
Free template from Drip Capital (www.dripcapital.com). Check requirements with your customs broker or freight forwarder before use. 

PACKING SLIP 

ORDER NUMBER 
 

ORDER DATE 
 

SHIP DATE 
 

CUSTOMER PO NO. 
 

SHIP FROM (COMPANY, ADDRESS, PHONE) 
 
 
 

SHIP TO (NAME, ADDRESS, PHONE) 
 
 
 

BILL TO (IF DIFFERENT) 
 

CARRIER / SERVICE 
 

TRACKING NUMBER 
 

 

Item SKU Description Qty ordered Qty shipped Backordered Package 
no. 

       

       

       

       

       

       

       

       

       

       

       

       
TOTAL PACKAGES 
 

TOTAL WEIGHT 
 

PACKED BY 
 

CHECKED BY 
 

NOTES / RETURN INSTRUCTIONS 
 
 

Please check the contents against this packing slip and report any shortages or damage within the time stated in your terms. 


