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JAA-PR-FM-100218 Vendor Human Resources Questionnaire Form
We are committed to working with suppliers who uphold ethical, fair, and responsible employment practices. To support this, we ask vendors to complete a Human Resources Questionnaire as part of our supplier engagement and risk management process.
By completing this form, you are helping us to better understand your company’s financial health, risk profile, and ability to meet contractual obligations. This information is essential for us to make informed decisions, manage risk effectively, and foster a long-term, mutually beneficial partnerships.
	Services

	If you are providing a service, does it include a workforce that is covered by an Industrial
Instrument / Enterprise Bargaining Agreement (this may include construction works such
as civil / electrical works or traffic management services and vegetation control etc.)?
	☐ Yes
	☐ No

	If ‘no’ to the above, continue to Section 4.

	Industrial Instrument / EBA

	Provide details of all your current Industrial Agreements / Enterprise Bargaining Agreements which apply to all personnel involved in delivering the services including names of Industrial Instrument (e.g. award, enterprise agreement etc.), details of the unions who are a party to the Industrial Agreement, together with the expiry dates and any other relevant information.
	
Click here to enter text.
	[bookmark: _WHS_Competency_and]Industrial Relations Competency and Performance History

	Do you have processes and strategies in place to resolve industrial disputes / industrial action or minimise the impact of industrial disputes / action.
	☐ Yes
	☐ No

	Have you been involved in any industrial disputes or industrial action in the last two years?
	☐ Yes
	☐ No

	If ‘yes’ to any of the above, attach details. Click here to enter text.

	Company Profile

	Confirm you have attached certificates of currency for the following insurances:

	[bookmark: _Hlk178773046]Does your company employ more than 10 employees (both field and administration)?
	☐ Yes
	☐ No

	If ‘no’ to the above, how many people do you employ: Click here to enter text.

	Have you attached a brief description of the Company’s history (e.g. trading history, size, location and brief description of primary business)?
	☐ Yes
	☐ No

	Can you provide 3 references from present Australian based customers whom you provide similar goods and/or services to, which are most relevant to this project / work?  Include name and contact details of the referees together with a description of the services performed and an indication of the size/volume of the work performed for that customer.
	☐ Yes
	☐ No

	If ‘no’ to the above, provide comments: Click here to enter text.

	[bookmark: _Environmental_Management_System]Key Personnel

	Have you attached the organisational structure for the team of individuals who will be responsible for delivering the goods and/or services?
	☐ Yes
	☐ No

	Have you attached details of key personnel to be used for this project / work including resumes (e.g. name, position, role in the provision of the work to us, skills / experience held by the individuals and the company in relation to the delivery of the goods and/or services)?
	☐ Yes
	☐ No

	If ‘no’ to any of the above, provide comments. Click here to enter text.

	Completed By

	Company:	Click here to enter text.
	Name & Title:	Click here to enter text.

	[bookmark: Text8]Date:	     
	Signature:	     
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