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Description automatically generated]SR Relay for Life Risk Assessment
	Event Name
	
	Event Date
	

	Risk Assessment Date
	
	Risk Assess Review Date
	

	Committee/Group Name
	
	Event Location
	

	Event Capacity
	
	Participant Numbers
	

	Event Type
	
	Medical Provision
	

	Event Description
Times, locations, activities, capacities, participants etc.
	

	Risk Assessor
	
	Risk Assessor Sign
	
	Date
	

	Event Manager /Committee Lead
	
	Event Manager Sign
	
	Date
	

	By signing this assessment, you are confirming that the controls detailed are in place and will be followed by all volunteers, suppliers and CRUK staff. The signatories believe this assessment to cover all significant risks associated with the above activity and accept their responsibilities for ensuring associated controls are in place:
Where further actions are identified that need to be put in place.  A column has been left blank on each page of the risk assessment (Further Controls Required). 
The Risk Assessment process must be ‘on-going’ and ‘dynamic’. In other words, professional judgements and decisions regarding safety will need to be made during the activity.  If the control measures aren’t sufficient, the activity must not proceed.
All personnel involved with the running of the event must receive very clear guidance and instructions for the management of the event and be very clear about their own roles and responsibilities for each aspect of the event and carry these out under the guidance given.
The completed form should always be kept and available by the Lead Committee member and used to record further risk assessment reviews or changes.  
When you have completed the event risk assessment, it is your responsibility to ensure that you instruct or train your volunteers and suppliers in the identified processes that they are involved in, to ensure that they are provided with adequate information about relevant health and safety issues at your event. 
You must review this risk assessment on an annual basis as a minimum or prior to each event.  If there are any changes in circumstances that need to be considered between review periods, the risk assessment should be updated to reflect those changes as soon as possible and a new copy circulated. 

	Who needs to understand this assessment?
	How will this be communicated to them?
	Person Responsible
	Date

	Volunteers
	
	
	

	Suppliers
	
	
	

	CRUK Staff
	
	
	

	Participants
	
	
	




	Hazard
Check box where applies
	Potential Injuries
	Risk Rating
Low, Med, High
	Controls in Place
Cross out anything that does not apply
	Risk Rating 
after controls
Low, Med, High
	By Who and When

	☐ Adverse Weather: 
e.g. high winds, extreme temperatures, wet weather, snow and ice, thunder & lightning
	Weather conditions make event unsafe
Leading to: Dehydration; Bruising/minor cuts; Strains/sprains; Fractures; Concussions; Burns
	High
	Weather to be monitored in run up to the event and provide appropriate information to volunteers, staff and contractors:
metoffice.gov.uk 
Weather monitored throughout the event and actions taken where necessary
Any cancellation thresholds will be noted in the Event Safety Plan
No inflatables to be used in wind above 24mph
Temporary structures used in line with manufacturers guidance with regards to wind speeds 
The event will be postponed if weather conditions are deemed to pose a risk to participant safety
Participants advised on weather conditions, appropriate clothing and equipment to bring with them
Participants will be required to bring along sufficient water supplies and encouraged to take regular breaks to rehydrate 
Participants advised to wear SPF30 sun cream for outside events
Regular breaks should be taken during in hot weather and shade sought, including for indoor events.
Additional water will be provided for participants in hot weather
Further Guidance available in Event Manual Weather
FURTHER CONTROLS
1. Further control [IF NEEDED]
	Med
	

	☐ Major incident
	Significant incident at event including: terrorist activity, fatality; structure collapse.
Leading to Bruising/minor cuts; Strains/sprains; Fractures; Concussions; Death
	High
	1. Staff, volunteers, contractors briefed on safety procedures, evacuation plan and their responsibilities prior to the event.
1. Event Safety Plan completed to include contingency and evacuation plans. 
1. Participant briefing to be carried out prior to the event. 
1. Staff, volunteers, contractors briefed on HOT principles, ""Run Hide, Tell"" and evacuation plan and their responsibilities
1. Where a threat is identified and tangible, events will be cancelled 
1. Volunteers made aware of Serious Incident Reporting & Investigation Process (SIRI) and how to report. Contact Cancer Research UK staff to report the incident and for additional support
SIRI Number: 0203 469 8898
1. Emergency contact details have been shared with the volunteers
FURTHER CONTROLS
1. Further control [IF NEEDED]
	High
	

	☐ Evacuation
	Inability to timely evacuate to a place of safety Leading to Bruising/minor cuts; Strains/sprains; Fractures; Concussions; Death
	High
	1. Evacuation points noted in Event Safety Plan
Emergency Rendezvous (RV) points noted in Event Safety Plan
Event Managers to have a clear understanding of venue and event evacuation processes.
Event Managers to liaise with local emergency services and provide evacuation plans and rendezvous points as directed.
Staff, volunteers, contractors briefed on evacuation plan and their responsibilities
Volunteers made aware of Serious Incident Reporting & Investigation Process (SIRI) and how to report. Contact Cancer Research UK staff to report the incident and for additional support.  
A nominated volunteer will monitor crowd levels and use PA system/megaphone to disperse crowd if required
FURTHER CONTROLS
1. Evacuation point is [TO BE COMPLETED]
1. Emergency RV points are [TO BE COMPLETED]
1. Further control [IF NEEDED]
	Med
	

	☐ Overcrowding – Event Site
	Overcrowding of event area leading to: Mass crowd movement; Crush injuries; Collision
	High
	1. Where crowd control is needed, Security Industry Authority (SIA) regulated supervisors will be used. 
1. For Indoor Events, Event Managers to identify venue capacity and set entry levels accordingly
For outdoor events, Event Managers to produce Site Plan
Site capacity will not be exceeded and safe queuing processes implemented
Event Managers to monitor throughout event and take action to mitigate overcrowding as appropriate including the use of announcements to disperse crowds
Where appropriate barriers/stake and tape/fencing will be erected to separate members of the public from the participants
FURTHER CONTROLS
1. Site/event capacity is [TO BE COMPLETED]
2. Further control [IF NEEDED]
	Med
	

	☐ Overcrowding - Activities
	Overcrowding of activity area/route leading to: Crush injuries; Collision
	Med
	1. Capacity managed by pre-event sign-ups and on the day head count
2. Event Managers to produce Route Plan
3. Marshals placed along the route to monitor and guide participants
4. A suitable start and finish area that can accommodate the participants (and dogs where applicable) will be allocated
5. Staggered start times will be used to reduce the risk of collisions and injury
FURTHER CONTROLS
1. Capacity limited to [TO BE COMPLETED]
2. Further Control [IF NEEDED]
	Med
	

	☐ Medical 
	Escalation of injuries.
Leading to: Illness; Accidents; Death
	High
	1. First aid/medical cover is in line with SR Medical Cover 
1. Where an external provider is sourced, they will be competent and have been through the CRUK Supplier Vetting Process
1. Medical suppliers to provide risk assessments and Medical Plan for events
1. Committee and volunteers are briefed on how to access medical assistance
1. First aid locations documented on site and/or route plans
1. Emergency service access and egress documented on site map
1. In the event of an emergency first aiders / committee will dial 999 
1. All accidents and near misses will be reported to CRUK
1. Further Guidance available in Event Manual Medical and First Aid
FURTHER CONTROLS
1. Location of nearest defibrillator (https://www.defibfinder.uk/) is [TO BE COMPLETED]
1. First Aid cover is [TO BE COMPLETED]
1. Further Control [IF NEEDED]
	Med
	

	☐ Fire
	Damage to property.
Contact with fire leading to: 
Burns; Carbon monoxide poisoning; Smoke inhalation; Death
	High
	1. CRUK no smoking policy in place for all events for staff, volunteers, contractors and participants
1. Contractors to provide risk assessments, safe systems of work and appropriate firefighting equipment relevant to their activities
1. Event Manager will identify where nearest firefighting equipment is located.
1. All fire exits to remain clear and free from obstructions. This will be checked prior to event open and periodically throughout the event.
1. Where gas (LPG, Propane etc) is used on site, all equipment will be serviced and in good working order and all LPG bottles will be stored upright and securely.
1. No BBQs will be used within gazebos or within 2m of a building
1. Only battery powered candles will be used. No naked flames
1. Event Manager to ensure process in place for removal of rubbish from event site to prevent build-up of combustible material.
1. Event Manager will retain responsibility to contact the Fire Service via 999.
1. Where evacuation is necessary, re-entry to the site is prohibited until approved by the attending fire service.
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
1. Further Control [IF NEEDED]
	High
	

	☐ Electrical
	Electric shock and fire leading to: Electrocution; Electrical burns; Death
	High
	1. Where temporary supplies are installed, the installer will be competent and have been through the CRUK Supplier Vetting Process
1. Appliances will be suitable for the environment and the appropriate level of protection will be incorporated e.g. battery powered, reduced voltage, RCD
1. Suppliers to confirm portable appliances tests are in date 
1. Electrical equipment to be visually checked before use for obvious defects like damage, burn marks or fraying cables
1. Damaged electrical equipment to be removed from use
1. Power draw will not exceed the supply available
1. All extension reels to be unwound prior to use
1. Extension leads and reels will not be daisy chained.
1. All power cables will be routed away from public areas and will not cross walkways. Where walkways need to be crossed, cables will have appropriate protection.
1. Further guidance in Event Manual Electricity & Generators
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
1. Further Control [IF NEEDED]
	Med
	

	☐ Electrical - Outdoor
	Electric shock and fire leading to: Electrocution; Electrical burns; Death
	High
	1. Electrical equipment to be suitably rated for outdoor use and have appropriate weather protection (IP Rating 54 or more)
1. Where this is not possible, suitable shelter and weather proofing will be used to prevent ingress of water e.g. waterproof cable boxes
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
1. Further Control [IF NEEDED]
	Med
	

	☐ Generators
	Electric shock and fire leading to: Electrocution; Electrical burns; Death
	High
	1. Generators will be hired from reputable suppliers with thorough operating instructions.
1. Generators will only be operated by suitably trained and competent individuals
1. Fuel (for generators) to be stored in secure containers away from the public, sources of ignition and direct sunlight.
1. Generators will be positioned in a well-ventilated location outside, out of public routes and not adjacent to any gazebos or marquees
1. All generators used will operate within an exclusion zone. This will be checked prior to event start
1. Further guidance in Event Manual Electricity & Generators
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
1. Further Control [IF NEEDED]
	Med
	

	☐ Temporary Structures
	Collapse of temporary structures
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussion; Crushing
	High
	1. Gazebos, marquees, inflatables and staging will be hired from reputable suppliers who have been through the Supplier Vetting Process. Marquee suppliers will ideally be members of MUTA
1. All temporary structures purchased, hired or borrowed will be of fire-retardant material and in good working order
1. Gazebos, marquees and staging will be erected by suitably trained and competent individuals.
1. All temporary structures, except gazebos, will be signed off with an erection certificate.
1. All participant gazebos will be checked by the Event Team to ensure they are suitably weighted or pegged. Any unsafe gazebos or those without suitable anchoring will be removed from site.
1. Event Manager to confirm with the suppliers on event day that control measures on supplier risk assessments are in place 
1. Impact of weather on structures will be assessed and noted in the contingency plans of the Event Safety Plan
1. All temporary structures will be used in line with the manufacturer’s instructions and guidance on wind speeds
69. Gazebos that are not pegged or weighted will not be used.
69. Garden gazebos will not be used in wind speeds over 20mph
69. No inflatables will be used in wind speeds over 24mph
69. No gazebo will be used in wind speeds over 25mph
1. Weather checks will be carried out during the event, if wind speeds exceed temporary structures will be deconstructed and removed, where safe to do so.
1. Further guidance is available in the Event Manual Chapter Temporary Structures
FURTHER CONTROLS
1. Gazebo wind speed rating is [TO BE COMPLETED]
1. Marquee wind speed rating is [TO BE COMPLETED]
1. Staging wind speed rating is [TO BE COMPLETED]
1. SR OTD Checklist will be completed prior to event start
1. Further Control [IF NEEDED]
	Med
	

	☐ Staging
	Collapse of staging
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussion; Crushing
	High
	1. Only purpose-designed/built staging will be used.  Vehicle trailers and other platforms will not be used as makeshift staging. The weight bearing of the stage will be adhered to.
1. Where an external provider is sourced, they will be competent and have been through the CRUK Supplier Vetting Process
1. Further guidance is available in the Event Manual Chapter Staging
FURTHER CONTROLS
1. Staging weight limit is [TO BE COMPLETED]
1. Further Control [IF NEEDED]
	Med
	

	☐ Inflatables
	Collapse of structures
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussion; Crushing
	High
	1. All inflatables designed to bounce or slide on will have an in-date PIPA tag. PIPA is the Professional Inflatable Play Association
1. Inflatables required to have a PIPA certification can be found at PIPA Scope of Scheme
1. Where an external provider is sourced, they will be competent and have been through the CRUK Supplier Vetting Process
1. Contractors will provide risk assessments and method statements prior to event
1. Further guidance is available in the Event Manual Chapter Inflatables
FURTHER CONTROLS
1. PIPA Tags are [TO BE COMPLETED]
1. Further Control [IF NEEDED]
	Med
	

	☐ Suppliers
	Failure of suppliers; or collapse of structures
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussion; Crushing; Burns; Death
	High
	1. Suppliers will be competent and have been through the CRUK Supplier Vetting Process
1. Suppliers to have a minimum of £2million public liability and, where necessary, employer’s liability insurance
1. Suppliers to provide risk assessments and method statements prior to event
1. Suppliers/subcontractors will operate in accordance with the current health and safety requirements and best practices 
1. Event Manager to brief suppliers on site and coordinate work between suppliers
1. Event Manager to confirm with the suppliers on event day that control measures on both supplier and event specific risk assessments have been implemented. 
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Med
	

	☐ Venue Hazards
	Collapse of bridges; damage to vehicles; damage to underground services
Leading to: Strains/sprains; Fractures; Concussion; Crushing; Burns; Electrocution; Death
	High
	1. Event Manager to check with venue any weight or height restrictions in place and communicate to staff, volunteers and suppliers. Where possible, these routes should be avoided. These restrictions will be noted on site/route plans
1. Event Manager to check with the venue if there are any restrictions due to underground services [gas, electric, water]. No pegging should take place in these areas. These will be noted on site/route plans
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Med
	

	☐ Vehicle Movement
	Collision of pedestrians and vehicles
Queuing traffic causing hazards on local roads
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions; Death
	High
	1. No vehicle movement should take place on Event Sites during the event.
1. Vehicle movement curfew in place for non-essential vehicle movement identified and communicated to all on site. Where vehicles are required to move, they must be appropriately managed e.g. through use of banksmen with hi-vis 
1. Vehicles moving on site will observe a strict limit of 5mph.
1. Any height or weight restrictions will be communicated to volunteers and suppliers on site
1. A suitable parking area will be allocated, and disabled parking bays provided in close proximity/easy access to the venue entrance
1. Event Manager to ensure that there is appropriate management of car parking on the day of the event.
1. Marshals clearly identifiable in high vis vests will manage parking, crossing routes and direct participants to the event 
1. Pedestrians will use the designated walkways. if this is not available then stake and tape/barriers will be erected to separate pedestrians and vehicles 
1. If appropriate, committee to seek permission to close the roads from the local authorities (for minor roads only). 
107. The road closure order will be submitted to the CRUK Relationship Manager along with risk assessments and event plans.
FURTHER CONTROLS
1. The vehicle curfew is [TO BE COMPLETED]
1. Further Control [IF NEEDED]
	Low
	

	☐ Driving
	Road traffic accident. 
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions; Death
	High
	1. Drivers will plan journeys to ensure sufficient breaks are taken.
1. Drivers to check vehicle is in roadworthy condition before driving. Where faults are identified, vehicles will not be used.
1. All drivers will hold the appropriate license for the vehicle they are using
1. All vehicles used on site by committees and volunteers will hold appropriate business insurance and be suitable for the task used
1. Only reputable transport companies and vehicle hire companies will be used to secure further vehicles. Drivers and vehicles will be appropriately insured.
1. For vehicle-based events, like tractor runs, participants will declare that they have suitably insured and roadworthy vehicles.
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Medium
	

	☐ Lighting & Visibility - Outdoor
	Insufficient visibility resulting in not being able to see hazards
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions
	Medium
	1. Event Manager to ensure areas are sufficiently well lit by existing lighting to allow good visibility
For outdoor events, Event Manager to assess lighting levels for set up and derig and plan to work in daylight where possible.
a. Where this is not possible, additional lighting will be sourced and used
If event takes place in dusk or nighttime, without lighting, group leaders will have head torches and torches and participants will be encouraged to use a head torch
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
2. Further Control [IF NEEDED]
	Low
	

	☐ Lone Working
	Risk of attack or theft through working alone
	Medium
	1. Event Managers will plan set up and derig to ensure that nobody is onsite alone. 
1. Communication system in place through radios/mobile phones to manage accidents/emergencies
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Manual Handling
	Incorrect lifting and moving techniques
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Crushing
	Medium
	1. Event Managers to allocate volunteers to suitable roles and provide manual handling advice and help, where needed
1. Volunteers will not take part in manual handling activities if they have any pre-existing injuries or do not feel physically able to do so 
1. Volunteers will follow the manual handling guidance available from the HSE
1. Deliveries of kit and equipment to be made close to where it is required to be used to reduce handling.
1. Loads to be split where possible and practicable.
1. Larger items to be moved with multiple lifters.
1. Moving aids, such as trolleys and sack trucks will be sourced and used
1. Further guidance in Event Manual - Safe Lifting
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Slips, trips and falls
	Injury caused on course or event area from e.g. uneven surfaces, adverse weather, obstructions
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions
	Medium
	1. Participants and volunteers reminded to wear appropriate footwear and are made aware of any known hazards.
1. Event sites and routes will be planned to avoid uneven ground. Where this is not possible, signage will be used to highlight the hazard.
1. Event Managers to ensure pre-event checks are undertaken to identify and manage slip/trip hazards on course and event site
1. Spillages will be cleared up quickly
1. Walkways, pathways, emergency routes and high traffic areas will be kept free of rubbish and obstructions
1. Event Manager will liaise with venue owner regarding site specific hazards such as loose track edging etc.  
1. Changes in floor levels and other trip hazards will be approached in this order
134. Avoided
134. Fenced off
134. Highlighted with signage and warnings
1. When using tents / marquees, ropes and stakes will be secured and easily identified/fenced off where possible
1. Salting of the ground will be conducted in the event of icy conditions
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
1. Further Control [IF NEEDED]
	Low
	

	☐ Slips, trips and falls - Cabling
	Trips.
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions
	Medium
	1. Proper cable management will be implemented
Cables will not cross walkways. They will be rerouted from high traffic areas. 
a. Where this cannot be avoided, safe flying of cables overhead or appropriate cable protection will be used. Simple matting is not sufficient
FURTHER CONTROLS
1. SR OTD Checklist will be completed prior to event start
2. Further Control [IF NEEDED]
	Low
	

	☐ Working at height
	Fall from height when setting up structures. Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions; Musculoskeletal; injuries; Head injuries; Death 
	High
	1. Work at height by volunteers will be avoided, where possible.
1. Ladders and scaffolding will only be used by suitably trained individuals with a Task Specific Risk Assessment  
1. Event Manager responsible for set up and de-rig to check suppliers are working to their risk assessments and challenge unsafe practices
1. Anyone using step will follow this Ladder Association Guidance
1. Step ladders to be maintained and checked before use
1. Step ladders to be used on stable surface and a second person supporting at all times.
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Medium
	

	☐ Food poisoning – Professional caterers
	Food poisoning; Salmonella; E-coli
	High
	1. Catering will be sourced from reputable suppliers who have been through the Supplier Vetting Process. Caterers will provide evidence of their Food Hygiene Rating or evidence of Food Hygiene Qualifications
1. Caterers will follow a documented food safety management system such a Hazard Analysis Critical Control Point (HACCP) or Safe Food Better Business 
1. Allergen information and disclaimer will be on display  
1. Further guidance in Event Manual - Food
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Food poisoning – Volunteer prepared
	Food poisoning
	Medium
	1. Volunteers made aware of the Food Standard Agency Guidelines 
https://www.food.gov.uk/safety-hygiene/providing-food-at-community-and-charity-events
1. Allergen information and disclaimer will be on display  
1. Volunteers supplying food will prepare them in line with Food Standard Agency Guidelines including:
153. wash your hands regularly with soap and warm water, using hand sanitisers if hand washing facilities are not available
153. always wash fresh fruit and vegetables
153. keep raw and ready-to-eat foods apart
153. do not use food past its use-by date
153. always read any cooking instructions and make sure food is properly cooked before you serve it
153. ensure that food preparation areas are suitably cleaned and sanitised after use and wash any equipment you are using in hot soapy water
153. keep food out of the fridge for the shortest time possible
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Anti-social behaviour
	Anti-social behaviour
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions
	Medium
	1. The Event Manager, where necessary, will notify and liaise with local authority Safety Advisory Group [SAG] and local constabulary.
1. Security Industry Authority (SIA) licensed stewards will be sourced from a reputable supplier, where There is a risk of anti-social behaviour either from 3rd parties or attendees, 
1. The use of SIA will be considered where The sale of alcohol is a significant part of the event, for example a dinner dance, and where there is a likelihood of attendees being intoxicated. This could be through security at the venue your using
1. The Security team will act as crowd control to monitor drunken behaviour.
FURTHER CONTROLS
1. There will be a team of XX SIA licensed stewards on duty at the event site during event from XXam - XXpm. at the event site
2. Further Control [IF NEEDED]
	Low
	

	☐ Safeguarding
	Safeguarding incident or allegation
	High
	1. No committee member will take responsibility for child/vulnerable adult and will not allow a situation to arise where they are alone with a child/vulnerable adult
1. Under 16 participants and volunteers must be accompanied by an adult.
1. 16/17-year-old volunteers must have parent/guardian consent and be allocated to an appropriate role
1. Lost/found child/vulnerable adult procedure in place and to be followed
1. Any safeguarding concerns are reported to the CRUK Safeguarding Team on safeguarding@cancer.org.uk 
1. Further safeguarding risks are addressed in the Safeguarding Risk Assessment
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Money
	Theft
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions
	High
	1. All volunteers will be briefed on the relevant cash collection processes
SharePoint Collections Guidance
1. Contactless devices will be used where possible
1. Only CRUK branded collection buckets and goblets with secure seals will be used to collect cash.
1. Cash will be stored in securely in a locked box or safe and not be left unattended at any time.
1. Cash will only be transported by two unrelated individuals
1. Two unrelated individuals will be assigned to collect and count cash in a secure environment.
1. Cash will be held in a secure environment.  Money will be banked ideally on the same day or on the next working day where this is not possible due to a public holiday
1. Bank night safes or safety deposit boxes will be used, if banking is delayed 
1. Volunteers and staff briefed to surrender cash if threatened and report incidents within 24 hours to the CRUK Staff Contact.
1. Further guidance in Event Manual – Cash Handling
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Medium
	

	☐ Welfare Facilities
	Failure to provide water and toilets to volunteers and participants
	Medium
	1. Water and refreshments will be available on site for volunteers
1. Volunteers will be given regular breaks and have manageable work patterns
1. Hand washing or sanitisation facilities will be provided for volunteers and attendees
1. Toilets to be available on site or identified locally during set up and de-rig
1. Toilet facilities will be available within close proximity to an event site and clearly identified on any Route Map 
180. Where this is not possible, portable toilets may be sourced from reputable suppliers who have been through the Supplier Vetting Process with a Waste Carrier Registration.
1. Equipment that is touched regularly will be cleaned and sanitised, e.g., collection buckets.
FURTHER CONTROLS
1. Location of handwashing: [TO BE COMPLETED]
1. Location of toilets: [TO BE COMPLETED]
1. Further Control [IF NEEDED]
	Low
	

	☐ Litter
	Unsanitary conditions.
Leading to: illness; infection
	High
	1. The event site will be cleared of litter and signage after the event
1. Where existing facilities are insufficient, a waste collector may be sourced from reputable suppliers who have been through the Supplier Vetting Process with a Waste Carrier Registration.
1. Volunteers will be provided with protective gloves and litter pickers to clear event sites
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ COSHH
	Injury or illness from contact with chemical products.
Leading to: Chemical burns; chemical inhalation; irritants and allergic reactions
	High
	1. All hazardous substances should be clearly marked with their contents.
1. Where possible, chemical products will be replaced with safe alternative
1. Safety Data sheet obtained for all products and available on event site
FURTHER CONTROLS
1. Substances identified: [TO BE COMPLETED]
1. Further Control [IF NEEDED]
	Low
	

	☐ Kit & Equipment
	Injury from unmaintained equipment or volunteers not trained in correct usage
Leading to: Bruising/minor cuts; Strains/sprains; Fractures; Concussions
	Medium
	1. Equipment checked and maintained by Committee and records kept of purchase and servicing
1. Event Manager to identify any issues or deficiencies with for repair or replacement will be arranged
1. Equipment to be visually checked before use for obvious defects like damage, burn marks or fraying cables
1. Damaged equipment to be removed from use
1. Volunteers will be briefed on the safe use of equipment
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Animals
	Dogs at events biting people. Leads causing trip hazards. Dogs fouling the event site or course and causing a slip hazard
	Medium
	1. Owners are reminded as part of event rules to be in control of their animal at all times i.e. keep their animal on a lead, wear a safety harness etc.
1. Where children are participating, no child will be left alone with an animal.
1. Keep nervous participants away from animals, and warn owners about nervous participants
1. Where animal displays aggressive or antisocial behaviour, owners advised to keep a safe and suitable distance from the rest of the group.
1. Dog walking participants briefed to carry poop bags. They will be disposed of in an appropriate waste facility.
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	Low
	

	☐ Drones
	Injury from falling objects
Leading to: Bruising/minor cuts; Fractures; Concussions
	
	1. No participant or spectator drones will be permitted on site during an event. Where there are detected, their use will be strenuously discouraged.
1. Where participants refuse to stop using their drone, SIA regulated stewards or the Police may escort them from site, when not in Flight.
1. It is illegal for any drone of any size to fly over assemblies of people without an OSC (Operational Safety Case Authorisation) from the CAA.
1. Contracted suppliers will have the appropriate licenses, insurances, risk assessments and CAA OSC/PDRA01.
1. Further guidance in Event Manual - Drones
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	
	

	☐ 
	
	
	1. Control
FURTHER CONTROLS
1. Further Control [IF NEEDED]
	
	



If you require this document in a different format, colours, or font, 
please contact Health and Safety Manager – Fundraising & Events
directly on healthandsafety@cancer.org.uk 


	Risk Rating table for Activity

	Consequences→
Likelihood↓
	Minor Injuries
	Harmful
	Extremely Harmful
	This is the risk rating table for each activity. Use this to determine whether the control measures in place are enough or more needs to be done. If they are enough, enter the corresponding risk outcome in the risk column. If they are not, then, enter in additional measures in the any further action table, along with the corresponding risk rating.

	Not likely
	Low
	Medium
	Medium
	

	Possible
	Low
	Medium
	High
	

	Probable
	Medium
	High
	High
	



	[bookmark: _Hlk62108031]
	
	HEALTH & SAFETY potential for harm
	REPUTATION Potential for harm
	FINANCIAL Potential for harm
	Response to Risk
	ESCALATION PROCEDURE

	LEVEL OF RISK, ACCEPTABILITY, & SEVERITY
	Risk Impact: High

Severity: Fatal, Major, Unacceptable

Likelihood: Harm will seldom occur (not likely)
	Major or catastrophic incidents may involve:
Loss of Life,
Bomb threat, Terrorist attack, multiple casualties, assault,
large scale fire
	Local mass reporting
National reporting
	Serious damage to property i.e. damages to a venue where Cancer Research UK could be liable for a significant claim (over £10k).

Cancellation causes significant financial loss and or liability to Cancer Research UK e.g. approx. £50k.
	Substantial improvements in controls are necessary so that the risk is reduced to an acceptable level.
The work activity must not commence or be halted until risk controls are implemented that reduce the risk to an acceptable level.
If it is not possible to reduce the risk the work should remain prohibited or continued after obtaining approval from Cancer Research UK
	Follow the SERIOUS INCIDENT and the ACCIDENT/INCIDENT Reporting Process.

Escalate to your Cancer Research UK Staff Contact straight away.

if unavailable contact the On-Call Manager on:
0203 469 8898

Provide details of the accident/incident and actions taken to bring the situation under control

	
	Risk Impact: Medium

Severity: Moderate
Requires Action

Likelihood:  Harm is expected to occur sometimes (probably)
	Serious incidents may involve an accident/incident that is potentially life threatening e.g. fire
Injuries where health is impacted for 3 days +
	Reporting within a restricted area/group
	Damage to property e.g. Damage to a venue where liability could fall to Cancer Research UK and costs of claim may be moderate e.g. approximately £25,000

Cancellation causes moderate financial loss and/or liabilities e.g. Cancer Research UK liable for costs for venue hire, caterers etc. e.g. approximately £25,000
	The risks should be lowered further, but the costs of additional risk reduction measures should also be considered.
The risk reduction measures should be implemented within a specified timeframe.
Arrangements should be made to monitor and ensure control measures are maintained.
	

	
	Risk Impact:  Low

Severity: Minor, (Acceptable)

Likelihood: Harm is likely to occur (possibly)
	Minor incidents may involve:
Minor injuries /incidents
	Loss of reputation with volunteers and /or supporters attending the event
	Anything below the amounts outlined in the ‘Medium’ & ‘High’ section
	No further action is necessary other than to ensure current control measures are maintained
	Group/ staff member to follow the normal Accident/Incident reporting process. any developments occur that increase the risk, manage / escalate as above
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