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Application to transfer Right of Interment (ROI)

This form is to be used when transferring an ROI from the currently registered ROI Holder(s) to another person(s).  There is no fee to transfer an ROI:

The variation being made is in accordance with the provisions of the Cemeteries and Crematoria Act 2003 (Vic) and the Cemeteries and Crematoria Regulations 2015 (Vic).

Transfer of ROI is not effective until approved by the Greater Metropolitan Cemeteries Trust (GMCT) and a Certificate of Entitlement is issued.

All fees and/or costs incurred by the ROI holder(s) and/or their representative(s) in relation to the gathering of documentation to support this application, shall be borne by that party and cannot be transferred to GMCT.

PRIVACY NOTICE: Joint Holders - Upon request, GMCT is required by law to provide the contact details of joint ROI Holders to a fellow ROI Holder. Please ensure the contact details provided are to your preference. Please refer to sections 59 and 60 of the Cemeteries and Crematoria Act 2003 (Vic), and Regulation 12(a) of the Cemeteries and Crematoria Regulations 2015 (Vic).

	IMPORTANT: Complete all the appropriate sections and provide necessary evidence of documents and identification, as requested in this form.

Your application cannot be reviewed without the required documentation

Each applicant named on this form, is required to provide copies of certified photo identification (front and back of driver’s license, passport or statutory declaration) to validate their identity and contact details.



	SECTION 1



Is your application to transfer an ROI linked to any of the following:

	Memorialisation
	[bookmark: Check3]|_|
	To arrange interment
	[bookmark: Check4]|_|

	To make a VMIA insurance claim
	[bookmark: Check5]|_|
	Other: please specify below
	[bookmark: Check6]|_|

	Other detail:



Location of ROI (position of grave/vault/mausolea/niche etc.)
	[bookmark: _Hlk118302117]Cemetery name (e.g. Fawkner):
	[bookmark: Text52]     

	Area (e.g. Special new lawn):
	[bookmark: Text53]     

	Row (e.g. 3):
	[bookmark: Text54]     

	Grave number (e.g.23):
	[bookmark: Text55]     



I/we request that the Trust of GMCT updates the ROI Holder(s) registration of the location detailed above. I/we agree that if the Trust records the transfer, I/we indemnify the Trust against any actions that arise from the transfer.

[image: ]
	SECTION 2



Details of currently registered ROI Holder(s)

All living, current ROI Holders must complete this section in full to authorise the changes being requested.

If the current ROI Holder(s) is deceased, supply their name and refer to the required documentation at the back of this application for details of what to provide with your ROI transfer request.

About the currently registered ROI Holder(s):
	[bookmark: _Hlk118118885]1. 
	[bookmark: Text3]ROI is jointly owned
	|_|
	Yes
	|_|
	No

	[bookmark: Text41]2. 
	The sole, or one or more of the joint ROI Holders is deceased
	|_|
	Yes
	|_|
	No (go to B)

	3. 
	[bookmark: Text14]Name of deceased ROI (1): 
	     

	[bookmark: _Hlk198804210]
	Has their Estate been finalised/closed?
	|_|
	Yes
	|_|
	No

	[bookmark: _Hlk198804234]
	Was the ROI holder cremated or interred by GMCT?
	|_|
	Yes
	|_|
	No

	
	

	[bookmark: Text16]
	Name of deceased ROI (2): 
	     

	[bookmark: _Hlk198804254]
	Has their Estate been finalised/closed?
	|_|
	Yes
	|_|
	No

	
	Was the ROI holder cremated or interred by GMCT?
	|_|
	Yes
	|_|
	No

	
	

	[bookmark: Text21]
	Name of deceased ROI (3): 
	     

	
	Has their Estate been finalised/closed?
	|_|
	Yes
	|_|
	No

	
	Was the ROI holder cremated or interred by GMCT?
	|_|
	Yes
	|_|
	No



NOTE: A ‘closed’ estate means the Executor has carried out all their duties (assets may still need to be distributed).

Currently registered ROI(s)
Details of all current registered ROI Holder(s) must be completed below.
NOTE: This is not required for an ROI Holder with legal representation or an ROI Holder that is deceased, as has already been completed in Section A and/or C). 
By signing this application form, the Current ROI Holder(s) consent to the transfer of ROI to those nominated in Section 3.








[bookmark: _Hlk198816927]Current ROI Holder 1 or Sole ROI Holder: 
	[bookmark: _Hlk120278977][bookmark: Text42]Title:      
	[bookmark: Text43]Given names:      
	[bookmark: Text44]Surname:      

	[bookmark: Text45]Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	[bookmark: Text17]Email:      

	Signature:
	Date:    /    /     




Current ROI holder 2:
	[bookmark: _Hlk118297593][bookmark: Text2]Title:      
	[bookmark: Text27]Given names:      
	[bookmark: Text28]Surname:      

	[bookmark: Text29]Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




Current ROI holder 3:
	Title:      
	Given names:      
	Surname:      

	Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




Current ROI holder 4:
	Title:      
	Given names:      
	Surname:      

	Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




[bookmark: _Hlk198817150]If there are more than 4 Joint ROI Holders, please add a page with their details as required above.







If you are the legally appointed representative of a currently registered living ROI:
Any legally appointed representatives must provide evidence that they are the legally appointed guardian, administrator, or hold a power of attorney with the right to make personal decisions for a living ROI Holder. Upon the death of an ROI Holder, all representative powers over the ROI cease.
NOTE: An Executor of a Will does not have the power to authorise change to ROI Holders.
Go to section 3 if not relevant
	[bookmark: _Hlk198817218]Your title:     
	Given names:      
	Surname:      

	ROI Holder title:      
	Given names:      
	Surname:      



[bookmark: _Hlk198817251]Representative type (please select):  
	[bookmark: _Hlk198817261]Power of Attorney (personal decisions)
	|_|

	Court or tribunal appointed administrator
	|_|

	Court or tribunal appointed legal guardian
	|_|



	[bookmark: _Hlk198817356]Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     



If there is more than one living ROI with legal authority representation, please copy this page and add their details.
	SECTION 3



Details of new ROI Holder(s) – ROI to be transferred to.

Application (and consent) to transfer ROI
All ROI Holder(s) must familiarise themselves with their responsibilities, duties and obligations, per the Cemeteries and Crematoria Act 2003 (Vic) and the Cemeteries and Crematoria Regulations 2015 (Vic).
If joint ROI Holders, all ROI Holders must approve all decisions regarding interment into the location, exhumation, memorialisation or insurance claims.
Is the transfer being made by:

	|_|
	Sale
	If you purchased the ROI, you are required to declare the value paid:
	$     

	|_|
	Gift
	

	|_|
	Other 
	Please specify (e.g. bequeathed in ROI will):
	     
















TRANSFER: Person 1. 
I wish to take on an ROI Holder position for the location detailed in Section 1 of this form
	[bookmark: _Hlk198817830]Title:      
	Given names:      
	Surname:      

	Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




TRANSFER: Person 2. 
I wish to take on an ROI Holder position for the location detailed in Section 1 of this form
	Title:      
	Given names:      
	Surname:      

	Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




TRANSFER: Person 3. 
I wish to take on an ROI Holder position for the location detailed in Section 1 of this form
	Title:      
	Given names:      
	Surname:      

	Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




TRANSFER: Person 4. 
I wish to take on an ROI Holder position for the location detailed in Section 1 of this form
	Title:      
	Given names:      
	Surname:      

	Postal address (can be a PO box):      

	Suburb/town:      
	State:      
	Postcode:     

	Telephone:      
	Email:      

	Signature:
	Date:    /    /     




If more than 4 applicant ROI Holders please copy this page and add their details.









[bookmark: _Hlk198818086]Required Documentation
IMPORTANT: Please gather and attach all documents to your submission, noting where certified copies are required. Without the required documentation, your application cannot be reviewed and will be returned to you.

	[bookmark: _Hlk198818095]Current ROI Holder(s) is living – Proof of identity



1. Copy of certified photo identification 
· A passport or front and back of a driver’s license, for each living person named in this application. 
· Should neither of these forms of identification be available, you may present a witnessed statutory declaration of your identity and signature. 

2. Additional supporting documents 
· A certified copy of the legal power of authority to act on a living ROI Holder(s) behalf (such as Power of Attorney) must be provided, if relevant. (If the ROI Holder is deceased, legal power of authority has ceased.)
	Current ROI(s) are deceased – Proof of identity and right to inherit



1. Proof of current ROI Holder(s) death 
· If the ROI Holder(s) is deceased, proof of death is required via a copy of their death certificate, unless cremated or interred at a GMCT cemetery after 2019. 

2. Evidence of right to inherit (one of the following is required) 
· A copy of a will (see https://prov.vic.gov.au/explore-collection/explore-topic/wills-and-probates) clearly stating the person(s) who will inherit the Right of Interment. (NOTE: If the ROI is not detailed as an asset that has been bequeathed to an individual, ROI is automatically transferred to ALL beneficiaries and subsidiary beneficiaries of the deceased ROI Holders estate. Each beneficiary needs to accept or cancel (they cannot transfer) their ROI position via this form and process, per law.
· If there is no will, letters of administration or death certificate. A letter of administration must clearly state the person(s) who will inherit the ROI, or residual estate.
· A death certificate in cases where there is no will or letters of administration.  
NOTE: If the ROI Holder is deceased, legal power of authority has ceased.
In some instances, GMCT will require further documentation. It is important to start the application review process with all the requested documents above. We will reach out to you if we require more information. The transfer process is a requirement of law, per the Cemeteries and Crematoria Act 2003 (Vic) and the Cemeteries and Crematoria Regulations 2015 (Vic).
In cases of intergenerational ROI transfers, other documentation is likely needed, such as family trees and other genealogical research. GMCT will advise what is required after initial review of your application, as every family situation is different.
	[bookmark: _Hlk198818292]Who can sign this Transfer Application



1. Current ROI Holder(s). 
2. Legal Representative for the living ROI holders
3. Relevant beneficiaries of a deceased ROI Holder(s) will. 
4. Next of kin to the deceased via rules of intestacy (inheritance). 
In rare circumstances where a will or letters of administration are not available, GMCT will consider the death certificate of the deceased holder of right to show the next of kin under rules of intestacy. For intergenerational holder updates, death certificates for multiple persons may be required to establish entitlement. 



	Application Checklist



Ensure you have read the application form in its entirety, as it details the governing law and regulations and privacy of ROI Holders.
For your application to be reviewed, please check you have provided all the below before submitting your documents.
Section 1: Location of ROI
Section 2: Details of currently Registered ROI(s) – or their legal authority (if ROI is living)
Section 3: Details of new ROI Holder(s) requesting transfer 
Required Documentation: Check the above and ensure you are submitting clear (and certified where required) copies of all required documents.

If GMCT requires further evidence or documentation to support the transfer, the applicant will be contacted.

	[bookmark: _Hlk198819007]Where to send your application



[bookmark: _Hlk198819017]Email: transfers@gmct.com.au
Post: PO Box 42, Fawkner, VIC 3060
In person: Fawkner Memorial Park, 1187 Sydney Road, Fawkner, VIC 3060
Please submit all forms and required documents together

	[bookmark: _Hlk198819043]Contact us



[bookmark: _Hlk198819078]Enquiries: 1300 022 298
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