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EYFS- Safeguarding and Welfare Requirements:
Providers must follow up on absences in a timely manner. If a child is absent for a prolonged period of time, or if a child is absent without notification from the parent or carer. Providers must consider patterns and trends in a child’s absences. 
 Consideration must be given to the child’s vulnerability, parent’s and/or carer’s vulnerability and their home life. Any concerns must be referred to local children’s social care services and/or a police welfare check requested.
Policy Aims 
This policy aims to:
· Encouraging parents, carers, and staff to prioritise attendance to maximise children’s learning and development.
· Outlining clear procedures for parental involvement and attendance communication.
· Ensure the safety of our children and adhere to the requirements outlined in the Early Years Foundation Stage 2025
Key Principles
· Regular and punctual attendance is crucial for children’s learning and wellbeing.
· Children should arrive on time every day the setting is open, unless absence is unavoidable.
· Unjustified or unexplained absences will be marked as unauthorised.
· Parents should not conceal absences or make excuses. Open communication is essential.
· All absences must be classified by the setting, not the parent/carer.
· The manager must ensure least two emergency contacts are on each child’s file and these are different to the parent/carer information provided. 
Reporting an Absence 
If your child is unable to attend nursery on their scheduled day, you must notify us by 930am on the first day of absence and continue to inform us daily for the duration of the absence. You can report absences via:
· Famly app
· Telephone
· Email 
· Text

Arrival and Collection Times 
To help prepare children for school and support their routine:
· Morning registration is at 9:00am
· Afternoon registration is at 12:00/1:00pm
· The Pre-School day ends at 3pm and children must be collected by this time, unless other arrangements have been made such as children attending afterschool provision that Pre-School is aware of. 
 Unexplained Absences 
Children’s attendance is monitored closely. If we do not receive an explanation for your child’s absence by 10am, we will attempt to contact parents/carers, if we are unable to reach them we will then make contact with emergency contact (we expect to have at least two emergency contacts on children’s records) . If we are unable to make contact within 48 hours and still have no explanation, we may be required to notify Children’s Services, in accordance with the Children Act 2004.
The sole purpose of this policy is to protect the safety and welfare of the child and their family.

Parent Responsibilities 
· Notify Pre School of your child’s absence by 930am on the first day and each day following.
· Use Famly app, telephone, email, text, or the to report absence.
· Ensure that at least 2 emergency contacts are given to Pre-School and are updated when necessary. 
· Work in partnership with the nursery to address any barriers to regular attendance.
· Attend meetings arranged to discuss ongoing or frequent absences.
Staff Responsibilities
· Complete registers at the beginning of each morning to track attendance.
· Follow up on unexplained absences by contacting the parent by 10:00am.
· Mark absences as unauthorised if no explanation is provided.
· Report persistent or concerning absences to the Manager.
· The Manager will take appropriate action and may contact the local authority and children’s services if necessary.
Recording and Monitoring 

· The DSL reviews registers weekly to monitor patterns of absence, if there are concerns surrounding a child’s absence or if there is a pattern that has formed relating to a child’s absences a meeting will be scheduled with Pre-School to discuss this and implement actions to support a child’s attendance. 
· If there are further concerns this may be raised with children’s services and we will follow advice from CESCP (Cheshire East Safeguarding Children’s Partnership). 
· Persistent and unexplained absences will be reported to the local authority, social care, or other safeguarding partners as appropriate.

Safeguarding and Absence
· Absence can be a safeguarding risk factor (e.g., neglect, domestic abuse, fabricated illness, or risk of significant harm).
· If absence is prolonged or unexplained, or where staff have wider concerns, the DSL will follow safeguarding procedures and, if necessary, make a referral to children’s social care.
· Where there are immediate concerns for a child’s safety, the police will be contacted. 
· Safeguarding records relating to absence will be transferred securely to a child’s next setting within five working days.

Monitoring and Review
This policy will be reviewed annually or sooner if required by statutory updates. Effectiveness will be monitored through audits of registers, supervision discussions, and feedback from families.
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