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Medication Administration 
 

Printing the patient worklist  
 

All Clinical Staff: must PRINT the Order Requisition to prepare the medication 
prior to administration  

 
 

• Click Patient Worklist component 
• Click the drop-down arrow and change the view to Hold for Admin  

 

 
 
• Click the full screen icon     for a larger view. 

 
 

 
 

• Click Print List  
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Print Dialog window will pop up: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Before administration, all immunizations administered by non-

licensed clinical staff must be verified by a provider or a 
licensed nurse.  

Medical Assistants must print 2 copies of the patient worklist. 

 

• Select SHC PatientWklist  
• Click Preview 
• Click Print  
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Recording Medication as Administered 
 

• Right-click the medication  
• Click Record as Admin 
 

 
 
 

 
• Complete the necessary fields which are yellow:  

o Dose, Unit, Route are required for all medications  
o Dose, Manufacturer, Route, Site, Lot, Expiration date are required for 

vaccines 
 

 

 
 
 

 
 

• Click on Order Entry  
• Scroll down to “New Annotation”  
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• After verifying the correct patient, type: “2 patient ID’s verified” or “.zzadmin” 
and hit enter 

o This needs to be documented on at least one immunization given. 
 

• Click  
 

 
 
• Click  
• Click Save and continue 
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Vaccine Information Statement (VIS)  
 
Each time an immunization is administered, the patient needs to be provided with a 
vaccine information statement, or VIS.  
 
This needs to be documented along with the immunization details  
 
 

 
 
Provide the patient with the VIS prior to administration of the vaccine.  
 
To document, click YES after the question “Vaccine Information Statement provided 
with this administration?”  
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Medication Verification (RN, LVN, or Provider) 

 
RNs and LVNs will verify the Patient Worklist matches the medications prepared by 
MAs – this also needs to be documented  
 

 
 
• Click on the Pt Worklist component 
• Right-click the medication and select Annotate 

 
 
• LVN: Type the Annotation “All doses verified (date) prior to admin” or .zzverify  
• MA: Type the Annotation “All 

doses verified by “ 

• Click  
• Click  
• Click Save and continue 
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Immunizations 
 

Immunization History 
 

Document immunization history for vaccines that were previously administered but have 
not been documented in the EHR 
 

• Click on the Immunizations tab 

 
 

• Click    
 

• Search for the Immunization 
• Enter Administration date in Done field 
• Checkmark name of the immunization 
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Immunizations details window will pop up: 
 

 
  

• Click the  button  
 

 
 

• Entered Immunization will appear pink.   
 

• Click  
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• Click Save and continue 
 
 
 
• Verify your immunization(s) are entered 
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Immunization Deferrals 
 
 
When patients refuse to have an immunization order performed, proper 
deferral documentation must be taken. 
 
Temporary Deferral – patients do not wish to have the immunization for visit  
Permanent Deferral – patients declines immunization for all subsequent visits 
 
• Right-click the immunization  
• Select Edit 

 
 
• Click Status 
• Change Status to: Temporary/Permanent Deferral 

• Click  
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• Select required reason  

• Click  
 

 
 

• Immunization deferrals are transmitted to the San Diego Regional Immunization 
Registry (SDIR)  

• Click  
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Viewing/annotating on previously documented medications or 
immunizations  

 
Medications 
 

 
• To view administered medications 
• Click Med flowsheet  
• Click the drop-down arrow and change the view to Past Meds 
• Right click on the medication 
• Click on annotate  

 

 
 
• Click into the free-text New Annotation field and type:  

“All doses verified XX/XX/XX [date] prior to admin” or .zzverify  
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Immunizations: 
 

• To view the immunizations, click on the Immunizations tab component 
 

 
 
Note: The * symbol indicates documentation was annotated. To view the 
documentation, double-click on the item 

 
• Right-click on the immunization that was verified. 

 

  
 
• Click Annotate 
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• Click into the free-text New Annotation field and type:  
“All doses verified XX/XX/XX [date] prior to admin” or .zzverify  

 

 
• Click  
• Click  
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