How to Participate in an Auction

This job aid provides steps on How to Participate in an Auction in SAP Sourcing to Eli Lilly and

Company.

Description of Steps

Visual

1. | Access SAP Sourcing Dear Supplier,
module v9.0 via the You are invited to participate in a Eli Lilly and Company auction: AUC-2015-0001,
link provided in the Training Document Example.
email invitation to o
X i The auction is scheduled to start on 00/00/2000 05:15 PM (EST).
review the Auction.
To view information about this auction, please click on the link: https://sourcing-
g.lilly.com/sourcing/fsvendor/auction/ss/univ/auction _summary,-
2147482747:8167rgaction=load&hook=auction load&123allow redirect=false=.
TO CONFIRM PARTICIPATION, follow these steps:
1. Click on the link: https://sourcing-
a.lilly.com/sourcing/fsvendor/auction/ss/univ/auction_summary,-
2147482747:816?rgaction=load&hook=auction load&123allow redirect=false=.
2. Click on Confirm Participation button.
2. | Enter the Username
and Password
provided from
Eli_Lilly_Procurement.
com
User*
Password *
Logon Problems? Get Support
N P Copyright © SAP AG. All Rights Ressrved E'
3. | Review Terms and Terma of Event

Conditions > Click
Accept or Decline
under Terms of Event
> then select Finish
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How to Participate in an Auction

Select the
participation option
for your company by
clicking Confirm
Participation or
Decline Participation
> Then select Finish.
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On the Header Tab >
Review Auction
information.

Note: Review any
amendments to Event,
if applicable.
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On the Schedule tab >
Review Schedule
Items for Auction
timing and
participation.

Auctions

A ﬁ' RFx

Contracts

Displaying: Auction AUC-201 5-0061 : Training Document Example

! Document 4 ” ’1 Actions a ” [ii] Reports 4 H @ Attachments ” Q Discussions “ 3 Chat !

Header . Schedule _I Information | Line tems |

| | Bidding ‘

y

Dates and Times

Bidding Open:  01/06/2015 05:15 PM (EST)
Earliest Line ltem Close:  01/06/2015 08:15 PM (EST)
Bidding Close:  01/06/2015 09:15 PM (EST)

Early Close

Inactivity Period (minutes): &

Extension (minutes): 10
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7. | Select Information
tab > Click each topic 7
. the |nf0rmation |“,, RFx Auctions Contracts
n e L
A . - E-éck'. Auction Event = Training Document Example
Sections to review the - TR s = E
terial lated t Displaying: Auction AUC-2015-0001: Training Document Example
;::a Zrlat_s relate ° j-.J:ltrcument‘. | _N Actiun.'n- [=] Reports « :'-E! Attachmants. -Q Discussions h"@@ Chat |
e Auction. —— —_—— = —
Header | Schedule /< Information |~ Line tems | Bidding |
Information Sections
#  nformaonSecfons  HasAtachments
8. | Click the
Attachment(s) tab to d%
download all 3
materials > Review all m i i R
dOCUmentS prior tO ;j;ﬁ'ﬁiiék" Auction E;.'ent = Training Document Exarnr.:le
the Auction Displaying: Auction AUC-2015-0001: Training Document Example
ucti ' [£] Document ‘_E'-N, Actions ‘_-i; [2] Reports 4 't @_éﬂm‘ : :Lﬂ C) Disc ;,_‘3@ Chat |
-H-e;ie:r! EeﬂﬁI mfnrrnatinn__/:' mm' |.'!'here are;Daﬂachmentsunthisducument.
Default Incoterm:  Free on board
9. | Onthe Line Item tab >
Review items listed “%ﬁ"’l ;
for bidding - R
A A N Displaying: Auction AUG-2015-0001: Training Document Example
information > Click .| At S | At | mcans | 278 co
Hesder | Schedule | formatios (Clnglene || Bedng
the Number or Ortnt ot tefrmi s e
. . vievs [T - Show Ol Stow A - Sorily Les  ~  DewdPase 06 = On
Description for each o ees s noaao s ety semmanen
(31 Trsing Exsmpé
line item to review the | * 7y a3 U L
detail prior to live “
Auction.
10. | Go to the Bidding tab,

when bidding time
begins > Review the
grey section for
timeline and contact
information during
event > Then review
the Line Item Details
section for starting
price and bid
improvement
information.

Note: Keep an eye on the Time
Remaining in Phase — This is
the time clock for the event.
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Product I; 1
St Price:  Any

Bid Improvement:  5.000000000000% / No Demensicn
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Send and receive
messages during the
Auction using the

Event Message Board.

To send a message >
Type the in Message
to Purchaser section >
Click Send.

AUC-2018-0001: Trsining
eI 15 24300 P 31 34 10 30w
Bicfing has been suspended in Auction: Traning Documin Example
et 10438148521 £87) Sant o Tt S
bidding in Auction
Sheri Brandon 01083415523 Pl E47) Setto Al S i
The s for biddng e hsted in the atachments section. Please adhire to all bdding rles

Hessag o Puchaser: Al By S Uses

Example

Vha ks are e ok comglyng i Bt i tme?

On the Bidding Tab,
enter and confirm
Incoterm Location —
Select Enter Incoterm
Location>

7
W =

g Py oy [y [pm—
Pt | Beike | o | Lo b B

Vemsama T Shaall Moy Semge g o

Tty B Toma $1062018 86 15 P4 Comert Prass T
e LA TR

S e [

Senby ewr *
oA Bl o St s U6 vt bt Lot

:un‘:h:-: S T [ e L] Pt © tncreean o Location  Huet  UyLasBud Ouseity et
T a a1 e UWWIERNA nSRSEAR | iy Py senen)
A e S #l\lﬂﬂ, g Basenla L ik
Enter the Incoterm
location > Select o
. e 1
Finish.
Note: Type in the applicable
location. Example used is
Indianapolis.
. | Select the Line Items
to bid on by placing a See, T
checkmark next to e
. . . (g ey g yotnee prymesraey ¢y
each item > Click Bid e
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15. | Enter bid values in Bid
Unit Price section for
each line item

16. | Review and Confirm

bid values > Click Next
> Select Place Bid
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17. | Click Ok to the system
confirmation of bid
acceptance
-
Message from webpage g
1. Your bid was placed successfully.
A P y
18. | Repeat Steps 14-16 to
submit additional £ SEEEEA
bidding values. Repeat | [ imasnes it —
. e e e i i
this process until Time - T ol S
) ) . . o RN Sy b T FLTTI T IE g e
Remaining in Phase is
00:00:00
Note: /t will tell you what the g
denomination requirements
are in order to successful meet Se——— s fe
the criteria for bidding
e *
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19. | When Time in Phase

reaches 00:00:00 the
Auction has ended.
Logout of SAP
Sourcing.

My Settings Help a
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20. | Supplier will receive Dear Supplier,
an email confirm
receipt by Eli Lilly and | Eli Lilly and Company's auction: AUC-2015-0001, Training
Company for receipt Document Example has closed. No additional bids will be
of Auction bid at accepted at this time. You will receive a separate notification if
Event closing. you are a winning bidder.
If you have any questions, please contact the event owner, John
Doe, by phone at or e-mail at johndoe®@lilly.com.
Tips During Auction Event:
21. | To refresh your event
to preview times, bid e,
changes, chat notices Tl — e —
— Click Document > Displaying: Avction AUC:;2015.0001: Training Documen
[E1 Document « | By Actions « || 5] Reports < | B Attachments || €2 Discus:
Refresh Es;d Information | Line fems | Sidding |
e o T
[Refreshes the dynamic fields on this decument.
Note: Using your
browser refresh will
interrupt your session.
* This is important to
perform every 30
seconds*
22. | To review Bid
Reports, select »L”ﬂy oy T Th ““‘“W
Reports > Choose the -
desired reporting e
. [spling:Adeton AUG 01500 TaningDocurent gl s
option vt s | Do Qowins T
Hoadhi - Sehedl \MMW'M ]
o Gt FuHUMHm"y- Y ‘ AT AR iﬂn
Tt 04141 g Tt DGO 51 St e
23. | To Review Reportsin

the Auction Monitor —
Select Actions >
Auction Monitor >
Run the program

Note: This view during
Auctions will allow your
company to maintain a visual
of where you stand in the
bidding process versus the
competition.
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