Expo 2020 Dubai
Ariba Guide for Supplier
Registration

Registering as a new vendor with Expo 2020 Dubai
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Join the Expo 2020
Dubai supplier database

Complete online Supplier Request form
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Complete Supplier Request form
You'll be added to Expo’s supplier database for future sourcing events

Click here to
complete the Supplier
Request form and join

the Expo supplier
database
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Download & agree to
our Supplier Code of
Conduct

Upload Trade License /
Commercial Registration
Certificate if available
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Supplier self-registration request form

Supplier Code of Conduct

Please download supplier "Code of Conduct" attached under reference. Read it carefully and provide your
acceptance. You must agree to the Supplier Code of Conduct to register as a potential supplier of Expo 2020

Dubai.

@ 708.28 kb Supplier_Code_of_Conduct.pdf

Do you agree to the Supplier
Code of Conduct? *

Supplier Infoermation

Company Name (Max Length 35
characters) *

Company Name (Continued, Max
Length 35 characters)

Main Address: * Street *
Line 2
Line 3
City *
Country *

Registration Type * Company

Do you have Proof of Company
Registration? *

Upload Company Registration Upload File
Certificate *

Yes

Insert Company Name as
per Trade License /
Commercial Registration

Postal Code


http://expo2020dubai.supplier.mn1.ariba.com/ad/selfRegistration

Complete Supplier Request form
Be sure to select all business categories to match your company’s offerings

Provide primary
Contact Details.
Additional contacts
can be added later

Select any relevant
business category you
would be open to
sourcing opportunities
from Expo 2020 Dubai
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Supplier Contact Details

Contact First Name *

Contact Last Name *

Contact Email *

Contact Phone (Enter your
Phone Number prefixed with
your Country Dialing Code
without any space or separator
like (+,-), only numbers are
allowed) *

Contact Mobile Phone (Enter
your Mobile Phone Number
prefixed with your Country
Dialing Code without any space
or separator like (+,-), only
numbers are allowed) *

Additional Information

Category *

Is your company an SME?
(Employees fewer than 250 and
turnover less than 250 million

D Events & Ceremonies
All Commeodities

D Legacy Projects

D Manpower

Marketing & Communication

D Operations

D Overlay

AGENCY, ADVERTISING AND
MEDIA BUYING

BRANDING & DESIGN
SERVICES

y i
"

CONCEPT DESIGN & CONTENT !

DEVELOPMENT

DIGITAL & SOCIAL MEDIA
SERVICES

MARKET RESEARCH,
STATISTICS & FORECASTING

M PHOTOGRAPHY,
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Congratulations — you've now been added to our database
Your company may be invited to participate in future sourcing events

Your request for registration as a supplier with Expo 2020 Dubai is complete.

The Expo 2020 Dubai - TEST supplier management team will review your request details and make a decision on your request.
Decision will be sent to your email at

Supplier self-registration request form Print

Supplier Code of Conduct

Please download supplier "Code of
Conduct" attached under reference. Read
it carefully and provide your acceptance.
You must agree to the Supplier Code of
Conduct to register as a potential supplier
of Expo 2020 Dubai.

& 708.28 kb Supplier_Code_of_Conduct....

Do you agree to the Supplier Code of Yes
Conduct?

EXPO 2020 guud|
3 basiall &l Loyl us
DUBA|, UNITED ARAB EMIRATES




Complete Supplier
Registration on Award

Provide your company'’s banking information upon awarding of a
sourcing event
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Complete Supplier Registration by Invitation
Provide all company and bank account information

You will receive an invitation by email
Subject: Invitation: Register to become a
supplier with Expo 2020 Dubai

Before you are awarded a Purchase
Order or Contract by Expo 2020
Dubai, you will be invited to complete
Supplier Registration via Ariba.

I .. ) Expo 2020 Dubai
This includes submission of all required

company information and your Register as a supplier with Expo 2020 Dubai -
banking information. Hello!
Expo 2020 Dubai invites  you to register to become a supplier with Expo
YOU Wi” need an Ariba account to 2020 Dubai Start by creating an account with Ariba Network. It's free.
transact with Expo 2020 Dubai Expo 20200 Click here to Network to manage its sourcing and
throughout the procure-to-pay cycle Expo Zeonﬁea'}:d Recess B - : ctvor, sion n it your
usemame and pROId.

Click Here to create account now
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Login to your existing Ariba account
If you don't have one, click Sign Up to complete account set up

Welcome, John Peters

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Expo 2020 Dubai - TEST on SAP Ariba.

Expo 2020 Dubai - TEST uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities required by Expo 2020 Dubai - TEST. sign up for anew
Ariba account for

Already have an account? m Login if you your Company
already have an

Ariba account for Refer to Ariba

The Ariba Network is your entryway to all your Ariba selle you r Company nage all of your customer relationships and supplier activities

regardless of which Ariba solution your customers are usi ou will be able to: Registratio g g UId e fo r
Respond more efficiently to your customer requests accou nt Creatio N Ste ps

Work maore quickly with your customers in all stages of workflow approval

Strengthen your relationships with customers using an Ariba Network solution

Review pending sourcing events for multiple buyers with one login

Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

About Ariba Network
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Complete supplier registration questionnaire
Please complete all mandatory fields and submit

Questionnaire includes

i Company Settingsv  John Peters v

Ariba Sourcing

- Go back to Expo 2020 Dubai - TEST Dashboard Desktop File Sync ° Supplier Information - prOVide
Cansole Doc162836633 - External Questionnaire - Supplier Registration @ ;?;2;?%;25;12 yOU r key com pany detal IS
* SME Details — confirm your SME
Event Messages _ s .
i, A come .| v classification status
Response Team MName 1
¥ 1 Suppier nformaion 8 * Contacts Details — confirm your
¥ Event Contents L1 Company Name *| Taining Suppier Expo 100 | address and contact details
All Content 1.2 Company Name (Continued) . -
i : :: « Ultimate Parent Company —
1 Supplier Information 1.3 Company Name (Continue . .
_l U, | | confirm details of parent company
3 Contact Details 1.5 Type of Incorporation ik| Unspecified v| | (i.F relevant)
JT— (it v o : | * Transaction Information — email

Company

S [ Save draft l l Compose Message l l Excel Import Conta‘CtS for receIVIng POS

o * Bank Information — input your
company'’s bank account details for
future payment

« VAT / Tax Information — provide
your VAT details
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Complete supplier registration questionnaire
You can provide information for one or more Company bank accounts

= Bvai Caiiais 4.1 Do you have a Parent Company? Yes s
4.2 Please specify Parent Company Name *l ABC Ltd l
All Content
*
Casmenonsn Click to “Add Bank ES ‘
*
* 7 [ 764532422 l
2 SME Detats Information
v
3 Contact Details *
5.1 E-mail address for purchase orders test@test.com l
Ultimate Parent *
4 Company 5.2 E-mail address for accounts receivable l test1 @test.com l
. 6 Bank Information Add Bank Information (0) Less...| -
Transaction
5 Information
Provide Bank Information as per Dubai Expo 2020 guidelines. Download and refer to bank help dpcumr
» -
& Bank Information ¥ 7 VAT or Tax Information All Content = 6 Bank Information
7.1 Are you a Local UAE Supplier? (If "Yes' enter UAE VAT Registration number . %
VAT or Tax below and attach UAE VAT Registration Certificate, Non Local UAE Suppliers 5 Ba n |( I nforma“on (O)
7 Information not required to provide VAT details respond as "No')
7.2 Enter your UAE VAT Registration Number EK
7.3 Upload your UAE VAT Registration Certificate * T
(*) indicates a required field Mame t

Submit Entire Response [ Save draft l [ Compose Message l Exce

Click to ‘Add Bank
Account Details’

‘ Add Bank Account Details ‘ ]
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Complete supplier registration questionnaire
Provide required Bank Account details

All Content > 6 Bank Information Country: | fno value)
Bank Information (1) Name: l
Name 1 Bank Branch: l
¥  Bank Account Details #1
E L | Street: l
Mandatory Fields - Country | Name (Bank Name)| Account Holder Mame | Bank Key/ABA F
or IBAN (As Applicable for your account) | Account Number | SWIFT Code. Please download b
document attached under "References’ and provide banking data accordingly. City: l
Non Mandatory Fields - Bank Address StatelProvince/Region: l
Country Specific Fields - Bank Control Key (Mandatory only for Japan)
Postsl Code: l
Conditional Fields - |s your Bank Account number greater than 18 Digits | Enter Account Nun
(Remaining Digits here) References v 1 rount Holder Hame: l
Reference Documents
Bank Key/ABA Routing Number: l
w Expo 2020 Banking Help Document.docx
) Account Mumber: l
(B Bank Key and Mandatory Fields.xlsx
Download all attachments IBAN Mumbar: l
" SWIFT Code: l
a
Is your Bank Account number greater than 18 Digits * No
Flease attach a bank reference or bank statement from the nominated bank account Attach a file

Add an additional Bank Account Details
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Complete supplier registration questionnaire
Submit your questionnaire

1 Save [ Cancel

Clicking Save will only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main screen.

You will receive a
notification of submission,
and once approved

All Content > 6 Bank Information

Hl
»

Bank Information (1)

v/ Submit this response?

Name t

Click OK to submit. N
¥  Bank Account Details #1

OK Click ‘Save’ and then
‘OK’ to submit your
questionnaire

Console £l Doc162836633 - External Questionnaire - Supplier Registration 3 r@ Pending Approval

PSR You have submitted a response to the questionnaire.
Cetails

Relponse History

Response Team
All Content m
¥ Event Contents
Name 1
All Content 3.3 Mobile 8765656566 .

1 Supplier Informat 34 Wwebsite ((http:Ivwwaw.example.com or hitps:/ivwaw.example.com))
1 Supplier Information

¥ 4 Ultimate Parent Company
2 SME Details

4.1 Do you have a Parent Company? Yes
3 Contect Detells 42 Please specify Parent Company Name ABC Ltd
Ultimate Parent 4.3 Total Number of Employees in Parent Company 3233
Company
4.4 Annual Turnover of Parent Company 764532422
Transactiof . .
5 ¥ 5 Transaction Information

Information
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Update your registration details
At any point, you can update your company’s registration details with us

1 Login to your Ariba account here
SAP| Ariba Proposals and Questionnaires v | Standard Account = Upgrade @ IR

1. Navigate to ‘Ariba Proposals & Questionnaires’
2. Click to open the Supplier Registration form

3. Click ‘Revise Reponse’ button to edit your
existing answers and re-submit

EXPO 2020 DUBAI

Welcome to the Ariba Spend Management site for Expo 2020 Dubai. This site assists Expo 2020 Dubai in identifying world class suppliers
who are market leaders in quality, service, and cost. This site is administered by Ariba, Inc. in an effort to ensure market integrity.

Events

Title ID End Time | Event Type Participated
¥ Status: Completed (3)

RFQ Event Smoke Test Doc164231664 2/1/2021 4:49 PM
Console

Registration Questionnaires

Title
v Status: Open (1) 2

External Questionnaire - Supplier Registration

Event Messages You have submitted a response for this event. Thank you for participating.

Event Details

Response History
Response Team

¥ Event Contents

s,

All Content 2| v
All Content
Name 1
1 Supplier Information ¥ 1 Supplier Information =
2 SME Details 1.1 Company Name Training Supplier Expo 100

1.2 Company Name (Continued)
3 Contact Details
1.3 Company Name (Continued)
4 Ultimate Parent )
Company 1.4 Company Name (Continued)
1.5 Type of Incorporation Expo 2020 International
Transaction ) Participant

Information 16

w

Do you have Proof of Company Registration? Yes
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Bank Information

o

| 13



https://supplier.ariba.com/




