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Description automatically generated]SR Relay Safety Plan
Overview
	Event Name
	

	Type of Event
	
	Risk Rating
	

	Venue
	
	Postcode
	

	Date of Event
	
	what3words
	

	Attendance Target
	
	Event Capacity (max.)
	

	Event Lead
	
	No. of volunteers
	

	CRUK Contact
	
	CRUK Sign Off
	

	Temp/°C - Pre Read
	
	Temp/°C – Event Day
	

	Wind Gusts /mph - Pre
	
	Wind Gusts /mph - Day
	

	Version
	1.0


If you require this document in a different format, colours, or font, 
please contact your CRUK Staff Contact 

	Section
	Contents
	Notes
	Complete
	Date Complete

	1
	Event Contacts
	
	Yes ☐
	No ☐
	N/A ☐
	

	2
	Event Communications
	
	Yes ☐
	No ☐
	N/A ☐
	

	3
	Emergency Action & Access
	
	Yes ☐
	No ☐
	N/A ☐
	

	4
	Venue
	
	Yes ☐
	No ☐
	N/A ☐
	

	5
	Structures
	
	Yes ☐
	No ☐
	N/A ☐
	

	6
	Power, Electricity & Gas
	
	Yes ☐
	No ☐
	N/A ☐
	

	7
	Sanitation
	
	Yes ☐
	No ☐
	N/A ☐
	

	8
	Security & Stewarding
	
	Yes ☐
	No ☐
	N/A ☐
	

	9
	Traffic Management
	
	Yes ☐
	No ☐
	N/A ☐
	

	10
	Other Considerations
	
	Yes ☐
	No ☐
	N/A ☐
	

	11
	Suppliers
	
	Yes ☐
	No ☐
	N/A ☐
	

	12
	Contingency Plans
	
	Yes ☐
	No ☐
	N/A ☐
	

	13
	Key Timings
	
	Yes ☐
	No ☐
	N/A ☐
	



	Appendix
	Title
	Format
	
	
	
	Date Complete

	A
	Event Risk Assessment
	Template
	Yes ☐
	No ☐
	
	

	B
	Safeguarding Risk Assessment
	Template
	Yes ☐
	No ☐
	
	

	C
	Event Rules
	Template
	Yes ☐
	No ☐
	
	

	D
	Event Checklist
	Template
	Yes ☐
	No ☐
	N/A ☐
	

	E
	Site/Venue Plan
	Template
	Yes ☐
	No ☐
	N/A ☐
	

	F
	Route Plan
	plotaroute.com
	Yes ☐
	No ☐
	N/A ☐
	

	G
	Medical Plan
	From supplier
	Yes ☐
	No ☐
	N/A ☐
	

	H
	Traffic Management Plan
	
	Yes ☐
	No ☐
	N/A ☐
	

	I
	Stewarding/Security Plan
	
	Yes ☐
	No ☐
	N/A ☐
	




[bookmark: _Event_Contacts][bookmark: Contacts]Event Safety Plan Instructions
	Instructions

	This document should be updated to fit the event. 
Where an area is not needed, it can be hidden by hovering over the section title and clicking the black arrow. This can be done for sections and sub sections.
what3words.com can be used to identify any 3x3m square on Google maps 
www.plotaroute.com can be used to develop route plans


Event Contacts
	Contacts

	Please add/delete rows to fit the event



	Role
	Organisation
	Name
	Contact Info 
(phone number /email)
	Notes

	Committee Management Team

	Event Manager
	
	
	
	

	Volunteer Manager
	
	
	
	

	Stage Manager
	
	
	
	

	Supplier Manager
	
	
	
	

	Committee Member
	
	
	
	

	Relationship Manager
	CRUK
	
	
	

	Serious Incident Reporting
	CRUK
	
	0203 469 8898
	

	Volunteers

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Venue

	Main Contact
	
	
	
	

	Suppliers

	Event infrastructure - Staging
	
	
	
	

	Event Infrastructure – Power
	
	
	
	

	Event Infrastructure – Marquees & Gazebos
	
	
	
	

	Toilets
	
	
	
	

	Waste Management/ Recycling
	
	
	
	

	PA Provider
	
	
	
	

	Traffic Management
	
	
	
	

	Stewards/Security
	
	
	
	

	Medical Provider
	
	
	
	

	On the Day Activity Providers

	Caterer
	
	
	
	

	Caterer
	
	
	
	

	Activity Supplier
	
	
	
	

	Activity Supplier
	
	
	
	

	Stall Holder
	
	
	
	

	Stall Holder
	
	
	
	

	Local Businesses/Organisations Impacted by Event

	
	
	
	
	

	
	
	
	
	

	Other Key Contacts

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: Comms][bookmark: Venue]Event Communication and Management
	Communication Tree

	Key event personnel will communicate via mobile phone/radio [delete as necessary] during the event. This will include Event Management, Medical, Stewards and Marshals

	

Please adapt to fit your event. Instructions can be found here

	
	Internal
	
	External



	Groups to Brief
	Method - 
Email/Face to Face
	Date and Time
	Notes

	Committee Leads
	
	
	

	Volunteers
	
	
	

	Suppliers
	
	
	

	Medical
	
	
	

	Security
	
	
	




Emergency Action and Access
Emergency Action
	In the event of an emergency the Event Manager will take control of the site and make decisions as necessary to protect the safety of the public and their staff/volunteers. 
If the situation arises that the event needs to be cancelled, postponed, or stopped it is the responsibility of the Event Manager to contact the SIRI Support.
In the event of a major incident the Event Manager will relinquish (when asked to do so) control of the site to the relevant emergency service and do all that is possible to assist them.


Medical
	
	
	
	Notes

	Can emergency vehicles easily access the site?
	Yes ☐
	No ☐
	



	Medical

	Medical provision is calculated based on a combination of number of participants and event risk level. Examples are given in the SR Medical Cover Document.



	
	
	
	Notes

	Is your first aid cover in line with the SR Medical Cover document?
	Yes ☐
	No ☐
	

	For events over 500 capacity, level of medical cover agreed with the CRUK H&S Manager?
	Yes ☐
	No ☐
	

	Type of cover
	Nominated persons ☐
	Qualified volunteers ☐

	
	Venue provision ☐
	External provider ☐

	Name of Medical Provider
	

	Duty times, locations & roles
	

	Medical Vehicles
	

	Details of first aid provision during set up and de rig
	

	Location of nearest defibrillator
	

	Name and distance to nearest A&E department
	


Fire & Evacuation
	Emergency Access
	
	
	Notes

	Is there firefighting equipment at your venue and is it suitable and sufficient for your event?
	Yes ☐
	No ☐
	

	Please detail where the firefighting equipment is accessible
	

	Is there a site/venue evacuation procedure?
	Yes ☐
	No ☐
	

	Are you familiar with the site/venue evacuation procedure and assembly points?
	Yes ☐
	No ☐
	

	Are they listed on your site/route plan?
	Yes ☐
	No ☐
	

	Location of primary evacuation area
	

	Location of Emergency Rendezvous Point (ERV)
	

	Where there is no pre-existing evacuation plan, what plan will you put in place? 
	


Venue & Event Set Up
Venue
	Venue

	what3words.com can be used to identify any 3x3m square on Google maps 

	Are you using a specific venue/site?
	Yes ☐
	No ☐
	

	Do you need permission to use this venue/site?
	Yes ☐
	No ☐
	

	Do you have permissions to use this venue/site?
	Yes ☐
	No ☐
	

	Is there a contract or agreement in place?
	Yes ☐
	No ☐
	

	Venue Name
	
	Venue Capacity
	

	Event Capacity
	
	Expected Attendance
	



	Accessibility
	
	
	Notes

	Are there any stairs to access the event?
	Yes ☐
	No ☐
	

	Are there any lifts available to access the event?
	Yes ☐
	No ☐
	

	Are there any gravel paths as part of your event site or route?
	Yes ☐
	No ☐
	

	Is the venue or event suitable for wheelchair users?
	Yes ☐
	No ☐
	

	Is there anything you can do to make the event accessible?
	



	Access
	
	
	Notes

	Are keys required to access any areas of site or venue? 
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Details of access and collection/return of keys
	

	Details of any local organisations/businesses affected by venue use
	



	Licences
	
	
	Notes

	Are licences required for the event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Details of any licences required for the event
	


[bookmark: Suppliers]Set Up & Build
	
	
	Notes

	Is the area able to support loads placed on it?
Soft ground; unstable areas; strong enough
	Yes ☐
	No ☐
	

	Are there any obvious trip hazards to be made safe?
Tree roots; potholes; drains
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	How will you manage this on during the event?
	




Restrictions
	Check with venue for any of the following restrictions that will impact your event
	
	Notes

	Height / Width Restrictions
	Yes ☐
	No ☐
	

	Weight Limits
	Yes ☐
	No ☐
	

	Underground Services/Cabling
	Yes ☐
	No ☐
	

	Noise restrictions
	Yes ☐
	No ☐
	

	Other Restrictions (specify)
	Yes ☐
	No ☐
	

	If yes to any of the above, how have these been communicated to suppliers?
	

	Details of any other venue restrictions or terms that will impact the event
	

	Does the event need to go to the local authority Safety Advisory Group (SAG)?
	

	Any relevant information in relation to SAG
	


Structures
Coverings
	
	
	Notes

	Will you be using any pop-up gazebos at your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Are all gazebos made of fire-retardant material?
	Yes ☐
	No ☐
	

	Have you read the SR Events Manual Chapter on temporary structures?
	Yes ☐
	No ☐
	

	Will you be using any garden gazebos?
	Yes ☐
	No ☐
	

	How will they be secured?
	Pegged ☐
	Weights ☐
	

	What is the wind speed rating of them?
	

	How will they be managed in high winds?
	

	Number in use
	

	Where have they been sourced?
	

	Will you be using any professional grade pop up gazebos?
	Yes ☐
	No ☐
	

	How will they be secured?
	Pegged ☐
	Weights ☐
	

	Do you have risk assessments and public liability insurance from the supplier?
	Yes ☐
	No ☐
	

	What is the wind speed rating of them?
	

	How will they be managed in high winds?
	

	Name of Supplier
	

	Number of units hired
	



	
	
	Notes

	Will you be using any marquees at your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Are all marquees made of fire-retardant material?
	Yes ☐
	No ☐
	

	Have you read the SR Events Manual Chapter on temporary structures?
	Yes ☐
	No ☐
	

	Will you be using any self-assembly marquees?
	Yes ☐
	No ☐
	

	How will they be secured?
	Pegged ☐
	Weights ☐
	

	What is the wind speed rating of them?
	

	How will they be managed in high winds?
	

	Number in use
	

	Where have they been sourced?
	

	Will you be using any professional marquees at your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Do you have risk assessments and public liability insurance from the supplier?
	Yes ☐
	No ☐
	

	Is the supplier a member of MUTA?
	Yes ☐
	No ☐
	

	What is the wind speed rating of them?
	

	How will they be managed in high winds?
	

	Name of Supplier
	

	Number of units hired
	


Barriers and Fencing
	
	
	Notes

	Will you be using any barriers or fencing at your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	How will they be secured?
	

	Where will they be used?
	

	How will they be managed in high winds?
	

	Name of Supplier
	

	Number of units hired
	


Staging
	
	
	Notes

	Will you be using any staging at your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Have you read the SR Events Manual Chapter on temporary structures?
	Yes ☐
	No ☐
	

	Will you be using any self-assembly staging?
	Yes ☐
	No ☐
	

	What type of staging is it?
Pop up; steel deck; fixed
	

	What height is the staging?
	

	Are there any weight limits for the staging?
	

	Who is responsible for its construction and sign off and how are they competent to do this?
	

	Where have they been sourced?
	

	Will you be using any professionally hired staging?
	Yes ☐
	No ☐
	

	Do you have risk assessments and public liability insurance from the supplier?
	Yes ☐
	No ☐
	

	What type of staging is it?
Pop up; steel deck; fixed
	

	What height is the staging?
	

	Are there any weight limits for the staging?
	

	Who is responsible for its construction and sign off and how are they competent to do this?
	

	Name of Supplier
	


Installations
	Will you need to use any of the following?
	
	Notes

	Forklift
	Yes ☐
	No ☐
	

	Supplier
	

	Cherry picker/mobile elevated work platform
	Yes ☐
	No ☐
	

	Supplier
	

	Scaffolding or fixed towers
	Yes ☐
	No ☐
	

	Supplier
	

	Any use of forklifts, scaffolding or cherry pickers (or MEWPs) will require individual approval from the CRUK H&S Manager and appropriate risk assessments and insurances from the supplier.


Power, Electricity & Gas
Services
	
	
	Notes

	Are you using electricity to power any part of your infrastructure?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Have you read the SR Events Manual Chapter on generators and electricity?
	Yes ☐
	No ☐
	

	Is the power available suitable for the power required by your event equipment?
	Yes ☐
	No ☐
	

	Where is the electricity being drawn from and who is responsible for installation?
	

	Please detail how you will keep cables routed safely
	



	
	
	Notes

	Are you using generators to power any part of your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Have generators been hired from a reputable supplier and in good working order?
	Yes ☐
	No ☐
	

	Have you planned that all generators are safely set up and in well-ventilated areas?
	Yes ☐
	No ☐
	

	Please detail who will be using them and how they will be managed safely?
	

	Where will spare fuel be stored?
	



	
	
	Notes

	Do you and any of your suppliers have appropriate firefighting equipment at your event?
	Yes ☐
	No ☐
	

	Will any of you or any of your suppliers be using BBQs on site? 
	Yes ☐
	No ☐
	

	Will all BBQs be sited outside of gazebos or more than 2m from a building?
	Yes ☐
	No ☐
	

	Will any of your suppliers be using gas on site? 
E.g. LPG, Propane etc.
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Have you checked that all gas equipment is serviced and in good working order?
	Yes ☐
	No ☐
	

	Have you planned to check that all LPG bottles are stored upright and securely at the event?
	Yes ☐
	No ☐
	

	Please detail who and where
	


PA System
	
	
	Notes

	Are you using a public address (PA) system and/or lighting system?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Name of Supplier
	

	PA specifications and location of equipment
	

	Power requirements
	

	Is the PA being used outside?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Is the PA in use in a covered area?
	Yes ☐
	No ☐
	

	How will the PA system be weatherproofed? What is your wet weather plan?
	

	What will you do if the PA system fails?
	


Lighting
	
	
	Notes

	Are any areas of your venue/event site poorly lit?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	If no, please detail areas that are poorly lit
	

	Will you require any additional lighting to be hired for your event?
E.g. Tower lights; chargeable flood lights; festoon lighting
	Yes ☐
	No ☐
	

	Is this additional lighting weatherproof?
	Yes ☐
	No ☐
	

	Please detail 
	

	Who is responsible for their installation?
	


Sanitation
Water, Handwashing & Toilets
	
	
	Notes

	Is there suitable and sufficient drinking water available on site?
	Yes ☐
	No ☐
	

	Is further provision of drinking water required?
	Yes ☐
	No ☐
	

	Please detail
	

	Is there suitable handwashing or sanitising stations for all staff, volunteers and participants?
	Yes ☐
	No ☐
	

	Will you be using existing onsite toilets?
	Yes ☐
	No ☐
	

	Number available
	

	Number of accessible toilet available
	

	Is there sufficient provision? c. 1 toilet per 100 participants and staff
	Yes ☐
	No ☐
	

	Will you be hiring portable toilets?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Do they require a service mid event?
	Yes ☐
	No ☐
	

	Name of Supplier
	

	Number of units to be hired
	

	Number of accessible units to be hired
	


Waste Management
	
	
	Notes

	Is there suitable provision on site for waste generated by the event?
	Yes ☐
	No ☐
	

	Is there suitable provision on site for recycling generated by the event?
	Yes ☐
	No ☐
	

	Please detail
	

	Will you require an external waste provider?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Is the provider suitable and competent with an appropriate waste management license?
	Yes ☐
	No ☐
	

	Name of Supplier
	

	Provision including date and time of delivery and collection
	


Animals
	
	
	Notes

	Are you allowing dogs at your event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	What rules do you have in place for dogs?
	



Security and Stewarding
Security
	
	
	Notes

	Will you be using any SIA regulated security staff?
	Yes ☐
	No ☐
	

	Name of provider
	

	Duty times, locations & roles
	



	
	
	
	Notes

	Do you have an external stewards on site?
	Yes ☐
	No ☐
	

	Name of Provider
	

	Duty times, locations & roles
	



	
	
	
	Notes

	Do you have any car parking stewards on site?
	Yes ☐
	No ☐
	

	Name of Provider
	

	Duty times, locations & roles
	


Traffic Management and Transport
Car Parking
	
	
	Notes

	Is there car parking available at the event site?
	Yes ☐
	No ☐
	

	Are accessible parking spaces available?
	Yes ☐
	No ☐
	

	Are stewards in hi vis required to monitor the car park?
	Yes ☐
	No ☐
	

	Are vehicles and pedestrians segregated to ensure safety?
	Yes ☐
	No ☐
	

	Is permission required to use the car park?
	Yes ☐
	No ☐
	

	Has permission been granted?
	Yes ☐
	No ☐
	

	Total capacity of onsite car parking
	

	Is there sufficient provision or parking on site?
	Yes ☐
	No ☐
	

	If insufficient car parking on site, where will participants park?
	

	What public transport options are available for travel to the event?
	


Vehicles
	
	
	Notes

	Will you be using any vehicles in the set up or operation of the event?
	Yes ☐
	No ☐
	If no, the rest of this table can be ignored/deleted

	Are all vehicles roadworthy (current MOT and in good working order)?
	Yes ☐
	No ☐
	

	Do all vehicles have appropriate insurance?
	Yes ☐
	No ☐
	


Other Considerations
Events that involve fire walking or releases of balloons, lanterns or doves are not permitted.
	Type
	Applicable to Event?
	Applicable to Event?
	Flagged to CRUK?
	Risk Assessment

	Animals
	Petting zoos; donkey rides etc.
	Yes ☐
	No ☐
	Notified ☐
	Added ☐

	Entertainments
	Circus; magicians; dancers; comedians; celebrity speeches/ attendances; etc.
	Yes ☐
	No ☐
	Notified ☐
	Added ☐

	Fire
	Fire jugglers; fire poi

	Yes ☐
	No ☐
	Notified ☐
	Added ☐

	Fireworks
	Fireworks; pyrotechnic effects
	Yes ☐
	No ☐
	Notified ☐
	Added ☐

	Fun Fair Rides
	Dodgems; giant wheel; helter skelter etc.
	Yes ☐
	No ☐
	Notified ☐
	Added ☐

	Hazardous Substances
	
	
	
	Notified ☐
	Added ☐

	Hired seating
	Seating banks; grandstands
	Yes ☐
	No ☐
	Notified ☐
	Added ☐

	Inflatables
	Bouncy castles; rodeo bulls; bungee runs; inflatable
	Yes ☐
	No ☐
	Notified ☐
	Added ☐


Suppliers
Suppliers
	[bookmark: Timing]Suppliers/Activity Providers

	All suppliers need to checked to ensure they have in date public liability insurance and up to date risk assessments. This information needs to be checked each year
Please add/delete rows as needed



	Type
	Supplier
	Public Liability Expiry Date
	Public Liability Insurance
	Risk Assessment
	Food Hygiene 
	Notes

	Venue
	
	
	Checked ☐
	Checked ☐
	
	

	Gazebos
	
	
	Checked ☐
	Checked ☐
	
	

	Marquees
	
	
	Checked ☐
	Checked ☐
	
	

	Staging
	
	
	Checked ☐
	Checked ☐
	
	

	Power
	
	
	Checked ☐
	Checked ☐
	
	

	Generators
	
	
	Checked ☐
	Checked ☐
	
	

	PA
	
	
	Checked ☐
	Checked ☐
	
	

	Toilets
	
	
	Checked ☐
	Checked ☐
	
	

	Waste
	
	
	Checked ☐
	Checked ☐
	
	

	Security
	
	
	Checked ☐
	Checked ☐
	
	

	Stewards
	
	
	Checked ☐
	Checked ☐
	
	

	Traffic Mgmt.
	
	
	Checked ☐
	Checked ☐
	
	

	Medical
	
	
	Checked ☐
	Checked ☐
	
	

	Caterer
	
	
	Checked ☐
	Checked ☐
	Checked ☐
	

	Caterer
	
	
	Checked ☐
	Checked ☐
	Checked ☐
	

	Stall Holder
	
	
	Checked ☐
	Checked ☐
	
	

	Stall Holder
	
	
	Checked ☐
	Checked ☐
	
	

	Other Supplier
	
	
	Checked ☐
	Checked ☐
	
	

	Other Supplier
	
	
	Checked ☐
	Checked ☐
	
	


[bookmark: Emergency]Contingency Planning and Procedures
[bookmark: Contingency]Contingency Plans 
	What will you do where capacities exceed your venue capacities?

	

	What will you do where key suppliers are unable to attend?

	

	What will you do in cases of extreme heat (over 30°C)?

	

	[bookmark: Other]What will you do in cases of extreme wind (gusts over 25mph)?

	

	What will you do in cases of severe rain and flooding?

	

	What will you do in cases of freezing temperatures?

	





Key Timings
	Event Timeline Overview
Key timings for the event from arrival on site until leaving site. Include timings of expected first and last finishers

	Date
	Time
	Activity

	E.g. 13/6/25
	07:00
	Event Manager arrives on site

	E.g. 13/6/25
	07:30
	Suppliers Arrive

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Supplier Lead


Volunteers


Medical Lead


Security/Steward Supervisor


First Aid Staff


Security/Stewarding Staff


Event Manager


Committee Members


Stage Lead


Suppliers


Volunteer Lead


Event Plan 2025 v1.0
Last reviewed 04/10/24 by Martin Ennis
SR Event Plan v2.0
Last reviewed 30/7/25 by Martin Ennis, H&S Manager: Fundraising & Events
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