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Broker (Property & Casualty Reinsurance) 

Dallas, TX 

About BMS Group 

BMS is a dynamic, independent, global broker established in 1980, delivering specialist insurance, 
reinsurance, and capital markets advisory services. We are a global brand with offices located across the 
US, Canada, Latin America, Australia, Europe and Asia with both a strong, local focus and understanding of 
market needs. 

Our teams are respected globally for their specialist market knowledge, intelligent analysis and insight. Our 
people strive to be ‘the best in class’ and with an innovative approach and their entrepreneurial thinking, 
our clients truly benefit from better solutions to policy development and placement. 

Being independent makes a key difference to our clients, giving our brokers the freedom to deliver the best 
solutions, tailored to meet their business needs. Coupled with our collaborative team approach, single 
platform worldwide and renowned personal service, we are the independent broker of choice. 

 

Summary of Position 

Responsible for providing assigned internal and external clients and prospects with outstanding service to 
allow BMS to create, administer, and service the best and most efficient reinsurance programs and 
additional services to meet the client’s needs. 

 

Key Responsibilities & Accountabilities 

• Assist in managing clients’ accounts or portions of clients’ accounts (i.e., handle underwriting 
preparation, perform fact-finding procedures, may have some client interface, and assist with 
placement with reinsurers, etc.) 

• Prepare reinsurance submissions/underwriting narratives with direction from client relationship 
manager; review large data sets, and with the help of other brokers, analyze, and look for trends to 
organize submissions and provide the best possible output to clients 

• Ensure compliance with BMS quality standards before, during, and after placement process; 
responsible for quality control of all work produced on assigned accounts and proper Hub filling 

• Accurately prepare memos and letters to reinsurers/clients for their signature, as well as other 
required signatures 

•  
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• Prepare and finalize contract wording with guidance as needed, working closely with the Contract 
Wordings team and client relationship manager; accountable for verifying that all Slips/Cover Notes 
or Summary of Terms and Contract Wordings have been fully executed 

• At the completion of placements, draft Post-Placement Memos, Brokerage Estimate Exhibits and 
Market Sheets for final sign-off of client relationship manager  

• Prepare experience exhibits throughout the year with assistance from the Accounting and Claims 
team 

• Maintain files - Complete necessary forms; document conversations via telephone, e-mail, or other 
electronic means; perform copy work for files, keep files up to date, etc. 

• Perform special projects and other miscellaneous duties as assigned by the client relationship 
manager or others 

 

What we’re looking for 

• BS/BA degree from an accredited college or university 

• Minimum of two years of experience working in a reinsurance, insurance or financial services 
professional environment 

• Working knowledge of insurance and reinsurance products with demonstrated ability to apply that 
knowledge properly 

• Ability and willingness to build effective and constructive relationships with external clients and 
contacts 

• Accountable to build and maintain effective teamwork, communication and interpersonal 
relationships with all BMS team members 

• Ability to effectively and efficiently organize and analyze large amounts of data 

• Ability to view situations from the perspective of the client in order to anticipate and meet the 
client’s needs 

• Excellent written and verbal communication skills 

• Proven skills in demonstrating use of own initiative 

• Strong organization and time management abilities; accurately scopes out length and difficulty of 
tasks and projects; sets objectives and goals to meet deadlines; uses proper channels and resources 
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• Working knowledge of how strategies and tactics work in insurance and reinsurance; knowledgeable 
in current and possible future policies, practices, trends, technology, and information affecting the 
insurance and reinsurance markets and clients 

• Strong ability to effectively use the Microsoft suite of products, particularly Excel 

• Ability to learn quickly and effectively incorporate new concepts and practices; flexible and open to 
change 

• Ability to see the big picture and apply everyday knowledge and experience to making BMS 
successful 

• High level of accuracy and attention to detail 

 

What’s in it for me? 

This is a permanent role, offering a competitive salary and bonus plus access to our 

personalised benefits platform, Your Rewards, including: 

• Medical insurance 

•  Vision insurance 

•  Dental insurance, 401(k) 

 

Through our Diversity, Equity and Inclusion (DEI) vision, we are committed to ‘building 

a culture of belonging for all, valuing diverse perspectives and embracing authenticity.’ 

As such, we have created our ‘BMS Together’ programme, with dedicated training, 

collaborative committees and intentional partnerships. In support of our ESG vision, 

we offer two additional paid days each year to take part in charitable work. 

 
 

To apply to this opportunity, please forward your CV and any supporting documents to: joinus@bmsgroup.com 
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