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Council Support for Club / Community Group 
Capital Works Projects  

 

Objective 

To provide guidance and clarity around the requirements and process for community groups to instigate 
capital works projects at City owned property. 

 

Policy 

Support by the City is predicated on ensuring that due process is undertaken for the planning, 
assessment and funding of those capital works. 

Once approval for the works has been provided in-principle, the City will manage projects on City land 
owned freehold or under its care, control or management. In exceptional circumstances, all in-kind 
contributions may be considered, and in all cases pre-approved by the relevant Executive Director. 

Criteria for consideration 

1. Any sporting club or community group wishing to upgrade, replace or install new sporting 
facilities on City property or land owned freehold by the City, or under its care, control or 
management, must initially discuss its proposal with the City. This is to ensure the proposal is 
consistent with the City’s Strategic Community Plan and/or Five Year Capital Works Program, 
Long Term Financial Plan and the Building Asset Management Plan. 

2. A formal proposal is to be presented to the City by the relevant Club/Community Group and is 
to include  the following information as a minimum: 

(a) Summary of proposal 

(b) Benefit to the community 

(d) Project Design/ Plan 

(e) Cost Estimates 

(f) Funding Proposal 

(g) Future Development 

3. If supported by the City, the project proposal is to be referred for consideration for inclusion in 
the relevant Works Program.  Projects will be coordinated, managed and controlled by the City.   

If the proposal does not require any funding from the City, the Capital Works will be 
coordinated, managed and controlled by the City and will not commence until all approvals 
have been obtained. 

5. If supported by the City, any grant applications are to be prepared in consultation with the City, 
and are to align with the likely timeframe for any City funding contribution to the project.  

6. Funding 



Any proposal, which is in accordance with the above, and is supported by the City, may be 
funded through a combination of City, community group and external grant contributions, such 
as the Department of Sport and Recreation’s Community Sport and Recreation Facilities Fund 
(CSRFF). Subject to availability of funding, some projects may need to be staged over a number 
of years.   

Following approval for the project and the funding model by the City, the timetable for payment 
of the cash contribution from the community group shall be as follows: 

a. 50% cash contribution at the lodgement of any grant application with the City, along with 
assurance that the group can attain the remaining funds.  

b. 100% of the total cash contribution is required, unless otherwise agreed, to be lodged with 
the City at the time any funding application gains approval from any other external source 
such as the Department of Sport and Recreation or Lottery West.  

 

Applicable legislation 

Act  Local Government Act 1995 sections 6.5 – Accounts and Records, 6.7 – Municipal 
fund and 6.8 – Expenditure from municipal fund not included in annual budget 

Regulation Local Government (Financial Management) Regulations 1996 

Local law Property Local Law 

Policy Procurement of Goods and Services 

 

Delegation of Power 

Yes 

Link to influencing strategies or plans 

Strategic Community Plan 1.3 – Community facilities meet community needs 

Five Year Capital Works Program 

Long Term Financial Plan 

Link to procedure 

N/A 

Other implications 

Financial/Budget Implications 

All expenditure incurred must be in line with approved budget allocations. 

Asset Management Implications 

It will increase the value of the City’s assets and may increase the insurance payable on the 
facility. 

Environmental Implications 

Nil 



Occupational Safety and Health Implications 

Nil 

Administrative information 

Adopted on 19 April 2021 – CS9/4/21 

Reviewed or amended 
 

Responsible department Recreation 
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