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Objective

To ensure appropriate security is in place and to identify limitations on the use of the Elected
Members’ Dining Room to enable Elected Members to gain full value and quiet enjoyment
from the facility without being compromised in the discharge of their official duties.

Policy

On those evenings when Council, Committee meetings, civic occasions, working group
meetings (councillor in attendance) or as part of hospitality are held in the Administration
centre, the Elected Members’ Dining Room is not accessible to members of the public, unless
they have the express permission of the Mayor or Deputy Mayor and are accompanied by an
Elected Member or Officer at all times.

It is not considered appropriate that persons having a specific personal, financial or proximity
interest in a matter currently before Council or a committee for consideration be allowed in the
Dining Room area.

Where a Member (or Officer) is aware that a person has a specific personal, financial or
proximity interest in a matter currently before Council for consideration, it is their
responsibility not to extend (or attempt to extend) an invitation to that person to enter the
Elected Members’ Dining Room.

Generally, guests are not to be invited to use the Elected Members’ Dining Room prior to
meetings or functions held where the public attends, however with the express permission of
the Mayor (or in the absence of the Mayor, the Deputy Mayor), guests may be invited into the
Dining Room after a meeting or function at the request of a Member (or Officer) on the
understanding that the Member (or Officer) accompanies the guest/s for the duration of their
stay.

On all occasions, the above permission of the Mayor (or in the absence of the Mayor, the
Deputy Mayor) must be obtained prior to the guest entering the Elected Members’ Dining
Room area.

Prior to seeking permission to invite a person as a guest into the Dining Room, Members (or
Officers) should satisfy themselves that the presence of a particular guest will not cause
discomfort or embarrassment to any other person/s present, or likely to be present, in the
Dining Room area.

When seeking (above) the Mayor’s (or in the absence of the Mayor, the Deputy Mayor)
permission for a guest to be invited into the Dining Room, the Member (or Officer) must give
the Mayor (or in the absence of the Mayor, the Deputy Mayor) the courtesy of not making the
request in the presence of the intended guest.



Councillors seeking to use the Elected Members’ Dining Room outside of evenings when
Council, Committee meetings, civic occasions, or when participating in a working group
meetings will first obtain the permission of the Mayor (or in the absence of the Mayor, the
Deputy Mayor).

During working hours, after consultation with the Mayor (or in the absence of the Mayor, the
Deputy Mayor), the CEO may authorise use of the Elected Members’ Dining Room for
hospitality purposes.

Applicable legislation

Act

Regulation

Local law

Policy

Delegation of Power
Nil.

Link to influencing strategies or plans
Nil.

Link to procedure
Nil.

Other implications
Financial/Budget Implications
Nil.
Asset Management Implications
Nil.
Environmental Implications
Nil.
Occupational Safety and Health Implications
Nil.

Administrative information

Adopted on 24 August 2020 (CS39/8/20)

Reviewed or amended

Responsible
department




	Objective
	Policy
	Applicable legislation
	Link to influencing strategies or plans
	Link to procedure
	Other implications
	Administrative information

