[Your Name]
[Your Address]
[City, State ZIP Code]
[Date]
[Investor’s Name]
[Investor’s Address]
[City, State ZIP Code]
Dear [Investor’s Name],
[Include relevant background detail and state the reason for the proposal. Describe the challenge the recipient faces or explain the project or event you're working on.]
[State the purpose of the proposal. Be as clear and concise as possible with the terms and any relevant statistics that demonstrate your claim.]
[State the potential benefits to the recipient, along with a time or opportunity for further contact.]
Thank you for your time and consideration. I look forward to hearing from you soon.
Sincerely,
[Your Name]

