
	
	

	

	

BOOKING A COURSE ON-LINE 

1 Go to www.scottishfa.co.uk and click on the course you wish to apply for from the 
Coach Education page.  This will then take you to this page.  

 

 
 
 
2 If you know your log in details then you can enter and log in. 

 
3 If you don’t you need to “Create New Account”.  Click on waiting list and it brings up 

the screen below and presents you with 3 options. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	
 
 
 
 

 
 
 
 
 
Option 1 – I have NEVER registered with the Scottish FA as a coach or course attendee. 

If you chose this option you would complete the fields below and an account will 
be created for you.   An automatic email will be sent to you with a password and 
you can then log into your account and book the course 

 
Option 2 – I am registered with the Scottish FA and have my Coach ID number. 
 If you choose this option you would complete the fields below and a password 

will be sent to the email address on your record for you to log in and book the 
course.    

 
Option 3 – I am registered with the Scottish FA and DO NOT have my Coach ID Number. 
 If you choose this an email you would complete the fields below and a request 

will be sent to the coaching mailbox and we will confirm your Coach ID Number. 
 
It is important NOT to create a new account if you already have one as your previous 
qualifications will already be on the system under a different ID number. 
 
 
 
 
 
 
 
 



	
 
 
 
 
 
4. Once you are logged in you will be in the home page. 
 

 
 
 
5. Click on the tab entitled “Book a Course” 
 

 
 
6.  On the drop down choose Child Wellbeing and select search (check date range if you 

cannot see the courses) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	
 
 
 
 
 

 
 
7. Select the course you wish to book and you will see the course details 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	
 
 
 
 
 

 
 
8. Click on Fees & How to Apply at the bottom of the page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	
 
 
 
 
 
 

 
 

9. Click on the Book Now button 
 
 
 
 
 
 
 
10. You then follow the pages through to payment 

• Pre-requisites (if there are any) 
• Confirming your contact details 
• Confirming other personal details 

 
 
 
 
 
 
 
 
 



	
 
 
 
 
 
11. You are then on the payments page. Here you can apply for a Discount. Choose the 

discount you are applying for and the club you are with. If you are an entry level club or 
your club is not on the drop down please contact east@scottishfa.co.uk and 
gavin.tinley@scottishfa.co.uk. 

 

 
 
 
 
 
 
 
 
 



	
 
 
 
 
12 When you confirm and continue you are given instructions on where to send your 

payment.  
 
 Please note that your name will not appear on the course register until payment has 

been received by the course organiser.  If the course fills up before your payment is 
received, then there will be no space for you on the course and you will need to apply 
for another course. 

 
If you are experiencing difficulties, please contact the east region office on 01382 458434 or 
east@scottishfa.co.uk  between 9:00am and 5pm, Monday – Friday. 
 


