
GET STARTED
EMPLOYEE GUIDE: VOUCHERS

Step 1:

● Click Accept Voucher via 
email/shared link.  

● If shared via email select Accept Voucher from 
the email. 

● If shared via link, select Accept Voucher. 

Step 2:

● Click Sign In or Sign Up for DoorDash to claim 
your voucher.

Step 3:

● The voucher is added to your account. View 
the confirmation and review the how-to steps 
to place an order.

Step 4:

● Place an order with your voucher.
● Select a restaurant. 
● Add desired meal items to the cart. 
● Once you have added all desired meal items 

to the cart, select Checkout.
● At the Checkout page, review your order, delivery 

address, and provide any delivery instructions. 
● Select your applicable voucher under 

Company Payment.
● When ready, select Place Order.

Need Help? 
VIP Support: 855-830-5429

Video: How to place an order using a voucher

https://www.youtube.com/watch?v=5BUsDZLYq_k&list=PLD4Gs8sfRvtHku8aXm1nhZ4LNBZCuBHlf&index=12

