Schedule 4.1(af) - Employees

APPENDIX A - Benefits under the Association of Management, Administrative and
Professional Crown Employees of Ontario Contract

[SEE ATTACHED]



A parson who legally practices mediine
surpery or both. The physician must be Jicensed by the liconsing
authority of tha jurisdiction whers the treatment s given.

Premium; Money pald to the Insurance company for insurance
coverage, .

Prescriptian dnigs and medicina: Prescripiion drugs must be:

*  necessary;

* prescribed by a physician or dentist for the treaiment of an
injury or #ness {inctudss In the case of human choronic
gonadatropin injections for treaime of intertility);

dispensed by a licensed phammacist, physiclan, demisy, or
surgoon legally allowed to dispensa such drugs;

registered under a Drug Idemification Number.

Nois: Over-the-coumes drups such as Pepto-Bismol ars hot
covered by this plan, even though they may be prescribed,

R b
your pant-tims 8 compared Io a Mikime
smployse schadule,

Pxychinrz treatment: Treaimont by a specialist in nsurology of
psychitry, as well as treatment by any other legally licensed
physician for a congition caused by a pervous disorder.

Standard medically approved

L]

Beazonahis and Customary:
treatments and procedures which are normally applied in the -

tremimen of a paricular finess or condltion and sre provided at

cosls equivalem to the average chasged for such treayment in the
location whate such treatment s provided,

Botmective change: A backdated changs. For example, if you
have an incesase in pay in March that is retroactive 1o January, you
will be pald the increase for January and February, as well as alt
the time aher that, provided you worked in January. .

Spouse: A spouse s a person who is:;
*  legally maried to the employes; of

*  shhouph nol legally marred fo the Jnsured emphbyse, cohabits
wih the ompbyae‘yas husband end wie o as lesbian or gay

: Continuous Inabifty, cavsed by Hiness of Injury, 1o
do the essential &knies ol

* the employee's normal job during the first 30 months after tha
dats of the disability;

* . .
an which the employee Is reasonably ftied for by
edgwbign. training, of experience, after the 30 month period.

To be considered totally disabled, the person must bs undenoing
treatment by :aghysician, and mus) not be emp for wapes
{except ld':)' Rehablitalive Employmen, as discussed in Section B of
this guide).



For Part-time eniployess, you ars covered for the same kinds of
>onoMs as fulltime employess however, ince you work on a
»artdlme basis (Lo, at Jess than a fulHime e 60 schedule)
hsre are soms differences in the entitlamems and proceduies
slatad 1o soms of your banelits.' See each bsnels seclion for

‘or Seasonal employses, you are coverad by the same kinds of
onofis as classified employses, but there are soms dilferances.
:89 each benafits saciion for details. '

Ipon Joining the OPS, you are efgidle for:

Canada Pension #lan {banafits usually bagin at ags 65 or
eastier #f you becoma disabled),

Unemploymsm Insurance (partial bonefits aftes 10-19 weeks of
employmes, full benefits after 20 wosks),

Wo&ogs‘ Campensalion (benefts begin aler the WCB
detarmines that the socident/iliness is job-related).

Vacation (credits are eamaed immediately, though vacation can

only be taken afer complaling six months of contnuous
$0rvice).

Leaves of abssence.

or the lollowing plans you must be employed o7 al leas} two
onths of continuous servica before coverage begins:

Lie Insyrance Plans:.
Long Term Incoms Profacltén;

Supplamentary Health and Hospital Plan:
Demal Pian.'

werage begins on the first of the momh colnckding with. or
lowlng your two months of continuous service, '

. am

[P —
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Other walting petiods:
*  Shostterm Sickness: after 20 consecutive days of work;

¥ Teminstion Payments: You must have worked contiruously for:

~ ot least ons (1) Nl ysar i ordsr to bs efigile for
tesmination pay bensiits i
gisabliity, lay-off, or death:

- five {5) consecutive years 1o be elighis for terminalion pay
benofils Lpon teminalion for any teasan gher than

Effeciive date of coverage I il

Tha elfectiva date o! covarags will be delayed unti! afler you have
refumed 10 work for at least one full day,

Benafta curing » leava of shyence

It depends on whether you are on a leave with or wihout pay.
you are on & lsave with pay (vacatlon, WCB, shost-temn sickness),

1 coveraQe will stay the sama, I you are on a leave without pay
m‘om calondar month or mors {axcept when you are on
pragnancy or parental laave), you must pay the whols monthly
premium yourssif 10 keop your coverage. '

How o make & aim

Just fik o) » claim lorm, which Is avallable from your bensfts
coordinelos, and send it with proo! of expenditure {exphined in the
form) Io: : '

Great-West Liie Assurancs Co,
Toronto Bansfit Payments

P.O. Box 4083, Station A
Toronto, Omario

MBW 1M8



-1, Dental Insurance Pian

|

Your plan pays:

85% of basic demal care costs:
1]

50% of demure costs for and I dependents, with a
lifetime maximum o} $3.000;m you

' 50% of orthodontic costs for children aged 6-18, and up 1o
33,000 per child, per Mstime; .

' 5o ior- ;
of costs for major resiorations, up to $2,000 a yeas for
and each dapondsn. P VR Yo

Premiums %or the Danta) Plan are paid fully by the OPS. Youor
cOVEraps is bassd on the cumen tse ralos set out by ths Ontado
g)oma! Associzlion (ODA) for Gonoral Practitioners = the fime the

antal work was dons. it your demtist charpes mors than thoee
rates, you must pay Ihs rest yoursell.

Raslc Dental Care Servicea
These Include: |

» = .
Donta) chedk-ups: complete check-ups every three years, and
rocal| check-ups svery six months; P every Yo

X-Fays every two ysars; panoramic x-rays gvery thres yaars;

Prwnmni\r'o services: teeth cleaning and Instnuctions on good
déntal care Bvery six months; fuosids treaiments;

X-rays: bite-wing x-rays every six months; complats full mouth

Restoration. amalgam, silicate, acrylic, and composita filings;
releniiva pins, In conjunction with minor restoralions;

Surgtca) work: removal of enupiad teath; surgical removal of
tepdly,

Related genoral sewvices: denture repairs, re-fines and
re-bases; in-office drugs and injections; general anaesthesia;
profestional atvice and visits; . .

Prosthodontic services and repairs: in-office fab charges;

Umlted endodontic sevvices: pulp ing, pulpotomy, oot
cana) therapy, . apexification, pes ] sandces, ool
ampulstion; homisection; bleaching: inentional retmoval ard
apical filling: :

*  Limhed bridgework: repalrs to existing bridgework, not earlise
than three monihs after it was put in; . _

* Pasodortal work:  surgica), non-surgikal, and related
perodonal sarvices.

Denture services

Those services Includa:
*

Complefs donfures or overdentures, upper and lowsr, once
" avery thred years;

Partial denfuras, once every three ysass;

In-oftioa lab charges and diagnostic costs, if refatad to the work
ooversd by the dantal plan. ,

Replacement of existing dentirss provided the existing danuras
are at lpas! reo (3) years old, -



When tn Submb a ire2iment plan

You should submi a treatment plan if the dental work will cos! more
~than $200 or il you are unsure of the extsmt of coverage. Tho

insurance company will then consider the Treatment Plan as if it

were a clalm, and will tell you how much you would be paid. You

then will know how much you have 1o pay for yourssll, and can

decide whether 10 po ahead with the bealmsnt. 1) you do not begin

treatment within 80 days attes the company has wrien back 1o you,
you russt send in a new Treatment Plan,

Make sure you have your dental records lrénsfa:red when you.

change your danlist. This can save you money. Remembsr ihal
lima limAs apply 1o some of the denta) services covered undsr the
plan (lor example, the plan will cover complete check-ups
pedormed once every 35 .months). #} you have your records
translerred, your new denlist can confinn when last you received a
panicular service and ensure that the same sarvice ks o) repeated
wihin the applicabls time frame.

You are rezponsibie for the full rost of services performed
more mﬁ than s allowed under ths time trames siated in the
Dental pian. . )

Dental plan Wasurance ends op the dale of your resignation or
lermnination of employment:

2. Supplementary Health nd Hospital Plan (SH&H)
‘ ,
Qvervisw _ -

The SHEH covers almost all kinds- of expenses not included under
OHIP:  drgs, hosphtal care, out-patiam realmen, nurse care,
psychological treaiment, anificial timbs, hospital equipment rentals,

ambulance sarvices, hearing aids, glsses and vision care, and

18

it you are no tonger Insured under OHIP because you d. ot Ive In
Ontasrio for at least 183 consecutive days In each calendar year,
SHEH will pay your expenses as ff you were povered by OHIP,

Amount ol drugs coverad by SHAH
SH&H will pay B0% of the cost of all nacessary drugs pestribad by

2 doclor, for the trestment of a disgnosed Injury of lilness, Induding
insulln lor diabetes, Drgs and vaccines prescribed for preventative

. purposes are no} povered under the plan,

Expanses covared

*  Hospial care: for privale or semiprivate toom and board, up 1o
a,‘t? g day over ths cost of standard ward care,

For employess ags 65 and oves, chirges for privile of
semiprivate room and board in a8 kcersed chrone care or
convalascent hosphal up to $35.00 per day and limiled 1o 120
days per calendar year,

*  Outpatient treaimm: charges madie by an spproved hosphal
for out-patient ireatment and nat covered by OHIP: (except for
doctors, and special nursing foes).

* Rsgistered nurse cate: charges or nursing In yout home by a
regisiered nurse or nursing assistant by g person who is not a
membaer of your famity. A physician must prescride this gasvice
as being medically necessary and indicate that' the mirimum
lavel of care required Is that of a registered nurse or registesed
nursing assistant.

Boing taken by ambulancs to the naares! haspaal, except what |
is covered by OHIP, in accordance with ths scheduls
estabiished by ths Ontario Medical Association.

Diagnostic procedwres, radiclogy, blood transtusions, oxygen
and its administration.

There Is imit of $25,000, per lifetime for tha costs of organ
transplants. - a

15



=~ Jobst bum ganmsits when prescribed for bum tréatments
= 25% of tha cost of Apnsa Monttors prescribed for Infans

who are considsred to be at risk from Sudden Infam Dealh’

Syndrome provided such monitors are approved under the
. Assistive Davices Program Jn Ontario

- Touch Vacyum Consinclers up 1o a maximum of $500 -

durihg the entire time the parson is Insured
One palt of eysglasses due lo an accidemal injury

the growih of feet precludes the avallability of speclally
construtted shoes or orthotic devices

Tha foliowing imied axpanses are also covered:

*
Chimomdm. ostsopath, chiropodist, paturopath, podiatrisl, and
sposch, massaps, of physiotherapist: up 10 $12 per vis3 ¥ you
have used up yous OHIP benafits to covet senvices from these
spaciaksts. .

OHIPcovo;:pmo!thanostslormioesprovidedbytho
abovs mentionsd sepoialits up o an annua) maximum.
Patioms must pay the balance, Insurance companies are
prohbhted, by law, rom paying the costs for uch services if
Faﬂ of the cost Is being pald for by OHIP. Under the Haalth
nsarance Act, insurance companies can help with a daimant’s
oxpenses only gfter OHIP has pald the annual maximum,
Insurance companies can then pay p to the limis set by their
: ﬁ;ﬂ?& {e.9. $32 per visht under the OPS plan with Great-Wes)
8).

Qut-of-hospital psycpobgicat. tradimend:  SHAH wil cover
charpes for the services of a psychologist up to $16 per hail

hour for individual psychotherapy and/or testing, and $12 por
visit for all other visits, '

Cusiom-mads onhopaadic shoes as reocﬁbed a
physician: ' P ™

— 75% of the cost of three pairs of shoss or boots in any
ar ysar; of

75% of the cost of corective Inserts 1o chidren's shoes when

* Oftdheshell onhopasdic shoes (factory custom) as
by » physiclan:

= 75% of the cost of customized stotk shoes, modhied to
acoommodate the person’s panticular medica) nesds, as
prescribed by a doctor {up to three palrs a calendar year).

*  Comective shoo Insens + 75% of the cost {up 1o thrse palrs a
calendar year, if necessary and preseribed by a doctor),

- *  Podiatry (!oot surgery): Surgery performed by a podialst in his

or her-office I3 covered up 10 $100 in a calendar year,
*  Vislon {Eye) Care:

"~ SHAH will pay up to $200 per person In a 2 year period,
which bagins the day you make a purchase, This expensa
inchudes the cost of repatrs and purchase of prescriplion
sunglasses. .

- I'you need contact fenses or ¢fasses atier calarac sumpary,
you will get up 1o $50 per eye,

= H you need glasses dus 1o an injury, SHEH wilf pay 100%
of tho fist pair,  ° T :

o Haaring alds:

~ Some of the cost of hearing aids Is covered by the Ministry )
of Health Assislive Devicas program. The rest of tha cost 15
covered by SHRH, with a lifstime Umit of . SH&H will
Pay 100% of the firs hearing aid needed due 10 an Inry.

There Is 8 $10 daductible each catsndar ysar for vision tare and'
heasing a'd coverage. For famiiss, the doductidie Is $10 pot
person, bui no more than $20 aliogethar, Your empioyer pays 60%
of the monthly premlums for these two benefts, and you pay the
other 40% out of your pay. You have to apply for the vislon carm
and hearing aid coverags.



any drug o fesn which doss nol have a drug Mderthcakon
tumber as defined by Canadian legislation or that s teguired

undet Divislon 10 of the Regulations to the Food and Druoe
Act; Canada:

 SHUICES i nppdies “eecea kr spens er recreaven,
Lt ol covernpn
Coverags ends on either:

* the fast day of the month in which you cease employment fof
feascns othey than todal disabilty;

gzgaze you join the armed forces of any country on a kull fime

]

tholaﬂdaydﬁwmﬂhfnwﬁdwywarehdbman
employss, as defined; .

the day you aro on an approved leave of absence without pay
over 30 days and choose not to pay the requited pramiym;

the day you die.

It you e totally disabled when your SH&H coverags lominates,
banefits for such disablfty wil be payable, as long. as you remain
disabled, up to a maximum perod of six months atter termingtion.

I one o! your covered dependents is hosbhalized when your
Insurance tenminates, benefits wil be payable in the sama manner

BS your own, of unil your. dependemt is dischargod from the
hosphal, whichever Is eather, b

Payment will bs mads for pregnancy-refated slighle expenses I
you of your dependent pre prognam on the dals coverage would
normally cease, up to the date tha baby Is desvered.

Extension of your health care benaliis will ceass B the Policy should
terminate,

&~

3. Sick Leave Insurance Plans
Tyoas of slck leave plans

Taar: 0% Wt @CX T BCA eRve TUErA
* Somrm Soness Parn 5732,
LongAerm Income Protection (LT1P}.

Unemployment insurance (U))

]

*  Canada Pension Plan Disabiity Beneli (CPP)

*  Woskers’ Compensation (WC)

. 5TSP BENEFITS

sdckand unahia to work

H you cannot work because of sickness or injury, STSP pays your
Incoms Jor up to six months of Umo away {cominuous o not) for
sach calendar year, STSP will pay all of your salary for the first si
days, and 75% of your satary for the hext 124 days. -

ZTop Up” of the 756% STSP benat

You can use credits. (aitendance, vacation, MCO, etc.) lo top tp
your STSP benefit 1o 100% of your salary. Once LTIP benefis
begin, you can sioh using your atendance credts. Bul i may be lo
yours financia) advaniaps to use your credits day by day, and put off

the stant of the LTIP payments, That way you wil bs pald a1 100%
of your pay until your credits.are sxhausted.

Abzence Into th next calendar year
You will be pald what is Ish of your STSP bemgis from the last

year. You will not be efigible for 2 bl year's benelits until you have
worked for 20 consecutive days.



»

the schedulad duration of any lay-off or leave of absence

including matemity leave. Matemity Isavs is consideed 1o begn

on the sarller of the dale ‘agreed upon by you and your
emp*weragr ths-dale of binh; pon by you and y

intentional saltinflicted Injurles causing disabilty, whether
are juged sana or insane at tima of such self inflicted in}ury;you

disabii'l)" of injury as a result of an act of war, tivil commolion,
or participation In a rio}, unisss you ate pedorming the normal

les ol your job in accordance with
Instrctions. ¥ with the employer’s

NQTE to female employees: LTIP Benefits ara not paid for an
disabiily dusing any penod of Sma in which you 4
- feave and recalving Up? benefis. You %o o0 pibonancy

. Your othes benslits will stay the sams, as long as
. you are total
disablad, You wil} bs retunded any Basic of Supplemsmary- Ui};

pramiume yous bmwaen the da ) j
sari ol LTiP Pﬂ”. o day you becime disabled and the

Attect of ather bansfiis on LTIP paymants?

The amounts received (n disabilty reiated beneht menis from
the following plans will ba deducted rom your LTIP pg%tam;.

» 3 " .

CPP disabilty benslt payments, inckiding benefis tor your

depondents but excludi d di -
dspendans: ing benofts .pawd direcily to. such

WC benefts, exchudi
disablity; Fhuding benefits payable tor an unrelzied

Public Service Pension Fund benefits;

sarly mﬁremem benelits payable I
Psnsion P[an.' K payable Irom the CPP or the Qu

*  pamings focovered through Jegat aclion against another parson
or cofporation, In aocordance whh Third Patty liabilty
provisions,

.
I you have a cause of action against a Third Party lor income iost
as a result of your disabiity, the LTIP benefit will be payable as
epecitied. However, piior fo the commencement of payments, you
will ba required to complete a Reimbursement ApreamentDirection
form, apreeing to raimburse Graat-West Lile. The amount 1o be

reimbursed will not exceed ths amount of benelis paid by
Great-Woest Life. '

Full details concaming terms and cakulation of reimbursemc,. /@
8s sot out In the Agreement. i

Plsase conact your minlstry's benels coordinator for hul} dotails
and assistance.

Recumrance of disatiity siter LTIP banefits end

) your disabifty comes back within three months, and il s dus 1o
Ma same or 2 relaled cause, your bensfts wi stan again right
awxy.

i s permited to recalve payment for rehabilitative work and still pet
somp ol your LTIP benelils provided you were already oetiing LYIP
benelits, or were approved 1o ge1 LTIP bensiis, But tak 1o your
benefits coordinater, since thave are some other rules about this.

End of coyerapy
Coverapgs ends on the earfiest of the bllowing events:
*  onthe last day of the month in which you cease esmployment;

* on the date you join the ammed forces of any courtry on 3 fub
tims basis;



meaiving a WG avrard

‘s glx months, you ‘should maka a dair_n

socalving 2 WC award. Tha WCH wil .

. od {or LTIP, you will -not have
Yio Donafits have m(ptrad.'l d Hawever.in t:;e
will pay your porion af the premiums lor
m.'sf{a&}l and pansion contributions.

[nuous serylcs
y the period of absence is included
[ continuous sanvica.

poses the period of absenca after the first
dod In your continuous service unless you
amant {he awarnd,

ury. or iinass caused by smeone ather
afled 4 “Third Paty Claim*. *

¥ take the WC award or sue the person
you decida to sue, you will nat be paid by
1o seek prolassional advice befora making

d, your employer Nas the right to sue the .
It the empioyer does susa, and wins more

wira money will be paid 1o you. You myst
“- ¢an use credits, or OHIP to pay any
- the aceidant.

LATIHORE WY ve.af '\'M‘r“"’". 1
{REESENEE

You ars immediately emitled to threa types of laaves with pay:
*  Staptory holidays;

]

. Bereayemant Laave;
* Special and Compassionate Loave.

Staqutory Holldays

Thera are 11 stahistery hokdays each year: New Years Day, Good
Friday, Easter Monday, Victona Day, Canada Day, Civic Holiday,
Labour Day, Thanksgving Day, Remembrance Day, Christmas Day,
and Baxing Day.

Rersavament Laava

You are aliowed up to Hvee days leave with pay after the death of
an immadiate family mamber. Thasa are: spouse, frother, father,
mother-in-law, fatherdnlaw, son, daughter, step-son, step-daughter,
brother, sister, son-indaw, daughterinlaw, brotherin-law,
sister-in-law, grandparent, grandchild, ward, of quardian,

You are aflowsd a one day lsave with pay in the event of death and
to attend the funeral of an uncle, aunt, niece, or nephew, it you
would otherwise have beon at work,

i the funeral i 800 or more kilometras from homa you are allowed
up t6 two days laave without pay for travel time.

Hawe i agply for Special Or Compasaionats 1 2ave

You must send a leter 10 the Deputy Minister or dasignee,
axplaining why you need the leave.

* You may gat a bave with pay for up 10 thraa days.

* 1n some special cases, you can get a leave with pay for up to
Sk mmm' -

3



TD Bark wil provide you wih quartedy statomems showing your
coftributions and interest eamiod to the statemon dale.

The Tororto-Dominlon Bank will make bi-weekly direc) deposits to
your baniirust company accourt of you may withdraw the monay
In a ump sum.

Wihdrawn) from ihs Plan

You miy withdraw tom the Plan only under the following
excepilonal circumstances:

exdtrome financial hardshp
*  totat or pormaneni disabifty as defined under the provision for
Long-Term Income Protecton -

d lay off

1 4 death .

When wiharawal Is approved, TD Bark will refund your

contrbutions and interest eamings afer daducting tha required
laxes, '

You may work, but not with ths O.P.S.
‘ .
gyw chooss 10 continus your insured benefis coverage during the
ave, your ministry will pay the employer portion of the premiums.

Hoquef, you. must amange to pay tho employse portion ol
pmmn;\m paymems through your ministy Human Resources

Eaming of penislon eredi white on leayn

Under pension plan niles, you cannol contribute to the pension plan
while on unpald leave. Therelore, you do not eam pensian credi for
the leave. However, you can amangs to "buy-back” pansion credtt
for the leave once you retum to wock, Your ministry bensfis
co-ordinatos or Human Resources Branch will hap you with the

'buy-t:kack' anangemenis if you choose this option atter you retum
to work. _

Retum to the OPS ater ihe Isave
Under the Income Tax Act {which provides anhery for the leave)

you are required to retum to the OPS for a period of time equal 1o
the leave period.

Othar kinda of teave

Other Isaves inchude;
" Count whnoss or Jury Duty leave: 1t you are subposenaed 1o be
a witness in a Iria) o7 selected to seivs on a Jury, you can:

® keep the money pald you for being a wi 858 of prosr and
ooum your time away froem work as faave Wihoul pay;

® . keep tho fes and count the time as vacation or MC.0.:

® pay Ihs fee 10 your employer and count the time away as
leava with pay. -

* Foreignimenovemmenta) Employment Leave: You may be
given up to one year, with or without pay, to work in anothsr
country, for that government or for the Canacfan govemment,
Discuss your benefis coverape during leave with your benelits
co-ordinator. )

Canadian Forces Reserva Tralning: You may ba given up to
one wesk of leave wah pay, and one week without pay during a
fiscal year. To find oul more, talk Io your bensaits co-ordinator.



You adeo have the flaxibiiity to extend your lsave, )l requested in
wiiting, a! least two weoks prior to the explry o! your pregnancy
lsavs, you are entitiad to a leave of absence withoul pay bul with
accumutation of credi for up 1o six morhs {26 weeks). The first 18
weeks of the extended Jeave will ba /parental teave’ (see the
section on parental leave for more information),

Mature of pregnancy leave

Pregnancy laave Is a *leave without pay”, However, Unemploymen
Insurance (Ul) wil provide bensfits during your leave it you have
bsen working and paying Ul premiums for a1 Jaast 20 weeks. Up 1o
15 weeks of benefils Is payable durng this perdod under Ul's

- pregnancy provision.

In addition, H you qualify for Ul benefits, the employer will pay a
Supplementary Unemployment Benafit (SUB) allowance,
The SUD Allowance - Haw &t worka

This allowance plug the U/ will pay you 83% of your waekly
salary for each ol the 17 w. of pregnancy leavs,

Your employer will pay 83% of your weekly salary for the first two

wosks o! your laave, before the Ul bonelMs begin. After that, you '
wil gat Ul beneiits for 16 weeks of prognancy Jeave and a SUB-

allowance. The SUB alowance wil be added to ths U) benedits {and

any othar eamings you receive) so that the two together make up
3% of your salary.

NOTE: 1 you receive Ul benefits during a taxation year In which
© your annual income Is more than 3 1/2 x the ‘maximum
irsurable eamnings, you must pay back a portion of the Ul benefis

- received lo Revetwe Canada. This is required under the Federal

Government's Unemploymem Insurance Ad.

This wit mo?ly atlect employees who eam high salasies 1.6. at leas)
$55,380 for tha 1992 laxation year, Please check with your bensfs
o?fgrqdhator for more detalls and to find out i this Ul pravision wil
a you.

Benefits when on pragnancy lsave

Your basic e insutance wil ba paid as § you were at work, b, if
you wani, you can choose lo stop your supplementary and
dependent fifa Insurance benefis, : <

Income fax and Canada Pension Plan (CPP) conirbitions wil be
taken off your cheque, but will be based on tha amount of yous
allowance and no! your salary ‘

The boltowing premums will be deducted from you! SUB allowance
as il you were still af work!

* ‘vision carefearing ald premiums (i you have this coverage);

R 2

You will not have 1o pay unemployment insurance

Let your beneflls ooordinator know if you want 10 have deductions
madse from yous cheque to maintain benefits or services e.9. the &io
insurance options, pension plan conibutions, cedit unon
assignments, parking, chadtabie donations, etc.

Yacatlon snd M.C.O. credits ‘
You oconfinue to eam vacation and M.C.b. credits and service
during the 17 weeks of pregnancy leave. '
2. Adoption Lasve (ses also Parenlal Leave):

Eliqib¥tty for agoption leave

Any employes who has worked with the OPS for al least 13 weoks
Is eligidls {or adoption Jeave. ' ‘

To apply you must 5snd a fefter to your supervisor with lega)
documents proving that you aré adopting a child,

NOTE: Unemployment Insurance now refers 1o adopilon leave as
*parenial leave™. This leave Is described in tmore dolall in the next
section on “Parental Leave™. ’



There are threa kinds of plans avaitable:

*  Basic Life Insuranca (standard for a¥ OPS smployees);
'_ Supplambntary Lifs Insuranca {optional);

*  Dependent Life Insurance (optional),

Undsr a3 thess plans, » benefit Is pakd in the evant of death to the
pesson named as benaficiary. The beneficiary may be changad af
any Bme, If a benaficiary Is not named, tha menoy wilt be paid to
your aglats,

b)uso St your banefts coordinator know abou! any chanpes that
might altact these plans, such as mamiage, divorce, bithadoption
of a child,-or a daath, . o

1. BASIC LIFE INSURANCE |
Beoafis provided

This insurancs covers you for 100% of your annual eamings from
regulasly schaduled work, & wil not pay less than $10,000, even It
that Is more than 1002 of your salary, -

Lommeancement of coverage

Covarags begins on the first day o! the month cotnciding with of
following two months of continuous servics from the dale ol your
appointmes. ¥ you are absent dus lo illness or injury on the date
coverags is (o take effect you do not become insured umil you
‘r’ew lo work on a fulktime basis lor at [sast ons reguiar working
ay. _

Payment of insurance premiums
Your employer pays the full amount of the promiums,

Loverage while on feave

i you are on a lsave wih pay, you will be covered just as o you
wers working. . .

It you are on Jeave without pay (except when you are on pregnancy
or parepal leave) for mors than a calendar month, you may
maintaln coverape by paying the ki premiums yoursali,

Stetux ol Insurance i totally disahied

It you become lotally disabled before your 68h binhday for a
continuous period of & months, coverags cominues unil;

* your mow&ry, the én& ol 'tba month you tum 65, or dealh,
whichsvar comes first, .

) you are oetting a PSPP pension based on at Isast 10 years of

penslonabls servics, your coverage will be reduced 1o $2,000 for
the rest of your lila.

leLm;Im or resign, you can conver your policy to an individual
poficy with Great-Wesl LHe Asssurance Company. You will be
covered for the amount of your Lile nsurance fess the $2,000 you
may be eligibla for when you retire. You can conven il a premivm
rate as #f you were bu{)ng an individual policy, and withou needng
10 prove that you are insurable (in good haahth), # you apply wihin
31 days of separation, o



Lommmion of polky

lon or rotirement, you may conwsrt your [nsurance
gjvoﬂmm%man individual policy providing coverage up 1o tha
amnoun tor which you were Insured bofore anding employment
(subject to a combined maximum with Basic Lile of $200,000). You
do not nedd to provkis proot of msurabilty. To apply for the
convarsion you mus) submit a letter stating your requast to the
Insurance company within 31 days of the end ol coverage.

End of eaveempn

Thiz inturance coveraps will end at the earliar of the Sollowing:

(3) the end of the calandar month In which you tsmminate your
' 07

{b) on the Srst day of Octobac Jollowing your 65h bithday, i you

oortinus your employmen past that binhday, sxcept whove
OOVR08 3:1 ad Lndar total disabiRy provitions. See your
bangfh of for details.

Howaver, OOvVerago fofmaine lnlomobra:))-dafgraoopedodto
pive you enough tyme 10 sot up anothee fife insurances pocy.

3, DEPENDENT LIFE INSURANCE

Qvelview

Liko Supplomontary Lits lnsirance this is ancther optional benef,
You may purchase insurance for dependems in amounts of efther:

$1,000 on your spouse and/or $500 on each dependent child;
o1 .

$2.000 on your spouss and/or $1000 on each d-epandgm chid.

{See Dafmitions saction at 1he fromt of this guide Sor the delinttion o
‘dependem child”.) ' .

Lommencament ol sovsrags

The commencement of coverape Is on the same basls as Jor

Supplemsanary Lite Insutance coverapa. Reler to that exptanation
this section for information,

Prenlum payment
You pay the full premium. The monay is taken off your pay.

Covetapa il on » Iaaye without pay

It you ara on [eave for more than ons calendar monih and wani to
keep your coveraps, you can arange to pay the premivms. Plsase
se your ministry benefits coordinator for detalls, ‘

Proot pof insurablity of soouas or chitd

I you buy the insurance within 31 days afer you are hired, maniad
or binlvadoption of chidd, you do not need to prove insurablity. 1t

you buy the Insurance later, you must do 0.

Lonvetsion of policy

i you retire, resign, or dis, 1he insurance on r 8pouse can be
coivested Imo an Individual policy, just 8s wih Rr:i: LHe Insurancs,
You cannot eonvert the insurance on your chikdren.

End of dependent lite insurance coverage

Coverage ends at \he earker of the following:

* the end of the calendar momh in which you teminata your
employment; |

the first day of October following your 65th Nrthday, #f you
continue working past your 651h birthday;

the date a dependent ceases 1o bs an eligble dependan.



Schedule 4.1(af) - Emplo}'ees

APPENDIX B - Benefits under the Ontario Public Service Employees Unions Contract
(SEE ATTACHED]



DEFINITIONS
Benefits: Money or services that you have a:fight 1
receive from an inswrance company or other
banatit plan,

Calendar Month:  Starting {rom tha first day of the month and
: ending the last day of the month.

Calendar Year: A year stating from January 1 and ending
Decembar 31.

Claim: Demand for money from your Insurance cofmpany for
payment of benefits.

Consecutive manths: One month following atter anothar with
' no breaks in betwaan.

Canvarnt: To change your insurano& from a group policy
with the OPS Iato your own individual policy.

Coordinstion of banefits: A group health insurance policy
: designad to enabla paymant of
benefits, usually 10 100% of cost.
whan you are lnsured undar two
plans; le: you and your spouse
both have family coverage.

Coverage: Protection by lnsurance,

Daductible:  Amount of mohay below which the insuranca
company will not pay. For example, # you have
a $200 daductible, you must pay for anything
{ess than $200 yoursall. if tha expensa ks mote
than $200 you pay $200 and the insurance
company pays the rest.

Dentiat: A peteon who lagally peactises dantistry, dental
surgery, ¢f both. The dantist must be licensed
by the licensing authatity of the Jurisdiction whare
the treatment Is given,
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Modilied Orthopaedic Shoes lfactory custom): ofi-the-shotf
shoss which have had some additional changes made 10 M the
smployee’s particular me«iml needs as prescribed by a dodlor.

Physiclan {Doctor):
A person who legally practises medicine, surgsry, or both.

The physician must be licensed by the lioensing authority of (e

Jurisdiction where the trealment Is gmn.

Premivm:  Money pald to the Insurance company lor'

{nsurance coverage.

Egg;gl rp)lon drugs and medicine:
Prescription drugs must be:

necessary,

prescibed by a physiclan or dentist for the treatmsnt of an
. Injury or Hness;

dispensad by a licensed phamiacie), physblan. dentisy, of
- surgeon legally allowed 10 dispehse such drugs;

regisiered under a Drug idemiticalion Number,

Note: Ovey-the-counter drugs such as Pepto Blsmol are not

oovopd by this pian, sven thouph they may bs prescrided.

Pro-reted

Eniitlement or Cost:  An snitiemens or cost detonmingd by tha
' rato o yowr panlimes scheduk

compared to a fulHime emplbyes
schedule.

PSgcmgml‘ treatmem'

Trpaumion by a spocmm in nsurology or psychialry. as well a3
iroalment by any othar legally licensed physician for a condition
caused by a nervous disorder,

.

Retroaclive change: A backdaled change. For example, if
you have an Incrsase In pay in March
thal Is relroactive to January, you wili be
pakd the (ncréase for January '
February, as well as ali the time atter
ihal, provided you worked in January.

Spouse:
A spousa Is a person who 15:

' legally mamded to the employee; of

*  shhouphnol lpg any maniedto the insvsed emp&oyga ocohablis
wih the armtoyea as husband and wie or as lasblan or gay
pantners.

Jots) disabl}

Continuous nabllity, caused by lliness or lnjury, to do the
essenial duties o)

* the employes's normal job during tha tirst 30 months ater ths
dals of the disablidy;

* any Job which the empioyss is reasonably fited for by
education, Iraining, or experienoe, alter the 30 month penod.

To be consigaied lolally disabled, the person mus! bs undesgoing
treaiment by a physician, and mosi not be employesd o7 wapes
{except for Rehablifative Enpbymem as discussed In Section B
ol this gulde)



For Pant-tims employees, you are covered fos the same kinds o)
benolits as lui-lime employees however, since you work on a
pant-lime basis (Le. al [8ss than a full-lime employes schedule)
Ihere are soms differences in the emiiamants and proceduses

' rg:m:d 10 some of your benelits. See each benelt saction for
dsialls, '

For Seasonal omployess, you are covered by the same kinds of
benefits as classtiad employess In the bargaining unit, but there
are some diftsrences. See each benaiil section for datalls.

Which benelils nerd B walll od belore § am eligible?
For 1ha following plans you must bs employed (o5 al (eas! two
months of continuous ssivice before coverage begins:

* ’.lla Insurance Plans;

Long Tern income Protection;

*  Supplemsntary Hoalth and Hospital Plan;

*  Dsptal Plan. | :

Coverage begins on ths first of the month, whether It concldes
with or follows your two months of cominuous sevice,

Whay Happ_ong if 1 am Uil when coverage Is supposad 1o 1ake
pliect? .

The ellactive date of coverage will be delayed untll aftor you have
returned 1o work for at least one full day.

*

Diher walting periods:

Short-lerm Sickness;, alter 2D consecutlve days of wor&i:

Terminatlon Payments: You mus) have worked conlinuously
for: .

« 21 Isast one (9) lull year In order 10 ba sligible lor
lermination pay benelils upon selirement al age 65,
disability, lay-oH, or death;

- tive (5) consgcutive yeass to be eligible tor *erm&naﬁon
. pay benalits upon termination for any reason othas than
dismissal for cause or abandonment o} poshion.

What happens 1o _my beneliis whap | jake a leave of
sbsence?

i depends on whelhar you are on a Ieave with or without pay. It
you are on a leave with pay (vacalion, WCB, shortterm sickness),
your coveraps will stay Whie sams. {f you are on a lsave without
pay for one calendar month or more {excepl when you are on
pregnancy or parenat lzave), you must pay the whole monthly
premium yoursed to Keep your coverage.

How do | make a clalm?

Just §ill out a claim fosm and sand & with proof {(explalnsd in the
form) to the in3urance company. The claim forms are avallabl
Irom your benelits coordinator.

For denis} clalms:

Greal Weast Lite Assurance Co.
P.O. Box 408, Station A
Toromo, Ontaro

M5W 1MB

Fol other claims:

Conlederalion LHe Insurance Co.
321 Bloor Sitest East

Toronlo, Onmarlo

M4W 1H1

Does it matter how fong } wall to make a cisim?

There are {ime limits about_when to make 8 claim. These are:

* by the end of the calendar year following the year o! the
expense for all health expenses;

* 90 days for SHAH and dantal claims, i you ended your
coverage (because o! resignation, dealh, lransisr $om
bamiining unit 10 managemenl, aic.);



.CTION B: HEALTH INSURANCE
| BENEFITS

1. Dentat [nsu-@goe Plan

Your plan pays:

L

85% of bask dental care costs;

50% of denture posts for you and your dapandants, with a
Hetims maximum of $3,000; .

50% of orthodontic cosis lor children only (aged &-18); up to
$3,000 per child, par Jtetime;

40% of costs for major mstoxaibns. up 1o $1,000 a year fos
you and each dependant.

Pramjums for the Danlal Plan are paid fully by the OPS. Your
coverape it based on the cumen les rates sai out by ihe Ontario
Denlal Assoclation {ODA) at the ttma the dental wark was done.
I your deniist chargss more than thoss 1ates, you must pay the
fest yourself.

Whai do Basic Dental Cate Services Include?

Denta) check-ups: complate check-ups every three years, ang
recall check-ups every six monhs;

X-1ays: bhe-wing x-rays every sk months; compiste hl
mouth x-1ays every W years; panosamic x-rays every thres
yoars; '

Preventative sevices: teeth cleaning, fluoride lreatmen), and
instructions on good danta) care svery six months;

Restoration: amalgam, silicate, aceylic, and composite tlings;
retenilve pins, in canjunction with minor restoralions:

Surglcal work: removal of erupted teeth; surgical ramoval of
testh;

12

Related paneral services: denture repairs, re-ll.  und re-
bases; In-oifice drugs and Injections; general anagsthesla;

" prolessional advice and vishs;

Prosthodontic sarvices and repalis: In-office lab charges;

Limiled endodontic semvices: pulp capping, pulpalomy, rool
canal therapy, apexification, pedapical seivices, oot
ampulalion; hemisaction; bleaching; Inteniional removal and
apkat fllling;

Limlled bridgawort: repairs to existing bridgework, not easier
than three momhs anher i was putin; .

Periodonlal work: surglcal, non-surgicat and related
pericdonlal sarvices.

What do denture sarvices include?

Complete dentures or overdsmures, upper and lower, once
every three yoars; '

Pantlal dentures, once every three years;

In-otfice. lab chames and dlagnostic costs, i tslated to Lhe
work covered by the dental pfan.

Replacemenl of existing dertures provided the existing
dentures are at least thres {3) years o,

What do Maior Restorstive Services Includa?

\4

GoXd 10!l and melal Inlay restorations; _
Reteniive pins in conjunction with major servicas;
lnl'ay. porcelaln;

Crowns;

~ Melal transfer coping;

Post and core;

Bridgework (fixed, once every three years): evalation,
ponlics, retainers (inlay/onlay), repairs, splinting, retentive pins

13



Foy yees age 65 and ovar, charges jor sami-private or
prva. ommodation In a licsnsed chronic or convalescent
hospltai up to $25 par day and limled to 320 days per
calendar yoar,

Out-patient reatment: charpes mads by an approved hosphal
for out-patian treatment and not covered by OHIP texcepi tor
doctors, and speclal nursing faes).

Reglstared nurse care: charges for nursing In your homs by
a registered nurss of nursing assisiant by a person nol
nommally Ilving In your home, so long as the care can only be
proparly glven by a nurse or nursing assistamt. The seivke
mus! be epproved by a physkian as pecassary to ths
empioyes of dependani's heallh care.

Being taken by ambulance to ths nearest hosphal, except
whet is covered by OHIP, In acoordance wiih the schedule
eslablishad by the Omtario Medical Assoclation.

Diagnostic procedures, radiology, blood lianstusions, oxygen
and is adminkiration.

Puichass of a wheelchalr provided the attending physkian
has recommended and approved the purchase ang ¥ tha
ranal cost would excaad tha purchase price.

Renlal of whasichalr, hosphal bed, or respiratoriventitator, for
temporary use. '

- Wheelkhalr repairs and modications: 0% of the cost, up to
-$500 for each repalr.

Amu;m limbs and eyes.
Cruiches, splinis, casts, tnisses, and braces.

Thete is & limit of $25,000 per Iifetime tor ths costs of organ
~ transplanis,

Denlal services and supplies: charges made by a denal
surgeon wahin 24 months aller an accident. This Includes
feplacing natural teeth, {as long as they wers in good
condhion bsfore the rccideny), and selting a Iraciured or
dislocaled jaw.

16

25% o) the cost of an "Apnea Monilor* f 1 hasbean red
inadvance under the Assistive Devices Programtor in,_..s at
fisk of Suddsn Intam Death Syngrome.

Tremiment by a physiclan, surgeon or speclalist {Doclor's
tharges) when provided outside Ontario lor any expense In
oxcass of the amoun! covered by OHIP, according 1o the
OMA lee schedule.,

The following Iimiied expenses are alsd covered:

[ 4

. *

Chiropractor, osteopath, naturopath, podiairist, and spsech,
massage, of physlotherapist: up o $42 par vish # you have
vsed up your OH)P beneilts 1o cover servicas from thess
speclalisis.

Out-ol-hasphal psychological treaimemt: SH&H will cover
charges for the services of a psycholopist up to $18 per hall
hour for Individua) psychothasapy andor issting, and $12 pei
vish for al} other vishs.

Custom-made orthopasdic shoss as prescrbed by »
physiclan:

- 75% ol the cost of thies palrs of shoes ar bools
in any calandar year; of

-~ 75% ol tha cost of insens {up 1o three pairs por calondar
year).

Oftthe-she!t orthopaedic shoss ({factory custom) as
prescribsd by a physician:

- 75% ol the cosl of customized stock shoes, modilied
to sccommodsie the person's particuiar medical
needs (up o three palrs a calendar year); .

= 75% of the cosl of correciive shoe insers {up to threas
pairs a calendar year).

Podialry (fool surgery): Surgery pertotmed by a podiatdss In
his or her oftice Is covered up 10 $100 In a calendar year,

. Vitlon {Eye) Care:

»  SH&H will pay up 1o $200 per person In 3 2 year period,
which begins the day you make a purchase. This

7



T ¢ch? -t delivery of presciiption drugs;
*  seivioes of supplies needed lor sports of recreation.

does this Tape end?

Coveraps ends on elther;

*  thslast day ol the momh In which you cease eh'ploymem for
reasons other than lotal dlsabnny;b

*  the date you Joln the anmed lorces of any country on a ful
lime basls: .

* the last day of the month in which you are no langsr an

amployes, &5 dofined;
*  thaday you are on an approved leave ol absence without pay
over 30 days and chooss no! to pay the sequired premium;

*  the day you dis.

h ns 11 Frn totaly disabled when my SHAH coverage
!L.!lms_!_m.__lx__w__my____m_n |

It yéu are tolally disabled whan yous SH&H coverage torminates,
benafils for such disabillty wili be payable, as Jong as you remain
dl‘sabIFd. up o a maximum period 0} six monihs after lemmination.

I on# of your covesed dependants Is hosphalized when your
Insuranoe terminates, banesits willbe payable in the same mannsr
as your own, or untll your dependant is discharged from the
hospital, whichsver Is eatier,

Payment will be made lor pregnancy-related sligble expenses if
you of your depsndant are prepnant on ths dale coverags would
nbmlty ceass, Up Io Ihe date of delivery.

Exlension of your health care beneils will cease If the Policy
shovid terminate,

20

3. Sick Leave Insurance Plans
What kinds 0} sick leave are Yhere?

- There are Sive kinds of skk leave covelage:
-*  Short-term Sickness Plan (STSP}

Long-term Income Protection (LTIP)
Unemployrment Insurancs (U))

Canada Pension Plan Disabilty Beneth (CPP)
*  Workers’ COmpenéanon (WC)

L 3

*

STSP BENEFITS

What happens It} am sick and £annol comme 16 work?

I} you cannol work because of sickness or Injitry, STSP pays your
Income tor up to six months of time away (oontinuous or nol) lor
each calandar year. STSP will pay all o} your salasy for the first
six days, and 75% ol your salasy lor the naxt 124 days,

Can ) "Top Up” the 75% STSP benetlt?

You ¢an use credils {attendance, vacation, efc.) 10 top up your
STSP benellt to 100% of your sajary, Once LTIP bensitts In,
you can slop using your altendance crediis. Bul it may be 10 your
financial advantape 1o use your credits day by day, and put oM the
atart of the LTIP payments. “Thal way you wili be paid at 100% of
your pay unlil your crediis ars exhaustad.

What heppens If | am absent Into the next ¢alendar year?

You will be paid what Is left of your STSP benefits irom ths last
year. You will not be elighblg lor a full years benefns uniil you
have worked for 20 conseculive days. Each yeat your bansiits
will be renewed so fonp as you have workey s 20 conseculive
days,

21



wnai By olher beneiipw 8} LTIP be

Your ofi. _ .snefils will afay the sams, as long as you are ‘olally
disabled untll you turn 65. You will bs retunded any basic of
supplemerdary lifo premiums you paki betwesn the day you
became disabled and ths start of LTIP benslits.

Wi the other benelits | et sifect my LTIP payments?

The amounts recelved In disabillty related beneflt paymenis from
tha following plans will ba deducted from your LTIP payments.

* CPP disabiily benett payments, including bensiits lor yous
depandants but excluding benefils paid directly to such
qependams;. .

*  WC bsnefts, excuding beneits payable for an unrelated
disabiity; ) _

*  Public Service Pansion Fund benelits;

*  eadyreliremenibaneiis payabla from the CPP or the Quabec
Pension Plan;

eamings teoovered'lhrough Jegal action apalns! anothar
person or corporation, in accord with Third Party liabiliy
provisions; .

disability benalils payable under any other governmenmt plan
exchuding UIC;

_ Income repiacement Indemnity payable under any aulomobile
insurance plan or policy;

~ eamings or paymenis from any employes,
What sre the Third Panty Llabliity provisions?

i you hava a cause of action apainsi a Third Pary for income lost
a5 & 1esult of your disablity, the LTIP beneilt will bs payable as
speclied. Howevat, priorto the commencement of paymenis,you
will be required 1o complele a Relmbussement Apreement/Direc-
fion lorm, apresing 1o relmburse Contederation Lis. The amount
io be relmbursed will not exceed the smount of benelits pald by
Confederation Lie,

Full delalls concering terms and calculation of relmburssment
are as seb oul Jn the Agreameni,

L 2
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Please tonlact your ministry benefils coordinator toi jalls
and assistance. '
What happens 14 my disabllty comes back sher my LY{p
benefits end? :

It you cease to be totally disabled at any time during the qualifylng
period and become disabled apain, due lo the same cause, within
2 weeks, the qualiying pestod will be exiended by the number of
days during which you ceass 1o be disabled,

I} you have been recelving benefits and your disabllily comes
back whhin three months of returning 1o full-lime work, and i il Is
due to the same or a related cause, your banelits will start again
rght away, - -

Can | be pald tor doing sehablitative work and silil get some
9! my LYIP beneflis?

Yes, I you were already gelting LTIP baneilts, of were approved
1o gal LTIP benefits, But talk lo your benslits coordinator, since
there are some pihsr rules about this.

When doss this coversge end?
Coverape ends. on the earliest of the following events:
* onthelast day of Ihe month In which you cease employment:

on the date you join the anned forces of any country on a full
fime basls:

on the 1as} day of the month in which you ate no longer an
smployee, as delinsd;

~ on the day you are on an approved leavs of absence withou!
pay for more than 30 days and choose no! lo pay the
required premium;

when you reach the age 64 years and 6 months of age;
on the day you dis.

| Ul BENEFITS

Whai are Urs benelils for stckness?

Ul wilt give you up to 15 weeks of benefits if you are absent trom

~ work because of slckasss. Bul you must have used up your

25



~~CTION D: LEAVES OF ABSENCE

What kind of leaves am ) enlified lo 8% 300n a3 | loln the

o
You are immediately enthlad 1o thrae types of leavas with pay:
¢ Statutory holidays;

* Bersavament Leavs;

*  Speclal and Compassionals Leave.

ﬂﬂil are the Statutory Holldays?

There are 13 staltory holidays each year: New Year's Day,
QGood Friday, Easler Monday, Victosla Day, Canada Day, Civic

Hollday, Labour Day, Thanksgiving Day, Remembrance Day,
Christmas Day, and Boxing Day.

What s Boreavement Lepve?

You ate atiowed up o thres days leave wih pay afier the dealh
ol an Immediale fam?!y membsr. These ars: spouss, molher,
tather, mother-in-law, father-Indaw, son, daughte?, slep-son, step-
daughter, brothes, sister, son-in:law, daughter-In-taw, brother-
Intaw, sister-in-law, prandpatent, grandchild, ward, or guardian.

You are atiowed a one day leave whh pay in the eveni of dealth
and lo attend the funsral of an vhcle, aum, hiece, of hephew |l
you would otherwise have bsan at work.

B the funeral ol a famlly member listed above Is 800 o1 more
. kilometres from home you are allowad up lo two days lsave
withou! pay for tiave) time,

How do ! apply lor Specla) Or Compassionate Leave?

You must send a teier to the Deputy Minister or designee,
explaining why you nzed the Jeave,

*  You may gel a leave with pay for up to three days.
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In some spacial cases, you can gel a Isave whh pa _Tup 1o
s months.

You may gel a leave with pay tor over six momhs it it s
ceditied by the Clvil Service Commission ant H 1t Is approved
by the Liewtenant Govemos In Council.

You may get a leave whhou) pay.

13

How much Yacation time do | gel? -

Your vacation time depends on how long you have been In the
OPS. Thase are the ratss;

»

for the first B years of continuous service -- 15 days a yaar:
after 8 years of conllnuous service -- 20 days a year,

atter 45 yeats of conlinuous service -- 25 days a ysar;
sites 26 yeais o conlinuous service — 30 days a year;

As well, aftet you have worked for the OPS for 25 yeats, you will
tie given an exira five days of vacation credits In thal year only.

i you have worked [ot the OPS for 25 years, on or before the
month you {um 64, you will be given tive days of Isave with pay
for the year betwsen your 64" and 65> b)rmday This Is calied
pre-relirement Jeave.

You cannot lake a vacation untll you hava baen working for sk

conssculive months. But, you begin lo earn vacation credis as
soon as you begin work.

*

Can | carry over of bank my unused vacation credits from
one year lo the following. zeat?

Yés. You can camy over up o twice your samed vacalion ciedhs.
However, you must reduce yous banked vacation credils 1o a
maximum ol one year’s accual by Decormber 31 aach year

Spit-tunged ieave

The Sell-tunded Leave Plan allows employees {o plan and sell-
financs a leave of absencs for a minimum period of six months
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Do 1 et ‘lon credit while | am on leave?

Undss pension plan rules, you cannol comiibute to ihe pension
planwhlie onleave. Therelore, you do nol oam pension credit jor
the leave. However, you cah amangs 10 “buy-back® pension credit
lortha leave Once you retum to work. Your minlsiry benelits co-
ordinator of Human Resources Branch will halp you whh the “buy-
badn: amangsmenis if you choose 1his optlon afier you fetum to
wo

Do 1 have o reiutn to the OPS after the feave?

Unda"r tha Incoms Tax A (which provides authortty lor the
laavs), you am sequiied Lo retum to the OPS for a pariod of Ume
equal 1o the leave period. ' T

What other kinds of Jeave are there?

Othar laaves Inchude:

*  Couirt whoess or Jury Duty leave: W you are subposnaed to
s whpess In a trial or selected to setve on a iy, you can:

«  kesp the monsy paid you [or being & wiiness of juror and
count your time away {rom work as leave wihout pay;

« keep the ee and count the time as vacalion or
compensaling Isave; _

. pay the fes to your smployer and count Lhe lime away as
leave wih pay.

*  Forelgn/imergovemmental Employment Leavs: You may be
olven up 1o ona ysar, with of without pay, to work in another
pountry, for that govemment or for Ihe Canadian governmen.
Discuss your bsnslts coverage dudng leave with your
benefits coordinator.

»  Canadlan Forces Rgssive Tialning: You may be given up io

~ one week of leave with pay, and ong week without pay during
a liscal year. To find oul more, lalk 1o your benelis
coordinator, B
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~ SECTION E: PREGNANCY,
ADOPTION & PARENTAL LEAVE

1. Pregnancy Leave:

Who can esve?
Any woman who has worked for the OPS for al least 13 waeks.
How dp | appiy? .

You mnsemilener to your supaivisnr wih a statemsn! signed

by a phystdan, The letter must say that you are pregnant and
when the baby Is due.

When cap the leave begin?

?rov can begin your pregnancy leave 17 weeks bejore ths baby
sdue. . -

Note: |l you quaify lor Unsmployment insurance benefits, U}
will only begin paying these benslits as sarly as 8 weeks
before lhe baby is due. Therelore, Hf you stant your
pregnancy teave 17 wesks sarly, you will not gsl Ul
benellis lor the lirst 9 weeks of 1aava. Planss see your
ministry benefits co-ordinator or human resources branch
for more detalls.

How long Is the leave?

I you ate entitled to parental lsave (see seclion on parental

1save), your pregnancy leave wlll end 17 wooks after )i bepan,

it you ate nol enthied to parenal leave, your pregnancy teave will
end 17 weeks aiter it bepan, or sboweeks after the bisth, still birth,
or miscarriage, whichever is later. '

If you wish, you can end your leave asadiet by piving your

employar at least our weeks wiillen holice of the dale you wani
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9. Parems) Leave:

W ‘p_lj 13 parental leave?

Paremal leave Is an 18 weok unpaid leave {or the purpose o)
child cars. Ul provides 10 wesks of benefits to ehher passnt for
care of & nawborn oF newly adopied child. Ul may pay an
additional tive waeks of banelas it the child IS over s manins oid
and sutters $rom a phiysical, psychalogical or emotional condition
that requires longer parental cate. '

The adopiing parents may shase the Ul parental benefits. Your
Insuted bensiits continue as it at work for the 18 waeks of this
leave Unless you state in writing that you do not want this. You
aloo continue lo eam senloity and vacalion crodis.

n arenial Jeave?

weaXxs, and who Js:
' anagral pareni {molher or tather);
*  an adoplive parant {mother of fathes): or

* @ person In a permanent relationship with the parent of a
chixd, and who Intends to treat the chikd as his/har own,

When does parental leave bepin?

*  Analural mother musi lake the tsave immediataly atter her 17
waeks pragnancy leave, and the parental leavs is part of the
six month extended leave. A nalural father must take the
laava within 35 weeks of the birth.

"+ For adopling parems, izave must begin efther on the day 1hs
child comes Into thek custody, care and oontro) for the first
{ima, or whhin 35 weeks of }hat dale.

*  An smployee who Is in a permanen} relationship with the

© parert of 2 child {e.0. a siep-parent) and who intends lo lreal

the chiki as histher own must begin the leave within 35 weeks

of the chiid coming Inlo custody. care and conlrol lor ths tirs)
{ime, ' .

Any employes who has worked wih ihe OPS for al least 13

a0

)

Yyhen does the patenial leave end?

The-leave ends 1B weeaks alter )y begins. Howeves, i you are an
adoplive parent, or In a permanent relationship wilh the parent of
a child you Intend 1o treat-as your awn, you have the ftexiblity to
exiend your leave, ) requasted in writing al lsast two weeks
bafore the paremal Jeave ends, you are enthiled o an addional
25 weeks of leave without pay but with accumulation of cradils.
ol sllowance dul rental teave?
Only i the lsave Is related to adoption. If you cuaky, ths SUB

allowance pls Ul banelits will piovide 83% ot week!
PP v p! eekly salary for

Like pregnancy leave, parental leave is a leave wihout pay.
However, Ul provides 10 weoks of bansfils. The SUB allowance
will pay 93% of salary Jor the first two weeks of parental feave,
belore the Ul beneilts begin. After that, the SUB aliowance will
top-up 1he 10 weaks of Ul bsnsilits and any other eanings you
recaive, 1o give you 83% of your weekly salary, |

You do hot secelva any pay or beast {SUB or L)) during the fas\
six weeks of the 18 waeks paental leavs excep! under 1he
following condllions, ‘ o

Ul may pay you an addiional five weaks benelits If the nawly
adop)qd chiid has a physical, psychological or emotional conditlon
and requires Jonger parenlat care. Il you provide your employer
with proof that you are recelving the additional tive weeks of U)
benelis, then you will recalve an addional five weeks of SU
aliowance payments. - :

Tha SUB atlowance will be pakito the adopiive parent {mothac of
tather) who Is receiving the Ul parenal bensihs,

43



wh'gg d werge gndz '

Coverage éhds on tha last day o tha calendar month In which
you terminale employmenl, Howaver, covarage fremains in force
for a 31~ day "period o} grace” {ollowing the datle of termination.

SUPPLEMENTARY LIFE INSURANCE
what Is #1?

Supplemsntary L Insurance Is an optional beném. You decids
whetheryou wish te join. Under this option you can buy addnional
insurance of up 1o ihvee times your ysarly salary,

Yrhen does coverage begin?

If you dacide 1o buy this Insurance when you are firs) appoinled
to the dvil senvips, coverags begins on the first day of the
calandar mondh coinciding with or tollowing two monhs o)
oonmimious service,

it you to buy or Increase the insurancs within 31 days o!
maniage of the bith/adoption ol a chid, coverags becomes
eitacilve the first of the menth following application, providing you
have completed two months of continvous ssrvice.

Otherwise, covelags becomes effectlve on the lirst of the month
tollowing approval by the insurance corpany.

It yous are absant trom wosk due to ilness or injury on the day
coverage (s to begin, coverage doas not become effective unil
you felurn 1o work for at feast one regular working day.

Who pays the monthiy premium?

You bay the enlire monthly premium deduction, which is based on
your age ang how much insusance you buy. The money is faken

off your pay.
hat happsans Ul my salaty changes

The amoun! of your insurance coverage adjusis with changes in
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your salary from elthsr the date tha Increass Is approved .. &
elfective dale, whichevar Is later, - '

I you are absent trom work due to skkness or injury on the dals
your increased coverape woukd have oocutred, the increase wii)

not take eftect until you havs retumed to work for at least one
working day.

I your salary Is reduced, you may chooss 10 maintaln the

insurance at tha formsr higher level by applying hrough your
benefis coordinatos,

What happens If | become totally dissbled?

s

Total disabllity must commence pelor to ape 64 yeats and 6
mombs,

Tola) disablity must have existed continususly tor at Ipast 9
months.

Proo! of disablity must be submitted within 24 months ater
the commencemant of disabilty. .

It you are getting LTIP, your insurance coverags ramains in
torce, bit you will not have to pay premums. You wlil bo
covered as kong as you are disablad {as # Is dalined In Ihe
Insurance policy), or until you tum 85, whichever Is eadier.

Do | need to prove that | am Insurable {in good health)?
It you buy Supplementary Lite tasurance within 31 days aRter

appoiniment, upon mariage or on the bittvadoption of a thild,
you do not need to prove that you are insurabla, If you apply

later, you mus! prove your Insurabliity,
Can | convert my policy?

Upon resignalion or tetirement, you may convert your Insurance
coverage to an individual policy providing coveraps up 1o the
amount for which you were Insured belore ending smployment
{subject lo a combined maximum with Basic L¥e o} $200,000).
You do nol head to provide prool of insurabilhy. To apply for the
conversion you must submit a letter slating your request 1o the
Insurance company within 39 days of the end of coverage.
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