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JAA-PR-FM-100145 Vendor HSEQ Questionnaire Form
We are committed to engaging suppliers that are capable of delivering goods and/or services of quality, on time and within budget. We achieve this by implementing a framework that evaluates a supplier’s capability and competence to provide the goods and/or services safely prior to engagement and at regular intervals throughout the term of the relationship between us and the supplier.
It is essential that We work collaboratively with Our suppliers in a manner that builds and enhances a strategic and sustainable relationship.
By completing this form you are helping us to identify, understand and assess your company’s commitment to and performance in relation to workplace health and safety, the environment, sustainability and quality. 

	Completed By

	Company:	Click here to enter text.
	Name & Title:	Click here to enter text.

	[bookmark: Text8]Date:	     
	Signature:	     



PART A – Workplace Health and Safety (WHS)
	Certified WHS Management System

	Can you provide current evidence of an independently certified WHS Management System in accordance with AS/NZS 4801 or its equivalent?
	☐ Yes
	☐ No

	[bookmark: _Hlk178863478]If ‘yes’ please provide a copy of your certificate of conformity for the WHS Management System and continue to Part A Section 3 .

	Non Certified WHS Management System

	Does your company have a WHS Policy?
	☐ Yes
	☐ No

	Has the Policy been signed by senior manager(s) of the company?
	☐ Yes
	☐ No

	Does your WHS Management System document the following:

	(a) WHS roles and responsibilities
	☐ Yes
	☐ No

	(b) Process for incident reporting and investigation
	☐ Yes
	☐ No

	(c) WHS risk management/assessment methodology
	☐ Yes
	☐ No

	(d) Emergency preparedness and response
	☐ Yes
	☐ No

	(e) Control, safe handling and disposal of all hazardous chemicals
	☐ Yes
	☐ No

	(f) Consultation and communication, including WHS committees
	☐ Yes
	☐ No

	(g) Management of plant and equipment
	☐ Yes
	☐ No

	(h) Injury management and rehabilitation
	☐ Yes
	☐ No

	(i) Workplace inspection and performance monitoring
	☐ Yes
	☐ No

	Please note:
You may be required to supply information that supports and verifies the answers provide above.

	[bookmark: _WHS_Competency_and][bookmark: _Ref424634604][bookmark: Text7]WHS Competency and Performance History

	Does your company have written procedures or processes for identifying and maintaining WHS training and competency requirements?
	☐ Yes
	☐ No

	Does your company, employees and/or subcontractors have the relevant licences, permits, authorities, certificates, training, etc. required to provide the goods and/or services?
	☐ Yes
	☐ No

	Please note:
You may be required to supply information that supports and verifies the answers provide above via our Work Authorisation System (WAS). Click here for more information about WAS.

	Have you ever had any of the following issued to you under any WHS legislation:

	(a) Prosecutions
	☐ Yes
	☐ No

	(b) Improvement notices
	☐ Yes
	☐ No

	(c) Prohibition notices
	☐ Yes
	☐ No

	(d) Enforceable undertaking
	☐ Yes
	☐ No

	If ‘Yes’ please provide a brief summary of the events 


	Specify number of Fatalities for the last 5 financial years.
	Current financial year
	     

	
	Previous financial year 1
	     

	
	Previous financial year 2
	     

	
	Previous financial year 3
	     

	
	Previous financial year 4
	     

	Specify Lost Time Injury Frequency Rate for the last 3 financial years.

	Current financial year
	     

	
	Previous financial year 1
	     

	
	Previous financial year 2
	     

	Specify Lost Time Injury Frequency Rate for the last 3 financial years.
Specify Medical Treatment Injury Frequency Rate for the last 3 financial years.
	Current financial year
	     

	
	Previous financial year 1
	     

	
	Previous financial year 2
	     

	High Risk Activities

	Does your proposed method of delivery of the goods and/or services include any activity that involves:

	(a) Working at heights
	☐ Yes
	☐ No

	(b) Electrical works
	☐ Yes
	☐ No

	(c) Working with Live Electricity
	☐ Yes
	☐ No

	(d) Demolition works
	☐ Yes
	☐ No

	(e) Excavations and Trenches
	☐ Yes
	☐ No

	(f) Working near Underground Services
	☐ Yes
	☐ No

	(g) Working in or near Live Traffic
	☐ Yes
	☐ No

	(h) Crane Lifting
	☐ Yes
	☐ No

	(i) Working in Hazardous Gas Areas, including Hot work
	☐ Yes
	☐ No

	(j) Working alone at a construction site
	☐ Yes
	☐ No

	(k) Asbestos related work
	☐ Yes
	☐ No

	(l) Hazardous substances / chemicals
	☐ Yes
	☐ No

	(m) Confined Space Entry
	☐ Yes
	☐ No

	(n) The use of explosives
	☐ Yes
	☐ No

	(o) Carrying out services on or near pressurised gas mains or piping
	☐ Yes
	☐ No

	(p) Engaging subcontractors to complete the goods and/or services
	☐ Yes
	☐ No

	(q) Working with and around High Risk Plant
	☐ Yes
	☐ No

	Please note:
You may be required to supply information that supports and verifies the answers provide above.


Part B – Environment
	1. [bookmark: _Hlk178772988]Certified Environmental Management System (EMS)

	Can you provide current evidence of an independently certified Environmental Management System (EMS) in accordance with AS/NZS ISO 14001?
	☐ Yes
	☐ No

	Please note – if ‘yes’ depending on the nature of your engagement and the agreed terms and conditions, you may be required to work under Our Environmental Management System. Please acknowledge your consent that You will agree to this requirement. 
	☐ Yes
	☐ No

	If ‘yes’ please provide a copy of your certificate of conformity for the EMS and continue to Part B Section 3.

	1. [bookmark: _Hlk178773046]Non Certified Environmental Management System

	Does your company have an Environmental and Sustainability Management Policy?
If ‘Yes’ – please supply, and indicate an example of its implementation
	☐ Yes
	☐ No

	Has the Policy been signed by senior manager(s) of the company?
	☐ Yes
	☐ No

	Does your Environmental Policy demonstrate commitment to the environment and understanding of environmental obligations under legislation?
	☐ Yes
	☐ No

	Does your company have qualified and experienced environmental resources that are responsible for ensuring compliance with environmental requirements? 

	☐ Yes
	☐ No

	If ‘Yes’ please attach a brief summary of the nominated environmental resource/s.


	Do you have documented procedures to handle an environmental incident?
	☐ Yes
	☐ No

	Do you undertake waste audits, environmental audits or monitoring programs to minimise environmental impacts?
	☐ Yes
	☐ No

	Will all fuels, solvents, chemicals and materials to be used, be stored and disposed of in a manner complying with Environmental Legislation?
	☐ Yes
	☐ No

	Does your company demonstrate a commitment to waste reduction, recycling, energy efficiency and greenhouse gas emissions reductions?  If ‘Yes’ to please attach relevant supporting evidence.
	☐ Yes
	☐ No

	Does your company collect, keep track of and report the information required in respect of its greenhouse gas emissions, energy production and energy usage? If ‘Yes’ to please attach relevant supporting evidence.
	☐ Yes
	☐ No

	Please note – as you do not have a Certified Environmental Management System, you may be required to work under Our Environmental Management System. Please acknowledge your consent that you will agree to this requirement. 
	☐ Yes
	☐ No

	If ‘yes’, you may be required to supply a copy of your procedures or Environmental Management Manual on request.

	1. [bookmark: _Environmental_Management_System]Environmental Management System Competency and Performance History

	Does your company have written procedures or processes for identifying and maintaining Environmental training and competency requirements?
	☐ Yes
	☐ No

	Does your company, employees and/or subcontractors have relevant Environmental Approvals, Licenses or Permits required to provide the Goods/Services?
	☐ Yes
	☐ No

	Have you ever had any of the following issued to you under any environmental legislation:

	(a) Prosecutions
	☐ Yes
	☐ No

	(b) Improvement notices 
	☐ Yes
	☐ No

	(c) Prohibition notices
	☐ Yes
	☐ No

	(d) Fines / Infringements
	☐ Yes
	☐ No

	If ‘Yes’ please provide a brief summary of the events.


	1. Greenhouse Gas Emissions Reporting

	Does your company report the Greenhouse Gas (GHG) emissions to the Clean Energy Regulator annually as part of the NGER scheme?
	☐ Yes
	☐ No

	If ‘No’, to the above question - you may be asked by us to provide the fuel and electricity consumption details that are relevant to works carried out on behalf of us. Are you willing to share this information with us?
	☐ Yes
	☐ No

	1. Environment, Social and Governance (ESG) Performance and Initiatives

	Does your company engage in undertaking any ESG Initiatives?
	☐ Yes
	☐ No

	If ‘Yes’ please provide a brief summary your Company’s ESG initiatives.

	Is your company willing to participate in ESG initiatives led by us?
	☐ Yes
	☐ No


Part C – Quality
	1. Certified Quality Management System

	Can you provide current evidence of an independently certified Quality Management System (QMS) in accordance with AS/NZS ISO 9001?
	☐ Yes
	☐ No

	If ‘yes’ please provide a copy of your certificate of conformity for the QMS and continue to Part C Section 3.

	1. Non Certified Quality Management System

	Does your Quality Management System document the following procedures:

	(a) Document and data control
	☐ Yes
	☐ No

	(b) Purchasing Controls
	☐ Yes
	☐ No

	(c) Control of client supplied product
	☐ Yes
	☐ No

	(d) Product identification and traceability
	☐ Yes
	☐ No

	(e) Quality Work Process controls 
	☐ Yes
	☐ No

	(f) Inspection and testing
	☐ Yes
	☐ No

	If ‘yes’, you may be required to supply a copy of your procedures or Quality Management Manual on request.

	1. [bookmark: _Quality_Competency_and][bookmark: _Ref424637863]Quality Competency and Performance History

	Does your company have written procedures or processes for identifying and maintaining Quality training and competency requirements?
	☐ Yes
	☐ No

	Does your company have an understanding of, and can comply with, legislative requirements, standards and codes of practice relating to the good and/or services provided?
	☐ Yes
	☐ No

	From a formal quality audit completed in the last financial year, how many of the following were identified:

	(Major) Non Conformance Record (NCR)
	[bookmark: Text6]     

	Minor NCR
	     

	Observations
	     

	If ‘yes’ to any of the above, you may be required to provide a copy of the audit report on request.
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