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Introduction

This guide is provided to help prospective Bidders register on The Crown Estate's Jaggaer portal
(the Portal) and provide an early indication of their interest in participating in the Celtic Sea
Floating Offshore Wind Leasing Round 5 (Round 5) through the Portal.

Such early indications are intended to be for information purposes only and will not be binding.

Round 5 will commence when the relevant contract notice is published via the Find a Tender
service and the PQQ documents are made available through the Portal.

Prospective Bidders that have registered on the Portal will be notified when the contract notice is
published, expected to be late February 2024.

Due to the Portal configuration, this early indication of interest resides within the “PQQ" section of
the Portal (see Section 6 below). For the avoidance of doubt, this represents a non-mandatory
early indication of interest in Round 5 and is not the Round 5 PQQ.

Note: For the purposes of the Portal, prospective Bidders are referred to as ‘Suppliers’and The
Crown Estate is referred to as the ‘Buyer’. All Figures shown in this document are purely illustrative
and may not exactly resemble the display on the Portal.

Within this guide some terms are highlighted in bold text, where such bold text is used the guide is
referencing a function or section of the Portal. Other capitalised terms, not highlighted in bold text,
can be referenced in the Information Memorandum (IM) Glossary published by TCE alongside this
guide.

The Portal can be accessed using the following link: https://etendering.thecrownestate.co.uk
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1. Overview

1.1.  This Section provides an overview of the different Sections of this guide. The guidance in
this document can be used by you to help complete the registration process and answer
the Early Indication of Interest in Round 5 Questions.

Access the Early Indication of Interest in
Round 5 Questions

Sections 6 - 9

Register for the Portal
Sections 2 -5

Submit your response to the Early
Indication of Interest in Round 5
Questions

Section 11

Completing the Early Indication of
Interest in Round 5 Questions

Section 10-11

Figure 1 - Overview of the registration process and answering the Early Indication of Interest in Round 5 Questions.
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2. Landing Screen

2.1.  This Section describes how you can register and create an account from the landing
screen section of the Portal.

2.2.  The following link will take you to the landing screen of the Portal:
https://etendering.thecrownestate.co.uk

2.3. We recommend clicking on How to register and viewing the video guidance, before
starting the registration process. This guidance is provided by the Portal provider,
Jaggaer, a supplier to The Crown Estate.

2.4.  The Register text button should be clicked to begin the registration process, as shown in
Figure 2.

™ CROWN
@ ESTATE,, _

Welcome to The Crown Estate eTendering Portal

Login eTendering helpdesk
Username This website provides a suite of collaborative, web-bazed tools that enable procurement Need assistance? )
) ) ) o ) Please contact our eTendering
3 d professionals and suppliers fo conduct the strategic activities of the procurement lifecycle helpdesk (24x5):
ASSWO!

over the infernet. It provides a simple, secure and efficient means for managing tendering . -
D 5 " ? E Supplier Technical Support
activities reducing the time and effort required for both buyers and suppliers.

L8 Infernational Phone Mumbers
=

B customersuppoert@jaggaer.com

B Call me back

Register

How to register Links

Register  g—————

Forgotten password The Crown Estate website

Ofifshore wind energy
Wave & tidal

Figure 2 - Landing Screen.
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3.1

3.2.

3.3.

3.4.

3.5.

3.6.

User Agreement - Registering an Account

This Section describes the User Agreement you will need to agree to in order to register an
account on the Portal and subsequently provide an early indication of interest in Round 5.

After clicking the Register button as shown in Figure 2, you will be prompted to review the
User Agreement in respect of account creation.

To continue you will have to confirm that you have read and agree to the Portal User
Agreement by clicking the | agree tick box as per Figure 3.

If you select, | do not agree, you will not be able to proceed further or access the account
creation process.

Click the Next button to finalise your selection and progress to the remainder of the
registration process.

If you wish to download and share the User Agreement, click the Adobe PDF File button to
download a PDF version of the User Agreement.

IAGGASR=CON= 11:17 Greenwich Mean Time &

User Agreement ~dobe PDF File Switch To Accessible Confrols Close

USER AGREEMENT

1. Introduction

1.1. This User Agreement between The Crown Estate eSourcing Portal (the Buyer) and the Supplier governs the access and use of the eSourcing
Systemn (the System) by the Supplier to respond to an invitation from the Buyer to participate in a procurement exercise.

1.2, A procurement exercise may include a Pre-Qualification Questionnaire (PQQ), a Request for Information (RF1), an Invitation to Tender (ITT), an
Invitation to Negotiate (ITN), an Invitation to Participate in Dialogue (ITPD), an Invitation to Submit Final Offer (ITSFO), Invitation to Submit Final
Tender (ITSFT), a Best And Final Offer (BAFD), a Request for Proposal (RFP), a Request for Quotation (RFQ); an electronic Auction or an electronic
Contract. This above list of individual procurement exercise processes is indicative and a non-exhaustive representation of commonly used
terminclogy. Buyer Organisations may have their own, unique terminology to be applied on a case by case basis.

1.3. The System is provided by BravoSolution UK Ltd and operated by the Buyer. This User Agreement applies to the Supplier's and its Supplier
Users’ access to and use of the System. The Supplier acknowledges that by a Supplier User accessing the System using the user ID and password
provided by, or on behalf of the Buyer, the Supplier agrees to be bound by this User Agreement.

1.4. The Supplier shall only use the System to respond to an invitation to participate in a procurement exercise in accordance with this User
Agreement and any further rules expressed and presented in the System. In the event that there is any conflict between this User Agreement and
any such further rules, then the provisions of such further rules shall take precedence over this User Agreement

2. Access h

| have read and agree to The Crown Estate eSourcing Portal User Agreement

I agree

I do not agree

Figure 3- User Agreement.
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4. Registration Data - Organisation Details and
User Details

4.1.  This Section describes how to complete the Organisation Details and User Details
sections of the Registration Data page of the Portal.

4.2. The Organisation Details entered should be for:
e the Sole Bidder if the organisation intends to participate in Round 5 as a Sole Bidder; or
e the expected lead Consortium Member where it is an expected Consortium who submits
the early indication of interest in Round 5.

4.3. The User Details should be provided for an individual within your organisation who will hold
overall responsibility for completing your Round 5 early indication of interest and
managing other interactions with the Portal.

4.4, All questions marked with an () must be completed as part of the Registration Data to
proceed with the registration.

4.5, After entering your Organisation Details and User Details, click the Save button to
proceed as shown in Figure 4 and Figure 5.

IAGGASR=N= 11:21 Greenwich Mean Time X
Registration Data Close m
~ Quick Navigation &« v Organisation Details

Organisation Details N
* Organisation Name

User Details

* Address line 1

* State/County
* Postal Code
* Country
UNITED KINGDOM -
* Main Organisation Phone Number

Organisation Fax Number

* QOrganisation Email Address

Figure 4 - Organisation Detalils.
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v User Details

Title

* First Name

"

Mobile (please enter "+" ‘country code" and "your mobile
phone number" with no spaces,

* Primary Email Address IMPORTANT: This email address
will be used for access to the site and for all
communications. Please ensure you enter the address
correctly. Please use ;' (semicolon) to separate multiple
addresses.

Figure 5 - User Detalls.

* Last Name

* Telephone

Fax Number

Role within Organisation
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5.

5.1

5.2

5.3

5.4

Registration Confirmation

This Section explains how the Registration Confirmation process functions within the
Portal.

After entering all necessary elements of the Registration Data, you will be taken to a
Registration Confirmation page on the Portal as shown in Figure 6.

The user who provided their User Details (as described in Section 4 above) will receive an
email confirming their registration to the Portal, this will contain the user’s Portal login
details.

You can click the Close Window text button to close the Registration Confirmation
message and return to the login landing screen.

Please Note: The email containing the Registered User's username and temporary password can
take time to be delivered to your inbox. Please allow a few hours for the email to be delivered and
check for the email in your junk/spam folder before contacting Jaggaer / The Crown Estate
regarding the User Registration. After receiving this email you will be able to update your
password next time you login to the Portal.

JAGGA=R=JN= 11:44 Greenwich Mean Time

Registration Confirmation Close Window

a The Registration Process is complete. Your account has been activated and an email sent to confirm this.

Log in with your Username and Password to access the platform.

Figure 6 - Registration Confirmation.
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6. Accessingthe Early Indication of Interest in
Round 5 Questions

6.1 This Section describes how to access the Early Indication of Interest in Round 5 Questions
through the PQQs Open to All Suppliers section of the Portal.

6.2 If necessary, re-enter your login details on the landing screen to be taken to the Main
Dashboard section of the Portal.

6.3 From the Main Dashboard, or elsewhere on the Portal, click the globe icon to enter the
Sourcing menu as shown in Figure 7.

6.4 To access the PQQs Open to All Suppliers section of the Portal click on the PQQs text
button, and then click the PQQs Open to All Suppliers text button as shown in Figure 7.

6.5 Early Indication of Interest in Round 5 Questions is listed within the PQQs Open to All
Suppliers section of the Portal. To access, click on the Early Indication of Interest in Round
5 Questions text button in the PQQ Title column as per Figure 8.

IAGGA=R=N= 12:34 Greenwich Mean Time 1

»

Main Dashboard 3

%)

) S (LAST 30 DAYS) OPEN AND PENDING AUCTIONS
Sourcing PQQs

Projects My PQQs

ead Messages o No Auctions to display
PQQs PQQs Open to All Suppliers

ITTs

Auctions

Published Opportunities

MY RUNNING SURVEYS MY PQQS WITH PENDING RESPONSES QUICK LINKS
STANDARD LINKS
You are not allowed to access PaQ BUYER TIMETO PaQ
the content of this Portlet TITLE ORGANISATION CLOSE CcLosiIy My Auctions

DATE/
Projects

Figure 7 - PQQ's Open to All Suppliers.

6.6 Itis noted per Figure 8, the PQQ Code ‘pgq_111'is a representative example of the Portal
Structure. In the Portal where you complete your early indication of interest in Round 5, the
PQQ Code will be ‘pgq 95"
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PQQs
My PQQs PQQs Open to All Suppliers
Enter Filter (type to start search) -
Showing Result 1-1of 1 Show: 10 v
PQQ CODE PQQ TITLE PROJECT CODE TIME LIMIT FOR EXPRESSING PQQ STATUS BUYER ORGANISATION
INTEREST T
1 pgg_111 Early Indication of Interest in project 60 @ 10/01/2024 12:00 Running The Crown Estate

Round 5 Questions

Figure 8 - Early Indication of Interest in Round 5 Questions (Note, per 6.6, the PQQ code pgq 111’ will not match the

Portal where you complete your early indication of interest in Round 5).
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Bidder Acknowledgement

7.1 This Section describes the Bidder Acknowledgement you will need to agree to in order to
access the Early Indication of Interest in Round 5 Questions.

7.2 When you click to enter the Early Indication of Interest in Round 5 Questions for the first
time (as per Figure 8) you will be prompted to review the Round 5 Bidder
Acknowledgement.

7.3 To continue you will have to confirm that you have downloaded, read and agree to the
Bidder Acknowledgement by clicking the | Agree to All Terms and Conditions tick box as
per Figure 9.

7.4 If you select, | don't agree, you will not be able to proceed further.

7.5 Click the Confirm button to finalise your selection and progress to the Express Interest
confirmation stage of the Portal process.

& Contract Acceptance cancel

| o Please download and read the Terms and Conditions Document available below. Please confirm your agreement in order to have access to the details of Negotiation

| o You must first download the Terms and Conditions Document by clicking on the document name

Supplier Agreement

Terms and Conditions Document

& Bidder Acknowledgement - Round 5-051223 (1).d 57 KB <——

Confirm that you have downloaded and read the Terms and Conditions Document

| Agree to All Terms and Conditions ‘——

| don't Agree

Figure 9 - Round 5 Bidder Acknowledgement.
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8.1

8.2

8.3

8.4

8.5

8.6

8.7

Express Interest Confirmation

This Section describes how to complete the Express Interest confirmation via the Portal in
order to access the Early Indication of Interest in Round 5 Questions.

After accepting the Round 5 User Agreement you will be prompted to complete the
Express Interest confirmation section of the Portal.

To complete the Express Interest confirmation, you must click the Express Interest button
as shown in Figure 10.

Clicking the Express Interest confirmation button will prompt an Information pop-up box to
appear on the Portal. You must acknowledge the information displayed by clicking the
Confirm button as shown in Figure 11.

You should note that the text contained within the Information pop-up is pre-generated by
the Portal. Where the Information pop-up mentions ‘this RFI' it is describing the information
attached to the specific Early Indication of Interest in Round 5 Questions you accessed as
part of Section 6 of this guide. The information and documentation attached to the Early
Indication of Interest in Round 5 Questions will subsequently be accessible from the My
PQQs section of the Portal as explained in Section 9 of this guide.

Clicking the Confirm button will allow you to access and take you to the Early Indication of
Interest in Round 5 Questions which is explained in Sections 10.2 and 10.3 of this guide.

At this stage, Users will receive an email confirming that they have been successfully self-
invited to the Early Indication of Interest in Round 5 Questions.

PQQ: pgq_111 - Early Indication of Interest in Round 5 Questions Running Decide Later Printable: View

-l

v Response Status
Response Status
Response Not Subrmitted To Buyer
iey

Figure 10 - Early Indication of Interest in Round 5 Questions PQQ.
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PQQ: pqq_111 - Early Indication of Interest in Round 5 Questions Running
N v Response Status
v Overview
PQQ Code PQQ Title
Paq_111 Early Indication of Interest in Round 5 Questions

1Q Description
ndication of interest in round 5 questions Information

(]

Click Confirm to Express Interest in this RFI
’ " area, and you will have the option to view all RFI Details, download Buyer Attachments, send and receive Messages with the Buyer,

Test P
Sathog The RF1 will move to your "My RFIs” are:
L and Submit your Response

Buyer Name:
Alex Tanser

Figure 11 - Express Interest Information pop-up.

Cancel
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My PQQs

9.1 This Section describes how to access the My PQQs section of the Portal where the Early
Indication of Interest in Round 5 Questions can be accessed if you leave the Portal at any
point before completing the questions and after completing the previous steps outlined in
this guide.

9.2 On the Main Dashboard click the globe icon to enter the Sourcing menu.

9.3 To access the My PQQs section of the Portal click on the PQQs text button, and then click
the My PQQs text button as shown in Figure 12.

9.4 The Early Indication of Interest in Round 5 Questions is listed within the My PQQs section
of the Portal, to access it click on the Early Indication of Interest in Round 5 Questions text
button in the PQQ Title column as shown in Figure 13 which will take you to the PQQ
Response Management Area.

ﬁ IAGGA=R=JNZ= 12:34Greenwich Mean Time |
Main Dashboard $ S
=
. IS (LAST 30 DAYS) OPEN AND PENDING AUCTIONS
Sourcing PQQs
Projects My PQQs
ead Messages o No Auctions to display
PQQs PQQs Open to All Suppliers
ITTs
Auctions
Published Opportunities
Figure 12 - Accessing the My PQQs section of the Fortal.
PQQs
Enter Filter type to start searchy -
Showing Result 110 of 19 Show: 10 v o 2 >

PQQ CODE PQQTITLE PROJECT CODE PQQ CLOSING DATE/TIME ), PQQ STATUS RESPONSE STATUS BUYER ORGANISATION

1 pag-111 arly Indication of Interest in Round | project_60 @ 10/01/202412:00 Running Response Not Submitted To Buyer  The Crown Estate

Figure 13 - Accessing the My PQQs section of the Portal.
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10. Accessing the Early Indication of Interest in
Round 5 Questions

10.1  This Section describes how to access the Early Indication of Interest in Round 5 Questions
on the Portal.

10.2  After entering the Early Indication of Interest in Round 5 Questions, you will enter the
Response Management Area of the Portal. To complete the Early Indication of Interest in
Round 5 Questions click on the My Response text button as shown below in Figure 14.

¢« PQQ: pgq_111 - Early Indication of Interest in Round 5 Questions Running

PQQ Details Messages (Unread 0)

& )
Settings Buyer Attachments (0) Asseciated Users

‘e - v Response Status

Response Status
Response Not Subrnitted To Buyer

v Overview
PQQ Code PQQ Title
pag-111 Early Indication of Interest in Round 5 Questions
PQQ Description Supplier Access
Early indication of interest in round 5 questions PQQ Open to All Suppliers
TestPQQ Buyer Organisation
No The Crown Estate

Buyer Name
ar

Figure 14 - The PQQ Response Management Area.

10.3  From within the My Response section, click on the Intend to Respond button as shown in
Figure 15 which will allow you to complete the Early Indication of Interest in Round 5
Questions.

¢ PQQ: pqq_111 - Early Indication of Interest in Round 5 Questions Running Decline To Respond

PQQ Details Messages (Unread 0)

Settings Buyer Attachments (0) My Response Associated Users

-l

1. QUALIFICATION RESPONSE (QUESTIONS: 3 )

1.1 EARLY INDICATION OF INTEREST IN ROUND 5 - QUESTION SECTION

NOTE NOTE DETAILS

Figure 15 - Intend to Respond Button.
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11. Completing the Early Indication of Interest in
Round 5 Questions

11.1. This Section explains how to complete the Early Indication of Interest in Round 5
Questions.

11.2. The Early Indication of Interest in Round 5 Questions is contained within the Qualification
Response Envelope which is accessible from the My Response section of the Portal.

11.3. To enter the Qualification Response Envelope, click on the blue Qualification Response
text button in the Envelope column of the My Response page or click the Pencil icon button
next to the Qualification Response heading as shown in Figure 16.

<« PQQ: pqq_111 - Early Indication of Interest in Round 5 Questions Running Online Questionnaire In Excel

PQQ Details Messages (Unread 0)

Settings Buyer Attachments (0) My Response

-
@ Vour Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response

~ My Response Summary

ENVELOPE QUESTION INFORMATION

1 Qualification Response Q——— Missing mandatory responses (2)

' 1. QUALIFICATION RESPONSE (QUESTIONS: 3) —_— rd

Figure 16 - Accessing the Express an Interest in Round 5 Question via the My Response section of the Portal.

11.4. Within the Qualification Response Envelope there are three questions for you to answer,
the Early Indication of Interest in Round 5 Questions.

11.5. Toanswer question Early Indication of Interest: Question 1 (mandatory question), review
the text within the Question column, if you accept to be bound by the text within the
Question column and wish to provide an early indication of interest in Round 5, answer the
‘Yes or No' question by selecting the Yes option via the drop-down menu. Note, if the No
option is entered you will not provide an early indication of interest in Round 5, and TCE
may remove your access to the Portal.

11.6. Toanswer question Early Indication of Interest: Question 2 (mandatory question), review
the text within the Question column and select one of the options.

11.7. Toanswer question Early Indication of Interest: Question 3 (non-mandatory question),
review the text within the Question column and enter the relevant names of Consortium
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Members within the text box, or type N/A or leave the text box blank if not applicable.

11.8. Having answered all three questions, click the Save And Exit Response button as shown in

Figure 17 below. This will not submit your response but instead save your answer and

return you to the My Response page of the Portal.

PQQ: pqq_111 - Early Indication of Interest in Round 5 Questions Running Save Changes

-

1. QUALIFICATION RESPONSE (QUESTIONS: 3 )

1.1 EARLY INDICATION OF INTEREST IN ROUND 5 - QUESTION SECTION

NOTE

111 Guidance

QUESTION

112 EarlyIndication of Interest in
Round 5: Question 1

113 EarlyIndication of Interest in
Round 5: Question 2

114 EarlyIndication of Interest in
Round 5: Question 3

NOTE DETAILS

Capitalised terms used in this early indication of interest have the meanings given to them in the Information Memorandum available on The Crown Estate website

Cancel

Validate Respense

You are invited to provide an early indication of your organisation’s interest in participating in Round 5, ahead of Round 5 commencing when the relevant contract notice is published via the Find a Tender service and the PQQ documents are made

available through the Portal by registering on this Portal and answering the following questions.

Such early indication is intended to be for information purposes only and s not intended to be binding, or otherwise restrict your ability to participate in Round 5 and/or submit a PQQ response, or not, as the case may be. Any responses provided will be

treated as confidential and will not be disclosed to anyone outside by TCE for any reason

You will be notified through the Portal when the contract notice is published

DESCRIPTION
* The Grown Estate reserves the right to refuse to grant or to deny access at any time to the Portal to any person that The Grown Estate considers, in its absolute discretion, does not have a genuine
intention to participate in Round 5 as either 2 Sole Bidder or a Consortium Member in order to secure seabed rights in respect of 2 PDA as contemplated by the Information Memorandum.

Please acknowledge that you have read and understood this statement and confirm on behalf of your organisation that you have a genuine intention 1o participate in Round 5 s a Sole Bidder ora
Consortium Member in order to secure seabed rights in respect of a PDA as by the Information

* Is your organisation intending to participate in Round 5 as a Sole Bidder (single entity) or as  Consortium Member?
Note that providing this information is not mandatory — please select "Don't know / prefer not to say” if you dorit know or prefer not disclose to TCE this information.

Please only select one option from the list.

If your organisation is intending to participate in Round 5 as a Consortium Member, please provide the names of all proposed Consortium Members (including your organisation - no more than sixin
total).

Note that providing this information is not mandatory at this stage - please leave blank or type "N/A” if you don't know or prefer not disclose to TCE this information

Figure 17 - Saving your response.

RESPONSE

a

a

11.9. To submit your response to the Early Indication of Interest in Round 5 Questions click the
Submit Response button as shown in Figure 18. You will not be able to submit your
response unless the mandatory questions have been completed.

11.10. After submitting your response, you will receive a confirmation email stating that your

response was submitted.
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& PQQ: pqq_111 - Early Indication of Interest in Round 5 Questions Running

PQQ Details Messages (Unread 0)

Settings Buyer Attachments (0) My Response Assaciated Users

@ Your Response is not yet Submitted. To make it visible to the Buyer you must click ‘Submit Response’

~ My Response Summary

ENVELOPE QUESTION INFORMATION

1 Qualification Response Missing mandatory responses (2)

1. QUALIFICATION RESPONSE (QUESTIONS: 3)

/1.1 EARLY INDICATION OF INTEREST IN ROUND 5 - QUESTION SECTION

NOTE NOTE DETAILS

Guidance Capitalised terms used in this early indication of interest have the meanings given to them in the Information Memorandum availzble on The Crown Estate website

made available through the Portal by registering on this Fortal and answering the following questions.

Such early indication is intended to be for information purposes only and is not i ]
provided will be treated as confidential and will not be disclosed to anyone outside by TCE for any reason
Youwill be notified through the Portal when the contract notice s published.

Figure 18 - Submitting your response.

Online Questionnaire In Excel Submit Response

You are invited to provide an early indication of your organisation's interest in participating in Round 5, ahead of Round 5 commencing when the relevant contract notice is published via the Find a Tender service and the PQQ documents are

intended to be binding, or otherwise restrict your ability to participate in Round 5 and/or submit a PQQ response, or not, as the case may be. Any responses

Please Note: The email containing the confirmation that your response was submitted can take
time to be delivered to your inbox. Please allow a few hours for the email to be delivered and check

for the email in your junk/spam folder before contacting Jaggaer or The Crown Estate regarding

submission of your response.

11.11. You will not be automatically granted Portal access to the Round 5 PQQ by completing the
Early Indication of Interest in Round 5 Questions. The Round 5 PQQ will commence in late
February 2024, when the relevant contract notice is published via the Find a Tender
service, at that point TCE will notify any potential Bidder who completed the Early
Indication of Interest in Round 5 Questions and who is considered to have a legitimate

interest in Round 5 to register for the Round 5 PQQ via the Portal.




The Crown Estate Contact
1 St James's Market Email: round5@thecrownestate.co.uk

London @TheCrownEstate THE CROWN
SW1Y 4AH thecrownestate.co.uk QIQ ESTATE
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