MO TIVVA Supplier Guide to add Tariff to Invoices

ENTERPRISES LLC

Follow below steps to add Tariff cost to Ariba Invoices

1. Inthe Invoice, click on Add to Header button and select Charge.

Bill From:

Add to Header v
Shipping Cost
L
Special Handling
Insi Discount

Allowance

BOULDER, TX
United States

MICRO MOTION INC-TEST

BOULDER, TX
United States.

Shipping Documents

! Charge

Comment
Attachment

Pricing Details

Additional Reference Documents and Dates

Line ltem Actions v

tart #

dot Available

Price Unit:* | gA

Unit Conversion: * | 1

Delete

Email:

Shipping Documents

Description

CVTR;2021840-001;SIGNAL METHANATOR; 2

Special Handling

Houston, TX
United States

Customer Part #

OOODDOOOGIOOODDE\&%

Price Unit Qual

Description:

Discount

View/Edit Addresses

1 Line items, 1 Included, O Previously Fully Invoiced

Add to Included Lines
Quantity Unit Unit Price Subtotal
100 EA $100.00 USD $10,000.00 USD
Update Save Exit

2. Allowances and Charges section will show up in the Invoice.

8ill To

Shipping

Ship From

@) Header level shipping (1

United States
MOTIVA ENTERPRISES LLC

Houston, TX
United States

Line level shipping (1

MICRO MOTION INC-TEST

Houston, TX
United States

Ship To

Deliver To:

Motiva Central Refinery Warehouse

Port Arthur, TX
United States

View/Edit Addresses

Allowances and Charges

Senvice Code: *

Start Date:

Charge

- Select Charge Type -

Select Calculation Type - ~

Descr .\n%

End Date

Add Tax

Remaove

Payment Term

Net Term(days):

Additional Fields

Supplier Account 1D #:

Discount or Penalty

45 Day from Receipt of Correctly Presented invoice

Termidays): (0

Percentage(%):

Add Discount/Penalty Term

3. Select the Service Code drop down and choose Tariff if available.
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Supplier Tax ID:
Remit To 500 Dallas St v

Houston, TX
United States
Bill To:  MOTIVA ENTERPRISES LLC

Houston, TX
United States

Shipping
@ Header level shipping (i

Ship From:  MICRO MOTION INC-TEST

Houston, TX
United States

Allowances and Charges

ce Coder™| _ select Charge Type

Line level shipping (&

Tariff

Q Search more

Payment Term

Net Term(days]

45 Day from Receipt of Correctly Presented invoice

Descrip

End Date:

Motiva Central Refinery Warehouse
Port Arthur, TX

United States

Add Tax

Remove

Add Discount/Penalty Term

View/Edit Addresses

4. If Tariff is not available in the drop down, click on Search More.

Supplier Tax ID:
RemitTo | 500 Dallas St v
Houston, TX
United States
Bill To: - MOTIVA ENTERPRISES LLC
Houston, TX
United States
Shipping
@) Header level shipping (0
Ship From:  MICRO MOTION INC-TEST
Houston, TX

United States

Allowances and Charges

Line level shipping (&

B Select Charge Type

Tariff

Date:

Charge:

Q Search more |

Payment Term

em(days

45 Day from Receipt of Correctly Presented invoice

End Date:

Ship To

Motiva Central Refinery Warehouse
Port Arthur, TX
United States

Add Tax

Remove

Add Discount/Penalty Term

View/Edit Addresses

5. Anew pop-up window will appear,

button.

select Tariff from the window and click on OK
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SELECT CHARGE TYPE

Search

“ Gancel

6. Select the Charge drop down and choose Amount from the list.

Remit To | 500 Dallas St~

Houstan, TX
United States
Bill To: - MOTIVA ENTERPRISES LLC

Houston, TX

United States.
Shipping
@) Header level shipping (1) Line level shipping ()
Ship From:  MICRO MOTION INC-TEST Ship To:  Maotiva Central Refinery Warehouse View/Edit Addresses
Port Arthur, TX
Houston, TX United States
United States Deliver To:
Allowances and Charges
N Add Tax
Service Code:*| 1 v Description: |
Remove
Start Date: =] End Date: =]

Charge: | . select Calculation Type -

- Select Calculation Type -
R
Payment Term Rate (96)

Net Term(days) ‘ Discount or Penalty Term{days): (0 |:| Percentage(%):

45 Day from Receipt of Correctly Presented invoice

Add Discount/Penalty Term

Additional Fields

7. Anew field will appear next to the Charge drop down, enter the Tariff amount in this
field.



ENTERPRISES LLC

MO TIVVA Supplier Guide to add Tariff to Invoices

Houston, TX
United States.
Shipping
@ Header level shipping (1 Line level shipping
Ship From: MICRO[MOTION INC-TEST Ship To:  Motiva Central Refinery Warehouse
Port Arthur, TX
Houston, United States.
United States Deliver To:
Allowances and Charges.
5, . & . Add T
Service Code:* | 1, iy Description -
Remove
=] End Date:
Charge: Amount N 50
Payment Term
Net

Term(days):

Discount or Penalty Term(days)
45 Day from Receipt of Correctly Presented invoice

Additional Fields

lier Account 1D #

ner Reference:

unt/Penalty Term

Supplier Reference:




