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SAP Ariba

Standard PO (Purchase Order)
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Standard PO Material - Process flow

Click on the
Process Order
button in the email

Receive PO on
registered email
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If account is already
created, login

Create Invoice

Open PO

Expo will raised
Goods Receipt on
delivery and should
be seen under
Related Documents

Create an Order
Confirmation

Create Ship Notice



Standard PO Material - Receive PO by email

ISAP Ariba /\\

Customer- Test sent a new order

Your customer sent you this order through Anda Network

Your customer sends their orders through Ariba Network. You'll get a FREE Anba Network, light account to process this order. If you have an

account, you can use it and log in now Join your customer on Ariba Network!

Already have an account?|Log in EXlStl ng Users

3 l’(‘ &

Strengthen relationships Connect faster Reach mu:; ﬁ:{smmem
- - - Jollaborate wit our customer on the xchange documents electromcally worl e
Open the PO In your emall InbOX ta:d:rllehzmuru r::Irurk ' :nd:m?anﬁnw tmnrnunlwahuns " Sign up wﬁhﬂullbu Discovery and
increase sales leads
Click on the Process Order Button to proceed
Click to Login to your Ariba account Ariba Network light account is Free

Learn more

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL



Standard PO Material - View your PO

Purchase Order: 5500004985 m
& sA —

i with Uer Freight o provide suppliers with reak-ime pricing and relable caiacy, espcially crusial during times of disruption, Lear mare

. View the order information- Order
i status, order detall

From: To
Expo Dubai 2020 L.L.C Globalization Partner Internationsl-TEST
Office Jebel Al Dubai sndre 2

Contact information

00001203

T _ = Download PO in PDF

Scroll down to view line item details

T 5

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL



Standard PO Material - Create Order Confirmation

Purchase Order: 4500004985

TO CO nfl rm th e e ntl re o rd e r, & SAP Ariba has partnered with Uber Freight to provide suppliers with real-time pricing and reliable capacity, especially crucial during times of disruption. Learn more

click on:
Create Order Confirmation v

C reate O rd er Confirm Entire Order
Confirmation

Reject Entire Order

Confirm Entire order I

Expo Dubai 2020 L.L.C
Expo 2020, Site Office Jebel Ali
2020 DUBAI

United Arab Emirates

Phone:

Fax:

“

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

To: Purchase Order
Globalization Partner International-TEST (New)

Dubai Media City, Business Centre 2 5500004985

Dubai Amount: 10,000.00 AED
United Arab Emirates Version: 1

Phone:

Fax:

Email: sahar.aljamal@sap.com

Complete order confirmation form:

Enter Confirmation Number which is any number you use to
identify the order confirmation. You can use the same PO
number

Specify Est. Shipping Date or Est. Delivery Date
information

Click Next when finished.



Standard PO Material - Review and complete order confirmation

Confirming PO

oy Confirm Entire

=/ Drder Confirmation Update

CH L
Review Order ' -
Coanfirmmation
Ling [tems
Line # Part & I Dessfiphion 1ty (Unit)
o 200,600 [EA)
Mineral Test

200,000 Confirmed As s [Estimated Delivery (

Pravieg m -

Mesd By it Price Sulwonsl

18 Bug 2020 1500 AED 3.000.00 AED

Frevs m -

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

Review the order confirmation and

click Submit.

Your order confirmation is sent to

Expo 2020.

Purchase Order: 4500007065

& SAP Ak has parteesed with UBed Freght 1 iicide supplers with resl-time priceg and relable capacity, especally crutial durng tmes of diarion, Leam mere

Create Ship Notce

Cuwder Detail Ordes History

From: T

Expo Dubai 2020 LLC DACC-TEST
Expo 2020, Sibe Office Jobel Al
2020 DUBA

Unied Araln Emirates

L1609 Dubai

Phors Phona
Faoi Fax

Undtnec 3904 Mazayn Business Senue

Livdtgd Araby Emirates

Purchase Onder
(Confimed)

Armoeant: 3,000.00 AED
Wersion: 1

Ernl; vijiry patill S boons. com

Payment Terms !
Q00 30
within 20 days Due net

Coamments
Hesder teetHeader Tax

Cormact Information

Supplier Address

Create Media Senices DMCC
Linigng: 3004 Mazays Busirgss Avanusg
11603 Deatn

Linked Aral Emiraies

Emal: wigy pmidlfboane oom
Phorec « [ (0971 44425674

Faz

Address 10 00000010

tus Acknowledged

s 34537

Once the order confirmation is submitted,
the Order Status will display as Confirmed.
When viewing documents online, links to all
related documents are displayed.




Standard PO Material - Create Ship Notice

Purchase Order: ¢5mau?m5@ [ e |

Create Ship Notice using your Ariba account once o T e T ST T S ey B A
items were shipped. Multiple ship notices can be sent, e —
if items are shipped at different times
Click the Create Ship Notice button. - ——
Fill out the requested information on the Shipping form. = """

Enter the Packing Slip ID i this should be the bk o

number you included on the delivery note when o

the items were delivered. o

Enter Ship Notice type- Actual or estimated

Enter Dates i Shipping and Delivery * Ship Notice Header
Any field with an asterisk is required. e

@ b L4267
Actusl o
18 Aug 2020 m @

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL



Standard PO Material T Submit ship notice

GOS0 EL] 1L} AN Fow J0HS 500 FLUR 00 TUR

St Scroll down to view line item information and
update the quantity shipped for each line item
incase of partial shipment .

@ . . Click Next to proceed to review your Ship
Notice.

H@

®

Create Stip Notce | (T

After reviewing your Ship Notice, click - _ _
Submit to send Ship Notice to Expo . e O SO =]

2020 e e & 547 g has partened with Liber Freght to provide supplers weh sl tme pricing and rediable Capacty especaly crecial durng bmes of deruption. Leam mose

After submitting your Ship Notice, the
Order Status will be updated to Shipped. . e Dvl | ey
Submitted Ship Notices can be viewed s e @ —

from Outbox or by clicking the link under cor s S e 450000785 _
the Related Documents from the PO o g aseon
View. -

Corduct inferraion
| Sappier Addrew
© 2018 SAP SE or an SAP affiliate company. All rights reserved. O' CONFIDENTIAL Create Meds Sarvicet DRCT
v 04 it Busieiid Stf



Standard PO Material T Wait for Goods Receipt to be posted by Expo

When y o u @eady to invoice, submit your invoice to
your end user at Expo.

They will be responsible to create a Goods Receipt,
and get it approved.

You will be able to see the change in status of the PO
to Received and see the receipt under Related
documents as highlighted above (document with
number 5000¢é ).

You may now proceed to submit your invoice for
payment processing.

Please check your account notification settings to
ensure you receive an email notification when the
receipt has been posted to Ariba, so you can
immediately invoice.

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

Purchase Order: 4500007065

& SAP Ariba has partnered with Uber Freight to provide suppliers with real-time pricing and reliable capacity, especially crucial during times of disruption. Learn more

Create Ship Notice Create Invoice v

Order Detail Order History

From:

Expo Dubai 2020 L.L.C
Expo 2020, Site Office Jebel Ali
2020 DUBAI

United Arab Emirates

Phone:

Fax

Payment Terms !
0.000% 30
within 30 days Due net

Comments
Header text:Header Text

P oantacs b b mbloe

To:

DMCC-TEST

Unitno:3904 Mazaya Business Avenue
11609 Dubai

United Arab Emirates

Phone

Fax

Email: vijay.patill@bcone.com

Purchase Order
(Received)
4500007065
Amount: 3,000.00 AED
Version: 1

Routing Status: Acknowledged
ocument Type: Tactical - Contract (TC)
Documents: S 1509

11



Standard PO Material T Create Invoice

Order Detail

From:

Order History

Expo Dubai 2020 LLC
Expo 2020, Site Office Jebel Ali

2020 DUBAI

United Arab Emirates
Phone

Fax:

Create Invoice

¥ Invoice Header

Summary

e Chise (el

ASLOCOTES

" | 14363278

"1 17 Aug 3020

“ | 1234ASETES012345

ID00a1 =

D001
RS

aLLEC

100002

DURAI
United Arab Emirates

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

Standard Invoice
Line-Item Credit Memo

Line-item Deba Memo

To:

DMCC-TEST

Unitno:3904 Mazaya Business Avenue
11609 Dubai

United Arab Emirates

Phone

Fax

Emad: vijay.patill @bcone.com

Click on Create invoice A
Standard Invoice, to start creating
the invoice

Update Save Exit ] Mt

Add o Header

_'_--.;-_nu-_t.-. 3, 000,00 AED WiewEdil Ackdnesoes

0.00 AED

3,000,00 AED
3.000.00 AED

e 3,000.00 AED

Enter invoice number, date supplier Tax Id and
select correct Remit to ID from the drop down

All fields marked with an * are mandatory

12



Standard PO Material T Create Invoice

Additional UAE Specilic Information

TRM 123456729012 345

Supplier VAT
Supplier VAT Tax ID:  123456789012345

shipping Cost
Shipping Docurnents
Special Handling
T Additional Reference Dacuments and Dabes
Comment

Attachmant

“Attachiments

Choosa Fila | test

Add to Header =

© 2018 SAP SE or an SAP affiliate company. All rights reserved.

&' CONFIDENTIAL

If UAE VAT registered, input Tax
B1B181818161618 Invoice Number and TRN number.

Custoamer VAT

Customer VAT Tax 1D 100219303300003

Scroll down to attach copy of actual
invoice) A click on Add to Header
A Attachment

1 Line ttems, 1 Included, 0 Pre

Shipping Documents Special Handling Discount | Add

Choose file from your desktop and click on Add
Attachment

Add Attachment

Mo Pl chosen

13



Standard PO Material i Create Invoice - Line level tax

Ling Ihems

Frisivl L B el

"U'r . qary S0 VAT AT S Taset

Ol VAT OAT 1

'U'l c athuahd Tt i VAT J WOAT 54 L | L= o Pl
'.'IF M L AATERL
Pricing Cwcals = EA
Line ltems
T Insart Line lem Optices
L : ViR

Pricng Details

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

L Lirsr ivems, L included, O Previcusly Fully irssosd

4 e
Ly L= sl T EE LT
£l 500 ALD 1000100 AED
5% VAT [ VAT 5%
Type Patw Description

MATERIAL Material Test

L EA

5% VAT / VAT S%

VAT 5%

Delete

sel ect

| f applying VAT,
select AVAT 5 %0

Select the line items you want VAT to be applied to

Click AO0OAdd to I ncluded

1 Uine Iltems, 1 included, O Previously Fully Invoiced

Add 10 included Lines

ustomer Part ¥ Quantity Uni Uni Price Subitotal

20¢ EA 15.00 AED 3,000 .00 AED

3,000.00 AED

t 5
nt  150.00 AED

Tax is added to the line items then click on Next

17 Aug 2020

Li

14

nTax
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Standard PO Material i Submit Invoice

Review your invoice and then click on Submit. You may print a
copy of the digital invoice for record or else click on Exit

i
g3

Tax Invoke

Invoice 14263278 has been submitted.

= Print a copy of the invoice.
150000 €D + Exit invoice creation.

Create Ship Notice

Order Detail Order History

From
Expo Dubai 2020 L.L.C
020, Site Office Jebel Al

p.\yﬂ"ﬂﬂ Terms !

0.000% 30
within 30 days Due et

Comments
Header 1ext Header Text

Contact Information
Sucober Address

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

Create Invo

To
DMCC-TEST

Unitno:3904 Mazaya Bu

11609 Dubal

United Arab Emirates
Phone

Fax

Your Invoice is submitted, the PO
status is now invoiced, and the invoice
can be found under related documents

Click on More to view all related
documents

PUICHGSE Wroer

woiced
SNeSS Avenue 4500007065

Amount: 3,000.00 AED

Email: viay patil]l S Hcone . corr

Acknowiedged
e: Tactical - Contract (TC)

15



SAP Ariba

Standard PO (Purchase Order)

THE BEST RUN w



Standard PO Service - Process flow

Click on the
Process Order
button in the email

Receive PO on
registered email

If account is already
created, login

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

Open PO

Create Invoice

Create an Order
Confirmation

Create Service
Sheet

17



Standard PO Service - Receive PO by email

ISAP Ariba /\\

Customer- Test sent a new order

Your customer sent you this order through Anda Network

Your customer sends their orders through Ariba Network. You'll get a FREE Anba Network, light account to process this order. If you have an

account, you can use it and log in now Join your customer on Ariba Network!

Already have an account?|Log in EXlStl ng Users

3 l’(‘ &

Strengthen relationships Connect faster Reach mu:; ﬁ:{smmem
- - - Jollaborate wit our customer on the xchange documents electromcally worl e
Open the PO In your emall InbOX ta:d:rllehzmuru r::Irurk ' :nd:m?anﬁnw tmnrnunlwahuns " Sign up wﬁhﬂullbu Discovery and
increase sales leads
Click on the Process Order Button to proceed
Click to Login to your Ariba account Ariba Network light account is Free

Learn more

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL
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Standard PO Service - View your PO

& SAP Ariba has parinened with Uber Freight to provide suppliers with real-time pricing and reliable capacity, especially crucial during times of disruption. Leam moee

Create Order Confirmation » Create Inveice » i @

Order Detail Ovder History

. . . . . _
i o puch e of——==V/iew the order information- Order
Expo Dubai 2020 L.L.C DMCC-TEST E\l?‘ﬂ'] 7066 .

i : Liniona: 3904 M Bussi e
Expo 2020, Sie ffice Jbet Al T A Mo piy b dhss status, order detail
Uinad Arals Emicates United Arals Ernirates Versich: 1
Phana: Phone:
Fax: F\M!. .
Email: vijay.patill @beone com

Payment Terms [ Routing Status: Sent
0.000%% 30 Extermnal Documaent Type: Tact Contract - VIK (TCV)
within 30 days Due net
Commenis

Header 1ea: Header 180

Download PO as PDF

Aty
& DLEAFEL_Furrwsalrde SN pF (npplcorvpdt. dures -0 # DL D LSRN0 od
(i i, chprpeeUT -8

Ship Al B Fo [ 8] D 1o

pe sl B RLE pa: Dol BCAGELEE

mintn M W OO el O e A

TEHOE Db T DB

i Ak e i bt L

g T Cade  LOOE P

W v QORETE 4 555 OO0 0GR Fan

Fam = [ THAAI0E Eaiin 12 1o

imsl pamfersd oo

Lonfion Code R

Line Bers S ey Dby ]
[T T Pl ¥ [ Damieripten Tipm Earbarn ey st} et By ) Sbicis. [ — S II d . I H d -I
.- - B o croll down to view line item detalls

el Prouilial lain's
DOO L0 LY SR 0SS Ry o o S O O A Dl

il Rl ]
D30 L% Srrcn ft-- T 10 o AdiS O O AT LT

Lonerd R Bl
ﬁmmm

P G

SR RASSREL S PRI SR 1

S il by Briles bt o Bl 13 g ST B0 AM
CRART o -l 800053 AID
Ty typriunn (e aes. wam iy ges {0 Do - TEHT

T e
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Standard PO Service - Create Order Confirmation

Purchase Order: 4500007066

To confirm the entire order,
click on:

Create Order

CO nfl rm at|0n Confirm Entire Order
Update Line Items
Conflrm Entlre Order Reject Entire Order

Frun.,

Expo Dubai 2020 L.L.C

Expo 2020, Site Office Jebel Ali
2020 DUBAI

Confirming PO
Confirm Entirg .
Oinded * Order Confirmation Header
- Rewview Order confirmat 1 5

itdd SO0 7086

Expo 2020 Dubad - TEST

Shipping armd Tax Information

@ Est.”  2HAUg 2020 m
Dabe

Anachivssnts
Marr Size (byved)

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

" History

To:
DMCC-TEST
Unitno:3904 Maza iness Avenue
11609 Dubai
Exit Mext
an
Canten Type

& SAP Ariba has partnered with Uber Freight to provide suppliers with real-time pricing and reliable capacity, especially ¢

Complete order confirmation form:

Enter Confirmation Number which is any number
you use to identify the order confirmation. You
can use the same PO number

Specify estimated Completion Date
Click Next when finished.

20



Standard PO Service - Review and complete order confirmation

Confirming PO

Conlfirm Entire . X
Order Confirmation Update

639082
Review Order
Confirmation
Line Items
Line #
¥ 00010
00010.10
00010.20

Part # / Description Qty (Unit) Need By Unit Price Subtotal
12 Aug 2020 8,000.00 AED
Content Production
Current Order Status
Confirmed With New Date (Estimated Completion Date: 28 Aug 2020

30.000 (EA) 200,00 AED 6.000.00 AED
Content Service item1

20.000 (EA) 100.00 AED 2,000.00 AED
Content Service item1

Previous m Exit

(o) (R [ ]

© 2018 SAP SE or an SAP affiliate company. All rights reserved. ' CONFIDENTIAL

Review the order confirmation and
click Submit.

Your order confirmation is sent to
Expo 2020.

Purchase Order: 4500007065

& SAP Ak has parteesed with UBed Freght 1 iicide supplers with resl-time priceg and relable capacity, especally crutial durng tmes of diarion, Leam mere

Create Ship Notce

Cuwder Detail Ordes History
Fram: Ta Purchase Cinder
Expo Dubai 3020 LLC DMCC-TEST (Confimaed)
Expo 2020, Ske Office Jebel Al Unitray 004 Mazaya Business Ssnun HIOUOOTO0D
2020 DUBA L1609 Dubai Armesunit: 2,000.00 AED
United Aral Emimtes Lnited Aral Emirates Version: 1
Phors Phona
Fax Fax

Ernl; vijiry patill S boons. com

Payment Terms | Fouting Status: Acknowledged
0.000% 30 Externa T Tactical - Contrac (TC)
within 30 days Due net Related Documents: 34537
Camments

Headied et Hgacet Texl

Contact information

Supplier Address

Create Media Senvices DMCC
Uinieng 3004 Mazays Business Avenus
LG Dot

Linked Aral Emiraies

Once the order confirmation is submitted,
Ut the Order Status will display as Confirmed.
e (OO When viewing documents online, links to all
related documents are displayed.
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