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Schedules providing lists or further information  

List of Schedules Description 

Each of these Schedules is a living document 
which shall be regularly updated by the Parties 

1 Scope  An outline description of the Programme and scope of 
the Works as at the Commencement Date. 

2 Standards  List of Agreed Standards.  

3 Inventory of Heritage Items, 
Commons Library Collections 
and Goods*  

List and condition of Heritage Items, Commons 
Library Collections and Goods to be maintained and 
updated by the Corporate Officers.  

4 Transferred Contracts  Contracts novated or assigned to the Sponsor Body 
and Delivery Authority, with transfer dates. 

5 Handover Works* Information pertaining to Work in Progress which is to 
be transferred from the Corporate Officers to the 
Sponsor Body.  

6 External Stakeholder Register List of external stakeholders with whom the Sponsor 
Body and either or both of the Corporate Officers have 
a relationship and details of the Stakeholder Lead, 
where applicable. 

7 Representatives List of Representatives appointed by the Corporate 
Officers and the Sponsor Body, together with the 
areas delegated to them. 

8 Possession Table*  Table setting out which party will be accountable and 
responsible for various risks during a Worksite 
Possession or a Decanted Area Possession.  

9 Risks  Table setting out the agreed allocation of risks 
between the Corporate Officers and the Sponsor 
Body.  

10 Responsibilities regarding the 
restoration of the Palace of 
Westminster* and House of 
Commons* and House of 
Lords Decant Arrangements 

RACI matrices setting out the respective 
responsibilities of the Parties regarding the 
restoration of the Palace of Westminster and decant 
arrangements. 

11 Responsibilities regarding 
Heritage Items and the 
Commons Library Collections* 

RACI matrix setting out the respective responsibilities 
of the Parties regarding Heritage Items and the 
Commons Library Collections. 
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Appendices of policies and procedures 

1 Parliamentary Relationship Group (PRG) Procedure 

2 Variation Procedure 

3 Standards Procedure 

4 Security and Access Arrangements 

5 Arrangements for the Removal and Care of Heritage Items and Commons Library 
Collections  

6 Parliamentary Soft Landings Procedure* 

7 Decant Procedure* 

Annexes of agreements between the Parties or forms to be used 

1 Data Sharing Agreement 

2 Service Level Agreement 

3 Agreement to Occupy Office Premises (template) 

4 Agreement to Occupy for Works (Worksite Possessions) (template)* 

5 Agreement to Occupy for Works (Decanted Areas) (template)* 

6 Handover and Return Certificates (template)* 

* To be agreed
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JOINT FOREWORD BY THE SIGNATORIES 

On 8 April 2020, the Parliamentary Buildings (Restoration and Renewal) Act 2019 entered into 
force. This established the Restoration and Renewal (R&R) Sponsor Body, an independent 
body separate from Parliament, with responsibility for overseeing the delivery of restoration 
works by the R&R Delivery Authority, an entity wholly owned by the Sponsor Body.   

While Parliament considered it expedient to establish separate bodies to oversee and deliver 
the works, the success of the Programme will depend on the Sponsor Body, Delivery Authority 
and both House administrations working effectively together. 

Accordingly, the Act requires us to enter into a Parliamentary Relationship Agreement (PRA) 
including, among other matters, provision for how we will co-operate with and consult one 
another during the restoration works. The agreement is an important document, and its 
provisions will prove helpful in ensuring effective collaboration which will be beneficial to both 
the Programme and Parliament. 

The PRA sets out our respective roles and responsibilities, now and in the future, with the aim 
of establishing a long-term partnership that will realise the benefits of the Programme as 
quickly and efficiently as possible. This includes co-ordinating activity, managing 
dependencies and risks, sharing information, all in the spirit of continuing to develop a 
relationship based upon collaboration and trust.  

We were pleased to sign this agreement as a living document in April 2020. It was revised in 
November 2020 and again in July 2021. It will continue to be reviewed regularly. 

Simon Burton 

Clerk of the Parliaments (and Corporate Officer of the 
House of Lords) 

Dr John Benger 

Clerk of the House of Commons (and Corporate Officer of 
the House of Commons) 

Sarah Johnson 

Chief Executive, Restoration and Renewal Sponsor Body 
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THIS AGREEMENT IS MADE ON 22 JULY 2021 IN ACCORDANCE WITH SECTION 6 OF THE 
PARLIAMENTARY BUILDINGS (RESTORATION AND RENEWAL) ACT 2019  

BETWEEN 

(1) THE CORPORATE OFFICER OF THE HOUSE OF LORDS of House of Lords, London SW1A
0PW;

(2) THE CORPORATE OFFICER OF THE HOUSE OF COMMONS of House of Commons, London
SW1A 0PW;

(together, the “Corporate Officers”). 

(3) THE PARLIAMENTARY WORKS SPONSOR BODY  of Palace of Westminster Restoration
and Renewal Programme, First Floor, 7 Millbank, House of Commons, London SW1P
3JA (the “Sponsor Body”)

(together the “Parties” and each a “Party”). 

Whereas  

a) By virtue of the Parliamentary Buildings (Restoration and Renewal) Act 2019 (the
“Act”), the Sponsor Body has been established as a body corporate for the purpose of
having overall responsibility for the Parliamentary building works;

b) Section 6 of the Act requires the Sponsor Body, the Corporate Officer of the House of
Commons and the Corporate Officer of the House of Lords to enter into an agreement
containing provisions relating to the relationship between the Sponsor Body and
Parliament.  The agreement was signed by the Parties on 8 April 2020 (‘Version 1’)
and a revised version was entered into on 27 November 2020 following a review
(‘Version 2’) which incorporated variations to Version 1. This is a further version of the
PRA incorporating further variations which have been agreed by the Parties following
the annual review in accordance with Clause 67.  It supersedes Version 2;

c) The agreement should be read in conjunction with the Act which shall take precedence
over this Agreement;

d) The Corporate Officers will liaise with the Commissions of both Houses of Parliament
as necessary;

e) During the Works there will be a need for the Parties to co-operate and work together
to manage and coordinate a range of matters, including in particular the decant from,
and return to the Palace of the two Houses of Parliament; and

f) The Parties wish to ensure that their respective obligations, risks, accountabilities and
stakeholder liaison arrangements are clear.

The Parties have agreed as follows: 

7
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PART 1 – PURPOSE OF THIS AGREEMENT AND ROLES OF THE PARTIES 

1. PURPOSE OF THIS AGREEMENT

1.1 The purpose of this Agreement is to:

1.1.1. provide a mechanism for consultation and co-operation between the Sponsor 
Body and the Corporate Officers; 

1.1.2. set out how the relationship is to be managed in order to ensure that the Works 
are carried out and delivered in accordance with the Act; 

1.1.3. set out the Parties’ understanding of the respective functions and obligations of 
the Sponsor Body and the Corporate Officers; 

1.1.4. describe how the Sponsor Body and the Corporate Officers will work together in 
good faith; and 

1.1.5. provide structures and mechanisms to allow risks to be managed, information to 
flow, money to be managed and facilities to be shared. 

2. ENTIRE AGREEMENT

2.1    These Clauses take precedence over all attached Schedules, Appendices and Annexes.

2.2 As between the two Corporate Officers on the one hand and the Sponsor Body on the
other this Agreement supersedes and extinguishes all previous agreements, promises, 
assurances, warranties, representations and understandings, whether written or oral, 
relating to its subject matter. 

3. THE PROGRAMME

3.1 The Programme comprises the Works described in Clause 23 and all of the attendant 
activities necessary for the Sponsor Body and the Delivery Authority to carry out their 
statutory functions. 

4. CO-OPERATION

4.1 The Parties agree to co-operate and work together in mutual trust and co-operation and 
in good faith to support the completion of the Parliamentary building works in good time 
and good order, in a way that achieves value for money and ensures that the work of 
the two Houses can continue with as little disruption as is reasonably practical 
throughout those works.  

4.2 This Agreement is not exhaustive of all matters which will require agreement and 
interface. Where a solution to a matter is not set out expressly in this Agreement it 
provides a framework for agreement and for escalation to the PRG where necessary as 
provided in Clause 8.  

4.3 The Parties may agree to provide services and assistance to each other in furtherance 
of the Programme provided that each remains accountable for discharging their own 
statutory duties.  

4.4 Further detail about the respective responsibilities of the Parties regarding the 
restoration of the Palace of Westminster and decant arrangements is or will be set out 
in Schedule 10. 

8
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5. GENERAL BEHAVIOURS
5.1. In order to deliver the Programme in a way which maximises its benefits, as well as

mitigating any negative effects, the Parties will adopt the following behaviours: 
5.1.1. adopting a collaborative and trusting approach; 
5.1.2. coordinating activity wherever it is possible and desirable to do so; 
5.1.3. seeking to understand each other’s perspectives; 
5.1.4. constructively challenging one another to deliver the best outcome;  
5.1.5. being open to new ideas; 
5.1.6. communicating openly to foster trust, transparency and honesty; 
5.1.7. being clear where the objectives of different parties align and acknowledging 

where they do not; 
5.1.8. encouraging the identification and realisation of benefits for Parliamentary 

business-as-usual throughout the development and delivery phases of the 
programme; 

5.1.9. using best endeavours to respond to one another's requests for information and 
input in a timely manner; and 

5.1.10. a shared commitment to achieving value for money. 
6. DELIVERY AUTHORITY

6.1 Where in this Agreement there are references to the Delivery Authority, such references 
include the Delivery Authority’s directors, staff, contractors and appointees.   

6.2 The Parties undertake to work collaboratively with the Delivery Authority to progress the 
definition, design and delivery of the Works. 

6.3 Subject to section 4(6) of the Act, the Parties acknowledge that the responsibility for 
managing the relationship between the Sponsor Body and the Delivery Authority is 
conferred on the Sponsor Body and accordingly the Corporate Officers shall assume the 
Sponsor Body’s Parliamentary Relations Team will be aware of meetings and exchanges 
of information between the Delivery Authority and both Houses, and shall not: 

6.3.1 resolve or reach agreement between themselves and the Delivery Authority on 
any matter in connection with the Works or this Agreement; or 

6.3.2 provide the Delivery Authority with information other than routine information 
without informing the Sponsor Body; or 

6.3.3 give any instruction to or accept any instruction from the Delivery Authority, 
without the consent of the Sponsor Body, 

except by agreement between the Representatives. 

6.4 The Parties agree that the Delivery Authority will be a party to the Data Sharing 
Agreement (Annex 1) and the Service Level Agreement (Annex 2). 

9
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7. REPRESENTATIVES

7.1 The Sponsor Body and each Corporate Officer shall identify people to serve from time
to time as their nominated representatives under this Agreement and shall notify the 
other Parties in writing of these appointments, and the termination of any such 
appointment. The appointees extant at any time shall be known as the “Representatives” 
and will be set out in Schedule 7 (Representatives).  

7.2 It is for each Party to determine at their discretion the number of Representatives that 
Party is to nominate and the extent of the delegation to each of them.  

7.3 Day to day liaison between the Sponsor Body and the Corporate Officers shall be 
through the persons who have day to day responsibility for the relevant functions on 
behalf of each of the Parties, with the first tier of escalation being through the 
Representatives.  

8. PARLIAMENTARY RELATIONSHIP GROUP

8.1 The Parties shall establish a group, the Parliamentary Relationship Group (the “PRG”), 
to provide a forum for discussions, resolution of disputes and other matters which require 
agreement between the Parties and which are not agreed or resolved between the 
Representatives.  

8.2 The PRG shall be comprised of the Clerk of the House of Commons, the Clerk of the 
Parliaments and the Chief Executive of the Sponsor Body in person. The PRG may invite 
any other person from their members’ organisations (including relevant 
Representatives), or from the Delivery Authority, to attend from time to time in order to 
provide information or assistance. The PRG may also invite the Chief Executive of the 
Delivery Authority to attend the PRG from a date to be agreed. 

8.3 The PRG shall be a non-voting body. However, if agreement on any matter is reached 
at the PRG unanimously, it shall be recorded in a subsequent written exchange between 
the Parties (whether or not it also entails an amendment to this Agreement). 

8.4 Without limitation, the following matters may be referred to the PRG: 

8.4.1 disputes; 

8.4.2 the handling of Significant Risk; 

8.4.3 the nature, scope and cost of those facilities and shared services to be provided 
to the Sponsor Body by the Corporate Officers, and vice versa, from time to time 
throughout the Programme; 

8.4.4 variations and changes to this Agreement proposed by a Party as provided for in 
the Variation Procedure; and 

8.4.5 any other matters relating to the Programme which the Parties decide to discuss 
at PRG level. 

8.5 The working arrangements, provisions for a secretariat, rules regarding conduct of 
meetings and processes for the PRG have been developed between the Parties and 
documented in a PRG Procedure set out in Appendix 1.  

8.6 The PRG Procedure may be amended from time to time by agreement by the PRG itself. 

10



4107-RRP-GA-RG-00075_01_U 

9. MANAGEMENT OF DEPENDENCIES

9.1 The Corporate Officers, either jointly or severally, agree to consult and engage with the
Sponsor Body before taking a decision which may have a material impact on the Works 
(but the Sponsor Body acknowledges that this may not be possible in an Emergency). 

9.2 The Sponsor Body agrees to consult and engage with either or both of the Corporate 
Officers, as appropriate, before taking a decision which may have a material impact on 
the business of either or both Houses of Parliament (but the Corporate Officers 
acknowledge that this may not be possible in an Emergency). 

9.3 Where one or both of the Corporate Officers are responsible for the delivery of a 
Parliamentary project, the progress or completion of which is a necessary condition for 
the Timely progress of the Works, the relevant Corporate Officer shall use best 
endeavours to deliver the project within the timescales agreed between the Parties in 
discussion and in the PRG.  

9.4 The Parties agree to maintain an Integrated Schedule and to seek to optimise time and 
cost between their respective programmes and projects as far as reasonably practical. 

10. RISK MANAGEMENT

10.1 The Parties agree to liaise with one another regarding the management of risks.

10.2 The Sponsor Body shall develop a risk management strategy, in accordance with the
HM Treasury Orange Book: ‘Management of Risk: Principles and Concepts’. 

10.3 The Corporate Officers will normally (unless agreed otherwise) own risks which survive 
the Programme and the Sponsor Body will own risks which do not have consequences 
beyond the life of the Programme.  

10.4 The Party that is responsible for achievement of an objective is responsible for managing 
the risks to the achievement of that objective. The agreed allocation of risks between 
the Corporate Officers and the Sponsor Body is set out in Schedule 9 (Risks).  

11. ENGAGEMENT WITH MEMBERS, STAFF AND THE PUBLIC

11.1 The Sponsor Body will consult the Corporate Officers on the development of its strategy
to consult Members under section 5 of the Act and its arrangements for seeking the 
views of the Corporate Officers’ Personnel, Members’ staff in either House and the public 
under section 2(4) of the Act (and in both cases including any future revisions of the 
strategy or arrangements for these). The Sponsor Body’s arrangements for seeking the 
views of the Corporate Officers’ Personnel will require prior agreement with the 
Corporate Officers. 

12. EXTERNAL STAKEHOLDERS

12.1 The Parties agree to work together to identify External Stakeholders who are entitled to
be consulted, will be directly affected by the Works or will be required to provide any 
form of agreement, consent or permission in respect of the Works (“External 
Stakeholders”). The Sponsor Body agrees to establish and maintain a register of such 
External Stakeholders to which the Corporate Officers may input (as set out in Schedule 
6 (External Stakeholder Register)). 

11
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12.2 The Parties shall agree in the case of each External Stakeholder whether the 
management and communication should be coordinated between them or whether each 
Party will have its own independent relationship.   

12.3 Where it is agreed that there ought to be a coordinated approach with a particular 
External Stakeholder, the Parties shall also agree which of them will own that 
relationship (the “Stakeholder Lead”). The Stakeholder Lead shall be accountable for 
managing the relationship with the relevant External Stakeholder after agreeing the 
approach with the other Parties. 

12.4 Where it is agreed that there ought to be an independent relationship between a Party 
and an External Stakeholder, the Parties agree to liaise with one another as regularly as 
necessary, in order to share information about the management of that relationship and 
any issues arising that may be relevant to the other Parties. 

13. OFFICE SPACE

13.1 The Parties may agree that the Sponsor Body and Delivery Authority may occupy office
space in the Palace or elsewhere within the Parliamentary Estate. The size, space and 
location of such office space may change from time to time to suit the needs of the 
relevant Parties and the Delivery Authority. The Parties shall consult each other on any 
changes in requirements accordingly.  

13.2 The Sponsor Body shall agree the office space and its location with the Corporate 
Officer(s) and on each occasion office space is granted, the Parties shall enter the 
relevant form of agreement to occupy in the form set out in Annex 3 (subject to such 
modifications as the Parties consider necessary for the particular space to be occupied).  
The Parties may enter into a lease (or sub-lease) of the relevant premises instead of 
granting a licence for their occupation, if that is appropriate having regard to the nature 
of the premises. 

14. COSTS AND RECHARGE

14.1 In the interests of regularity, as required in Managing Public Money, there will be a
recharge regime for services and facilities provided by the Corporate Officers to the 
Sponsor Body or the Delivery Authority or by the Sponsor Body to either or both of the 
Corporate Officers. This is to be managed under a Service Level Agreement (“SLA”) 
entered pursuant to Clause 51.2, where the cost is deemed to be material. 

14.2 The amount to be recharged and the process for payment or accounting will be agreed 
between the Directors of Finance for both Houses of Parliament and the Sponsor Body. 

14.3 Any sums and the mechanisms for payment which the Parties agree will be recharged 
under this Clause 14 will be provided in the relevant SLA. 

14.4 It is acknowledged by the Parties that the Corporate Officers will carry out activities 
which are related to or affected by the Programme. Neither the Sponsor Body nor the 
Delivery Authority shall make any payment to the Corporate Officers in respect of any 
such related activity except that which is agreed in relation to a service and facility 
provided by the Corporate Officers in accordance with Clause 51.1. 

15. AGREED STANDARDS

15.1 In order to ensure a common way of working and to integrate the Programme into the
operation and administration of the Houses of Parliament, the Parties acknowledge that 

12
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it would be beneficial to agree certain technical, design and operational standards or 
ways of working.  

15.2 The Parties will establish a Standards Group, which will include the Delivery Authority 
as a party, to work collaboratively to develop and agree such standards according to the 
procedure set out in Appendix 3.  

15.3 Any standards which are agreed are set out in Schedule 2 (Standards), and others shall 
be added or removed as and when they are agreed by the Parties. 

15.4 The Sponsor Body will comply with the Agreed Standards and will ensure that the 
Delivery Authority does likewise in both the design and delivery of the Works. 

15.5 It is agreed that the Works shall not be Complete unless they meet the Agreed Standards 
or unless the Parties agree otherwise. 

13
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PART 2 – ACCOUNTABILITY, TRANSPARENCY AND ETHICS 

16. PROGRAMME INFORMATION AND REPORTING

16.1 Every three months and subject to any confidentiality obligations, the Sponsor Body
shall provide reports (“Quarterly Reports”) to the Corporate Officers setting out the 
following: 

16.1.1 an update on the recent and planned activity of the Sponsor Body and Delivery 
Authority, including consultation and engagement with both Houses of 
Parliament;  

16.1.2 the latest Integrated Schedule for the works of restoration and renewal to the 
Palace, and Other Works-; and 

16.1.3 an overview of the Programme’s costs, risks and assurance activities. 

16.2 The Quarterly Reports are to assist the Parties in keeping abreast of activity and are for 
transparency and forward planning. The Quarterly Reports are not, for the avoidance of 
doubt, a means of formal notification, assurance, consultation or approval. 

16.3 Following the consideration of each Quarterly Report by the House Commissions, the 
Sponsor Body shall publish the Report, with any redactions in line with the Parliamentary 
Protective Marking Scheme, as part of the Programme’s publication scheme and in the 
interests of transparency. 

17. ACCOUNTABILITY TO PARLIAMENT

17.1 The Sponsor Body is accountable to Parliament for the Works in accordance with its
duties under the Act. 

17.2 In pursuance of this accountability, the Sponsor Body shall nominate two Parliamentary 
members of its Board (one drawn from each House) and agree substitutes as required, 
to act as spokespeople in each House and to answer Parliamentary questions, make 
written statements and participate in debates on the Works as required.  

17.3 With respect to any Parliamentary questions of relevance to the Programme received 
by the spokespeople for the Sponsor Body, House Commissions and Estimates 
Commission, the Parties shall coordinate their responses to these, at official level, where 
appropriate.    

18. ASSURANCE

18.1 The Sponsor Body has been established to take overall responsibility for the
Parliamentary Building Works, and it is therefore responsible for providing assurance on 
the Programme, including for the work of the Delivery Authority. In discharging this role, 
the Sponsor Body shall adopt an assurance framework which is based on best practice 
and the ‘Three Lines of Defence’ model. The Sponsor Body will provide information to 
the Corporate Officers about its assurance activities in this regard. The Corporate 
Officers will also provide information to the Sponsor Body about their assurance 
activities regarding programmes and projects under their control on which the 
Programme is dependent. 

14
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19. PARLIAMENTARY BEHAVIOUR CODE

19.1 The Sponsor Body undertakes to apply the Parliamentary Behaviour Code as part of its
internal complaints process and shall require the Delivery Authority to do the same. 

20. MODERN SLAVERY ETC.

20.1 The Sponsor Body agrees that it will comply with all applicable laws, statutes and
regulations in force from time to time including but not limited to the Modern Slavery Act 
2015 and will require that the Delivery Authority does likewise. 

21. LIVING WAGE

21.1 The Sponsor Body agrees that it will pay its staff no less than the London Living Wage
and will require that the Delivery Authority does likewise. This requirement will be 
cascaded within the supply chain for onsite and London-based roles while roles based 
outside of London will be paid no less than the Real Living Wage.  

22. DIVERSITY AND INCLUSION

22.1 The Sponsor Body agrees to develop and implement a combined diversity strategy with
the Delivery Authority (the “Equality, Diversity and Inclusion Strategy”). 

22.2 In drawing up the Equality, Diversity and Inclusion Strategy the Sponsor Body will have 
regard to the diversity and inclusion strategies of both Houses of Parliament and to the 
Public Sector Equality Duty under the Equality Act 2010. 

15
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PART 3 – THE WORKS 

23. THE SCOPE OF THE PARLIAMENTARY BUILDING WORKS

23.1 The Parties have agreed to record their shared understanding of the scope of the works
in respect of which the Delivery Authority will make proposals for approval by Parliament 
under section 7 of the Act. Further information about the scope of those works is set out 
in Schedule 1 (Scope). 

23.2 The works referred to in Clause 23.1 are works of restoration and renewal to the Palace 
under section 1(1)(a) of the Act, together with any works under section 1(1)(c) of the Act. 
Restoration and renewal does not include: 

23.2.1 works relating to the Parliamentary Estate (apart from the Palace of 
Westminster) as it existed in April 2020  unless and to the extent designated 
pursuant to section 1(1)(b) of the Act; 

23.2.2 business as usual maintenance or upkeep of the Palace or repairs prior to the 
Decanted Area Date; 

23.2.3 any works commenced or instructed by the Corporate Officers, or either of them, 
before the coming into force of the Act. 

Works by the Corporate Officers after the Commencement Date 

23.3 If either or both of the Corporate Officers propose to carry out works in the Palace after 
the Commencement Date, the relevant Corporate Officer shall make the Sponsor Body 
aware of the proposal and have regard to the Sponsor Body or Delivery Authority’s views 
as to the necessity of such work in the light of the proposals made (or to be made) by 
the Delivery Authority under section 7 of the Act and the impact that such works may 
have on the section 7 proposals or the Works.  

Incomplete Works 

23.4 Any works of maintenance or repair to the Palace which are incomplete at the Decanted 
Area Date for the Palace may be incorporated into the scope of the Parliamentary 
building works, if and to the extent that the Sponsor Body agrees that they are still 
required as preliminary to the restoration and renewal of the Palace.  

23.5 If such works are not required, the Corporate Officers agree to terminate the relevant 
contracts and close down worksites before granting the relevant Possession. 

23.6 If such works are required, the rights and liabilities of the Corporate Officers, or either of 
them, under the relevant contracts will be transferred to the Sponsor Body or Delivery 
Authority.   

23.7 If necessary, further funding approval will be sought from Parliament pursuant to section 
7(4)(b) of the Act. It is acknowledged that in practice such further funding will essentially 
be a transfer of funds already approved for such works from the House Commissions to 
the Sponsor Body. 

Handing over Works 

23.8 If a designation under section 1(1)(b) of the Act is made of any works to the 
Parliamentary Estate or if incomplete works are to be transferred pursuant to Clause 
23.6 above, the Corporate Officers agree to provide information concerning those works 
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to the Sponsor Body in accordance with Clause 34.2 prior to the contracts being novated 
or the transfer scheme taking effect and prior to an agreement to occupy being granted. 

24. MASTER PLANNING

24.1 The House Commissions are responsible for deciding the principles for the Master Plan.

24.2 The Sponsor Body undertakes to secure the Delivery Authority’s involvement in
developing and implementing the Master Planning Process in collaboration with the 
Corporate Officers. 

25. PLANNING, HIGHWAYS AND OTHER CONSENTS

25.1 Subject to Clause 25.5 below, Consents in respect of the Works are to be obtained,
coordinated, discharged and complied with by the Delivery Authority on behalf of the 
Sponsor Body. 

25.2 Certificates, agreements and authorisations in respect of the Works shall be provided to 
the Corporate Officers on the earlier of the handback of a Decanted Area or Completion 
of the Programme. 

25.3 With the oversight of the Sponsor Body, the Delivery Authority shall be responsible for 
preparing and submitting any planning applications required for the Works, and for: 

25.3.1 attending and participating in any planning committee meetings or public 
inquiries including those relating to the applications made for the Works; and 

25.3.2 ensuring that the Community Infrastructure Levy is discharged and any 
compensation paid. 

25.4 It is understood by the Parties that planning conditions and other agreements with third 
parties made as part of the consenting process will be discharged by the Delivery 
Authority in connection with the Parliamentary building works or otherwise by the most 
appropriate Party having regard to the condition or provision of the agreement. 

Corporate Officers’ Agreement 

25.5 The Corporate Officers’ agreement is required where any Consent: 

25.5.1 would create obligations or constraints which are likely to survive Completion; 
and/or 

25.5.2 could impact Parliamentary business; and/or  

25.5.3 extends to activities or geography beyond the Programme; and/or 

25.5.4 requires the participation of the Sponsor Body or the Corporate Officers 
(including without limitation, in any related agreement) at the insistence of the 
public authority granting or entering into the Consent. 

25.6 Where any of the factors in Clause 25.5 apply, the Corporate Officers (or either of them 
as is relevant): 

25.6.1 shall be consulted in respect of and shall be entitled to agree the application and 
its attendant documents; 

25.6.2 shall be notified of and may attend any meetings or committees in respect of the 
Consent; 
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25.6.3 shall appoint the Delivery Authority as agent for any existing Consent or 
application that the Parties agree cannot or should not be assigned; 

25.6.4 shall be notified of and invited to join the Sponsor Body and Delivery Authority 
as an interested party in any judicial review or appeal; and 

25.6.5 may be a signatory to the relevant agreements (if applicable and lawful). 

26. ENVIRONMENTAL IMPACT

26.1 The Parties acknowledge the importance of environmental protection and sustainability,
and being a good neighbour and shall have regard to the environment in their dealings 
with each other, with stakeholders and in decisions relating to the Programme.   

26.2 Subject to any obligation imposed on any Party by law, during a Possession the Sponsor 
Body will be responsible for the remediation of contamination on or from the site. 

27. ARCHAEOLOGY

27.1 In planning the work, the Sponsor Body will take account of the historic significance of
the Westminster site. It will, and will ensure that the Delivery Authority and its contractors 
will, plan for reasonable time and reasonable access (subject to the access 
arrangements attached to this Agreement as Appendix 4) for archaeological 
investigations prior to commencing any work which may disturb the archaeological 
record. In the event that these investigations or the work itself lead to significant 
archaeological discoveries, the Sponsor Body will delay the planned work for a period 
commensurate with the importance of those discoveries, taking account of the cost of 
the delay.  

28. PHYSICAL ASSETS

28.1 “Physical Assets” are divided into three categories of physical assets, identified by the
Corporate Officers and set out in Schedule 3 (Inventory of Heritage Items, Commons 
Library Collections and Goods) in accordance with the provisions of this Clause 28: 

28.1.1 “Heritage Items” are any physical assets which are affected by the Programme 
and have archaeological, historic, artistic or heritage significance or long-term 
practical use. Ownership of Heritage Items shall never transfer to the Sponsor 
Body and the Corporate Officers will always remain accountable for their 
preservation and safe keeping.    

28.1.2 “Collections of the Libraries” are any physical assets which belong to the House 
of Commons or House of Lords Libraries. Ownership of Collections of the 
Libraries shall never transfer to the Sponsor Body and the Corporate Officers 
will always remain accountable for their preservation and safe keeping. Items in 
the Collections of the Libraries will be clearly labelled to reflect their ownership. 
The Corporate Officers will decide which items in these collections will move to 
temporary accommodation, remote storage or be otherwise decanted from the 
Palace, with arrangements made before the Palace is vacated. Any labelled 
items belonging to the Collections of the Libraries present in the Palace at decant 
must be identified as such and returned to the relevant Corporate Officer. 

28.1.3 “Goods” are physical assets, other than Heritage Items and Collections of the 
Libraries, buildings or parts of buildings, which are to be transferred to the 
Sponsor Body. Goods are transferred in ownership and accountability to the 
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Sponsor Body and shall not be returned or replaced to the Parliamentary Estate 
unless affixed to a  building as part of the Works.   

Physical Assets List 

28.2 Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods) is 
an inventory of Physical Assets which shall be populated and maintained by the 
Corporate Officers. 

28.3 From time to time and after consultation with the Sponsor Body, either of the Corporate 
Officers shall notify the Sponsor Body of any physical assets they consider to be 
Heritage Items or Commons Library Collections and may change that view at any time, 
up until the Decanted Area Date for the Possession in which the physical asset is 
normally located. After a physical asset has been identified as a Heritage Item or a 
Commons Library Collection, the relevant Corporate Officer shall add it to Schedule 3 
(Inventory of Heritage Items, Commons Library Collections and Goods).  

28.4 The Parties may also add Goods to Schedule 3 (Inventory of Heritage Items, Commons 
Library Collections and Goods) by way of identifying and managing transfer of such 
items and to put beyond doubt whether a particular physical asset is a Good, Heritage 
Item or Commons Library Collection.  

28.5 On the Decanted Area Date, any items situated in the area of that Possession which are 
not listed as a Heritage Item in Schedule 3 (Inventory of Heritage Items, Commons 
Library Collections and Goods), or are not clearly identified as Collections of the 
Libraries, are Goods. 

29. COLLECTIONS OF THE LIBRARIES

29.1 The Commons and Lords Libraries Collections will be decanted from the Parliamentary
Estate before the Decanted Area Date. The Libraries can provide guidance on locations 
of collections upon request, where there is any ambiguity over ownership of an item, 
and/or in the event of part of a collection being found on the Parliamentary Estate after 
the Decanted Area Date. 

29.2 The decant of the Lords Library Collections will not fall within the scope of the 
Programme. The decant of the Commons Library Collections will fall within the scope of 
the Programme. 

30. GOODS

30.1 Ownership and all beneficial interest in the Goods shall be transferred to the Sponsor
Body on the date that Possession (other than Minor Possessions) is given of the area in 
which they are situated or otherwise on a date agreed between the Parties. 

30.2 The transferred Goods are taken as seen and the Corporate Officers give no warranty, 
guarantee or undertaking as to their condition, safety or suitability. 

30.3 The transferred Goods shall be used or disposed of at the discretion and cost of the 
Sponsor Body, once all Parliamentary marking and identifiers have been removed and 
shall not be returned to the Corporate Officers. 

31. HERITAGE ITEMS AND COMMONS LIBRARY COLLECTIONS

31.1 Legal ownership of Heritage Items and the Commons Library Collections will always
remain with the Corporate Officers (or either of them), who remain accountable for their 
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safekeeping. Further detail about the respective responsibilities of the Parties regarding 
Heritage Items and the Commons Library Collections will be set out in Schedule 11. 

31.2 The Corporate Officers (or either of them) may decide (and shall note the decision in 
Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods): 

31.2.1 to retain possession of any Heritage Item or Commons Library Collection; 

31.2.2 to place any Heritage Item or Commons Library Collection in storage or send it 
for conservation works; or 

31.2.3 to bail the Heritage Item to the care of the Sponsor Body who may delegate to 
the Delivery Authority, in which case the Corporate Officers may enter into any 
area of Possession at reasonable notice for the purpose of inspecting or caring 
for the Heritage Item. 

31.3 Where the Corporate Officers (or either of them) decide to bail the Heritage Item to the 
Sponsor Body, the Sponsor Body (or Delivery Authority on its behalf) shall be 
responsible for the care and safekeeping of the Heritage Item in accordance with the 
instructions of the Corporate Officers.  

31.4 The Parties shall follow the Arrangements for the Removal and Care of Heritage Items 
and Commons Library Collections, as set out in Appendix 5 to this Agreement, and the 
Sponsor Body shall ensure that the Delivery Authority does likewise.  

31.5 If an incident occurs that places Heritage Items or Commons Library Collections in 
immediate peril, the Parties shall take whatever action they consider necessary to 
protect the Heritage Item or Commons Library Collection.  

31.6 The Corporate Officers shall provide the Sponsor Body with a protocol for the salvage 
and rescue of Heritage Items or Commons Library Collections in the case of an 
Emergency or incident such as fire or flood, whether they are located on the 
Parliamentary Estate or are in storage. 

32. TRANSFER OF DATA, IPR AND LICENCES

32.1 In so far as they have the right to do so, the Corporate Officers hereby grant a non-
exclusive, perpetual and royalty free licence in favour of the Sponsor Body in respect of 
existing Intellectual Property which was (or is subsequently) created for the purposes of 
the Programme. 

32.2 The Intellectual Property Rights licensed pursuant to Clause 32.1 may be sublicensed 
by the Sponsor Body to the Delivery Authority and by the Delivery Authority, as is 
necessary, to any relevant contractor. 

32.3 The Sponsor Body shall not knowingly infringe any patent, trade mark, registered 
design, copyright or other right in the nature of Intellectual Property of any third party. 

32.4 Intellectual Property Rights created by or on behalf of either the Sponsor Body or the 
Delivery Authority for the purposes of the Programme shall remain the property of the 
relevant body for the duration of the Programme and can be assigned or licenced by 
them as required for the purposes of the Programme.    

32.5 On dissolution of the Delivery Authority by the Sponsor Body under section 11 of the 
Act, the Sponsor Body shall ensure that Intellectual Property Rights created by the 
Delivery Authority or by any of its contractors on its behalf shall vest in the Sponsor Body 
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or the relevant Corporate Officer, as appropriate. The Parties acknowledge that, on the 
abolition of the Sponsor Body by regulations made under section 10 of the Act, 
Intellectual Property Rights vested in the Sponsor Body will be transferred to such 
person as the Leader of the House considers appropriate.  

33. TRANSFER OF CONTRACTS

33.1 The contracts set out in Schedule 4 (Transferred Contracts) were transferred to the
Sponsor Body or the Delivery Authority by way of novation or assignment on the dates 
stated in Schedule 4 (Transferred Contracts).  

34. HANDOVER OF WORK IN PROGRESS

34.1 “Work in Progress” means work or services of any nature relevant to the Works which
were commissioned by the Corporate Officers at any time, are incomplete and will be 
transferred to the Sponsor Body (or the Delivery Authority) by way of either a novation 
of the contract or pursuant to the transfer scheme provided in paragraph 19 of Schedule 
1 to the Act.  

34.2 Prior to any Work in Progress being handed over to the Sponsor Body (or the Delivery 
Authority) by the Corporate Officers on the dates agreed, the Corporate Officers shall 
provide a report in the format of the template set out in Schedule 5 (Handover Works) 
and inclusive of: 

34.2.1 a history of the Work in Progress and stage of completion; 

34.2.2 listing of any deliverables produced (such as drawings or reports); 

34.2.3 the latest accepted programme and account; 

34.2.4 any issues that have arisen to date;  

34.2.5 the details of the contracts pursuant to which the Work in Progress is being 
carried out (including all specifications, contract data and pricing documents) 
which will be transferred in accordance with Clause 33; 

34.2.6 the health and safety file; and 

34.2.7 insurance documents and notices issued, assessment records and all other 
project management and other Employer information. 

34.3 The Parties agree that the Sponsor Body shall be afforded a chance to review the report 
provided prior to the handover taking effect. 

34.4 Once the Work in Progress is handed over to the Sponsor Body (or the Delivery 
Authority) by way of novation or transfer scheme: 

34.4.1 the Work in Progress shall be Works and carried out by the Delivery Authority 
and overseen by the Sponsor Body; and 

34.4.2 the Sponsor Body shall have no recourse to the Corporate Officers, unless 
otherwise agreed, for the progress, cost, defect, completion or quality of the Work 
in Progress; and 

34.4.3 the Sponsor Body and Delivery Authority (as the case may be) shall be 
responsible for resolving disputes, pursuing claims and giving instructions from 
the Handover Date. 
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35. POSSESSIONS AND HANDOVER

35.1 A Possession occurs when the Sponsor Body enters and occupies an area for the
purpose of carrying out physical Works in or to that area. It is acknowledged that in 
practice it will be the Delivery Authority or their contractors physically occupying the 
relevant area.  

35.2 The Sponsor Body will take Possession in three forms: 

35.2.1 a “Minor Possession”, being works of a minor or short term nature to a part of the 
building or asset while the area around the Works is still otherwise in normal use. 
An example is the replacement of an electrical board or a survey.   

35.2.2 a “Worksite Possession”, which is a construction site within an operating building. 
The Sponsor Body takes responsibility within the worksite itself but accountability 
and control of the building remains with the Corporate Officers. An example 
would be works to fit out an office within an existing building. 

35.2.3 a “Decanted Area Possession” is a building or substantial part of a building which 
is fully vacated and handed to the Sponsor Body who assumes accountability. 
This shall principally apply to the Palace but may apply to other buildings where 
Parliamentary building works are to be carried out in accordance with section 1 
of the Act. 

Minor Possessions 

35.3 When a Minor Possession is required, the Sponsor Body (or the Delivery Authority on 
the Sponsor Body’s behalf) will notify the Corporate Officers with the proposed date of 
occupation, proposed Works and likely duration and enter into the intrusive works 
process, which is to be an Agreed Standard.  

Worksite Possessions and Decanted Area Possessions 

35.4 The following documents are relevant to Worksite Possessions and Decanted Area 
Possessions: 

The Possession Strategy An outline of the Delivery Authority’s possession 
timetable (not including Minor Possessions) and 
management plan  

The Parliamentary Soft 
Landings Procedure 

A procedure devised by the Parties which includes the 
steps required before a future worksite is handed over 
as a Possession and returned thereafter 

The Possession Table A table recording the allocation of accountabilities 
agreed through the Parliamentary Soft Landings 
Procedure discussions for a particular Worksite 
Possession or Decanted Area 

The Agreement to Occupy 
for Works (Worksite 
Possession) 

The legal basis upon which the Sponsor Body and/or 
Delivery Authority will occupy a worksite containing 
any conditions necessary including measures to 
minimise nuisance to Parliamentary business  
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The Agreement to Occupy 
for Works (Decanted Area) 

The legal basis upon which the Sponsor Body and 
Delivery Authority will occupy a Decanted Area 
containing any conditions necessary including 
measures to minimise nuisance to Parliamentary 
business 

The Handover Certificate A certificate signed by the Corporate Officer appending 
the Possession Table and Agreement to Occupy for 
Works and signifying the commencement of the 
Possession  

The Return Certificate A certificate signed by the Corporate Officer(s) and the 
Sponsor Body evidencing Completion and the return of 
the Site  

The Decant Procedure A procedure devised by the Corporate Officers in 
consultation with the Sponsor Body and Delivery 
Authority for the decanting of an area leading up to its 
vacation   

35.5 The Sponsor Body shall arrange for the Delivery Authority to prepare, in consultation 
with the Corporate Officers, an overall outline of their proposals for managing each 
Worksite Possession and Decanted Area. The outline shall include a high-level forecast 
for required possession dates and durations. The outline shall be known as the 
“Possession Strategy” and the first version shall be prepared within six months of this 
Agreement being signed and then reviewed at least every six months.   

35.6 In relation to each Worksite Possession and Decanted Area Possession, the Parties 
shall comply with the Parliamentary Soft Landings Procedure, which will be agreed by 
the Parties and attached to this Agreement as Appendix 6, and will provide, inter alia, 
for the Parties to identify and agree: 

35.6.1 the physical area, duration and dates of the Possession;  

35.6.2 conditions precedent to be satisfied before hand over; 

35.6.3 handover transition plan 

35.6.4 site access arrangements and logistics; 

35.6.5 the worksite or Decanted Area security plan; 

35.6.6 a handback plan; 

35.6.7 measures to minimise nuisance to Parliamentary business;  

35.6.8 the work to be delivered, the timing and programme for the Possession; and 

35.6.9 any appropriate stakeholder engagement and communications 

Risk during a Possession 

35.7 Responsibility and accountability for risk during a Possession shall be as set out in 
Schedule 8 (Possession Table). As a condition precedent to any Possession taking 
effect and as an outcome of the Parliamentary Soft Landings Procedure, the Parties 
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shall complete the Possession Table and agree any necessary amendments or 
additions. The template at Schedule 8 (Possession Table) sets out the expected 
allocation of duties in the table but the Parties acknowledge that this may be different 
from Possession to Possession and especially in respect of any Decanted Area 
Possession. Possession shall not be taken until the Possession Table is agreed.  

Decanting 

35.8 Having consulted the Sponsor Body, the relevant Corporate Officer shall devise a 
Decant Procedure for each area to be a Decanted Area, which will be agreed by the 
Parties and attached to this Agreement as Appendix 7. This procedure shall include a 
detailed programme for vacating each area, which takes into account the Programme 
schedule. The Corporate Officers shall provide clear milestone dates and dependencies 
so that the Sponsor Body and the Delivery Authority are clear as to any requirements of 
them. 

35.9 The Decanted Area Date shall occur no sooner than the dependencies in the Decant 
Procedure have been satisfied and a Possession Table is agreed. 

Handover 

35.10 A worksite or Decanted Area shall not be handed over to the Sponsor Body until the 
Possession Table and relevant Agreement to Occupy have been completed and agreed. 

35.11 The Worksite Possession or Decanted Area Possession shall commence upon the 
relevant Corporate Officer handing a certificate to the Sponsor Body in the form set out 
in Annex 6 (the Handover Certificate) appending both the agreed Possession Table and 
the signed Agreement to Occupy.  

36. COMPLETION AND RETURN

36.1 When the Works in a Possession are considered by the Sponsor Body to be Complete,
the Sponsor Body shall notify the Corporate Officers of its view and within thirty (30) 
days the relevant Corporate Officer(s) shall notify the Sponsor Body that the Corporate 
Officer(s): 

36.1.1 agree that Completion has occurred and that they are ready and willing to take 
back possession; or 

36.1.2 do not consider Completion has occurred or are not (for any reason) ready or 
willing to take back possession, setting out in detail why they believe that to be 
the case. The Sponsor Body may: 

(a) rectify such issues set out by the Corporate Officers before recommencing
the process set out in this Clause; or

(b) refer the matter for consideration at a meeting of the PRG.

36.1.3 Agreement by the Corporate Officers that Completion has occurred signifies only 
that the Corporate Officers agree to take back possession. The Corporate 
Officers are not accountable or responsible for certifying Completion which is a 
matter for the Sponsor Body and Delivery Authority.  

36.1.4 Following the Corporate Officers’ agreement pursuant to Clause 36.1.1 above, 
the Parties shall sign the Return Certificate in the form set out in Annex 6 and 
the Sponsors Body and Delivery Authority shall vacate the Possession. 
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37. HEALTH AND SAFETY

37.1 The Party who controls the specific premises, or has possession of a Decanted Area,
will be accountable for the health and safety risks. 

37.2 The Parties agree to co-operate and liaise with one another to provide a safe 
working environment for all those on the Parliamentary Estate by: 

37.2.1 putting in place arrangements which comply with the duties imposed by the 
Health and Safety at Work Act 1974; 

37.2.2 providing one another with sufficient information, including notification of any 
significant new health and safety hazards, to enable the effective management 
of risks; and 

37.2.3 notifying one another promptly of any health and safety incident on the 
Parliamentary Estate or a Programme worksite which is reportable to the Health 
and Safety Executive.   

37.3 The Sponsor Body will: 

37.3.1 require the Delivery Authority to comply with the health and safety duties in 
Clauses 37.1 and 37.2 on behalf of the Programme under this Agreement; 

37.3.2 ensure that the Delivery Authority and its contractors adopt exemplary health and 
safety standards; 

37.3.3 not limit the Delivery Authority’s liability for breaches of health and safety law or 
contractual provisions relating to health and safety; and 

37.3.4 provide the Corporate Officers with information about its assurance regarding the 
Delivery Authority's performance of these duties. 

38. PROGRAMME LOGISTICS INCLUDING COORDINATION

38.1 All deliveries to Parliamentary premises must either:

38.1.1 be screened at the Off Site Consolidation Centre or by an alternative provider 
approved by the Parliamentary Security Department; or 

38.1.2 come from a supplier accredited by the Parliamentary Security Department under 
the Known Supplier system. 

38.2 Where delivery access points for the Programme and Parliamentary deliveries are 
shared, the Parties will agree in writing which one of them will be accountable for safety 
and security of the shared area. The accountable Party may delegate operational 
management of the area to other Parties.  

38.3 The Parties will agree a protocol and co-operate as far as reasonably practical to avoid 
conflicts in scheduled delivery times and to manage traffic on shared sites taking 
account of the requirements of health and safety, security and other constraints. 

39. SECURITY

39.1 The Parties agree to follow the Security and Access Arrangements, as set out in
Appendix 4 to this Agreement. The Sponsor Body will require the Delivery Authority and 
its contractors to follow the Security and Access Arrangements. 
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39.2 The security of the sites controlled by the Sponsor Body or Delivery Authority or their 
contractors as a worksite or Decanted Area will be the responsibility of the Sponsor Body 
or Delivery Authority, as applicable. Overall responsibility for the security of the 
Parliamentary Estate remains with the Corporate Officers. 

40. CYBERSECURITY AND INFORMATION STANDARDS

40.1 The Sponsor Body is accountable for taking appropriate measures to protect their digital
systems and those of the Delivery Authority from cyber-attack, including identifying and 
responding effectively to cyber-attack, and recovering from such an attack; and for 
ensuring that appropriate measures are in place across their supply chain. In recognition 
of the shared threat, standards that the Sponsor Body proposes to adopt in relation to 
cyber security are to be Agreed Standards. 

40.2 The Sponsor Body will manage information in line with the standards, supporting policies 
and procedures included in the Restoration and Renewal Information Governance 
Strategy and will require the Delivery Authority to do the same. 

40.3 The Sponsor Body will ensure that the Information Governance Group (which comprises 
representatives of both the Sponsor Body and the Delivery Authority) oversees the 
effective implementation of the Strategy and provides assurance to the Parliamentary 
Information Authority that Parliamentary requirements for information governance and 
information management are being effectively implemented. 

41. MITIGATION AND MANAGEMENT OF FIRE RISK

41.1 The Corporate Officers are jointly the ‘responsible person’ under the Regulatory Reform
(Fire Safety) Order 2005 (“the 2005 Order”) for the Palace, until it ceases to be occupied 
by the two Houses of Parliament (and if at any time it is occupied by only one House, 
the Corporate Officer in respect of that House will be the responsible person).  

41.2 Where the Corporate Officers, or either of them, own the freehold of any building, they 
are the “owner” of that building for the purposes of the 2005 Order. The Corporate 
Officers, or either of them, will be the responsible person while it continues to be 
occupied for Parliamentary purposes, and will continue to have certain residual 
obligations after that building ceases to be occupied.  

41.3 The Parties wish to record their understanding that Article 3 of the 2005 Order will apply 
to determine the responsible person in respect of any building which has ceased to be 
occupied for the purposes of either House of Parliament.  

41.4 The Parties agree to co-operate and liaise with one another to manage the risk of fire 
on the Parliamentary Estate by: 

41.4.1 putting in place arrangements which comply with the duties in the Regulatory 
Reform (Fire Safety) Order 2005; 

41.4.2 providing one another with sufficient information, including notification of any 
significant new fire hazards, to enable the effective management of risks; and 

41.4.3 notifying one another promptly of any incidence of fire or failure to comply with 
the requirements of the Regulatory Reform (Fire Safety) Order 2005 on the 
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Parliamentary Estate or a Programme worksite which is reportable to the Health 
and Safety Executive.   

41.5 The Sponsor Body will: 

41.5.1 require the Delivery Authority to comply with the fire safety duties under Clause 
41.4 on behalf of the Programme under this Agreement; 

41.5.2 ensure that the Delivery Authority and its contractors adopt exemplary fire risk, 
mitigation and safety standards; 

41.5.3 not limit the Delivery Authority’s liability for breaches of fire safety legislation or 
contractual provisions relating to fire; and 

41.5.4 provide the Corporate Officers with information about its assurance activities 
regarding the Delivery Authority's performance of these duties. 

42. COMPLIANCE WITH ACCESS REQUIREMENTS

42.1 Except as agreed during Possession of a Decanted Area, the Sponsor Body shall (and
shall ensure the Delivery Authority and its contractors) comply with the reasonable 
access arrangements and requirements of the Corporate Officers from time to time.  

42.2 The Corporate Officers shall ensure that the Sponsor Body is provided with extant 
requirements as they are amended or updated from time to time. 

43. EMERGENCY PLANNING

43.1 The Parties agree to coordinate their plans to protect the Parliamentary Estate, Works
and all people in the event of a major incident or Emergency having impact on or causing 
disruption to any or all parts of the Estate. The Sponsor Body and Delivery Authority 
shall consult the Parliamentary Business Resilience Group before agreeing its 
emergency plan for the Programme. 

43.2 Each Party shall be responsible for developing their own process for initial and urgent 
responses to incidents or emergencies originating on or impacting areas for which they 
exercise control or are accountable. 

43.3 The Sponsor Body will notify the two Corporate Officers, and vice versa, of any incident 
which has the potential to affect the business or reputation of the Parties or which may 
generate significant public interest as soon as such potential becomes apparent. The 
presumption should be to notify if in doubt. They will agree contact points to enable such 
notifications to happen at all times. 

43.4 The Parties will agree protocols for co-operation on the operational management of 
incidents which span areas controlled by more than one party. 

PART 4 – OUTLINE BUSINESS CASE AND FUNDING 

44. OUTLINE BUSINESS CASE

44.1 In developing the Outline Business Case and any other enabling business cases, to
ensure the requirements of both Houses are met, the Parties will work collaboratively to 
receive, provide and assimilate relevant supporting information in a timely manner, in 
order to allow the Sponsor Body to develop a robust business case in line with HM 
Treasury guidance. 
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44.2 The Sponsor Body is accountable for monitoring and reporting on progress towards 
delivering the benefits set out in the Outline Business Case. It is acknowledged that 
some of these benefits will need to be delivered by the Corporate Officers beyond the 
lifetime of the Programme and Completion of all the Works.  

45. CHANGES WHICH HAVE ‘SIGNIFICANT EFFECT’

45.1 Where, pursuant to the Act, a Delivery Authority proposal may significantly affect the
design, timing or cost of the Programme and might be considered as having a ‘significant 
effect’ (as the same is provided in the Act), the Sponsor Body shall consult the Corporate 
Officers before determining whether it does have such effect and if so on how to proceed 
before deciding whether to make the request for approval under section 7(4) of the Act.  

46. MANAGING PUBLIC MONEY

46.1 The Sponsor Body shall follow the principles, rules, guidance and advice in Managing
Public Money so far as they apply, and will liaise as necessary with HM Treasury in this 
regard.       

46.2 Once an amount is approved for the Programme by Parliament, the Sponsor Body shall 
have authority to incur expenditure approved in the estimate without further reference to 
either Corporate Officer.  

46.3 The Sponsor Body shall adopt and implement policies and practices to safeguard itself 
against fraud and theft, in line with HM Treasury’s Guidance on Tackling Internal Fraud, 
including requirements for monitoring, reporting and assurance. 

46.4 Notwithstanding the foregoing, a Party which breaches law, an Agreed Standard, the 
terms of this Agreement, any protocol or policy which has been agreed between the 
Parties or the instructions of any Competent Authority shall be responsible (and, where 
applicable, will be liable) for the consequences and any realisation of a risk.  

47. PHASE ONE EXPENDITURE LIMIT

47.1 The Sponsor Body will provide analysis to the House Commissions to support any
proposal to revise the phase one expenditure limit submitted for approval. 

47.2 If a limit or revised limit is not approved, the Corporate Officers (on behalf of the House 
Commissions) must provide reasons and must specify what action (including reducing 
the Scope) it is prepared for the Sponsor Body to take in order to remain within its 
budget. 

48. ACQUISITION OF PROPERTY

48.1 Where property is to be acquired for the use of the Programme, but where either
Corporate Officer wishes, or may wish, to use the property after the Programme is 
completed, the property will be acquired by either of the Corporate Officers, as 
appropriate, and leased or licensed to the Programme as required.  

48.2 Where property is acquired by the Corporate Officers in relation to the Programme they 
may choose to delegate the management of the acquisition process to the Sponsor Body 
and the Sponsor Body may subsequently sub-delegate the management of the 
acquisition process to the Delivery Authority. 
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49. INSURANCE

49.1 The Parties acknowledge that:

49.1.1 it is unlikely that any insurance package will cover the loss or destruction of 
Heritage Items and Collections of the Libraries or historic buildings, especially 
the Palace, and even if insurance was available it would most likely not represent 
value for money; 

49.1.2 the Houses of Parliament do not insure; and 

49.1.3 the Sponsor Body will not hold, or have direct access to, funds to reinstate 
following catastrophic loss.  

49.2 The Parties therefore agree that loss arising from damage or destruction to the Palace, 
Heritage Items and Collections of the Libraries and other buildings (to be identified) that 
exceeds the ascertained sum (to be agreed between the Parties) will not be insured by 
the Sponsor Body, Delivery Authority or their contractors (or if insured, the loss will 
exceed the sum insured) and if such damage, loss or destruction occurs for any reason 
(irrespective of fault or cause), the following will apply: 

49.2.1 The Corporate Officers and Sponsor Body will agree a course of action (if any) 
to reinstate, recover, mitigate or replace; and 

49.2.2 The Sponsor Body will require the Delivery Authority to estimate the significant 
effect (if any) to the timing, design or funding of the Works. 
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PART 5 – WORKING TOGETHER 

50. PERSONNEL ON SITE

50.1 The Sponsor Body undertakes to exercise all reasonable precautions to protect the
Corporate Officers’ Premises, its assets and all those on the site from any harm that 
may arise from their being on site. 

50A. LEARNING AND DEVELOPMENT 

50A.1The Sponsor Body must ensure that the staff and those working on behalf of the Sponsor 
Body and Delivery Authority who hold Parliamentary passes complete the learning and 
development activities which are designated by the Corporate Officers as being 
essential annual learning and development activities required to work on the 
Parliamentary Estate. The Parties will co-ordinate on the provision of this learning and 
development and the recording and reporting of completion. The requirements will be 
reviewed on a periodic basis. 

51. PROVISION OF SERVICES AND FACILITIES

51.1 The Parties, together with the Delivery Authority, shall agree in writing those facilities
and services which are to be provided to the Sponsor Body and the Delivery Authority 
by the Corporate Officers stating: 

51.1.1 the standards to which each service will be provided; and 

51.1.2 the payments to be made (if any) by the Sponsor Body or the Delivery Authority 
to the Corporate Officers in respect of each of the services as agreed pursuant 
to Clause 14. 

51.2 Each facility or service agreed to be provided pursuant to Clause 51.1 shall be appended 
in a schedule to the SLA in the form set out in Annex 2 and thereafter be incorporated 
as an Annex to this Agreement.  

51.3 The Corporate Officers shall provide the facilities and services and the Sponsor Body 
shall comply with the constraints and payment provisions of each facility or service 
agreed in accordance with Clause 51.1 above.  

51.4 The Sponsor Body may provide a service to either or both of the Corporate Officers. In 
such circumstances, the provisions of Clauses 51.1 to 51.3 above shall apply in reverse 
and with the applicable amendments necessary to give such effect.  

51.5 In keeping with Managing Public Money, the Parties shall continually consider whether 
any service or supply could benefit all Parties and whether any other Party should be 
included in a procurement notice.  

52. RECORD KEEPING AND OWNERSHIP OF RECORDS

52.1 The Sponsor Body will retain, and will ensure that the Delivery Authority will retain,
records of, related to and used for the Programme as it deems appropriate or as 
specified by the Corporate Officers. These records will be shared with the Corporate 
Officers on request and will be transferred back to both Corporate Officers’ control at the 
end of the Programme.  

52.2 Copyright in any record created by the Sponsor Body (and by extension the Delivery 
Authority) or transferred to them during the Programme will be owned by the Sponsor 
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Body. Ownership of the Copyright in these records will be transferred to the Corporate 
Officers at or before the end of the Programme.  

53. DATA SHARING AND INFORMATION MANAGEMENT

53.1 The Parties will enter into the Data Sharing Agreement at Annex 1 in order to ensure
that the arrangements regarding information and data ownership and management are 
clear. The Parties agree that the Delivery Authority will join the Data Sharing Agreement 
following its incorporation.  

54. PARLIAMENTARY PRIVILEGE

54.1 The Parties acknowledge that Parliamentary privilege will apply to certain information
and activities, although it does not apply to the Programme. The Sponsor Body may 
assume, except where it is participating in proceedings in Parliament (such as provision 
of evidence to a Committee), that Parliamentary privilege is not relevant to its work 
unless the Corporate Officers inform the Sponsor Body that they consider it will apply to 
specified information or activities. If the Corporate Officers inform the Sponsor Body that 
Parliamentary privilege applies, the Sponsor Body must act in accordance with the 
directions of the Corporate Officers in their dealings with that information or those 
activities.   

54.2 Although the Sponsor Body is not expected to have extensive knowledge relating to 
Parliamentary privilege, it must have regard to the possibility that Parliamentary privilege 
may apply and must consult the Corporate Officers if it seems to the Sponsor Body that 
any information or activities may be subject to Parliamentary privilege. The Corporate 
Officers must provide guidance and assistance as necessary if Parliamentary privilege 
applies, and the Sponsor Body must act in accordance with that guidance and 
assistance. 

55. COORDINATION OF COMMUNICATIONS AND PUBLIC ENGAGEMENT

55.1 The Parties shall consult each other on any significant press or media announcement
(whether print, broadcast or social media) which relates to the Programme before it is 
released.  

55.2 The Sponsor Body is accountable for the management of external communications and 
public engagement in relation to the Programme. 

55.3 The Sponsor Body will have ownership and control over the public website and other 
communication channels for the Programme. 

55.4 The Corporate Officers will facilitate the use of internal communications channels by the 
Sponsor Body for the purposes of engaging with Members of both Houses and 
Parliamentary staff regarding the Programme (in accordance with its statutory 
obligations), where it is expedient and reasonable to do so, but will retain editorial control 
of such channels. 

55.5 The Corporate Officers are accountable for the management of communication and 
public engagement in relation to the wider business of Parliament. 

55.6 Without prejudice to Appendix 4, the Corporate Officers will facilitate access to the 
Palace of Westminster (“the Palace”) by the Sponsor Body where this is necessary to 
enable the Sponsor Body to meet its obligations under the Act.  The day and time of that 
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access and the use for these purposes of any facilities provided in the Palace will be 
subject to the agreement of the Corporate Officers, with that agreement not to be 
unreasonably refused.  The Corporate Officers acknowledge that members of staff of 
the Sponsor Body who hold Parliamentary passes will require access to the Palace both 
for themselves and for their guests (where the pass enables the passholder to escort 
visitors) with a view to promoting public understanding of the purposes of the 
Programme.  Guests may include print journalists, broadcasters, academics, editorial 
researchers, relevant stakeholders and commentators.  The Sponsor Body must agree 
its communications relating to such visits to the Palace with the Corporate 
Officers.  Access for a guest with broadcast, filming or photography equipment (“a 
broadcaster”) will be subject to the same approval processes which apply in respect of 
a request made directly to the Corporate Officers for a broadcaster to have access to 
the Palace.  This includes a requirement for a broadcaster to enter into an agreement 
with one or both of the Corporate Officers relating to the access and the broadcasting or 
other use of any images, footage or audio materials created in the course of the 
broadcaster’s access to the Palace. 

55.7 Where an incident or matter occurs which has any actual or potential implication for the 
reputation or interests of a Party, the Parties with any knowledge of the matter shall 
notify the others so that no Party is put in a position where it is informed or finds out 
about the matter from an external source. This may include (without limitation) health 
and safety incidents, loss of or damage to a Heritage Item, significant unexpected 
expenditure, the insolvency of a contractor or fire.  

56. IDENTITY, BRANDING AND MARKETING

56.1 The Sponsor Body will inform the Corporate Officers regarding any branding and
marketing relevant to the Works. 

56.2 Any use of the Crowned Portcullis by the Sponsor Body will be subject to permissions 
granted by the Speaker of the House of Commons or the Clerk of the Parliaments, 
including any conditions, on the basis of advice from the Corporate Officers.
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PART 6 – REMEDIES AND ENFORCEMENT 

57. NO REMEDIES

57.1 The Parties agree that except as provided by virtue of Clause 58.1 below, the Parties:

57.1.1 shall have no liability, remedies, rights or claims against each other in contract, 
tort or in common law; and 

57.1.2 shall not institute proceedings against each other in any Court or tribunal except 
as provided below. 

58. COMPENSATION FOR LOSSES CAUSED BY THIRD PARTIES

58.1 The Parties agree to work together to ensure, so far as is practicable, that measures are
put in place which will enable a Party, who suffers loss in connection with the carrying 
out of the Works which is caused by the act, omission or tort of a third party (irrespective 
of whether or not the Party has an actionable claim again the third party), to recover 
compensation for that loss. Those measures will include, but will not necessarily be 
limited to, the measures referred to in Clause 58.2.  

58.2 The Sponsor Body shall ensure that the Delivery Authority use reasonable endeavours 
to include a requirement in each significant Construction Contract that the contractor 
provides a collateral warranty and right of step in for the benefit of the Corporate Officers 
entitling the Corporate Officers to benefit from any warranties or the claims under the 
contracts after dissolution of the Sponsor Body.  

59. PROCEEDINGS

59.1 Where a Competent Authority, Court or tribunal takes enforcement action against a
Party (or an individual employee of a Party) for breach of law, the other Parties shall 
provide such assistance and support as is appropriate and reasonable.  

60. COMMENCEMENT AND TERM

60.1 This Agreement commenced on the coming in to effect of section 2(1) of the Act, being
the date that the Sponsor Body came into existence. 

60.2 This Agreement shall continue until the date that the Sponsor Body is abolished  
pursuant to section 10 of the Act. 

61. SEVERABILITY

61.1 If any provision of this Agreement is held invalid, illegal or unenforceable for any reason,
such provision shall be severed and the remainder of the provisions of this Agreement 
shall continue in full force and effect as if this Agreement had been executed with the 
invalid, illegal or unenforceable provision eliminated.  

62. GOVERNING LAW

62.1 This Agreement shall be governed by and interpreted in accordance with the law of
England and Wales. 

63. WAIVER

63.1 The failure of any Party to exercise any right or remedy shall not constitute a waiver of
that right or remedy. No waiver shall be effective unless it is communicated to another 
Party in writing. 
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64. RIGHTS OF THIRD PARTIES

64.1 There is no intention that any provision of this Agreement should  confer on any third
party any rights, or any benefit or burden, arising out of this Agreement. For the 
avoidance of doubt, although the Parties do not consider this Agreement to be a 
contract, the provisions of the Contracts (Rights of Third Parties) Act 1999 do not apply 
to it. 

65. NOTICES

65.1 Any notice or other communication (other than information provided under Clause 6
which may be provided in writing or orally) which is to be given by any Party to another 
shall be given by letter (sent by hand or post or by registered post or by the recorded 
delivery service) or transmitted by electronic mail. Such notices or communications shall 
be deemed effectively given on the day when in the ordinary course of the means of 
transmission it would first be received by the addressee in normal business hours.  
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PART 7 – MECHANICS OF THIS AGREEMENT 

66. SCHEDULES, APPENDICES AND ANNEXES

66.1 Schedules to this Agreement provide further detail or information in relation to a
provision. 

66.2 Appendices to this Agreement provide process or procedure referred to in a provision. 

66.3 Annexes to this Agreement are forms of supplementary agreements which form part of 
the suite of documents forming the relationship between the Parties and are part of this 
Agreement.   

67. REVIEW OF THIS AGREEMENT

67.1 This Agreement shall be reviewed by the Parties at least annually. At each review:

67.1.1 the Agreement to Occupy for Works and the Data Sharing Agreement will also 
be reviewed; and 

67.1.2 any Schedule, Annex or Appendix that is set out as being for agreement shall 
also be agreed and appended. 

67.2 A variation to this Agreement may be made either at a review or at any other time in 
accordance with the Variation Procedure set out in Appendix 2 to this Agreement. 

67.3 The Parties agree that a variation to the Agreement outside the annual review should 
be made only where there is a pressing need for it.  

68. INTERPRETATION

68.1 The singular includes the plural and vice versa.

68.2 References to any gender include any other gender.

68.3 Reference to any enactment, order, regulation or other similar instrument, shall be
construed as a reference to the enactment, order, regulation or instrument as amended 
from time to time by any subsequent enactment, order, regulation or instrument. 

68.4 Reference to a Clause is a reference to the whole of that Clause unless stated otherwise. 

68.5 The headings in this Agreement shall not affect the interpretation thereof. 

68.6 All communication between the Parties, letters, documentation, specifications, reports 
etc, shall be in the English language. 

68.7 References to “Clauses”, “Schedules”, “Appendices” and “Annexes” shall be to clauses, 
schedules, appendices and annexes of this Agreement. 

68.8 Any words following the terms “including”, “include”, “in particular” or any similar 
expression shall be construed as illustrative and shall not limit the sense of the words, 
description, definition, phrase or term preceding those terms. 

69. DEFINITIONS AND INTERPRETATION

In these Clauses:

The Act means the Parliamentary Buildings (Restoration 
and Renewal) Act 2019 as amended from time to 
time; 

35



4107-RRP-GA-RG-00075_01_U 

Agreed Standards means the standards which the Standards Group 
agrees should apply to the Programme;  

Agreement means this agreement concluded between the 
Corporate Officers and the Sponsor Body 
comprising these Clauses, the Schedules attached, 
the Appendices and the Annexes; 

Commencement Date means the date that this Agreement comes into 
effect in accordance with Clause 60; 

Competent Authority means a body which by law has jurisdiction over an 
activity and the right to approve or certify a matter;  

Complete or Completion means that the whole, part or section of the Works 
(as the context requires): 

• have achieved practical completion,
completion of the whole of the Works or such
other state as defined in the relevant contract
as signifying that the construction contractor
has completed the work other than snagging
and that a certificate confirming this has been
provided by the NEC project manager (or
equivalent) under that contract to the Delivery
Authority;

• have achieved the relevant and necessary fire
certificates from the Competent Authority;

• have building regulations approvals as
required;

• have a completed Health and Safety File
pursuant to CDM;

• have a worksite that is suitable for occupation
and operations as determined by the
Corporate  Officers;

• have a worksite that is safe and secure;
• have all specified security systems installed

and successfully tested and the Delivery
Authority has been provided with  certification
of such by the project manager under the
Construction Contract (or equivalent) and any
Competent Authority;

• have provided all necessary books, manuals,
collateral agreements, consents and
warranties required by the Construction
Contracts to the Corporate Officers;
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Consent means all permissions, consents, approvals, 
certificates, permits, licences and authorisations 
including planning consent, statutory instruments, 
orders, listed building consent and building 
regulations approval 

Consult means the relevant Party will seek and have regard 
to feedback on ideas and proposals during their 
development;  

Construction Contract means a contract for the design, construction, 
installation, testing, commissioning or fitting of any 
element of the Works, irrespective of the tier of such 
contract and irrespective of its contractual 
counterparty; 

Corporate Officer means either of the corporations sole established 
by the Parliamentary Corporate Bodies Act 1992 to 
hold land and perform other functions for the benefit 
of the Houses of Parliament; 

Corporate Officers’ Personnel means any person employed (either on a 
permanent, temporary or fixed-term basis) by either 
the Corporate Officer of the House of Lords, the two 
Corporate Officers acting jointly or the House of 
Commons Commission;   

Corporate Officers’ Premises means lands and buildings which make up the 
Parliamentary Estate. For the purpose of the 
delivery of goods, it also includes the Parliamentary 
Offsite Consolidation Centre; 

Data Sharing Agreement or 
“DSA” 

Decanted Area 

means the data sharing agreement entered into by 
the Corporate Officers, the Sponsor Body and the 
Delivery Authority in accordance with Clause 53.1 
and included at Annex 1 and reference in this 
Agreement to the DSA includes any revised or 
updated DSA agreed between the Sponsor Body 
and the Corporate Officers from time to time; 

means an entire building or section of a building 
which is not for the time being used or proposed to 
be used by passholders of either House for the 
purposes of their Parliamentary work and has been 
licensed to the Sponsor Body;  
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Decanted Area Date means the date on which a Decanted Area is 
handed to the Sponsor Body fully vacant in 
accordance with Clause 35.8;  

Decant Procedure means the procedure for moving Members, 
Members’ staff and Corporate Officers’ Personnel 
from the Palace or from any other Decanted Area 
during the Works and for returning them once the 
Works are Complete; 

EIR means the Environmental Information Regulations 
2004; 

Emergency has the meaning given by section 1 of the Civil 
Contingencies Act 2004 (an event or situation which 
threatens serious damage to human welfare or to 
the environment, war or terrorism); 

External Stakeholders means any authority, body, office or natural person: 

• whose consent or permission is required (or
desirable) for the Works;

• who owns property (real or personal) which
would be affected by the Works;

• who has a statutory function which must be
exercised in order for the Works to be carried
out or facilitated; and

• who is not required to be consulted pursuant to
section 5 of the Act.

Those whose views are sought under section 
2(4)(c) of the Act are not External Stakeholders 
except that it is acknowledged that members of the 
public may fall into both category section 2(4)(c) of 
the Act and this definition as property owners; 

FOIA means the Freedom of Information Act 2000 and 
any subordinate legislation made under that Act as 
amended from time to time; 

House Commissions means the House of Commons Commission and 
the House of Lords Commission; 

Integrated Schedule means the integrated schedule, which is managed 
by the Delivery Authority, and developed 
collaboratively and agreed by the Parties, covering 
the Works and other programmes and projects 
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under the control of the Corporate Officers, which 
are key dependencies with the Works commencing 
on site;  

Intellectual Property Rights or 
“IPRs” 

means patents, inventions, trademarks, service 
marks, logos, design rights (whether registerable or 
otherwise), applications for any of the foregoing, 
copyright, database rights, domain names, trade or 
business names, moral rights and other similar 
rights or obligations whether registerable or not in 
any country (including but not limited to the United 
Kingdom) and the right to sue for passing off; 

Known Supplier means a supplier who has been added to an 
approved access list maintained by the 
Parliamentary Security Department (the “PSD”). 
The list is of suppliers who meet the criteria set by 
the Corporate Officers, as determined by means of 
a physical security vetting process managed by the 
PSD; 

Managing Public Money means the publication of that title published by HM 
Treasury as is amended from time to time or such 
other volume or guidance as replaces it; 

Management of Risk: 
Principles and Concepts 

means HM Treasury guidance Management of 
Risk: Principles and Concepts (The Orange Book); 

Master Plan means the plan for estates made for Town and 
Country Planning application purposes and which 
shows current and future schemes; 

Master Planning Process means the process to articulate and capture a 
longer-term view on occupancy across the 
Parliamentary Estate, including decisions on how 
and where certain parliamentary functions might be 
conducted; 

Members means Members of either House of Parliament; 

Month means calendar month unless otherwise defined; 

; 

Other Works means the works defined in section 1(1)(c) of the 
Act and in particular the works to the Queen 
Elizabeth II Conference Centre; 

39



4107-RRP-GA-RG-00075_01_U 

Outline Business Case means the proposals for design, cost and timing of 
the Works formulated by the Delivery Authority 
under section 3(4)(a) of the Act as required by the 
Sponsor Body under section 2(2)(e) of the Act; 

Parliamentary Business 
Resilience Group 

means the parliamentary body which directs and 
reviews business resilience policy, strategy and 
implementation across both Houses; 

Parliamentary Information 
Authority 

means the sub-committee of the House of 
Commons Executive Board and the House of Lords 
Management Board which has both a decision-
making and assurance role. Its objective is to 
deliver increased benefits from parliamentary 
information for members of both Houses, staff and 
the public, while containing the risk of inappropriate 
access to that information. It also provides a focus 
for informed decision making about the effective 
management and security of Parliament's 
information; 

Parliamentary Relationship 
Group (or PRG) 

means the group formed in accordance with Clause 
8; 

Personnel means the Sponsor Body’s Personnel and the 
Corporate Officers’ Personnel and any of their staff, 
contractors or appointees; 

Possession means a Decanted Area Possession, Worksite 
Possession or Minor Possession, as defined in 
Clause 35.2;  

PRG Procedure the working arrangements and rules for the conduct 
of the PRG prepared and approved in accordance 
with Appendix 1; 

Programme has the meaning set out in out Clause 3; 

Purpose  means the purpose of this Agreement set out in 
Clause 1; 

Representatives means the representatives of the Sponsor Body and 
the Corporate Officers appointed in accordance 
with Clause 7 and set out in Schedule 7; 

Security and Access 
Arrangements  

means the arrangements attached as Appendix 4; 
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Service Level Agreement or 
(“SLA”) 

means any service level agreement entered into by 
the Corporate Officers, the Sponsor Body and/or 
the Delivery Authority in accordance with Clause 
51.1; 

Significant Risk means the occurrence or potential occurrence of an 
event which in the view of any party would likely 
materially jeopardise the reputation, duties or 
funding provision of that Party and at least one of 
the other Parties; 

Sponsor’s Personnel means any person employed (either on a 
permanent, temporary or fixed-term basis) by the 
Sponsor Body; 

Timely where this Agreement refers to a matter being 
carried out in a timely manner, the word “timely” 
shall be interpreted as the matter being done with 
sufficient expediency as to not frustrate 
unnecessarily any activity which depends on it or 
put another Party in breach of law or a duty owed to 
another party, provided always that reasonable 
notice has been provided by the Party concerned to 
enable the other Parties to be aware of the issues 
under consideration;  

UK GDPR has the meaning given to it in section 3(10) (as 
supplemented by section 205(4)) of the Data 
Protection Act 2018; 

Variation Procedure means the procedure at Appendix 2; 

Working Day(s) means any day other than a Saturday, Sunday or 
public holiday in England and Wales;  

Works means the Parliamentary building works as defined 
in section 1 of the Act. 

41



4107-RRP-GA-RG-00075_01_U 

THIS DOCUMENT is executed as an agreement. 

22/07/2021 
Signature:……………………………………………… 

SIMON BURTON 
CORPORATE OFFICER OF THE HOUSE OF LORDS 

22/07/2021 
Signature:……………………………………………… 

DR JOHN BENGER 
CORPORATE OFFICER OF THE HOUSE OF COMMONS 

22/07/2021 

SIGNED on behalf of THE PARLIAMENTARY  
WORKS SPONSOR BODY by an Authorised Signatory 

Signature:………………………………………………….. 

Name:………Sarah Johnson……………….…………… 
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SCHEDULE 1  
SCOPE OF THE WORKS 

Section 1 of the Act sets out the means of identifying the works which are included in the 
scope of the Programme, rather than a list of the works themselves. While the wording of the 
Act takes precedence, interpretation is not straightforward, and this schedule documents what 
the Parties consider forms part of the Programme’s scope. 

Included within scope 
The restoration of the 
Palace of Westminster 

All works for the restoration of the Palace after decant, including 
completion of  any work on the Palace commenced by the 
Corporate Officers that is not complete at decant, and all work 
to prepare for those works. 

The creation of a decant 
chamber for the House of 
Lords 

The preparation for and delivery of the building works to the 
QEII building. 

The decant of Heritage 
and Commons Library 
Collections 

The preparation for and delivery of the decant of the Heritage 
and Commons Library Collections. 

Included within scope – subject to designation by both House Commissions under 
section 1 of the Act 
The delivery of projects 
relating to the 
Parliamentary Estate 
(apart from the Palace of 
Westminster) as it 
existed in April 2020 
(“the wider Estate”) 

Any future works relating to the wider Estate connected with the 
restoration of the Palace of Westminster. 

Excluded from scope 
Current Palace works All current Palace works up to the point of decant are excluded, 

unless otherwise specified.  
In particular, the following works are excluded: 

• Archives Relocation Programme
• Lords Library Collections
• Commons Moves
• Elizabeth Tower Project
• Cast Iron Roofs Programme
• Maintenance and Emergency work up to decant
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SCHEDULE 2 
STANDARDS  

Agreed Standards 
Parliament’s Behaviour Code 

Parliamentary Pass Policy 

Parliamentary Security Clearance Policy 

General Filming and Photography Rules (Commons) and Filming Rules (Lords) 

Response in the event of a recall of Parliament 

Response in the event of Operation Marquee 

Parliamentary information and data standards listed in the Restoration and Renewal 
Information Governance Strategy, which include: 

• Asset Information Requirements (IHSE)
• Authorised Records Disposal Practice
• Collection & Acquisitions Policy (archivally important material to submit to

Parliamentary Archives)
• Built Asset Security documents:

o Strategy
o Management Plan
o Information Requirements

• Data Policies and Standards (action here to clarify those held by Parliament
currently)

• Digital Preservation Policy
• Digitisation Standard
• Employer Information Requirements (IHSE)

o Level of Detail
o Level of Definition
o Managed Assets List

• Guidance for collecting sensitive or personal Parliamentary data
• Organisational Information Requirements (IHSE)
• Parliamentary Information and Records Management Policy
• Parliamentary Protective Marking Scheme
• Photographs Disposal Policy
• Sharing Parliamentary Information with Contractors (guidance)

Use of Parliament's Offsite Screening and Consolidation Centre (OSCC) and Known 
Supplier arrangements 

Intrusive works access approval process 

Permit to work systems 

Parliamentary Fire Safety Plan 

London Living Wage and Real Living Wage (where appropriate) 

Salvage Guidance 
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SCHEDULE 3  
INVENTORY OF HERITAGE ITEMS, COMMONS LIBRARY COLLECTIONS AND GOODS 

Inventory of Heritage Items 

Heritage 
Item 

Description 
of Heritage 

Item 

Location of 
Heritage 

Item 

Known 
condition of 

Heritage 
Item 

Evidence of 
condition 
obtained 

and 
stored? 

To be left 
in situ or 
moved? 

Sponsor 
Body to be 

responsible? 

Inventory of Commons Library Collections 

Commons 
Library 

Collection 

Description 
of 

Commons 
Library 

Collection 

Current 
location 

Known 
condition of 
Commons 

Library 
Collection 

Evidence of 
condition 
obtained 

and 
stored? 

New 
location 

Sponsor 
Body to be 

responsible? 

Inventory of Goods 

Goods Description of 
Goods 

Location of 
Goods 

Date of transfer of 
ownership? 

Special Instruction 
(if any) 
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SCHEDULE 4  
TRANSFERRED CONTRACTS 

Transfers as at 15 May 2020 

R&R Programme Contracts transferred to the Delivery Authority 

Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2064b 

R&R Information 
Management Subject Matter 

Expertise 

Actica Consulting 
Limited  

Digital Outcomes and 
Specialists 4 Framework 
Agreement (RM1043.6)  

Call off Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Actica Consulting Limited

Dated 5 March 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV1950 

R&R Data and Digital 
Portfolio Interface with PDS 

support  

Acuma Solutions CCS Specialist 3 
Framework Agreement 

(RM1043.5)  

GSV1950  

Call off Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Acuma Solutions Limited

Dated 4 September 2019

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV1976 

R&R Digital Release 1 
Delivery Partner  

Airwalk Consulting 
Limited   

CCS G-Cloud 11 
Framework Agreement 

(RM1557.10)  

GSV1976 

Call off Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Airwalk Consulting Limited

Dated 29 November 2019

Novation to the 
Delivery Authority 

1st May 2020 

GSV2090 Airwalk Consulting 
Limited  

CCS G-Cloud 11 
Framework Agreement 

(RM1557.10) 

GSV2090 

Call off Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Airwalk Consulting Limited

Dated 23 April 2020

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2036 

R&R Digital Website 
Development Services 

Andigital Ltd CCS G-Cloud 11 
Framework Agreement 

(RM1557.10)  

GSV2036 

Call off Contract between: 

1) Corporate Officer of the House of
Lords 

2) Corporate Officer of the House of
Commons 

3) AnDigital Ltd

Dated 25 February 2020 

Novation to the 
Delivery Authority 

1st May 2020 

GSV2012 

R&R Digital Certified Cyber 
Professional Security and 
Information Risk Advisor 

(CCP SIRA) 

Ascentor Limited CCS G-Cloud 11 
Framework Agreement 

(RM1557.11)  

GSV2012 

Call off Contract between: 

(1) Corporate Officer of the
House of Lords 

(2) Corporate Officer of the
House of Commons

(3) Ascentor Limited

Dated 13 December 2019 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2089 

R&R Digital Certified Cyber 
Professional Security and 
Information Risk Advisor 

(CCP SIRA)  

Ascentor Limited CCS G-Cloud 11 
Framework Agreement 

(RM1557.11)  

GSV2089 

Call off Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Ascentor Limited

Dated 12 April 2020

Novation to the 
Delivery Authority 

1st May 2020 

COM1262 L1 

Architectural and Building 
Design Services 

Building Design 
Partnership Ltd 

Bespoke framework 
Agreement between (1) 
Corporate Officer of the 
House of Commons (2) 
Corporate Officer of the 
House of Lords and (3) 

Building Design 
Partnership Limited  

Dated 14 July 2017 

All task orders to be novated with 
framework agreement.  

Novation of 
Framework 

Agreement and all 
task orders to the 

Delivery Authority. . 
A collateral warranty 
is also provided for 
the benefit of the 

Corporate Officers.  

1st May 2020 

COM1262 L2 

Programme, Project and 
Cost Management Services 

CH2M Hill United 
Kingdom  

Bespoke framework 
Agreement between (1) 
Corporate Officer of the 
House of Commons (2) 
Corporate Officer of the 
House of Lords and (3) 

CH2M Hill United 
Kingdom 

Dated 14 July 2017 

All task orders (save for Task Order 11 
(Business Services)) to be novated with 

framework agreement.  

Novation of 
Framework 

Agreement and all 
task orders (other 
than TO 11) to the 

Delivery Authority. A 
collateral warranty is 
also provided for the 

benefit of the 
Corporate Officers.  

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV1995 

R&R Digital Corporate 
Services Client Side 

Assistance  

Chaucer Group 
Limited  

CCS G-Cloud 11 
Framework Agreement 

(RM1557.10) 

GSV1995  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Chaucer Group Limited

Dated 26 November 2019

Novation to the 
Delivery Authority 

1st May 2020 

GSV2014 

R&R Digital Support 
Services 

CMC Partnership 
Consultancy 

CCS G-Cloud 11 
Framework Agreement 

(RM1557.10) 

GSV2014 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) CMC Partnership Consultancy Limited

Dated 17 January 2020 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV1996  

Provision of WAN services 

Colt Technology 
Services 

No GSV1996 

Contract between 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Colt Technology Services

Dated 13 November 2019

Novation to the 
Delivery Authority 

1st May 2020 

GSV2016 

Enterprise Level ICT 
Solutions  

Computacenter (UK) 
Limited  

RM3733 Framework 
Agreement 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Computacenter (UK) Limited

Dated 30 January 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV2037 

Supply of Hardware 

Computacenter (UK) 
Limited  

RM3733 Framework 
Agreement 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Computacenter (UK) Limited

Dated 10 February 2020

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2025 

Client Devices 

Computacenter (UK) 
Limited  

RM3733 Framework 
Agreement 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Computacenter (UK) Limited

Dated 20 December 2019

Novation to the 
Delivery Authority 

1st May 2020 

GSV2087 

Provision of desk monitors 

Computacenter (UK) 
Limited  

RM3733 Framework 
Agreement 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Computacenter (UK) Limited

Dated 2 April 2020 

Novation to the 
Delivery Authority 

1st May 2020 

GSV1831 

R&R Advisory Services 

David Orr No Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) David Orr

Dated 7 January 2019 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV1970 

Heat of Data and Information 
for R&R Data and Digital 

Services 

Dropstep Consulting 
Limited  

Digital Outcomes and 
Specialists 3 Framework 
Agreement (RM1043.5) 

Call off contract between: 

(1) Corporate Officer of the
House of Lords 

(2) Corporate Officer of the
House of Commons

(3) Dropstep Consulting Limited

Dated 18 September 2019

Novation to the 
Delivery Authority 

1st May 2020 

GSV2003  

Provision of LAN Services 

European 
Electronique 

NHS Shared Business 
Services Framework  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) European Electronique

Dated 17 January 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV2022 

Digital Service Relationship 
Manager 

Experis Limited Digital Outcomes and 
Specialists 3 Framework 
Agreement (RM1043.5) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Experis Limited

Dated 6 January 2020 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2034 

Digital Data Support 
Services 

Harvey Nash Group CCS G-Cloud  11 
Framework Agreement 

(RM1557.11) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Harvey Nash Group

Dated 23 January 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV2040 

Employee Assistance 
Programme  

Health Assured 
Limited 

No Contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Health Assured Limited

Dated 24 February 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV1989 

Corporate Services Systems 
Integration Services  

IBM United Kingdom 
Limited 

CCS G-Cloud 11 
Framework Agreement 

(RM1557.11) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) IBM United Kingdom Limited

Dated 11 December 2019

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2010 

Enterprise ICT Solutions 

Insight Direct (UK) 
Limited 

Health Trust Europe 
LLP Framework 

Agreement 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Insight Direct (UK) Limited

Dated 26 November 2019

Novation to the 
Delivery Authority 

1st May 2020 

GSV1903 

Commercial and Property 
advice for House of Lords 

Decant  

Lambert Smith 
Hampton Group 

Limited 

RM3816 Framework 
Agreement  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Lambert Smith Hampton Group
Limited 

Dated 17 October 2019 

Novation to the 
Delivery Authority. . 
A collateral warranty 
is also provided for 
the benefit of the 

Corporate Officers.  

1st May 2020 

GSV2011 

R&R Payroll Services 

Liberata UK Limited CCS G-Cloud 11 
Framework Agreement 

(RM1557.10) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Liberata UK Limited

Dated 12 February 2020

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2021 

R&R Digital Transition 
Manager  

Methods Business 
and Digital 

Technology Limited 

Digital Outcomes and 
Specialists 3 Framework 
Agreement (RM1043.5) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Methods Business and Digital
Technology 

Dated 11 December 2019 

Novation to the 
Delivery Authority 

1st May 2020 

GSV2024 

R&R Digital Bespoke 
Retained Capability Function 

Methods Business 
and Digital 

Technology Limited 

Digital Outcomes and 
Specialists 3 Framework 
Agreement (RM1043.5) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Methods Business and Digital
Technology  

Dated 13 January 2020 

Novation to the 
Delivery Authority 

1st May 2020 

GSV2065 

R&R Foundation 
Architecture Services 

Professional 
Construction 

Strategies Group Ltd 

Digital Outcomes and 
Specialists 4 Framework 
Agreement (RM1043.6) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Professional Construction Strategies
Group Ltd 

Dated 11 March 2020 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2013  

Procurement Support 

Rowsell Wright Lot 5 Highways England 
SPaTS Framework 

Agreement  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Rowsell Wright

Dated 6 January 2020 

Novation to the 
Delivery Authority 

1st May 2020 

GSV1841 

Executive Search and 
Selection Services  

Saxton Bampfylde 
Hever Ltd  

No Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Saxton Bampfylde Hever Limited

Dated 9 April 2019 

Contract varied to 
include Sponsor 

Body and Delivery 
Authority as 
“additional 
employers” 

1st May 2020 

GSV1583 

Legal Services 

Sharpe Pritchard 
LLP  

CCS Framework 
RM3786 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Sharpe Pritchard LLP

Dated  2 May 2017

Contract varied to 
include Delivery 

Authority as 
“additional employer” 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

GSV2100 

Courier Services 

Speedlight Limited 
(t/a Point to Point)  

CCS Framework 
Agreement for Courier 

Services (RM3798)  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Speedlight Limited

Dated 14 April 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV2068 Thinkproject UK 
Limited 

CCS G-Cloud 11 
Framework Agreement 

(RM1557.10)  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Thinkproject UK Limited

Dated 22 April 2020

Novation to the 
Delivery Authority 

1st May 2020 

PI1301138 

Provision of Dynamics 365 
CRM  

Version 1 Solutions CCS G-Cloud 11 
Framework Agreement 

(RM1557.10) 

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Version 1 Solutions Limited

Dated 29 January 2019

Novation to the 
Delivery Authority 

1st May 2020 
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R&R Programme Contracts transferred to the Sponsor Body 

Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

COM1262 L2 

Programme, Project and 
Cost Management Services 

CH2M Hill United 
Kingdom  

Bespoke framework 
Agreement between (1) 
Corporate Officer of the 
House of Commons (2) 
Corporate Officer of the 
House of Lords and (3) 

CH2M Hill United 
Kingdom 

Dated 14 July 2017 

Task Order 11 (Business Services)) to be 
novated.  

Novation of TO 11 
only to the Sponsor 
Body. A collateral 
warranty is also 
provided for the 

benefit of the 
Corporate Officers 

and a subconsultant 
warranty (from PWC) 
for the benefit of the 

Sponsor Body. 

1st May 2020 

GSV2064a 

R&R Information 
Management Subject Matter 

Expertise 

LA International 
Computer 

Consultants Ltd 

Digital Outcomes and 
Specialists 4 Framework 
Agreement (RM1043.6) 

Call Off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) LA International Computer Consultants
Ltd 

Dated 23 March 2020 

Novation to the 
Sponsor Body  

1st May 2020 

GSV1841 

Executive Search and 
Selection Services  

Saxton Bampfylde 
Hever Ltd  

No Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) Saxton Bampfylde Hever Limited

Contract varied to 
include Sponsor 

Body and Delivery 
Authority as 
“additional 
employers” 

1st May 2020 
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Dated 9 April 2019 

GSV2023 

Management Consultancy 
Services  

The Nichols Group RM6008 Framework 
Agreement  

Call off contract between: 

(1) Corporate Officer of the House of
Lords 

(2) Corporate Officer of the House of
Commons 

(3) The Nichols Group

Dated 17 December 2019 

Novation to the 
Sponsor Body  

1st May 2020 

60



4107-RRP-GA-RG-00075_01_U 

R&R Agency Work Contracts transferred to the Sponsor Body 

Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

INT1216 

Order form for the provision 
of a Delivery Assurance 
Manager (R&R Shadow 

Sponsor Body) 

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

Dated 15 January 2020

Novation to the 
Sponsor Body  

1st May 2020 

INT1212 

Order form for the provision 
of a Reporting and Project 

Controls Manager 

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

10 January 2020

Novation to the 
Sponsor Body  

1st May 2020 

INT1155 

Order form for the provision 
of a Historic Environment 

Development Advisor  

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM971)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

31 July 2019 

Novation to the 
Sponsor Body  

1st May 2020 

INT1070 

Order form for the provision 
of a Business Analyst   

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM971)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

17 April 2018 

Novation to the 
Sponsor Body  

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

INT1602 

Order form for the provision 
of a Business Process Lead 

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM971)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

undated 

Novation to the 
Sponsor Body  

1st May 2020 

INT1601 

Order form for the provision 
of a Programme 

Development Agreement 
Lead 

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM971)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

undated 

Novation to the 
Sponsor Body  

1st May 2020 

INT1138 

Order form for the provision 
of a Transition Change Lead 

SmartSourcing 
Limited 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM971)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

Dated 10 April 2019

Novation to the 
Sponsor Body  

1st May 2020 

INT1223 

Order form for the provision 
of a Supply Chain Manager 

Penna plc CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Penna plc

(undated)

Novation to the 
Sponsor Body  

1st May 2020 

INT1058 Penna plc CCS Framework 
Agreement for the 

supply of Non-Clinical 

Call Off contract between: Novation to the 
Sponsor Body  

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

Order form for the provision 
of a HR Business Partner  

Temporary and Fixed 
Term Staff (RM971)  

(1) Corporate Officer of the House of
Commons 

(2) Penna plc

Dated 30 January 2020 

INT1161 

Order form for the provision 
of a Workstream Lead, NEP 

Integration  

Morgan Hunt UK 
Limited 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Morgan Hunt UK Limited

Dated 22 August 2019

Novation to the 
Sponsor Body  

1st May 2020 

INT1162 

Order form for the provision 
of a Director of External 

Relations  

Morgan Hunt UK 
Limited 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Morgan Hunt UK Limited

Dated 21 August 2019

Novation to the 
Sponsor Body  

1st May 2020 

INT1171 

Order form for the provision 
of a Chief Operating Officer 

Michael Page 
International 

Recruitment Limited 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Michael Page International
Recruitment Limited 

(undated) 

Novation to the 
Sponsor Body  

1st May 2020 
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R&R Agency Work Contracts transferred to the Delivery Authority 

Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

INT1168 

Order form for the provision 
of an Early Support Services 

CRM Project Manager  

HARVEY NASH CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Harvey Nash Limited

Dated 14 August 2019

Novation to the 
Delivery Authority 1st May 2020 

INT1191 

Order Form for the provision 
of a HR Business Partner  

HAYS SPECIALIST 
RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Hays Specialist Recruitment Limited

3 December 2019 

Novation to the 
Delivery Authority 

1st May 2020 

INT1239 

Order form for the provision 
of a Lead Design Manager  

HAYS SPECIALIST 
RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Hays Specialist Recruitment Limited

Dated 13 February 2020 

Novation to the 
Delivery Authority 

1st May 2020 

GSV1597 

Order form for the provision 
of a Mechanical Engineering 

Design Manager  

INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

(undated) 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

INT1129 

Order form for the provision 
of a Procurement Lead  

INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

Dated 12 February 2019

Novation to the 
Delivery Authority 

1st May 2020 

INT1170 

Order form for the provision 
of a Design Manager 

(Engineering) 

INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

Dated 7 August 2019 

Novation to the 
Delivery Authority 

1st May 2020 

INT1174 

Order form for the provision 
of a Commercial 

Lead/Advisor  

INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

Dated 26 September 2019

Novation to the 
Delivery Authority 

1st May 2020 

INT1184 

Order form for the provision 
of a Design Manager 

(Engineering)  

INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

Dated 31 October 2019

Novation to the 
Delivery Authority 

1st May 2020 

INT1224 INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Call Off contract between: 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

Order form for the provision 
of a Prime Contracts 

Administrator  

Temporary and Fixed 
Term Staff (RM6160) 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

Dated 27 January 2020

INT1231 

Order form for the provision 
of a Estimator  

INSIGHT 
EXECUTIVE 

GROUP 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Insight Executive Group Limited

Dated 27 February 2020

Novation to the 
Delivery Authority 

1st May 2020 

INT1095 

Order form for the provision 
of a Commercial Manager  

INVESTIGO 
LIMITED 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Ivestigo Limited

Novation to the 
Delivery Authority 

1st May 2020 

INT1089 

Order form for the provision 
of a Digital Programme 

Manager  

METHODS 
BUSINESS & 

DIGITAL 
TECHNOLOGY 

LIMITED 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Methods Business & Digital
Technology Limited 

Dated 29 June 2018  

Novation to the 
Delivery Authority 

1st May 2020 

INT1117 

Order form for the provision 
of a Service Delivery 

Manager  

METHODS 
BUSINESS & 

DIGITAL 
TECHNOLOGY 

LIMITED 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

(2) Methods Business & Digital
Technology Limited 

Dated 1 November 2018 

INT1124 

Order form for the provision 
of a Recruitment Manager  

MICHAEL PAGE 
INTERNATIONAL 

RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Michael Page International
Recruitment Limited 

Novation to the 
Delivery Authority 

1st May 2020 

INT1127 

Order form for the provision 
of a Digital Business Analyst 

MICHAEL PAGE 
INTERNATIONAL 

RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Michael Page International
Recruitment Limited 

Dated 11 December 2018 

Novation to the 
Delivery Authority 

1st May 2020 

INT1154 

Order form for the provision 
of a Recruitment Coordinator 

MICHAEL PAGE 
INTERNATIONAL 

RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Michael Page International
Recruitment Limited 

Dated 12 July 2019  

Novation to the 
Delivery Authority 

1st May 2020 

INT1221 

Order form for the provision 
of a Change and 

Implementation Manager  

MICHAEL PAGE 
INTERNATIONAL 

RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

Novation to the 
Delivery Authority 

1st May 2020 

67



4107-RRP-GA-RG-00075_01_U 

Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

(2) Michael Page International
Recruitment Limited 

Dated 15 July 2019  

INT1245 

Order form for the provision 
of a Head of Financial 
Control and Reporting  

MICHAEL PAGE 
INTERNATIONAL 

RECRUITMENT LTD 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Michael Page International
Recruitment Limited 

Dated 26 February 2020 

Novation to the 
Delivery Authority 

1st May 2020 

INT1109 

Order form for the provision 
of a Resourcing and 

Recruitment Business 
Partner  

MORGAN HUNT UK 
LIMITED 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Morgan Hunt UK Limited

Dated 30 September 2018

Novation to the 
Delivery Authority 

1st May 2020 

INT1111 

Order form for the provision 
of a Recruitment Manager 

MORGAN HUNT UK 
LIMITED 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Morgan Hunt UK Limited

Dated 5 October 2018

Novation to the 
Delivery Authority 

1st May 2020 

INT1228 

Order form for the provision 
of a Head of Financial 
Planning and Analysis 

MORGAN HUNT UK 
LIMITED 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Morgan Hunt UK Limited

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

Dated 11 February 2020 

INT1234 

Order form for the provision 
of a Commercial Manager  

MORGAN HUNT UK 
LIMITED 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Morgan Hunt UK Limited

Dated 19 February 2020

Novation to the 
Delivery Authority 

1st May 2020 

GSV1561 

Order form for the provision 
of a HR Lead  

LAW MORGAN 
LIMITED (t/a 

MORGAN LAW) 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Law Morgan Limited

Dated 9 March 2017

Novation to the 
Delivery Authority 

1st May 2020 

INT1139 

Order form for the provision 
of a Recruitment Manager 

LAW MORGAN 
LIMITED (t/a 

MORGAN LAW) 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Law Morgan Limited

Dated 27 November 2018

Novation to the 
Delivery Authority 

1st May 2020 

GSV1603 

Order form for the provision 
of a Digital Lead  

PARITY 
PROFESSIONALS 

LTD 

CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Parity Professionals Limited

(undated) 

Novation to the 
Delivery Authority 

1st May 2020 
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Contract Reference 
Number/Name 

Contracting 
Counter Party Framework Agreement Call off Contract/Task Orders Chosen transfer 

option 

Date of 
Proposed 
Transfer 

INT1060 

Order form for the provision 
of a Business Architect  

PARITY 
PROFESSIONALS 

LTD 

RM971 CCS Framework 
Agreement for the 

supply of Non-Clinical 
Temporary and Fixed 
Term Staff (RM971) 

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Parity Professionals Limited

(undated) 

Novation to the 
Delivery Authority 

1st May 2020 

INT1232 

Order form for the provision 
of a Head of Financial 

Services  

ROBERTSON BELL 

LIMITED 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) Robertson Bell Limited

Dated 12 February 2020

Novation to the 
Delivery Authority 

1st May 2020 

INT1187 

Order form for the provision 
of a BIM Lead  

SMARTSOURCING 
PLC 

CCS Framework 
Agreement for the 

supply of Non Clinical 
Temporary and Fixed 
Term Staff (RM6160)  

Call Off contract between: 

(1) Corporate Officer of the House of
Commons 

(2) SmartSourcing Limited

Dated 17 October 2019

Novation to the 
Delivery Authority 

1st May 2020 
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SCHEDULE 5  
HANDOVER WORKS 

 [Title of Work in Progress] 

Details of the Work in Progress 
(“WIP”) 

History of the WIP 

Current stage of progress 

Deliverables produced by the WIP 

Latest accepted programme and 
account 

Details of issues 

Contracts under which the WIP is 
being carried out (including all 
specifications, contract data and 
pricing documents) 
Health and Safety file enclosed? 

Insurance documents enclosed? 

Details of any other documents or 
notices created during the WIP and 
enclosed 
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SCHEDULE 6  
EXTERNAL STAKEHOLDER REGISTER 

[Restricted: Personal Data] 
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SCHEDULE 7  
REPRESENTATIVES 

Representatives of the Corporate Officer of the House of Lords 

Representative Area(s) of Competence 
R&R Directors House of Lords Administration 

Deputy Counsel to the Chairman of 
Committees 

Legal 

Representatives of the Corporate Officer of the House of Commons 

Representative Area(s) of Competence 
Chamber Business Team Strategic 
Director House of Commons Business 

Speaker's Counsel Legal 

R&R Director Oversight and coordination 

Representatives of the Corporate Officers of both Houses 

Representative Area(s) of Competence 
Chief Digital and Information Officer Digital (including Cybersecurity) 

Director of Security for Parliament Security 

Managing Director of In-House Services 
and Estates Estates and Parliamentary Masterplan 

Representatives of the Sponsor Body 

Representative Area(s) of Competence 

Finance and Corporate Services Director Finance, Corporate Systems and 
Information 

External Affairs Director External Relations and Communications 

Programme and Delivery Assurance 
Director 

Programme Scope, Requirements, Risk and 
Assurance 

Business Case Director Business Case and Benefits 

Chief of Staff Engagement, Governance and Sponsor 
Board 
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SCHEDULE 8  
POSSESSION TABLE 

Duty/Responsibility Party Responsible and Accountable 

Security outside the boundary of the 
site, including monitoring of 
cameras and alarms and response 

People access to the site 

Checking, screening and control of 
vehicles, equipment and 
consignments into and out of the 
site 

Security within the site 

Fire risk 

Health and safety 

Signage (Internal/External) 

Power and utilities 

Broadband and communications 
facilities 

Reporting and information of 
progress to users or those 
inconvenienced 

Care of items within the site 

Asbestos management 
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SCHEDULE 9  
RISKS 

 

Risk Number 1 

Risk Name Health and Safety risk 

Risk Definition The risk of accidents on the premises during the Programme 

Risk Owner Whoever controls the specific premises / has possession of a decanted 
area 

Justification Required by Construction (Design and Management) Regulations 2015; 
does not survive beyond the Programme 

 

Risk Number 2  

Risk Name Fire risk 

Risk Definition The risk of fire on the premises during the Programme 

Risk Owner The Corporate Officers for premises which are under their possession or 
for which there is a mixed occupancy (with the Programme). The risk 
transfers to the Sponsor Body where premises have been fully vacated 
and possession transferred to the Sponsor Body. The responsible person 
will transfer to the contractor in control of the site 

Justification Legal advice was sought on the Regulatory Reform (Fire Safety) Order 
2005 

 

Risk Number 3 

Risk Name Enterprise risk 

Risk Definition The risk that the Programme has an adverse impact on the business and 
reputation of Parliament  

Risk Owner Corporate Officers 

Justification Both Houses are accountable for Parliamentary services 

 

Risk Number 4 

Risk Name Physical Security risk 

Risk Definition The risk of a breach of the physical security of any Parliamentary site from 
the Programme  

Risk Owner Controllers of the premises for the time being 

Justification Parliament will retain accountability for specifying the standards of 
perimeter controls but the controller of the relevant premises will be 
responsible for any breach of those controls. Parliament will retain a 
level of interest over all sites immediately adjacent to those sites it 
controls and over the security of all buildings that will accommodate both 
Houses and Members, as any materialised risk will have consequences 
which survive the Programme 
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Risk Number 5 

Risk Name Information Security risk 

Risk Definition The risk that sensitive or high-value Programme or building information is 
exposed or lost through insufficient protection, management and controls 

Risk Owner Each organisation will manage its own risk 

Justification Both Houses will retain accountability for the security of existing sensitive 
or high-value Programme or building information within their premises and 
systems and the Programme will retain accountability for information held 
within its premises or systems 

 

Risk Number 6 

Risk Name Cyber Security risk 

Risk Definition The risk of a malicious attack resulting in release of information 
confidential to Parliament or the Programme 

Risk Owner Each organisation will manage its own risk 

Justification Both Houses will retain accountability for the cyber security of existing 
operating environments and the Programme will retain accountability for 
its operating environment 

 

Risk Number 7 

Risk Name Commercial risk 

Risk Definition Risk of a breakdown in contractual relationships (in whatever way)  

Risk Owner Sponsor Body 

Justification Determined by the Parliamentary Buildings (Restoration and Renewal) 
Act 2019; risk does not live beyond the Programme 

 

Risk Number 8 

Risk Name Funding risk 

Risk Definition Risk that approved funding is insufficient  

Risk Owner Sponsor Body 

Justification Determined by the Parliamentary Buildings (Restoration and Renewal) 
Act 2019; risk does not live beyond the Programme 

 

Risk Number 9 

Risk Name Delivery risk 

Risk Definition Risk that Programme is not delivered within agreed parameters (scope, 
time, cost, quality) – this includes scope creep and variation risk 

Risk Owner Sponsor Body 

Justification Determined by the Parliamentary Buildings (Restoration and Renewal) 
Act 2019; risk does not live beyond the Programme 
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Risk Number 10 

Risk Name Design risk (concept) 

Risk Definition Risk that the design concept does not meet expectations  

Risk Owner Sponsor Body 

Justification Best able to manage as will employ specialist staff 

 

Risk Number 11 

Risk Name Design risk (outcomes) 

Risk Definition The risk that detailed designs, as built to agreed requirements, prove 
expensive or impractical to maintain, or not what is needed 

Risk Owner Each organisation will manage its own risk 

Justification This risk will have consequences which survive the Programme 

 

Risk Number 12 

Risk Name Legal risk 

Risk Definition Risk that Programme does not, or appears not to, comply with legislation, 
regulations, contracts, etc  

Risk Owner Sponsor Body 

Justification Determined by the Parliamentary Buildings (Restoration and Renewal) 
Act 2019; risk does not live beyond the Programme 

 

Risk Number 13 

Risk Name Digital Systems risk 

Risk Definition The risk that the Programme does not have the digital systems that it 
needs to support delivery 

Risk Owner Sponsor Body 

Justification Programme accountable for its own administration; risk does not live 
beyond the Programme 

 

Risk Number 14 

Risk Name Resource risk 

Risk Definition The risk that the Programme is not staffed appropriately 

Risk Owner Sponsor Body 

Justification Programme accountable for its own administration; risk does not live 
beyond the Programme 

 

 

 



 

4107-RRP-GA-RG-00075_01_U 
 

 

78 

 

 

Risk Number 15 

Risk Name Property risk 

Risk Definition The risk of damage to Parliamentary property and the heritage items and 
library collections within it, while in the possession of the Programme 

Risk Owner Whoever controls the specific premises / has possession of a decanted 
area will manage this risk 

Justification Relates to control of premises; does not survive beyond the Programme 

 

Risk Number 16 

Risk Name Logistics risk 

Risk Definition Working in constrained sites and spaces within Westminster and the 
nature of deliveries to and from the Parliamentary Estate; logistics 
between both Houses and the Programme will require close coordination 

Risk Owner Each organisation will manage its own risk (with a key interface between 
them) 

Justification Increased activity during the Programme life will exacerbate the problem 
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SCHEDULE 10  

HOUSE OF LORDS DECANT ARRANGEMENTS 
 

HoL Decant Project RACI     
 

  
  

  Accountable Responsible Consulted Informed* Outputs 

1 RIBA 1&2 Options Development R&R Sponsor R&R Delivery HoL MB  RIBA reports 

2 Safety: CDM Client R&R Delivery R&R Delivery   Appoint Contractor, F10 
Certificate 

3 Negotiation with HMG for acquisition & legacy use HoL MB HoL MB R&R 
Sponsor 

 Decant/Development heads of 
terms, budget transfer 

4 Liaison with HMG for planning the conference 
business winding-up HoL MB HoL MB R&R 

Sponsor R&R Delivery Decant/Development 
Agreement 

5 Engagement with HMG for delivering vacant 
possession e.g. utilities cut off R&R Delivery R&R Delivery  R&R 

Sponsor 
Delapidation surveys, cut off 
agreement with utilities 

6 Engagement with QEII for visits, surveys & feasibility 
investigations R&R Delivery R&R Delivery  R&R 

Sponsor Survey reports 

7 Engagement with neighbours for works options R&R Sponsor R&R Delivery  HoL MB CRM database 

8 Develop and implement neighbours Compensation 
Policy R&R Sponsor R&R Delivery  HoL MB R&R Compensation Policy 

9 Engagement with neighbours for compensation R&R Sponsor R&R Delivery  HoL MB Compensation HoT 

10 Engagement with neighbours for boundary security R&R Sponsor R&R Delivery HoL MB  Party wall/boundary agreement 

11 QEII Outline Business Case (incl. acq'n, design, 
works; excl. legacy works) R&R Sponsor R&R Sponsor HoL MB R&R Delivery OBC 

12 Planning and other consents (engagement, prep, 
submission, negotiation)  R&R Sponsor R&R Delivery HoL MB*  Pre-app documents, planning 

submission 
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HoL Decant Project RACI     

 
  

  

  Accountable Responsible Consulted Informed* Outputs 

13 Env consents (prep, submission, negotiation) R&R Delivery R&R Delivery HoL MB*  Consents applications 

14a Detailed Design causing user requirements in OBC to 
change R&R Delivery R&R Delivery HoL MB R&R 

Sponsor 
Design reports (post-OBC 
approval) 

14b Detailed Design in line with user requirements in OBC  R&R Delivery R&R Delivery R&R 
Sponsor HoL MB Design reports (post-OBC 

approval) 

15 Enabling Works R&R Delivery R&R Delivery  R&R 
Sponsor 

 

16 HoL Library & Parliament Archives in QEII: decant and 
storage HoL MB HoL MB  

R&R Delivery 
& R&R 
Sponsor 

 

17 Workspace planning (internal layout) R&R Delivery R&R Delivery HoL MB SE Floorplan layouts, [link to SE 
contracts] 

18 Main Works & Bldg Systems Commissioning R&R Delivery R&R Delivery HoL MB R&R 
Sponsor, SE 'Permit to Use' - Building 

19 Security of perimeter (during works) R&R Delivery R&R Delivery PSD   

20 Digital Systems commissioning R&R Delivery R&R Delivery PDS R&R 
Sponsor 

TBC e.g. ''Permit to Use' - 
Digital 

21 Engagement with Operational Security (Police etc) R&R Sponsor R&R Delivery PSD   

22 Fit out (Cat A*, Cat B*) R&R Delivery R&R Delivery HoL MB R&R 
Sponsor Substantial Completion 

23a Furniture procurement (new items) R&R Delivery HoL MB    

24 Go Live of facilities management pre-occupation of 
QEII: contracts, servicing and provisioning HoL MB HoL MB R&R 

Delivery 
R&R 
Sponsor 

Facilities contracts, training & 
familiarisation 
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HoL Decant Project RACI     

 
  

  

  Accountable Responsible Consulted Informed* Outputs 

25 Ops Readiness and Testing (ORAT) R&R Delivery R&R Delivery HoL MB R&R 
Sponsor 

Building functions testing with 
key 'users' 

26 Ops Proving and Trials R&R Delivery HoL MB  R&R 
Sponsor Trial events with 'users' 

27 Decant: prep and moving in: people, assets, heritage 
objects HoL MB HoL MB R&R 

Sponsor R&R Delivery  

  
* Notes  

a Multiple names used where appropriate for working in partnership      
b HMG used in place of specific departments for simplicity      
c As with HMG, HoL MB used in place of specific office/department      
d Accountable: decision-maker and approver 

Responsible: doing the required work 
Consulted: means the relevant Party will seek and have regard to feedback on ideas and proposals during their development 
Informed: told in advance, providing opportunity to comment"      

e Cat A typically: 
• Lighting   • Air conditioning  • Toilets   • Raised access flooring  • Grid ceilings  • Basic fire detection systems."      

f Cat B fit typically: 
• Partitions and doors  • Floor finishes  • Meeting rooms  • Specialist lighting and facilities  • Cafés, teapoints and kitchen areas 
• IT and audio visual equipment  • Furniture  • Branded material and décor."      

g Items 12 & 13, HoL MB to be consulted where applicable in accordance with PRA cl.25.5 and 25.6. 
 
 

Glossary of terms  
HoL MB   House of Lords Management Board     
PDS   Parliamentary Digital Service 
PSD   Parliamentary Security Department 
Post-OBC approval To be undertaken after parliamentary approval of the Outline Business Case for the works   
R&R Delivery  Delivery Authority 
R&R Sponsor  Sponsor Body 
SE    In-House Strategic Estates 
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APPENDIX 1  
PARLIAMENTARY RELATIONSHIP GROUP PROCESS 

 

1. Purpose of the PRG 

1.1. The Parliamentary Relationship Agreement (“PRA”) provides in Clause 8.1 for the 
Parties to set up a Parliamentary Relationship Group (“PRG”). 

1.2. The PRG is intended to provide a forum for discussions, escalation of disputes and 
other matters which require agreement between the Parties and which are not agreed 
or resolved between the Representatives.  

1.3. Without limitation, the following matters may be referred to the PRG: 

1.3.1. disputes; 

1.3.2. the handling of Significant Risk;  

1.3.3. the nature, scope and cost of those facilities and shared services to be 
provided by one Party to another from time to time throughout the Programme; 

1.3.4. Variations to the PRA, its schedules, appendices and annexes, as provided 
for in the Variation Procedure; and 

1.3.5. any other matters relating to the Programme which the Parties decide to 
discuss at PRG level. 

2. Membership of the PRG 

2.1. The Members of the PRG shall be: 

2.1.1. The Clerk of the Parliaments; 

2.1.2. The Clerk of the House of Commons; and 

2.1.3. The Chief Executive of the Sponsor Body. 

2.2. The Members may nominate delegates to attend in their place. 

3. Persons who may attend the PRG 

3.1. The Members may invite any other person from their respective organisations, 
including relevant Representatives, to attend from time to time in order to provide 
information or assistance. 

3.2. At the request of the Members and upon reasonable notice, the Sponsor Body may 
request that the Chief Executive of the Delivery Authority or their delegate attend the 
PRG to provide information or assistance.  

3.3. Attendees will normally only attend for the discussion of the specific issue for which 
they have been invited. 

4. Secretariat 

4.1. The PRG will be supported by a secretariat to be determined by the PRA Working 
Group, which will make arrangements for formal meetings, prepare agendas, 
distribute papers, organise attendance, give advice in relation to this PRG Procedure, 
and make and keep records. 
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5. Meetings

Meeting arrangements

5.1. Meetings of the PRG will normally be held at a time and place to be agreed between
the Members, which may be at regular intervals or on an ad hoc basis, as they see fit. 

5.2. Notwithstanding paragraph 5.1, any Member may call a formal meeting of the PRG. 
Members will normally expect at least five working days’ notice of such a meeting but 
may agree to waive this requirement if an earlier resolution of an urgent issue is 
desirable or necessary. 

5.3. Meetings of the PRG will normally be in person. However, if necessary, Members may 
agree to resolve a matter by correspondence, telephone or video conference. Any 
decision taken in such circumstances will be recorded in the minutes by the 
Secretariat under paragraph 5.7. 

Number of Members attending a meeting of the PRG 

5.4. A meeting of the PRG will normally not be properly constituted unless all three 
Members are present, either in person or remotely via telephone or video conference. 
However, one Member may give notice in writing that they consent to a meeting of 
the PRG in their absence, in which case a meeting of the PRG will be properly 
constituted by the remaining two Members. 

Decisions 

5.5. A decision of the PRG will be taken by consensus of all three Members except where: 

5.5.1. a Member gives notice under paragraph 5.4, or 

5.5.2. a Member gives notice in writing that a decision on a specified issue may be 
taken by the other two Members alone.  

Circulation of papers 

5.6. The papers relating to a formal meeting of the PRG will normally be circulated at least 
five working days in advance of that meeting. 

Minutes and records of decisions of the PRG 

5.7. The secretariat will record the minutes of formal meetings of the PRG, including, but 
not limited to, the following: 

5.7.1. the list of Members attending, including the fact of any notified absence of any 
Member under paragraph 5.4; 

5.7.2. the list of attendees who are not Members; 

5.7.3. agenda items considered by the PRG; 

5.7.4. actions agreed by the PRG; and 

5.7.5. decisions taken by the PRG, including the fact of any notified consent to a 
decision being taken in the absence of one Member under paragraph 5.5.2. 
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6. Variation of this PRG Procedure 

6.1. The PRG may agree a Variation of this PRG Procedure in accordance with the 
Variation Procedure set out in Appendix 2. 
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APPENDIX 2  
VARIATION PROCEDURE 

 

1. Overview 

1.1. Section 6(3) of the Act provides for variations to be made to the Parliamentary 
Relationship Agreement (“PRA”) by agreement between the Sponsor Body and the 
Corporate Officers. This Appendix sets out the procedure agreed by the Parties for 
making a variation. It also provides for the Parties to delegate the power to agree 
certain variations on their behalf. 

2. Definition of a Variation 

2.1. For the purpose of this Appendix 2, a Variation means a change to the PRA. 

2.2. The Parties agree that no Variation shall occur or be deemed to have occurred 
through a course of conduct or otherwise but only through the application of the 
provisions of this Appendix 2. 

3. Variations at an annual review 

3.1. Following a review of the PRA in accordance with clause 67.1, a restated version of 
the PRA shall be entered into by the Parties incorporating the Variations agreed within 
the review process. 

3.2. Such a Variation shall become effective on the date on which the restated agreement 
is entered into. 

4. Variations outside an annual review 

4.1. Subject to paragraph 4.2, a Variation of the PRA outside the review process referred 
to in clause 67.1 may be made by all members of the PRG by an agreement in writing. 

4.2. A Schedule, Appendix or Annex to the PRA may be varied by an agreement in writing 
made between: 

4.2.1. an officer of the House of Commons authorised in that behalf by the Corporate 
Officer of that House; 

4.2.2. an officer of the House of Lords authorised in that behalf by the Corporate 
Officer of that House; and 

4.2.3. an officer of the Sponsor Body authorised in that behalf by the Chief Executive 
of the Sponsor Body 

4.3. A Variation referred to in paragraph 4.1 or 4.2 shall become effective on the date 
specified in the variation agreement. 

4.4. The Variation will be incorporated into a restated version of the PRA following the next 
annual review, unless it is decided as part of that review that the Variation should 
cease to have effect.  

5. Log of Variations 

5.1. The Parties will make arrangements for the appointment of an individual to keep a log 
of all Variations to the main body of the PRA, Schedules, Appendices and Annexes 
requested and decisions reached by the Parties. 
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5.2. Each Variation (whether or not made as part of a review under clause 67.1) shall be 
recorded in the Variation Log.  

6. Costs of preparing Variation requests  

6.1. Each Party will bear its own costs in relation to compliance with this Variation 
Procedure.  
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APPENDIX 3  
STANDARDS PROCEDURE 

 
1. Standards Management Approach 

1.1. In order to ensure a common way of working and to integrate the Programme into 
the operation and administration of the Houses of Parliament, the Parties 
acknowledge that it would be beneficial to agree certain technical, design and 
operational standards.  

1.2. A Standards Management Strategy and associated detailed processes will be 
developed. It will include the creation of a joint ‘Standards Group’ between the 
Programme and both Houses. The principles to be followed are: 

1.2.1. Adopt a collaborative approach involving all stakeholders in agreeing 
standards. Re-use and integrate existing work / analysis where appropriate. 

1.2.2. Provide confidence to both Houses (via the Standards Group) that the 
Programme’s strategic objectives are being addressed by the standards 
adopted within the Programme. 

1.2.3. Make sure that the chosen (“Agreed”) standards are applicable, appropriate, 
drive value-for-money on a whole-life basis and facilitate the development 
and delivery of the Programme. 

1.2.4. A ‘standard’ is an agreed way of doing something, which could be technical 
principles or criteria for making a product (design solution), a process, 
delivering a service or supplying materials. It is not itself a design solution. 

1.2.5. Standards will be developed collaboratively and then agreed by the 
Corporate Officers and the Sponsor Body, via the Standards Group. The 
Standards Group will be required to make timely decisions and responses 
in support of Programme timescales. 

2. Standards Procedure 

2.1 The arrangements for determining the standards which will apply to the Programme 
are now under development, in collaboration with the R&R Directors in both Houses. 
The Standards Group will be consulted on this work, which will take place in four 
phases: 

2.1.1. Strategy and Process – working collaboratively to develop a clear strategy 
and process for agreeing and changing standards (including this Appendix) 
and progress reporting.  

2.1.2. Discovery – building on the work of the R&R Directors to pull together a 
coordinated and coherent set of existing standards. 

2.1.3. Applicability – joint working by Programme and Parliamentary teams to 
review the applicability of the full set of standards to the Programme. This 
will be a critical activity to assess if existing standards are suitable, or if 
changes or new standards are needed, and how they should be applied 
within the Programme. 
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2.1.4. Detailed process – standards management process/procedures, templates, 
etc, and associated database for ongoing management. 

2.2 Standards Categories 

2.2.1 Application of existing Standards: Where the Programme wish to apply 
existing Standards (and previously agreed derogations), this will be noted 
and agreed. 

2.2.2 New Standards: Where new Standards are considered necessary, they may 
be proposed to the Standards Group by the Sponsor Body, Delivery 
Authority or the Corporate Officers, adopting or adapting industry norms, or 
existing Parliamentary or other standards where appropriate. The new 
standards agreed by the Standards Group will be subsequently adopted by 
the Programme.  

2.2.3 Changes to Standards: Where circumstances require, either the Sponsor 
Body, Delivery Authority or the Corporate Officers may propose changes or 
updates to Standards. The changes will be developed and approved in the 
same way as new Standards. These changed standards may be agreed to 
apply only to the Programme. 

2.2.4 Derogations and Concessions: The Delivery Authority may request the 
Standards Group to approve derogations from Standards. A request for 
derogation must be supported by a short case justifying the derogation 
based on value for money, safety, quality, functionality. The Standards 
Group will aim to review and decide such requests within 20 working days. 

2.3 Compliance with Standards 

2.3.1 The Delivery Authority will review its contractors’ designs for compliance with 
agreed Standards. A report on standards compliance will be provided to the 
Standards Group. 

2.3.2 The Delivery Authority will accept completed work from contractors after 
verification. This will include design reviews, testing and commissioning 
activities, and “as-built” certification which will assess compliance with the 
Standards. Compliance status will be reported to the Standards Group. 

2.3.3 In the event that a non-compliance is found, the Delivery Authority will 
implement contract mechanisms for rejecting and correcting these (or 
agreeing a concession), and keep the Standards Group informed. 

3 Standards Group 

3.1 The Parliamentary Relationship Agreement (“PRA”) provides in Clause 15 for the 
Parties to set up a Standards Group. 

3.2 The purpose of the Standards Group is to: 

3.2.1 Agree standards up-front that will be used on the Programme, in order to 
deliver the Programme Requirements and mitigate risk when handing assets 
back. 

3.2.2 Agree concessions, derogations and changes to Agreed Standards 
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3.2.3 Provide a collaborative forum across both Houses and the Programme for 
consultation on the Standards Strategy and supporting processes. 

     Remit of the Standards Group 

3.2.4 Agree the set of Standards that the Programme will adopt and work to. 

3.2.5 Agree any proposed changes to those standards. 

3.2.6 Agree derogations or concessions to those standards. 

3.2.7 Conduct its work with regard to the required objectives for safety, quality, 
value for money and schedule. 

3.2.8 Refer to the Parliamentary Relationship Group any areas of disagreement 
between the parties. 

     Membership of the Standards Group 

3.2.9 It is important that the Standards Group represents all affected parties 
across both Houses and the Programmes, demonstrates competence in 
managing the remit, and builds/maintains trust with key stakeholders. 

3.2.10 The membership of the Standards Group will be drawn from the Delivery 
Authority and both Houses and will include a representative of each 
specialist area in which standards are required (although not all may be 
required at every meeting). 

3.2.11 The Chair of the Standards Group will attempt to broker compromises in the 
event of disagreement. The Chair will be appointed by the Sponsor Body, 
having sought prior agreement of all the Parties. 

     Secretariat 

3.2.12 The Standards Group will be supported by a Secretariat, which will conduct 
itself impartially as between the Parties. Secretariat resources will be 
provided from within the Programme.  

     Terms of Reference 

3.2.13 The Standards Group will agree its own terms of reference. 

4 Governance 

4.1 The Technical Authority Group (TAG) will act as the design authority for the 
Programme, and hence will be responsible for developing the standards for the 
Programme subject to the approval of the Standards Group. 

4.2 Linkage to other bodies with Standards accountability (e.g. Digital, Security) will be 
established via their representation at the Standards Group.  

4.3 The governance arrangements for the agreement of Standards is illustrated in the 
figure below. 
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5 Definitions 

      Standard  

5.1 A ‘standard’ is an agreed way of doing something, which could be technical 
principles or criteria for making a product and not the product itself (i.e. a design 
solution), a process, delivering a service or supplying materials. It is not itself a 
design solution. 

5.2 Standards may consist of specifications, codes of practice, methods, vocabulary 
(terms and definitions) or guides. 

       Agreed Standards 

5.3 In order to ensure a common way of working and to integrate the Programme into 
the operation and administration of the Houses of Parliament, the Parties 
acknowledge that it would be beneficial to agree certain technical, design and 
operational standards or ways of working. Agreed Standards are those standards 
that have been discussed and accepted by all Parties as required for the 
Programme. 

       Derogations and Concessions 

5.4 If a party determines that applying a Standard would not be appropriate, they can 
set out the alternative measures that they intend to implement and seek a 
Derogation for the particular design from the Standards Group. 

5.5 If a completed design or as-built product is not compliant to a particular Standard, a 
Concession may be sought to allow permission to use or release that product. 
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APPENDIX 4 
SECURITY AND ACCESS ARRANGEMENTS 

 

[Restricted: Security] 
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APPENDIX 5 
ARRANGEMENTS FOR THE REMOVAL AND CARE OF HERITAGE ITEMS AND COMMONS 

LIBRARY COLLECTIONS 

 

1. Definitions 

1.1 In this Appendix ‘Item’ means any item listed in Schedule 3 (Inventory of Heritage 
Items, Commons Library Collections and Goods) of the PRA which is portable, or 
fixed within any building for which the Sponsor Body and Delivery Authority will be 
granted an Agreement to Occupy for Works, except for those categorised as Goods. 

2. Scope 

2.1 The Archives Relocation Programme and the decant of the House of Lords Library 
Collections are outside the scope of the Programme (unless specifically designated 
in by both House Commissions in accordance with section 1 of the Parliamentary 
Buildings (Restoration and Renewal) Act 2019 or as otherwise agreed by the 
Parties). Their requirements for accommodation on reoccupation will nonetheless 
form part of the Sponsor’s requirements for the Delivery Authority to deliver. 

3. Inventories 

3.1 The Corporate Officers will be accountable for producing lists of Items in all 
Parliamentary collections (as required to document the items for which the 
Programme will arrange storage or care). The Sponsor Body/Delivery Authority will 
provide a service, which will be defined in an SLA, to support the preparation of 
these lists for the Parliamentary Art Collection, the Historic Furniture and Decorative 
Art Collection, and the Architectural Fabric Collection.  

4. Off-site Storage and Maintenance Facilities 

5.1 The Corporate Officers will be accountable for specifying, through a consultation 
process led by the Sponsor Body/Delivery Authority, the requirements for the off-
site storage and maintenance facilities for Items needed during decant, recognising 
that the Corporate Officers will be accountable for making their own arrangements 
for certain collections (currently the Parliamentary Archives and Lords Library 
Collections). The Sponsor Body/Delivery Authority will be accountable for procuring, 
on behalf of the Corporate Officers, providing and handing over those facilities to 
the Corporate Officers at a time which is in accordance with their requirements. Any 
proposed changes to these requirements will be subject to change control. 

5.2 The Corporate Officers will be accountable for identifying (using the lists produced 
under paragraph 3) the items to be moved to the storage facilities by the Sponsor 
Body/Delivery Authority and for specifying any requirements for the standards of 
care. The Corporate Officers will also be accountable for identifying any other 
moves of Items required e.g. loan returns, new loans and exhibitions, or associated 
with the Lords and Commons decants to the respective decant locations. The 
relevant Corporate Officer will be responsible for all of the moves that are required 
to facilitate the respective decants. Responsibility for moves of Items from the 
Palace of Westminster or other locations is to be agreed between the Parties.  
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5.3 Arrangements for funding and operating the storage facilities and delivering off-site 
conservation work, including any moves and retrievals of stored items during the 
period of their decant, are to be agreed between the Parties.  

5. Public engagement 

6.1 The Corporate Officers will retain ownership of the Items and will therefore be 
accountable for all public engagement activity involving the Items during their 
removal from the Parliamentary Estate but the Sponsor Body may propose such 
activities as it thinks desirable with the aim of coordinating this activity with the 
Programme’s public engagement activity.  

6. Items left in situ during the works 

7.1 The Corporate Officers will identify those Items in Schedule 3 (Inventory of Heritage 
Items, Commons Library Collections and Goods), which they consider will, or may 
be, left in situ during the Works. 

7.2 The Corporate Officers will consult the Sponsor Body/Delivery Authority about the 
risks, practicalities and cost of leaving each Item on this list in situ, and the Sponsor 
Body/Delivery Authority will provide appropriate information to support this as far as 
is reasonably available. 

7.3 Following this consultation, the Corporate Officers will be accountable for deciding 
and notifying the Sponsor Body/Delivery Authority of the list of Items which will 
remain, balancing risk and value for money, in time to allow the Sponsor 
Body/Delivery Authority to plan appropriately. Subsequent changes to this list will 
be subject to consultation and change control between the Parties. 

7.4 Where necessary, the Corporate Officers will be accountable for specifying, and the 
Sponsor Body/Delivery Authority will be accountable for carrying out, any 
stabilisation works on Items prior to their removal or being bailed to the Sponsor 
Body (or the Delivery Authority on its behalf). 

7.5 Where necessary, the Sponsor Body/Delivery Authority will cooperate with the 
Corporate Officers to facilitate the documentation, removal, storage and return of 
‘fixed’ items, for example by disconnecting services. 

7.6 The Sponsor Body/Delivery Authority will be accountable for ensuring protection in 
compliance with the Agreed Standards for all Items in its care, and for their routine 
monitoring and inspection. 

7.7 During the time when Items remain in situ on a part of the site controlled by the 
Sponsor Body/Delivery Authority, the Parties will agree a planned programme of 
inspection for making escorted visits to the Items to verify that the protection is 
compliant with the Agreed Standards. 

7.8 All Items left in situ during the Works will be subject to condition surveys including 
photographs prior to hand over. All Parties have the right to witness the surveys. 

7.9 All such Items will be surveyed again at hand back, and any deterioration which can 
be attributed to a failure to maintain the required standards of protection may result 
in a claim against a contractor by the Sponsor Body/Delivery Authority on behalf of 
the Corporate Officers. All parties have the right to witness the surveys. 
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7.10 If the Sponsor Body/Delivery Authority becomes aware of any damage to an Item 
in its care, however this may have occurred, it will inform the Corporate Officers as 
soon as reasonably practical and will agree with the Corporate Officers what 
investigation is required and subsequently what action will be taken. 

7.11 The Sponsor Body/Delivery Authority will notify the Corporate Officers of any items 
discovered during the Works which may be deemed as Items and will seek their 
advice on their treatment. 

7.12 Subject to Clause 49 of the PRA, the Corporate Officers will be accountable for 
providing valuations of Items prior to decant in order to support insurance and any 
subsequent claims. 

7. Returning to the Palace of Westminster  

8.1 The Corporate Officers will be accountable for specifying the post-Programme 
storage facilities that the Sponsor Body/Delivery Authority is required to provide in 
the Palace of Westminster and on the Parliamentary Estate. The Programme will 
be accountable for delivering the facilities according to the Sponsors’ Requirements. 

8.2 The Parties will cooperate on the planning for the reoccupation of the Palace of 
Westminster in respect of Items. 

8.3 Arrangements for moving the Items back to the Parliamentary Estate following the 
completion of the Works are to be agreed between the Parties. 
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APPENDIX 6 
PARLIAMENTARY SOFT LANDINGS PROCEDURE 

 

[To be agreed] 
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APPENDIX 7 
DECANT PROCEDURE 

 

[To be agreed] 
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ANNEX 1 
DATA SHARING AGREEMENT 

 
DATED                      22 JULY  2021   
 
 
 

THE CORPORATE OFFICER OF THE HOUSE OF LORDS (1) 
THE CORPORATE OFFICER OF THE HOUSE OF COMMONS (2) 

THE PARLIAMENTARY WORKS SPONSOR BODY (3) 
AND 

THE RESTORATION AND RENEWAL DELIVERY AUTHORITY 
LIMITED (4) 

 

 

 

 

________________________________________________________ 

DATA SHARING AGREEMENT 
________________________________________________________ 
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THIS DATA SHARING AGREEMENT IS MADE ON 22 JULY 2021 
BETWEEN  
(1) THE CORPORATE OFFICER OF THE HOUSE OF LORDS of House of Lords, London SW1A 

OPW;  

(2) THE CORPORATE OFFICER OF THE HOUSE OF COMMONS of House of Commons, London 
SW1A OPW;  

(together, the “Corporate Officers”).  

(3) THE PARLIAMENTARY WORKS SPONSOR BODY of Palace of Westminster Restoration 
and Renewal Programme, First Floor, 7 Millbank, House of Commons, London SW1P 
3JA (the “Sponsor Body”) 

(4) THE RESTORATION AND RENEWAL DELIVERY AUTHORITY LIMITED of Elm Yard, 10-16 
Elm Street, London, WC1X 0BJ (the “Delivery Authority”). 

 

(together the Corporate Officers, the Sponsor Body and the Delivery Authority are the “Parties” 
and each a “Party”). 

Whereas  

a) The Corporate Officers and the Sponsor Body have entered into an agreement 
containing provisions relating to the relationship between the Sponsor Body and 
Parliament (the “Parliamentary Relationship Agreement”) by virtue of section 6 of the 
Parliamentary Buildings (Restoration and Renewal) Act 2019.  
 

b) In addition to the Parliamentary Relationship Agreement, all Parties wish to capture 
their respective obligations in relation to the sharing of Personal Data and all other 
types of Programme Data, Built Asset Data and Parliamentary Data, which is more 
particularly described in Schedules 1, 2, 3, 4, 5 and 6.  

 

The Parties have agreed as follows:  

PART 1 - GENERAL 
1 TERM 
1.1 This DSA entered into force:  

1.1.1 between the Corporate Officers and the Sponsor Body, on 8 April 2020; and 
1.1.2 between the Corporate Officers, the Sponsor Body and the Delivery Authority, 

on 29 April 2020.   
1.2 This DSA shall expire on the date that the Sponsor Body is abolished pursuant to section 

10 of the Act.  
1.3 No Party shall have a right of termination or exit from this DSA prior to the abolition of 

the Sponsor Body.  
2 REVIEW 
2.1 This DSA shall be reviewed every six (6) months by the Parties and more frequently if 

required at the reasonable request of a Party.  
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2.2 Following any review of this DSA, the Parties, acting reasonably and in good faith, shall 
agree any amendments required to ensure:  
2.2.1 compliance with legislation; 
2.2.2 compliance with regulatory guidance; and 
2.2.3 that this DSA reflects the factual reality of the information and data sharing 

between the Parties, including the details set out at Schedules 1, 2, 3, 4, 5 and 
6.  

2.3 In respect of Personal Data, when reviewing this DSA the Parties shall in particular 
consider whether:  
2.3.1 the sharing of Personal Data is still necessary and justified; 
2.3.2 there have been any changes in how the Personal Data is being shared that 

needs to be communicated to Data Subjects; 
2.3.3 that governance procedures agreed between the Parties for the sharing of 

Personal Data are still adequate and working properly, including ensuring that 
any retention periods mutually agreed in accordance with Clause 13.6 are still 
being applied correctly; 

2.3.4 Data Subjects are still able to effectively exercise their Data Subject Rights in 
respect of the Shared Personal Data; and 

2.3.5 there have been any queries or complaints from Data Subjects and if these 
have been handled correctly.  

2.4 Where agreement to amend this DSA is reached in accordance with Clause 2.2, such 
amendments shall not be effective until this DSA is: 
2.4.1 conformed to include the varied wording in the Clauses and/or Schedules; and 
2.4.2 signed as a restated and amended version. 

2.5 The Parties acknowledge that, in accordance with Clause 2.2.3, further details may need 
to be added to this DSA to reflect the details and standards relevant to the sharing of 
Parliamentary Data, Built Asset Data and Programme Data. 

3 PRINCIPLES 
3.1 The Parties shall co-operate and ensure that this DSA remains fit for purpose, reflects 

current needs, ensures all information and data is adequately safeguarded and supports 
the effective protection and support of individuals’ rights.  

3.2 Each Party, when acting as a Controller, shall be responsible for their own data 
protection processing justification.  

3.3 All Parties shall be responsible for data security and adhering to best practice standards. 
4 FLOW DOWN TO CONTRACTORS 
4.1 The Sponsor Body and Delivery Authority shall ensure that all of the obligations on them 

under each Clause of this DSA shall be flowed down to all contractors and 
subcontractors engaged by the respective Party, including all requirements relating to 
Processors as set out at Clause 10 (Use of Processors).  

PART 2 - PERSONAL DATA 
5 RELATIONSHIP 
5.1 Each Party is a Controller in respect of its processing carried out to share Personal Data 

under this DSA, and as described in Schedule 3, Schedule 5 and Schedule 6. 
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5.2 The Schedules of this DSA shall detail which Parties are sharing Personal Data and with 
whom.  

5.3 For the purposes of this DSA, the Parties are not acting as joint Controllers. If the Parties 
determine that in relation to any processing of Personal Data they are acting as joint 
Controllers they shall enter into a joint controller agreement to meet the requirements of 
Article 26 of the UK GDPR.  

5.4 As at the date of this DSA, the Data Protection Officer of each Party is as follows: 

Party Data Protection 
Officer 

Contact details 

The Corporate Officer 
of the House of Lords 

Head of Information 
Compliance 

holinfocompliance@parliament.uk 

The Corporate Officer 
of the House of 
Commons 

Head of Information 
Rights and 
Information Security 

IRIS@parliament.uk 

Sponsor Body Head of Information 
Assurance 

 
externalinformationrequests@r-
r.org.uk 

Delivery Authority  Head of Information 
Assurance for the 
Sponsor Body 

  
externalinformationrequests@r-
r.org.uk 

 
5.5 Each Party shall inform the other Parties of any changes to the identity and/or contact 

details of its Data Protection Officer.  
6 SUPERVISORY AUTHORITY 
6.1 In relation to the processing of Personal Data, each Party recognises the Information 

Commissioner’s Officer (ICO) as the supervisory authority. 
7 PERSONAL DATA, BASIS FOR SHARING AND PURPOSE 
7.1 Personal Data is being shared for the purpose set out in section 1 (Purpose for which 

personal data is to be shared) of Schedule 3, Schedule 5 and Schedule 6.  
7.2 Schedule 3, Schedule 5 and Schedule 6 will detail the following types of Personal Data: 

7.2.1 contact information;  
7.2.2 personnel data and files; and 
7.2.3 stakeholder consultation data. 

7.3 The Shared Personal Data may not be used by the Parties for any purpose other than 
the Stated Purpose. If any of the Parties wish to use the Shared Personal Data for 
another purpose not set out in section 1 (Purpose for which personal data is to be 
shared) of Schedule 3, Schedule 5 or Schedule 6, it may be necessary for the Parties 
to vary this DSA or enter into a new data sharing agreement, as the case may require. 

7.4 The Parties that are sharing the Shared Personal Data with one another are set out at 
section 2 (Personal Data to be shared) of Schedule 3, Schedule 5 and Schedule 6. 

7.5 The Personal Data that may be shared between the Parties under this DSA is listed at 
section 2 (Personal Data to be shared) of Schedule 3, Schedule 5 and Schedule 6. 
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7.6 The lawful basis for processing the Shared Personal Data pursuant to the Data 
Protection Legislation is detailed at section 3 (Basis for sharing) of Schedule 3, Schedule 
5 and Schedule 6. 

7.7 Where a Party relies on consent of the Data Subject as a lawful basis for processing, 
that Party shall ensure that consent is freely given, specific, informed and unambiguous, 
and shall have regard to the conditions relating to consent set out in the Data Protection 
Legislation.  

7.8 If a Data Subject contacts a Party to withdraw their consent to processing, subject to 
any exemptions that may apply, that Party must notify all other relevant Parties and the 
Parties must cease sharing the Data Subject’s Personal Data for the Stated Purpose of 
this DSA. 

8 PRIVACY NOTICES  
8.1 If a Party is sharing Personal Data with another Party it shall ensure that it has all 

necessary notices and consents in place before sharing as required by Data Protection 
Legislation to enable the lawful transfer of the Shared Personal Data to the Permitted 
Recipients for the purposes of this DSA.  

8.2 Parties shall regularly review their Privacy Notices to ensure they accurately reflect the 
sharing of Personal Data. 

9 DATA SUBJECT RIGHTS  
9.1 If a Party receives a Data Subject Request from a Data Subject that is intended for 

another Party, it shall inform the Data Subject that it is not the Controller of the Data 
Subject’s Personal Data in that circumstance and provide the Data Subject with details 
of the other Party that it believes is the Controller.  

9.2 The Parties acknowledge that each Party in its role as a Controller remains responsible 
for compliance with Data Subject Rights.  

10 USE OF PROCESSORS 
10.1 The Parties acknowledge that each Party as a Controller may appoint Processor(s) to 

process Personal Data on its behalf.  
10.2 In accordance with Clause 4, the Sponsor Body and Delivery Authority shall flow down 

the relevant provisions of this DSA.  
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PART 3 - ALL DATA 
11 NON-PERSONAL DATA AND PURPOSE FOR SHARING 
11.1 Non-Personal Data is being shared for the purpose set out in Schedules 1, 2, 4 and 5.  
11.2 Schedules 1, 2, 4 and 5 will detail the following types of Non-Personal Data: 

11.2.1 assets registers and associated data; 
11.2.2 commissioning and requirements; 
11.2.3 estate data; 
11.2.4 facilities and logistics; 
11.2.5 governance; 
11.2.6 health and safety; 
11.2.7 planning; 
11.2.8 programme information and reporting; 
11.2.9 security; 
11.2.10 stakeholder consultation data; 
11.2.11 contractual and commercial;  
11.2.12 financial;  
11.2.13 working data; and 
11.2.14 metadata and taxonomies. 

12 QUALITY AND ACCURACY 
12.1 Subject to clause 12.2, the Parties shall use reasonable endeavours to ensure the 

Programme Data is:  
12.1.1 of adequate quality; 
12.1.2 useable; 
12.1.3 correct; and  
12.1.4 not misleading as to any matter of fact.  

12.2 If the Party disclosing Parliamentary Data or Programme Data becomes aware that the 
Parliamentary Data or Programme Data (as applicable) it disclosed is inaccurate it shall 
inform the Party receiving the Parliamentary Data or Programme Data and those Parties 
shall determine together whether there is a need to correct the inaccurate Parliamentary 
Data or Programme Data.  

12.3 Throughout the duration of this DSA, the Parties shall use reasonable endeavours to 
improve the quality of the relevant Programme Data where necessary.  

13 RETENTION AND DELETION OF DATA 
13.1 Any Shared Personal Data must only be retained for as long as is strictly necessary to 

achieve the Stated Purpose.  
13.2 Each Party shall regularly review the content and status of the Shared Personal Data 

held by it to ensure that retention of the Shared Personal Data is still required for the 
Stated Purpose.  

13.3 Any such review of the Shared Personal Data must be conducted in accordance with 
the relevant Party’s data retention policy, as amended from time to time. For the 
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avoidance of doubt, the relevant Party for the purpose of this Clause shall be the Party 
that holds the particular Shared Personal Data. 

13.4 Subject to Clause 24 (Archiving), any Programme Data held by a Party that no longer 
needs to be retained shall be securely deleted by the relevant Party.  

13.5 Subject to Clause 24 (Archiving), the Sponsor Body and Delivery Authority shall securely 
delete any Parliamentary Data shared by the Corporate Officers with the Sponsor Body 
or Delivery Authority that it no longer needs or on the instruction of the Corporate 
Officers.  

13.6 If the Parties jointly determine that it is required, the Parties shall work together to agree 
mutual rules on retention and deletion of Programme Data, in particular where the 
Programme Data is common to more than one Party and therefore needs to be treated 
in the same way by each. 

14 AGREED STANDARDS 
14.1 The Parties shall ensure that all Programme Data and Parliamentary Data that is shared 

between the Parties, is shared between the Parties and handled in accordance with the 
relevant information and data standards set out in Schedule 2 (Standards) of the 
Parliamentary Relationship Agreement.  

14.2 The standards identified at Clause 14.1 are the applicable standards that are applicable 
as at the date of this DSA.  

14.3 The Parties acknowledge that: 
14.3.1 the arrangements for standards as at the date of this DSA are contained in the 

Parliamentary Relationship Agreement; and 
14.3.2 that in relation to standards for information systems, information and cyber 

security relevant to this DSA, the Sponsor Body and Delivery Authority shall 
apply standards included in the Restoration and Renewal Information 
Governance Strategy. 

15 SECURITY BREACHES 
15.1 If a Party suffers a Personal Data Breach relating to the Shared Personal Data and that 

Party determines that such Personal Data Breach should be reported to the Information 
Commissioner, that Party shall promptly inform the other Parties of the Personal Data 
Breach and of the notification to the Information Commissioner and Data Subjects if 
applicable.  

15.2 If: 
15.2.1 a Party suffers a Security Incident relating to the Programme Data that does 

not constitute a Personal Data Breach dealt with under Clause 15.1; or 
15.2.2 the Sponsor Body or Delivery Authority suffer a Security Incident relating to 

Parliamentary Data that does not constitute a Personal Data Breach dealt with 
under Clause 15.1,  
it shall promptly inform the other relevant Parties of that Security Incident if it is 
reasonably considered by the Party or Parties who suffer the Security Incident 
that such Security Incident could present a risk to the security, work and/or 
reputation of another Party or Parties, including a risk to the physical security 
of individuals. 

15.3 The Parties’ obligations under Clauses 15.1 and 15.2 shall: 
15.3.1 apply if the Personal Data Breach or Security Incident is caused by a contractor 

of the relevant Party; and 
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15.3.2 include provision of further information to the other Parties in phases, as details 
become available.  

PART 4 - CONFIDENTIALITY, FREEDOM OF INFORMATION AND DISCLOSURE 
16 CONFIDENTIALITY 
16.1 For the purposes of this Clause, the term “Confidential Information” shall mean 

information held in whatever media or disclosed by any method which relates to the 
business or affairs of any Party or which relates to the Programme. Confidential 
Information includes, without prejudice to the generality of the foregoing, any know how, 
building plans, trade secrets, details of the procurement process or information marked 
as being ‘Restricted’, equivalent or higher under the Parliamentary Protective Marking 
Scheme. 

16.2 The Sponsor Body and the Delivery Authority each undertake that they shall not disclose 
to any person any Confidential Information of the Corporate Officers, except as 
permitted by Clause 16.4, 16.5 and 19. 

16.3 The Corporate Officers undertake that they shall not disclose to any person any 
Confidential Information of the Sponsor Body or the Delivery Authority, except as 
permitted by Clause 16.4 and 16.6. 

16.4 The Sponsor Body and the Delivery Authority may disclose the Confidential Information 
of the Corporate Officers and the Corporate Officers may disclose the Confidential 
Information of the Sponsor Body or the Delivery Authority: 
16.4.1 to its employees, officers, representatives or advisers who need to know such 

information for the purposes of exercising the Party's rights or carrying out its 
obligations under or in connection with this DSA or the Act. Each Party shall 
ensure that its employees, officers, contractors, representatives or advisers to 
whom it discloses the other Party's confidential information comply with this 
Clause 16 and where applicable Clause 17 (Protective Marking and Handling);  

16.4.2 as may be required by law, a court of competent jurisdiction or any 
governmental or regulatory authority; or 

16.4.3 to either House of Parliament, or Members of either House, in response to 
Parliamentary questions or any other request made in the course of 
Parliamentary proceedings. 

16.5 The Sponsor Body and the Delivery Authority shall not use the Confidential Information 
of the Corporate Officers for any purpose other than to exercise its rights and perform 
its obligations under or in connection with this DSA, the Act or the Parliamentary 
Relationship Agreement. 

16.6 The Corporate Officers shall not use the Confidential Information of the Sponsor Body 
or the Delivery Authority for any purpose other than to exercise its rights and perform its 
obligations under or in connection with this DSA, the Act or the Parliamentary 
Relationship Agreement. 

17 PROTECTIVE MARKING AND HANDLING 
17.1 The Sponsor Body and the Delivery Authority shall at all times comply with the 

Parliamentary Protective Marking Scheme, including any updates to the Parliamentary 
Protective Marking Scheme. 

17.2 In accordance with Clause 4 (Flow Down to Contractors), the Sponsor Body and Delivery 
Authority shall procure that its contractors comply with the Parliamentary Protective 
Marking Scheme, including any updates, when handling any Programme Data and/or 
Parliamentary Data.  
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18 CONFIDENTIALITY AGREEMENT FOR SUPPLIERS  
18.1 The Sponsor Body and/or the Delivery Authority shall enter into a confidentiality 

agreement substantially in the form of the agreement set out at Schedule 7 with all 
suppliers who work on the Programme. 

19 SHARING WITH THIRD PARTIES AND STAKEHOLDERS 
19.1 The Parties acknowledge that Programme Data may be shared by the Sponsor Body 

and/or Delivery Authority with local planning authorities for the purpose of obtaining 
planning permission where required and to the extent necessary. 

19.2 Subject to Clause 19.3, the Parties further acknowledge that Programme Data may be 
shared by the Sponsor Body and/or Delivery Authority with other third parties for 
knowledge sharing purposes and in that circumstance the Party disclosing the 
Programme Data shall: 
19.2.1 take into account guidance in the Parliamentary Protective Marking Scheme 

about the sharing of information and data;  
19.2.2 take account of the confidentiality of the Programme Data; 
19.2.3 only share the Programme Data to the extent necessary to achieve the aim of 

the knowledge sharing; 
19.2.4 ensure the Programme Data is shared securely; and  
19.2.5 keep a record of what Programme Data is shared, with whom and when.  

19.3 The Sponsor Body and/or the Delivery Authority, as applicable, shall seek the 
agreement of the Corporate Officers before sharing any Programme Data for knowledge 
sharing purposes.   

20 FOI AND EIR REQUESTS  
20.1 The Parties acknowledge that: 

20.1.1 each Party is subject to its own separate obligations in respect of the 
requirements of the FOIA and the EIR; 

20.1.2 Information held by one Party but not the other Parties is not to be treated as 
being held by or on behalf of those other Parties and that this DSA does not 
create a relationship of master/servant in respect of any information; and 

20.1.3 any Party might hold Information which is not accessible to another Party.  
20.2 Where FOI Requests are made of one Party which concern Information held by them 

which has either been provided by another Party or concerns the Programme, the 
Parties shall consult each other in relation to such requests to the extent that it is 
permissible and reasonable to do so, acknowledging that the Party to whom the request 
has been sent must have the determining decision as to what is provided. 

20.3 The House of Lords and the House of Commons are public bodies within the meaning 
of the FOIA and the EIR and, as such, the Sponsor Body and Delivery Authority should 
be aware that all Information received by the Corporate Officers may be subject to a 
future request under the FOIA and the EIR and will be dealt with accordingly. 

20.4 The Sponsor Body is a public body by virtue of paragraph 29 of Schedule 1 to the Act, 
so the Sponsor Body should be aware that all Information that it receives may be subject 
to a future request under the FOIA and/or EIR and will be dealt with accordingly.  

20.5 The Delivery Authority is a public body by virtue of paragraph 11 of Schedule 2 to the 
Act, so the Delivery Authority should be aware that all Information that it receives may 
be subject to a future request under the FOIA and/or EIR and will be dealt with 
accordingly.  
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20.6 Where necessary the relevant Parties shall co-operate with one another in relation to 
any communications or press releases relating to Information disclosed as a result of an 
FOI Request that may have an impact on another Party.  

20.7 The Parties shall consider if it is necessary to put in place a protocol regarding responses 
to FOI Requests.  

21 PUBLICATION SCHEME 
21.1 In accordance with the FOIA, the Sponsor Body and the Delivery Authority shall each 

publish a publication scheme regarding Information held by the Sponsor Body and 
Delivery Authority respectively.  

PART 5 – MANAGEMENT AND GOVERNANCE 
22 GOVERNANCE 
22.1 The Parties shall be responsible for putting their own respective governance 

arrangements in place in relation to information security.  
23 USE OF PHYSICAL RECORDS 
23.1 The Parties agree that Programme Data should be digital by default, acknowledging that 

the Programme Data may need to be kept in a hard copy format where required by law 
and/or the Parliamentary Protective Marking Scheme.  

24 ARCHIVING  
24.1 For the purposes of this Clause 24, archiving refers to the collection and storage of 

documents that are archived for the purposes of public interest, scientific or historical 
research purposes or statistical purposes. It does not mean to refer to the use of the 
term “archiving” as commonly used in information technology.  

24.2 The Corporate Officers shall notify the Sponsor Body and the Delivery Authority of the 
categories of Programme Data that the Corporate Officers consider to be of archival 
value in accordance with the Parliamentary Archives Collections Development Policy. 

24.3 Following a notification in accordance with Clause 24.2, and subject to Clause 24.4, the 
Sponsor Body and the Delivery Authority shall ensure that such Programme Data is not 
destroyed and is preserved and kept in a form which will allow the Corporate Officers to 
archive such Programme Data at the end of the Programme or earlier if required or 
agreed.  

24.4 If the Programme Data that the Corporate Officers consider to be archival value contains 
Personal Data, the Parties acknowledge that the Sponsor Body and Delivery Authority 
shall only be able to retain the Personal Data in compliance with Data Protection 
Legislation. If Data Protection Legislation would mean that the Personal Data could not 
be compliantly retained for a sufficient period, the Parties shall work together to 
determine if the Personal Data could be redacted from the relevant Programme Data.  

24.5 Staff and contractors working for the Sponsor Body and Delivery Authority  are subject 
to the Internal Archives Access Policy for requests to access physical and digital 
collections held within the Parliamentary Archives. Any requests for closed records 
within the Parliamentary Archives are to be handled via the RFI process. The 
Parliamentary Archives reserves the right to refer any request for access to, copying or 
digitisation of, the collections to the RFI process where required.   

25 DATA EXCHANGE PROCESS 
25.1 Each Party shall ensure it has the capability to share data and information with the other 

Parties securely and in accordance with this DSA. 



 

 
4107-RRP-GA-RG-00075_01_U 

 

107 

 

25.2 As at the date of this DSA, the Parties acknowledge that the technical implementation 
of the data sharing is the subject of ongoing work and will be agreed between the Parties 
and documented separately once agreed.  

PART 6 - OTHER 
26 REMEDIES AND LIABILITIES 
26.1 The Parties agree that all disputes between the Parties and claims in respect of this DSA 

shall be handled in accordance with the Parliamentary Relationship Agreement.  
27 GENERAL 
27.1 Severability 

27.1.1 If any provision of this DSA is held invalid, illegal or unenforceable for any 
reason, such provision shall be severed and the remainder of the provisions of 
this DSA shall continue in full force and effect as if this DSA had been executed 
with the invalid, illegal or unenforceable provision eliminated.  

27.2 Governing law 
27.2.1 This DSA shall be governed by and interpreted in accordance with the Law of 

England and Wales. 
27.3 Waiver 

27.3.1 The failure of any Party to exercise any right or remedy shall not constitute a 
waiver of that right or remedy. No waiver shall be effective unless it is 
communicated to another Party in writing. 

27.4 Rights of third parties 
27.4.1 There is no intention that any provision of this DSA should confer on any third 

party any rights, or any benefit or burden, arising out of this DSA. The provisions 
of the Contracts (Rights of Third Parties) Act 1999 do not apply to this DSA. 

27.5 Notices  
27.5.1 Any notice or other communication, which is to be given by any Party to another 

shall be given by letter (sent by hand or post or by registered post or by the 
recorded delivery service) or transmitted by electronic mail. Such notices or 
communications shall be deemed effectively given on the day when in the 
ordinary course of the means of transmission it would first be received by the 
addressee in normal business hours. 

28 INTERPRETATION 
28.1 The singular includes the plural and vice versa. 
28.2 References to any gender include any other gender. 
28.3 Reference to any enactment, order, regulation or other similar instrument, shall be 

construed as a reference to the enactment, order, regulation or instrument as amended 
from time to time by any subsequent enactment, order, regulation or instrument. 

28.4 Reference to a Clause is a reference to the whole of that Clause unless stated otherwise. 
28.5 The headings in this DSA shall not affect the interpretation thereof. 
28.6 All communication between the Parties, letters, documentation, specifications, reports 

etc, shall be in the English language. 
28.7 References to “Clauses” and “Schedules”, shall be to clauses and schedules, of this 

DSA.  
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28.8 Any words following the terms “including”, “include”, “in particular” or any similar 
expression shall be construed as illustrative and shall not limit the sense of the words, 
description, definition, phrase or term preceding those terms. 

28.9 The terms “data” and “information” may be used interchangeably by the Parties in this 
DSA, in particular in Schedules 1, 2, 3, 4, 5 and 6. 

29 DEFINITIONS  
29.1 In these Clauses: 
Act means the Parliamentary Buildings (Restoration and 

Renewal) Act 2019 as amended from time to time; 
Built Asset Data as described in Schedule 4; 
Confidential Information as defined at Clause 16.1; 
Controller shall take the meaning given in the UK GDPR; 
Data Protection Legislation the UK GDPR, the Data Protection Act 2018 and other 

laws or regulations relating to the processing of 
personal data; 

Data Subject shall take the meaning given in the UK GDPR; 
Data Subject Request a request made by, or on behalf of, a Data Subject in 

accordance with rights granted pursuant to the Data 
Protection Legislation; 

DSA means this data sharing agreement; 
EIR the Environmental Information Regulations 2004 and 

any subordinate legislation made under that Act and as 
amended from time to time; 

FOIA the Freedom of Information Act 2000 and any 
subordinate legislation made under that Act and as 
amended from time to time; 

FOI Request Request for Information within the meaning given in 
Section 1 of the FOIA or any request for Information 
under the EIR; 

Information as defined in the FOIA; 
Non-Personal Data means data and information that is not Personal Data; 
Parliamentary Data means data, information, Personal Data, text, drawings, 

diagrams, images or sounds (together with any 
database made up of any of these) which are embodied 
in any electronic, magnetic, optical or tangible media 
which from time to time are in the control of or managed 
by the Corporate Officers or any other body forming part 
of the Houses of Parliament (except the Sponsor Body). 
This includes digital documents, emails, data held in 
digital systems, hard copy information, web content, 
audio and video recordings, building maps, plans, 3D 
models, photographs, text messages, and social media 
applications; 

Parliamentary Relationship 
Agreement or PRA 

the agreement between the Corporate Officers and the 
Sponsor Body containing provisions relating to the 
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relationship between the Sponsor Body and Parliament 
by virtue of section 6 of the Act; 

Permitted Recipients the Parties, the employees, staff and contractors 
working on behalf of each Party and any third parties 
engaged to perform obligations in connection with this 
DSA; 

Personal Data as defined in the UK GDPR; 
Personal Data Breach shall take the meaning given in the UK GDPR; 
Processor shall take the meaning given in the UK GDPR; 
Programme as defined in the Parliamentary Relationship 

Agreement; 
Programme Data means data, information, Personal Data, text, drawings, 

diagrams, images or sounds (together with any 
database made up of any of these) which are embodied 
in any electronic, magnetic, optical or tangible media 
which from time to time are in the control of or are 
managed by the (i) Sponsor Body; (ii) the Delivery 
Authority; or (iii) any contractors or subcontractors 
working on the Programme. This includes digital 
documents, emails, data held in digital systems, hard 
copy information, web content, audio and video 
recordings, building maps, plans, 3D models, 
photographs, text messages, and social media 
applications; 

Security Incident the occurrence of:  
(a) any unauthorised access to or use of the 

Programme Data or Parliamentary Data and/or 
any information or data (including the 
Confidential Information) used by the Parties and 
any contractors of the Parties in connection to 
the Programme; and/or 

(b) the loss (physical or otherwise) and/or 
unauthorised disclosure of any Programme Data 
or Parliamentary Data and/or any information or 
data (including the Confidential Information), 
including copies of such information or data, 
used by the Parties and any contractors of the 
Parties in connection with the Programme; 
and/or 

in each case as more particularly set out in the 
standards referred to in Clause 14.1; 

Shared Personal Data means the Personal Data, shared in accordance with 
this DSA and detailed in section 2 (Personal Data to be 
shared) of Schedule 3, Schedule 5 and Schedule 6; 

Stated Purpose the purpose for which the Shared Personal Data will be 
shared in accordance with this DSA and set out at 
section 1 (Purpose for which personal data is to be 
shared) of Schedule 3, Schedule 5 and Schedule 6; 
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UK GDPR has the meaning given to in section 3(10) (as 
supplemented by section 205(4)) of the Data Protection 
Act 2018. 
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THIS DOCUMENT is executed as an agreement.  
       22/07/2021 
 
Signature …………………………………………………. 
 

SIMON BURTON 
CORPORATE OFFICER OF THE HOUSE OF LORDS 
 

   
22/07/2021  

  
Signature: ……………………………………………… 
 

DR JOHN BENGER 
CORPORATE OFFICER OF THE HOUSE OF COMMONS 
 

 

 

 

 
22/07/2021 
 

 
SIGNED on behalf of THE RESTORATION AND  
RENEWAL DELIVERY AUTHORITY LTD by a  
director 

 

SIGNATURE OF DIRECTOR 

 

 

  

.........................................................  

Name:…..David Goldstone…. 

Director 

Date: 22/07/2021 

SIGNED on behalf of THE PARLIAMENTARY  
WORKS SPONSOR BODY by an Authorised Signatory 
 
 
Signature:…………………………………………………. 
 
Name:………Sarah Johnson……………….…………... 
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PPMS CLASSIFICATION: HIGHLY RESTRICTED (Security) PPMS CLASSIFICATION: HIGHLY RESTRICTED (Security) 

Schedule 1 – Recurring Shared Data  
 

Schedule 1 lists the data domains that will be shared by the parties to the DSA, on a recurring basis over course of the Programme. The Data Owner will 
govern and master the data and is responsible for any associated risks. Other Parties are those entitled to the data under this DSA and may not assume the 
responsibilities of the Data Owner unless agreed through the appropriate channels.  

 
Data Domain L1 

 
Data Domain L2 Definition  PPMS Purpose for sharing  Data Owner Other Parties 

Asset Registers 
and associated 
data 

Goods Lists All asset registers associated with 
substantiation and later closing down of 
the Sponsor Body and Delivery 
Authority 

Unrestricted 

Restricted 

 

To ensure compliance with requirements under 
clause 30 of the PRA, regarding transfer of 
assets between the Houses and the 
Programme. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Asset Registers 
and associated 
data 

Chattels and 
Heritage items list  

 Unrestricted 

Restricted 

 

To ensure compliance with requirements under 
clause 31 of the PRA, regarding bailing of 
heritage items by Parliament to the Programme. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Commissioning 
& Requirements 

High level 
requirements 

 Unrestricted 

Restricted 

 

To support discussion and agreement of 
Schedule 1 (Scope) to the PRA, as per clause 
23 of the PRA. 

Parliamentary 
Works Sponsor 
Body 

Houses of 
Parliament 

Commissioning 
& Requirements 

Standards Including physical security standards, 
cyber security standards, Asset 
Information Requirements and technical 
standards 

Unrestricted  

Restricted  

To support the agreement of standards between 
the Parties as per clause 15 of the PRA. 

Parliamentary 
Works Sponsor 
Body 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Contractual & 
Commercial 

Contract and 
commercial data 
about interface or 
dependency 
projects on the 
Parliamentary 
Estate 

Contract management data including 
communications, task orders, resource 
plans and quotations 

Restricted 

Highly 
Restricted 

To facilitate delivery of the restoration and 
renewal of the Palace of Westminster as 
required by the Act 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 



 

113 

 

PPMS CLASSIFICATION: HIGHLY RESTRICTED (Security) PPMS CLASSIFICATION: HIGHLY RESTRICTED (Security) 

Estate, Building 
& Asset Data1 

Pre-possession 
as-built information 
for Parliamentary 
built assets 

Drawings, models, facilities 
management data, certificates, O&M 

Unrestricted 

Restricted 

Highly 
Restricted 

Parliament 
Secret 

To facilitate: 
• delivery of the restoration and renewal of 

the Palace of Westminster as required by 
the Act, and in particular; 

• three forms of possession (Delivery 
Authority or contractors physically 
occupying the relevant place) set out at 
clause 35 of the PRA;  

• coordinated communications set out in 
clause 55 of the PRA. 

Party2 in 
possession of 
asset(s) at time of 
works and other 
activities 

Houses of 
Parliament  

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Estate, Building 
& Asset Data 

Pre-possession to-
be information for 
Parliamentary built 
assets 

Drawings, models and other 
representations of development options 
for the built asset 

Unrestricted 

Restricted 

Highly 
Restricted 

Parliament 
Secret 

To facilitate the coordinated communications to 
occupants of the Parliamentary Estate and 
relevant external stakeholders  

Party in whose 
scope the project 
is included (which 
may change 
during lifetime) 

Houses of 
Parliament  

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Estate, Building 
& Asset Data 

Pre-possession 
as-built information 
for Programme 
built assets 

Drawings, models, facilities 
management data, certificates 

Unrestricted 

Restricted 

Highly 
Restricted 

Parliament 
Secret 

To facilitate the three forms of possession 
(Delivery Authority or contractors physically 
occupying the relevant place) set out at clause 
35 of the PRA. 

Restoration & 
Renewal Delivery 
Authority Limited 

Houses of 
Parliament  

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Estate, Building 
& Asset Data 

Pre-possession to-
be built information 
for Programme 
built assets  

Drawings, models and other 
representations of development options 
for the built asset 

Unrestricted 

Restricted 

Highly 
Restricted 

Parliament 
Secret 

To facilitate the three forms of possession 
(Delivery Authority or contractors physically 
occupying the relevant place) set out at clause 
35 of the PRA, and the coordinated 
communications set out in clause 55 of the PRA. 

Party in whose 
scope the project 
is included (which 
may change 
during lifetime) 

Houses of 
Parliament  

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

 
1 See schedule 4 
2 Parties are the House of Commons, House of Lords, Restoration & Renewal Delivery Authority Limited, Restoration and Renewal Sponsor Body 
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Estate, Building 
& Asset Data 

Property and 
Workspace 
management data 

Leases and deeds relating to the 
Parliamentary Estate 

Unrestricted 

Restricted 

 

As per clause 48 of the PRA, Where property is 
to be acquired for the use of the Programme, 
but where either House of Parliament or either 
Corporate Officer wishes to use the property 
after the Programme is completed, the property 
may be acquired by either of the Corporate 
Officers, as appropriate, and leased or licensed 
to the Programme as required. Where property 
is acquired by the Corporate Officers in relation 
to the Programme, they may choose to delegate 
the management of the acquisition process to 
the Sponsor Body/Delivery Authority. 

Houses of 
Parliament unless 
a) property 
leased (not 
licensed) to 
programme, or b) 
programme 
acquiring 
premises on 
behalf. The 
programme owns 
in a) FM records 
during occupancy 
and in b) 
transfers final 
docs to Houses 
on completion 

Party with license 
to occupy 

Estate, Building 
& Asset Data 

Environmental 
data 

Environmental data such as carbon 
emissions  

Unrestricted 

Restricted 

To facilitate delivery of the restoration and 
renewal of the Palace of Westminster as 
required by the Act 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Facilities & 
Logistics 

Accommodation 
Schedules 

Data identifying occupants of space 
across the Parliamentary estate 

Restricted 

Highly 
Restricted 

To facilitate the Decant Procedure for each 
Decanted Area as described under clause 35 of 
the PRA. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited  

Facilities & 
Logistics 

Space Utilisation 
Data 

Data identifying types and quantity of 
usage of space across the 
Parliamentary estate 

Restricted 

Highly 
Restricted 

To facilitate the Decant Procedure for each 
Decanted Area as described under clause 35 of 
the PRA. 

Party in 
possession of 
asset(s) at time of 
works and other 
activities 

Parties not in 
possession of 
asset(s) at time of 
works 

Facilities & 
Logistics 

Logistics  Restricted 

Highly 
Restricted 

To facilitate the coordination of deliveries and 
onsite traffic across the parties, as required by 
clause 38 of the PRA. 

Party in 
possession of 
asset(s) at time of 
works and other 
activities 

Parties not in 
possession of 
asset(s) at time of 
works 

Governance  Post-substantive 
Programme 
Decision Making  

Records and artefacts associated with 
Programme decision making post 

Restricted To facilitate operation of the Parliamentary 
Relationship Group as required by clause 8 of 
the PRA, discussions, escalation of disputes 

Parliamentary 
Works Sponsor 
Body 

Houses of 
Parliament 
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substantiation of Sponsor Body and 
Delivery Authority 

Highly 
Restricted 

and other matters which require agreement 
between the Parties and which are not agreed 
or resolved between the Representatives, and 
the review of the PRA after six months, and at 
least annually thereafter, as per clause 67.1 of 
the PRA. 

Restoration & 
Renewal Delivery 
Authority Limited3 

Health & Safety New or significant 
H&S hazards and 
risks, and reporting 
back and forth, 
CDM 

 Unrestricted 

Restricted 

Highly 
Restricted 

To co-operate and liaise as required by clause 
37 of the PRA to provide a safe working 
environment for all those on the Parliamentary 
Estate.  

Party in 
possession of 
asset(s) at time of 
works and other 
activities 

Parties not in 
possession of 
asset(s) at time of 
works 

 

Health & Safety Registers of works 
and exposure (e.g. 
RIDDOR, 
Asbestos) 

 Unrestricted 

Restricted 

Highly 
Restricted 

To co-operate and liaise as required by clause 
37 of the PRA to provide a safe working 
environment for all those on the Parliamentary 
Estate.  

Party in 
possession of 
asset(s) at time of 
works and other 
activities 

Parties not in 
possession of 
asset(s) at time of 
works 

 

Learning & 
Development 

Essentials Training 
Modules 

Material from mandatory training 
courses that facilitate delivery of the 
R&R Programme such as estate access 

Unrestricted 

Restricted 

To ensure Sponsor Body and Delivery Authority 
staff can comply with Parliamentary obligations 
to deliver Programme objectives. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Planning Planning 
Applications & 
Consents  

 Unrestricted 

Restricted 

Highly 
Restricted 

Parliament 
Secret 

To ensure parties comply with the planning and 
consents activity set out in clause 25 of the 
PRA. 

Party in 
possession of 
asset(s) at time of 
works and other 
activities for own 
scope 

Parties not in 
possession of 
asset(s) at time of 
works 

WCC 

Planning Master Planning  Unrestricted 

Restricted 

Highly 
Restricted 

As per clause 24 of the PRA, the Sponsor Body 
will undertake to secure the Delivery Authority’s 
involvement in developing and implementing the 
Master Planning Process, where the House 
Commissions are responsible for deciding the 
Master Planning Principles 

Houses of 
Parliament 

 

Parliamentary 
Works Sponsor 
Body  

Restoration & 
Renewal Delivery 
Authority Limited 

 
3 Where RRDAL assume also its supply chain 
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Programme 
Information & 
Reporting 

Post-substantive 
high-level 
information & 
reporting 

Programme control data such as risk 
registers, schedule, spend, monitoring, 
progress reports, etc 

Restricted 

Highly 
Restricted 

As per clause 16 of the PRA requiring Quarterly 
Reports to assist the Parties in keeping abreast 
of activity, for transparency and forward 
planning. 

Parliamentary 
Works Sponsor 
Body 

Restoration & 
Renewal Delivery 
Authority Limited 

Houses of 
Parliament 

 

Security4 Emergency plans 
and planning data 

 Restricted 

Highly 
Restricted 

Parliament 
Secret 

To support production of a shared Emergency 
Plan to protect the Estate, Works and all people 
in the event of a major incident or civil 
emergency, as per clause 43 of the PRA. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Security Personnel Security Clearance status of Sponsor and 
Delivery Authority staff and contractors. 
Other personal data held for the 
purpose of conducting security vetting 
checks will not be shared 

Restricted  

Highly 
Restricted 

To support activities covered by Appendix 4 to 
the PRA (Security and Access Arrangements). 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Security Physical Access to 
the Parliamentary 
Estate 

High level access policies such as 
zoning, group access data and 
individual access rights and use for 
Sponsor and Delivery Authority staff 
and contractors 

Restricted  

Highly 
Restricted 

To comply with site access requirements 
specified by the Corporate Officers when 
accessing sites controlled by Parliament, and to 
similarly be responsible for operational security 
on sites controlled by the Sponsor and Delivery 
Authority as per clause 39 and clause 42 of the 
PRA. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Security Security Risk & 
Threat 
Assessments 

Highly sensitive assets underpinning 
security advice to the Houses of 
Parliament and other parties 

Highly 
Restricted 

Parliament 
Secret 

To support activities covered by Appendix 4 to 
the PRA (Security and Access Arrangements). 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Stakeholder 
Consultation 
Data5 

Audio-visual 
content  

Images and video of the Palace and 
Parliamentary Estate (e.g. Heaven and 
Hell images) 

Unrestricted To allow Programme employees to use 
approved images of the Palace and other built 
assets to support its objectives, as per clauses 
55 and 56 of the PRA. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

 
4 Security Systems data is covered by Estate, Building & Asset Data, see Schedule 4 
5 See schedule 5 



 

117 

 

PPMS CLASSIFICATION: HIGHLY RESTRICTED (Security) PPMS CLASSIFICATION: HIGHLY RESTRICTED (Security) 

Stakeholder 
Consultation 
Data  

Consultation Data 
(Primary) 

Consultation Data gathered through the 
engagement activities6 of the Sponsor 
Body and where instructed the Delivery 
Authority 

Unrestricted 

Restricted 

Highly 
Restricted 

To support the consultation by Sponsor Body of 
Parliament when developing and implementing 
its statutory consultation strategy and any 
revisions, as per clause 11 of the PRA. 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Houses of 
Parliament 

Stakeholder 
Consultation 
Data  

Consultation Data 
(Secondary) 

Consultation Data gathered through the 
engagement activities of the Houses of 
Parliament and other parties not directly 
engaged by the Programme 

Unrestricted 

Restricted 

Highly 
Restricted 

To support the consultation by Sponsor Body of 
Parliament when developing and implementing 
its statutory consultation strategy and any 
revisions, as per clause 11 of the PRA. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Stakeholder 
Contact Data7 

Members, Peers 
and House staff 

 Contact information for all current and 
new MPs and Members of the House of 
Lords. Contact information for 
Members’ staff and House staff 
identified in current and future versions 
of the Sponsor Body Stakeholder 
Engagement Plan. 
 

Restricted To support the consultation by Sponsor Body of 
Parliament when developing and implementing 
its statutory consultation strategy and any 
revisions, as per clause 11 of the PRA. 

Houses of 
Parliament 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Stakeholder 
Contact Data 

Sponsor Body and 
Delivery Authority 
staff 

Personal and contact information 
related to the individuals within and 
identified by the Programme as key 
points of contact for the Houses of 
Parliament 

Restricted To support the consultation by Sponsor Body of 
Parliament when developing and implementing 
its statutory consultation strategy and any 
revisions, as per clause 11 of the PRA. 

Parliamentary 
Works Sponsor 
Body 

Restoration and 
Renewal Delivery 
Authority Limited 

Houses of 
Parliament 

 
  

 
6 Engagement activities with Parliament, Government and any third parties  
7 See schedule 6 
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Schedule 2 – Data Classes for copying into SB and DA systems for the purpose of substantiation alone 
 
Schedule 2 listed the data domains that will be shared by the parties to the DSA, on a limited basis during and following the substantive period in which the 
Parliamentary Works Sponsor Body became effective and the Restoration and Renewal Delivery Authority was incorporated. The House of Commons 
remains the Data Owner (with rights to govern the data and responsibility for associated risks) for the information produced by the Restoration and Renewal 
Programmes prior to May 2020 when it formed part of the In-House Services and Estates team. If required, this schedule can be found in the version of the 
PRA signed on 8 April 2020.    
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Schedule 3 – Shared Personal Data 

1. Purpose for which personal data is to be shared 
 

The Personal Data is being shared to: 
 

• enable transfer of staff and contracts from the Houses of Parliament into the new 
bodies established under Parliamentary Buildings (Restoration and Renewal) Act 
2019; or 

• allow the Programme to continue to operate and for individuals to continue in their 
employment.  
 

These exchanges may occur on more than one occasion throughout the course of the 
Programme.  
 
2. Personal Data to be shared 

 
The following information may be shared by House of Commons, House of Lords, 
Parliamentary Works Sponsor Body and Restoration and Renewal Delivery 
Authority Limited under this DSA: 
 

• Personnel data (necessary to the management of their secondment) for staff 
seconded by and to all parties to this agreement 

 
3. Basis for sharing 

 
To the extent that any Personal Data is being processed as part of this information sharing 
initiative, the following grounds are being relied upon as the lawful basis for processing:  
 

• The processing is necessary for the performance of a contract to which the data 
subject is party  

 
To the extent that any special categories of personal data are being processed as part of 
this information sharing initiative, the following grounds apply: 

 
• Employment, social security and social protection (if authorised by law) 
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Schedule 4 – Shared Estate, Building and Asset Data 
1. Purpose for which data is to be shared 

 
The Parliamentary Estate, Building and Asset Data is being shared to support the 
Restoration & Renewal Sponsor Body and Delivery Authority to deliver the Parliamentary 
building works defined in the Parliamentary Buildings (Restoration and Renewal) Act 
2019. 
 
2. Data to be shared 

 
For the purposes of this agreement, Estate, Building and Asset Data is being defined as  
 
• The large volumes of information8 about built assets (a building or area which is being 

constructed or refurbished) that are generated, processed and stored during 
building/construction projects and phases of operational use.   

• These information models (comprising documentation, non-graphical and graphical 
information) are created at various levels including estate, asset, project and task.  

 
The following information may be shared by House of Lords and House of Commons 
with Parliamentary Works Sponsor Body and Restoration and Renewal Delivery 
Authority Limited under this DSA: 
 
Estate, Building & Asset Data produced during Operational Phases: 

• As-built information for Parliamentary built assets prior to handover to other party 
• As-built information for Programme built assets prior to handover to other party 
• Space Utilisation and Pedestrian Movement Data for the above assets 
• Accommodation Schedules for the above assets 
• Facilities Management data  

 
Estate, Building & Asset Data produced during Construction Phases 

• To-be information for Parliamentary built assets prior to handover to other party 
• To-be built information for Programme built assets prior to handover to other party 
• Logistics Information for the above assets or wider Parliamentary estate 

 
The parties acknowledge that the information being shared in accordance with this DSA 
includes special categories of Critical National Infrastructure data. Each party is aware of 
its enhanced responsibilities and obligations in respect of such data in accordance with 
PAS 1192:5, ISO 27001 and as specified within relevant Parliamentary standards such as 
the Asset Information Requirements (AIR).  
 
The information being shared contains special categories of data because it involves the 
processing of Estate, Building & Asset Data revealing:  

 
• Vulnerabilities of the estate 
• Security features and specifications 
• Covert operations and planning 
• Operational physical and personnel security data including security vetting checks 

 

 
8 Alternatively known as ‘information models’ in ISO 19650 Organization and digitization of information 
about buildings and civil engineering works, including building information modelling (BIM) — 
Information management using building information modelling 
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Schedule 5 – Stakeholder Consultation Data 

1. Purpose for which personal data is to be shared 
 

The Stakeholder Consultation Data is being shared to support the Parliamentary Works 
Sponsor Body and the Restoration & Renewal Delivery Authority Limited to deliver the 
Parliamentary building works defined in the Parliamentary Buildings (Restoration and 
Renewal) Act 2019, and in particular: 
 

• the coordinated communications set out in clause 55 of the PRA; 
• the decant and return process for decanted areas as per the same clause above; 

and 
• keeping abreast of activity for transparency and forward planning by all Parties.  

 
2. Personal Data to be shared 

 
The following information may be shared by House of Commons and House of Lords 
with the Parliamentary Works Sponsor Body and the Restoration and Renewal 
Delivery Authority Limited under this DSA: 
 

• Primary and secondary consultation data sets 
• Accommodation Schedules 
• Space Utilisation Data 

 
The parties acknowledge that the information being shared in accordance with this DSA 
includes special categories of personal data associated with use of the Parliamentary 
Estates by all users. Each party is aware of its enhanced responsibilities and obligations in 
respect of such data in accordance with the UK GDPR and Data Protection Act 2018.  
 
The information being shared may contain special categories of personal data because it 
may involve the processing of Personal Data revealing:  
  

• racial or ethnic origin  
• political opinions 
• religious or philosophical beliefs 
• trade union membership  
• data concerning a natural person’s sexual life or sexual orientation 

 
3. Basis for sharing 

 
To the extent that any Personal Data is being processed as part of this information sharing 
initiative, the following grounds are being relied upon as the lawful basis for processing:  
 

• The processing is necessary for compliance with the Duty to Consult laid upon the 
Parliamentary Buildings Sponsor Body by the Parliamentary Buildings (Restoration 
and Renewal) Act 2019.  

 
With respect the Parliamentary Works Sponsor Body and the Restoration & Renewal 
Delivery Authority Limited, and to the extent that any special categories of personal data 
are being processed as part of this information sharing initiative, the grounds of Public 
Task will apply. With respect to the House of Commons and the House of Lords the basis 
of sharing will be agreed following consultation. 
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Schedule 6 – Shared Personal Data 

1. Purpose for which personal data is to be shared 
 

The Personal Data is being shared to: 
 

• support the consultation by Sponsor Body of Parliament when developing and 
implementing its statutory consultation strategy and any revisions, as per clause 11 
of the PRA.  
 

These exchanges may occur on more than one occasion throughout the course of the 
Programme.  
 
2. Personal Data to be shared 

 
The following information may be shared by House of Commons, House of Lords, 
Parliamentary Works Sponsor Body and Restoration and Renewal Delivery 
Authority Limited under this DSA: 
 

• The data attributes (including contact details) associated with the individuals 
identified and agreed by all parties above as key points of contact for R&R-related 
activities; and 

• The data attributes (including contact details) associated with the individuals 
identified and agreed by all parties above in current and future versions of the 
Sponsor Body Stakeholder Engagement Plan, including Members, Peers and 
House staff 

 
3. Basis for sharing 

 
To the extent that any Personal Data is being processed as part of this information sharing 
initiative, the following grounds are being relied upon as the lawful basis for processing:  
 

• The processing is necessary for compliance with the Duty to Consult laid upon the 
Parliamentary Buildings Sponsor Body by the Parliamentary Buildings (Restoration 
and Renewal) Act 2019.  

 
With respect the Parliamentary Works Sponsor Body and the Restoration and Renewal 
Delivery Authority Limited, and to the extent that any special categories of personal data 
are being processed as part of this information sharing initiative, the grounds of Public 
Task will apply. With respect to the House of Commons and the House of Lords the basis 
of sharing will be agreed following consultation. 
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Schedule 7 - Template NDA 

DATED          20[XX] 

 

 

 

[THE PARLIAMENTARY WORKS SPONSOR BODY / RESTORATION 
AND RENEWAL DELIVERY AUTHORITY LIMITED] (1)  

AND 

[CONTRACTOR] (2) 
 

 

 

_______________________________________________ 

HOUSES OF PARLIAMENT 
RESTORATION AND RENEWAL PROGRAMME 

CONFIDENTIALITY AGREEMENT  
_______________________________________________ 

 

 

Drafting Note: This is a template confidentiality agreement to be used by the Sponsor Body and 
Delivery Authority in relation to corporate contractors working on the project, not employees or 
individuals. This is a template agreement which was agreed as part of the data sharing 
agreement in place with the Houses of Parliament. Legal advice should be taken if significant 
variation is required or if the contractor proposes an alternative form of confidentiality 
agreement.  
 

Highlighting in blue demonstrates the text that must be populated or amended before signature. 

  

Remove this drafting note before sharing with the contractor.  



 

 

THIS AGREEMENT dated the              day of 20[XX] 

IS MADE BETWEEN 

1. [FULL COMPANY NAME] incorporated and registered in England and Wales with company 
number [NUMBER] whose registered office is at [REGISTERED OFFICE ADDRESS] (the 
“Authority”). 

2. [FULL COMPANY NAME] incorporated and registered in England and Wales with company 
number [NUMBER] whose registered office is at [REGISTERED OFFICE ADDRESS] (the 
“Contractor”). 

BACKGROUND 

A. The parties have agreed to comply with this agreement in connection with the disclosure and 
use of Confidential Information relating to works or services to be undertaken by the 
Contractor for the Authority. 

IT IS NOW AGREED AS FOLLOWS  

1 INTERPRETATION 

1.1 Definitions: 

Confidential Information: has the meaning given in clause 2. 

Discloser: the Authority, being the party that discloses its Confidential Information, directly or 
indirectly, to the Recipient; 

Group: in relation to a company, that company, any subsidiary or holding company from time 
to time of that company, and any subsidiary from time to time of a holding company of that 
company. Each company in a Group is a member of the Group; 

Group Company: in relation to a company, any member of its Group; 

Holding company: has the meaning give in clause 1.2.4; 

Parliament: means the House of Commons and the House of Lords; 

Parliamentary Marking Scheme: means the Parliamentary protective marking scheme 
including any updates to the scheme from time to time;  

Purpose: services, supplies and/or works in relation to Parliamentary building works as 
defined in section 1(1) of the Parliamentary Buildings (Renewal and Restoration Act) 2019; 

Recipient: Contractor, being the party that receives Confidential Information, directly or 
indirectly, from the Discloser; 

Representative(s): in relation to each party and any member of the Recipient’s Group: 

i. its officers and employees that need to know the Confidential Information for the 
Purpose; 

ii. its professional advisers or consultants who are engaged to advise that party and/or any 
member of its Group in connection with the Purpose; 

iii. its contractors and sub-contractors engaged by that party and/or any member of its 
Group in connection with the Purpose; and 

iv. any other person to whom the other party agrees in writing that Confidential Information 
may be disclosed in connection with the Purpose; 

Subsidiary: has the meaning given in clause 1.2.4; and 



 

 

Working Day: means any day other than a Saturday, Sunday or public holiday in England and 
Wales. 

1.2 Interpretation 

1.2.1 A reference to a statute or statutory provision is a reference to it as amended or re-
enacted. A reference to a statute or statutory provision includes any subordinate 
legislation made under that statute or statutory provision, as amended or re-enacted. 

1.2.2 Any words following the terms including, include, in particular, for example or any 
similar expression shall be construed as illustrative and shall not limit the sense of the 
words, description, definition, phrase or term preceding those terms. 

1.2.3 A reference to a company shall include any company, corporation or other body 
corporate, wherever and however incorporated or established. 

1.2.4 A reference to a holding company or a subsidiary means a holding company or a 
subsidiary (as the case may be) as defined in section 1159 of the Companies Act 2006 
and a company shall be treated, for the purposes only of the membership requirement 
contained in section 1159(1)(b) and (c), as a member of another company even if its 
shares in that other company are registered in the name of: 

(i) another person (or its nominee) by way of security or in connection with 
the taking of security; or 

(ii) its nominee. 

1.2.5 Any obligation on a party not to do something includes an obligation not to allow that 
thing to be done. 

2 CONFIDENTIAL INFORMATION 

2.1 Confidential Information save as provided in clause 2.2, confidential information means all 
information relating to the Purpose including (but not limited to): 

2.1.1 all documents, reports, data, drawings, contracts, spreadsheets and databases  

2.1.2 discussions and negotiations taking place concerning the Purpose and the status of 
those discussions and negotiations; 

2.1.3 all confidential or proprietary information relating to: 

(i) the business, affairs, suppliers, plans, or intentions of the Discloser or 
Parliament; and 

(ii) the operations, processes, product information, know-how, technical 
information, designs, trade secrets or software of the Discloser or 
Parliament; 

2.1.4 any information, findings, data or analysis derived from Confidential Information; and 

2.1.5 any other information that is identified as being of a confidential or proprietary 
nature, including by reference to the Parliamentary Marking Scheme,  

2.2 in each case in whatever media or form whatsoever and irrespective of how such Confidential 
Information came into the knowledge or hands of the Recipient. Information is not Confidential 
Information if: 

2.2.1 it is, or becomes, generally available to the public other than as a direct or indirect 
result of the information being disclosed by the Recipient or its Representatives or by 
any of the Recipient's Group Companies or their Representatives in breach of this 



 

 

agreement (except that any compilation of otherwise public information in a form not 
publicly known shall still be treated as Confidential Information); 

2.2.2 it was available to the Recipient on a non-confidential basis prior to disclosure by the 
Discloser; 

2.2.3 it was, is, or becomes available to the Recipient on a non-confidential basis from a 
person who, to the Recipient's knowledge, is not under any confidentiality obligation 
in respect of that information; 

2.2.4 it was lawfully in the possession of the Recipient before the information was disclosed 
by the Discloser;  

2.2.5 it is developed by or for the Recipient independently of the information disclosed by 
the Discloser and the Recipient provides documentary evidence of such independence 
to the reasonable satisfaction of the Discloser; and 

2.2.6 the parties agree in writing that the information is not confidential. 

3 CONFIDENTIALITY OBLIGATIONS 

3.1 In return for the Discloser making Confidential Information available to the Recipient, the 
Recipient undertakes to the Discloser that it shall: 

3.1.1 keep the Confidential Information secret and confidential; 

3.1.2 not use or exploit the Confidential Information in any way except for the Purpose; 

3.1.3 not directly or indirectly disclose or make available any Confidential Information in 
whole or in part to any person, except as expressly permitted by, and in accordance 
with this agreement; 

3.1.4 not copy, reduce to writing or otherwise record the Confidential Information except 
as strictly necessary for the Purpose. Any such copies, reductions to writing and 
records shall be the property of the Discloser; 

3.1.5 not use, reproduce, transform or store the Confidential Information in an externally 
accessible computer or electronic information retrieval system or transmit it in any 
form or by any means outside its usual place of business; 

3.1.6 apply appropriate security measures and degree of care to the Confidential 
Information, which the Recipient warrants as providing adequate protection from 
unauthorised disclosure, copying or use; 

3.1.7 keep a written record of: 

(i) any document or Confidential Information received from the Discloser in 
tangible form; and 

(ii) any copies made of the Confidential Information[; and OR.] 

3.1.8 [[INCLUDE ANY OTHER SPECIFIC REQUIREMENTS.]] 

3.2 The Recipient shall establish and maintain adequate security measures (including any 
reasonable security measures proposed by the Discloser from time to time) to safeguard the 
Confidential Information from unauthorised access or use. 

4 PERMITTED DISCLOSURE 

4.1 The Recipient may disclose the Confidential Information to its Representatives, any of its Group 
Companies, or their Representatives on the basis that it: 



 

 

4.1.1 informs those Representatives, Group Companies, or their Representatives of the 
confidential nature of the Confidential Information before it is disclosed; and 

4.1.2 procures that those Representatives, Group Companies, or their Representatives 
comply with the confidentiality obligations in clause 3.1 as if they were the Recipient 
and if the Discloser so requests, procure that any of them enters into a confidentiality 
agreement with the Discloser on terms equivalent to those contained in this 
agreement; and  

4.1.3 keeps a written record of those persons. 

4.2 The Recipient shall be liable for the actions or omissions of the Representatives, any of its Group 
Companies, or their Representatives in relation to the Confidential Information as if they were 
the actions or omissions of the Recipient. 

5 MANDATORY DISCLOSURE 

5.1 Subject to the provisions of this clause 5, the Recipient may disclose Confidential Information 
to the minimum extent required by: 

5.1.1 the laws of England, Scotland, Wales or Northern Ireland;  

5.1.2 an order of any UK court of competent jurisdiction or any UK regulatory, judicial, 
governmental or similar body or any taxation authority of competent jurisdiction;  

5.1.3 Parliament and Parliamentary Committees or if required by any Parliamentary 
reporting requirement; or 

5.1.4 the rules of any listing authority or stock exchange on which its shares are listed or 
traded.  

5.2 Before the Recipient discloses any Confidential Information pursuant to clause 5.1 it shall, to 
the extent permitted by law, give the Discloser as much notice of this disclosure as possible. 
Where notice of such disclosure is not prohibited and is given in accordance with clause 5.2, the 
Recipient shall take into account the Discloser's requests in relation to the content of this 
disclosure. 

5.3 If the Recipient is unable to inform the Discloser before Confidential Information is disclosed 
pursuant to clause 5.1 it shall, to the extent permitted by law, inform the Discloser of the full 
circumstances of the disclosure and the information that has been disclosed as soon as 
reasonably practicable after such disclosure has been made. 

6 RETURN OR DESTRUCTION OF CONFIDENTIAL INFORMATION 

6.1 If so requested by the Discloser at any time by notice in writing to the Recipient, the Recipient 
shall promptly: 

6.1.1 destroy or return to the Discloser all documents and materials (and any copies) 
containing, reflecting, incorporating or based on the Discloser's Confidential 
Information; 

6.1.2 erase all the Confidential Information from its computer and communications systems 
and devices used by it, or which is stored in electronic form;  

6.1.3 erase all the Confidential Information which is stored in electronic form on systems 
and data storage services provided by third parties; and 

6.1.4 certify in writing to the Discloser that it has complied with the requirements of this 
clause 6.1. 



 

 

6.2 Nothing in clause 6.1 shall require the Recipient to return or destroy any documents and 
materials containing or based on the Confidential Information that the Recipient is required to 
retain by applicable law, or to satisfy the requirements of a regulatory authority or body of 
competent jurisdiction or the rules of any listing authority or stock exchange, to which it is 
subject. The provisions of this agreement shall continue to apply to any documents and 
materials retained by the Recipient pursuant to this clause 6.2. 

7 RESERVATION OF RIGHTS AND ACKNOWLEDGEMENT 

7.1 The Discloser reserves all rights in its Confidential Information. The disclosure of Confidential 
Information by the Discloser to the Recipient does not give the Recipient or any other person 
any licence or other right in respect of any Confidential Information beyond the rights expressly 
set out in this agreement. 

7.2 Except as expressly stated in this agreement, the Discloser makes no express or implied 
warranty or representation concerning its Confidential Information, including but not limited to 
the accuracy or completeness of the Confidential Information. 

7.3 The disclosure of Confidential Information by the Discloser shall not form any offer by, or 
representation or warranty on the part of, the Discloser to enter into any further agreement 
with the Recipient in relation to the Purpose or the development or supply of any products or 
services to which the Confidential Information relates to. 

8 INDEMNITY 

8.1 The Recipient shall indemnify the Discloser, the Corporate Officer of the House of Lords, the 
Corporate Officer of the House of Commons and the [Sponsor Body/Delivery Authority] against 
all liabilities, costs, expenses, damages and losses (including but not limited to any direct, 
indirect or consequential losses, wasted costs, loss of reputation and all interest, penalties and 
legal costs (calculated on a full indemnity basis) and all other professional costs and expenses) 
suffered or incurred by each Indemnified Person arising out of or in connection with any breach 
of this agreement by the Recipient or a Permitted Recipient. 

8.2 If a payment due from the Recipient under clause 8.1 is subject to tax (whether by way of direct 
assessment or withholding at its source), the Indemnified Person shall be entitled to receive 
from the Recipient such amount as shall ensure that the net receipt, after tax, of the 
Indemnified Person in respect of the payment is the same as it would have been were the 
payment not subject to tax. 

9 INADEQUACY OF DAMAGES 

9.1 Without prejudice to any other rights or remedies that the Discloser may have, the Recipient 
acknowledges and agrees that damages alone would not be an adequate remedy for any breach 
of the terms of this agreement. Accordingly, the Discloser shall be entitled to the remedies of 
injunctions, specific performance or other equitable relief for any threatened or actual breach 
of this agreement by the Recipient. 

10 NO OBLIGATION TO CONTINUE DISCUSSIONS 

10.1 Nothing in this agreement shall impose an obligation on the Discloser, Parliament [, or the 
Sponsor Body / Delivery Authority,] to disclose any information (whether Confidential 
Information or otherwise) to the Recipient. 

11 ENDING DISCUSSIONS AND DURATION OF CONFIDENTIALITY OBLIGATIONS 

11.1 If the Discloser decides not to continue to be involved in the Purpose with the Recipient, it shall 
notify the Recipient in writing immediately. 



 

 

11.2 Notwithstanding the end of discussions between the parties in relation to the Purpose pursuant 
to clause 11.1, each party's obligations under this agreement shall continue in full force and 
effect indefinitely from the date of this agreement. 

11.3 The end of discussions relating to the Purpose shall not affect any accrued rights or remedies to 
which either party is entitled. 

12 NO PARTNERSHIP OR AGENCY 

12.1 Nothing in this agreement is intended to, or shall be deemed to, establish any partnership or 
joint venture between the parties, constitute any party the agent of another party, or authorise 
any party to make or enter into any commitments for or on behalf of any other party. 

12.2 Each party confirms it is acting on its own behalf and not for the benefit of any other person. 

13 GENERAL 

13.1 Assignment and other dealings. Neither party shall assign, transfer, mortgage, charge, 
subcontract, declare a trust over or deal in any other manner with any of its rights and 
obligations under this agreement. 

13.2 Entire agreement. 

13.2.1 This agreement constitutes the entire agreement between the parties and supersedes 
and extinguishes all previous agreements, promises, assurances, warranties, 
representations and understandings between them, whether written or oral, relating 
to its subject matter. 

13.2.2 Each party agrees that it shall have no remedies in respect of any statement, 
representation, assurance or warranty (whether made innocently or negligently) that 
is not set out in this agreement. Each party agrees that it shall have no claim for 
innocent or negligent misrepresentation based on any statement in this agreement. 

13.3 Variation. No variation of this agreement shall be effective unless it is in writing and signed by 
the parties (or their authorised representatives). 

13.4 Waiver. No failure or delay by a party to exercise any right or remedy provided under this 
agreement or by law shall constitute a waiver of that or any other right or remedy, nor shall it 
prevent or restrict the further exercise of that or any other right or remedy. No single or partial 
exercise of such right or remedy shall prevent or restrict the further exercise of that or any other 
right or remedy. 

13.5 Severance 

13.5.1 If any provision or part-provision of this agreement is or becomes invalid, illegal or 
unenforceable, it shall be deemed deleted, but that shall not affect the validity and 
enforceability of the rest of this agreement. 

13.5.2 If any provision or part-provision of this agreement is deemed deleted under clause 
13.5.1, the parties shall negotiate in good faith to agree a replacement provision that, 
to the greatest extent possible, achieves the intended commercial result of the 
original provision. 

13.6 Notices 

13.6.1 Any notice given to a party under or in connection with this agreement shall be in 
writing and shall be delivered by hand or by pre-paid first-class post or other next 
working day delivery service at its registered office (if a company) or its principal place 
of business (in any other case). 

13.6.2 Any notice shall be deemed to have been received: 



 

 

(i) if delivered by hand, on signature of a delivery receipt or at the time the 
notice is left at the proper address; or 

(ii) if sent by pre-paid first-class post or other next working day delivery 
service, at 9.00 am on the second Working Day after posting or at the 
time recorded by the delivery service. 

13.6.3 This clause does not apply to the service of any proceedings or other documents in 
any legal action or, where applicable, any arbitration or other method of dispute 
resolution. 

13.6.4 A notice given under this agreement is not valid if sent by email. 

13.7 Third party rights. 

13.7.1 Unless it expressly states otherwise, this agreement does not give rise to any rights 
under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this 
agreement. 

13.8 Governing law. This agreement and any dispute or claim (including non-contractual disputes or 
claims) arising out of or in connection with it or its subject matter or formation shall be governed 
by and construed in accordance with the law of England and Wales. 

13.9 Jurisdiction. Each party irrevocably agrees that the courts of England and Wales shall have 
exclusive jurisdiction to settle any dispute or claim (including non-contractual disputes or 
claims) arising out of or in connection with this agreement or its subject matter or formation. 

 

This agreement has been entered into on the date stated at the beginning of it. 

 

Signed by [NAME OF AUTHORITY] ....................................... 

Signed by [NAME OF CONTRACTOR] ....................................... 

 

  



 

 

Schedule 8 – Summary of key data protection legislative provisions 
Note: These legislative provisions in this Schedule 8 are correct as at 14 May 2021. The most 
up-to-date legislation should always be referred to.  
UK GDPR 
Article 5 Principles relating to processing of personal data 
1. Personal data shall be: 
(a)  processed lawfully, fairly and in a transparent manner in relation to the data subject 
(‘lawfulness, fairness and transparency’); 
(b)  collected for specified, explicit and legitimate purposes and not further processed in a 
manner that is incompatible with those purposes; further processing for archiving purposes in 
the public interest, scientific or historical research purposes or statistical purposes shall, in 
accordance with Article 89(1), not be considered to be incompatible with the initial purposes 
(‘purpose limitation’); 
(c)  adequate, relevant and limited to what is necessary in relation to the purposes for which 
they are processed (‘data minimisation’); 
(d)  accurate and, where necessary, kept up to date; every reasonable step must be taken to 
ensure that personal data that are inaccurate, having regard to the purposes for which they 
are processed, are erased or rectified without delay (‘accuracy’); 
(e)  kept in a form which permits identification of data subjects for no longer than is necessary 
for the purposes for which the personal data are processed; personal data may be stored for 
longer periods insofar as the personal data will be processed solely for archiving purposes in 
the public interest, scientific or historical research purposes or statistical purposes in 
accordance with Article 89(1) subject to implementation of the appropriate technical and 
organisational measures required by this Regulation in order to safeguard the rights and 
freedoms of the data subject (‘storage limitation’); 
(f)  processed in a manner that ensures appropriate security of the personal data, including 
protection against unauthorised or unlawful processing and against accidental loss, 
destruction or damage, using appropriate technical or organisational measures (‘integrity and 
confidentiality’). 
2. The controller shall be responsible for, and be able to demonstrate compliance with, 
paragraph 1 (‘accountability’). 
 
Article 6 Lawfulness of processing 
1. Processing shall be lawful only if and to the extent that at least one of the following applies: 
(a)  the data subject has given consent to the processing of his or her personal data for one 
or more specific purposes; 
(b)  processing is necessary for the performance of a contract to which the data subject is 
party or in order to take steps at the request of the data subject prior to entering into a contract; 
(c)  processing is necessary for compliance with a legal obligation to which the controller is 
subject; 
(d)  processing is necessary in order to protect the vital interests of the data subject or of 
another natural person; 
(e)  processing is necessary for the performance of a task carried out in the public interest or 
in the exercise of official authority vested in the controller; 



 

 

(f)  processing is necessary for the purposes of the legitimate interests pursued by the 
controller or by a third party, except where such interests are overridden by the interests or 
fundamental rights and freedoms of the data subject which require protection of personal data, 
in particular where the data subject is a child. 
Point (f) of the first subparagraph shall not apply to processing carried out by public authorities 
in the performance of their tasks. 
[...].  
3. The basis for the processing referred to in point (c) and (e) of paragraph 1 shall be laid 
down by [ domestic law.] 
[...] 
The purpose of the processing shall be determined in that legal basis or, as regards the 
processing referred to in point (e) of paragraph 1, shall be necessary for the performance of a 
task carried out in the public interest or in the exercise of official authority vested in the 
controller. That legal basis may contain specific provisions to adapt the application of rules of 
this Regulation, inter alia: the general conditions governing the lawfulness of processing by 
the controller; the types of data which are subject to the processing; the data subjects 
concerned; the entities to, and the purposes for which, the personal data may be disclosed; 
the purpose limitation; storage periods; and processing operations and processing 
procedures, including measures to ensure lawful and fair processing such as those for other 
specific processing situations as provided for in Chapter IX. [The domestic law] shall meet an 
objective of public interest and be proportionate to the legitimate aim pursued. 
4. Where the processing for a purpose other than that for which the personal data have been 
collected is not based on the data subject's consent or on [domestic law] which constitutes a 
necessary and proportionate measure in a democratic society to safeguard [ national security, 
defence or any of] the objectives referred to in Article 23(1), the controller shall, in order to 
ascertain whether processing for another purpose is compatible with the purpose for which 
the personal data are initially collected, take into account, inter alia: 
(a)  any link between the purposes for which the personal data have been collected and the 
purposes of the intended further processing; 
(b)  the context in which the personal data have been collected, in particular regarding the 
relationship between data subjects and the controller; 
(c)  the nature of the personal data, in particular whether special categories of personal data 
are processed, pursuant to Article 9, or whether personal data related to criminal convictions 
and offences are processed, pursuant to Article 10; 
(d)  the possible consequences of the intended further processing for data subjects; 
(e)  the existence of appropriate safeguards, which may include encryption or 
pseudonymisation. 
 
Article 13 Information to be provided where personal data are collected from the data 
subject 
1. Where personal data relating to a data subject are collected from the data subject, the 
controller shall, at the time when personal data are obtained, provide the data subject with all 
of the following information: 
(a)  the identity and the contact details of the controller and, where applicable, of the 
controller's representative; 
(b)  the contact details of the data protection officer, where applicable; 



 

 

(c)  the purposes of the processing for which the personal data are intended as well as the 
legal basis for the processing; 
(d)  where the processing is based on point (f) of Article 6(1), the legitimate interests pursued 
by the controller or by a third party; 
(e)  the recipients or categories of recipients of the personal data, if any; 
(f)   where applicable, the fact that the controller intends to transfer personal data to a third 
country or international organisation and the existence or absence of [relevant adequacy 
regulations under section 17A of the 2018 Act] , or in the case of transfers referred to in Article 
46 or 47, or the second subparagraph of Article 49(1), reference to the appropriate or suitable 
safeguards and the means by which to obtain a copy of them or where they have been made 
available. 
2. In addition to the information referred to in paragraph 1, the controller shall, at the time when 
personal data are obtained, provide the data subject with the following further information 
necessary to ensure fair and transparent processing: 
(a)  the period for which the personal data will be stored, or if that is not possible, the criteria 
used to determine that period; 
(b)  the existence of the right to request from the controller access to and rectification or 
erasure of personal data or restriction of processing concerning the data subject or to object 
to processing as well as the right to data portability; 
(c)  where the processing is based on point (a) of Article 6(1) or point (a) of Article 9(2), the 
existence of the right to withdraw consent at any time, without affecting the lawfulness of 
processing based on consent before its withdrawal; 
(d)   the right to lodge a complaint with [the Commissioner] ; 
(e)  whether the provision of personal data is a statutory or contractual requirement, or a 
requirement necessary to enter into a contract, as well as whether the data subject is obliged 
to provide the personal data and of the possible consequences of failure to provide such data; 
(f)  the existence of automated decision-making, including profiling, referred to in Article 22(1) 
and (4) and, at least in those cases, meaningful information about the logic involved, as well 
as the significance and the envisaged consequences of such processing for the data subject. 
3. Where the controller intends to further process the personal data for a purpose other than 
that for which the personal data were collected, the controller shall provide the data subject 
prior to that further processing with information on that other purpose and with any relevant 
further information as referred to in paragraph 2. 
4. Paragraphs 1, 2 and 3 shall not apply where and insofar as the data subject already has 
the information. 
 
 
Article 14 Information to be provided where personal data have not been obtained from 
the data subject 
1. Where personal data have not been obtained from the data subject, the controller shall 
provide the data subject with the following information: 
(a)  the identity and the contact details of the controller and, where applicable, of the 
controller's representative; 
(b)  the contact details of the data protection officer, where applicable; 
(c)  the purposes of the processing for which the personal data are intended as well as the 
legal basis for the processing; 



 

 

(d)  the categories of personal data concerned; 
(e)  the recipients or categories of recipients of the personal data, if any; 
(f)   where applicable, that the controller intends to transfer personal data to a recipient in a 
third country or international organisation and the existence or absence of [relevant adequacy 
regulations under section 17A of the 2018 Act] , or in the case of transfers referred to in Article 
46 or 47, or the second subparagraph of Article 49(1), reference to the appropriate or suitable 
safeguards and the means to obtain a copy of them or where they have been made available. 
2. In addition to the information referred to in paragraph 1, the controller shall provide the data 
subject with the following information necessary to ensure fair and transparent processing in 
respect of the data subject: 
(a)  the period for which the personal data will be stored, or if that is not possible, the criteria 
used to determine that period; 
(b)  where the processing is based on point (f) of Article 6(1), the legitimate interests pursued 
by the controller or by a third party; 
(c)  the existence of the right to request from the controller access to and rectification or 
erasure of personal data or restriction of processing concerning the data subject and to object 
to processing as well as the right to data portability; 
(d)  where processing is based on point (a) of Article 6(1) or point (a) of Article 9(2), the 
existence of the right to withdraw consent at any time, without affecting the lawfulness of 
processing based on consent before its withdrawal; 
(e)   the right to lodge a complaint with [the Commissioner]; 
(f)  from which source the personal data originate, and if applicable, whether it came from 
publicly accessible sources; 
(g)  the existence of automated decision-making, including profiling, referred to in Article 22(1) 
and (4) and, at least in those cases, meaningful information about the logic involved, as well 
as the significance and the envisaged consequences of such processing for the data subject. 
3. The controller shall provide the information referred to in paragraphs 1 and 2: 
(a)  within a reasonable period after obtaining the personal data, but at the latest within one 
month, having regard to the specific circumstances in which the personal data are processed; 
(b)  if the personal data are to be used for communication with the data subject, at the latest 
at the time of the first communication to that data subject; or 
(c)  if a disclosure to another recipient is envisaged, at the latest when the personal data are 
first disclosed. 
4. Where the controller intends to further process the personal data for a purpose other than 
that for which the personal data were obtained, the controller shall provide the data subject 
prior to that further processing with information on that other purpose and with any relevant 
further information as referred to in paragraph 2. 
5. Paragraphs 1 to 4 shall not apply where and insofar as: 
(a)  the data subject already has the information; 
(b)  the provision of such information proves impossible or would involve a disproportionate 
effort, in particular for processing for archiving purposes in the public interest, scientific or 
historical research purposes or statistical purposes, subject to the conditions and safeguards 
referred to in Article 89(1) or in so far as the obligation referred to in paragraph 1 of this Article 
is likely to render impossible or seriously impair the achievement of the objectives of that 
processing. In such cases the controller shall take appropriate measures to protect the data 



 

 

subject's rights and freedoms and legitimate interests, including making the information 
publicly available; 
(c)   obtaining or disclosure is expressly laid down by [a provision of domestic law] which 
provides appropriate measures to protect the data subject's legitimate interests; or 
(d)   where the personal data must remain confidential subject to an obligation of professional 
secrecy regulated by [domestic law] , including a statutory obligation of secrecy. 
 
Data Protection Act 2018 
S3 Terms relating to the processing of personal data 
3(10) "The UK GDPR”  means Regulation (EU) 2016/679 of the European Parliament and of 
the Council of 27 April 2016 on the protection of natural persons with regard to the processing 
of personal data and on the free movement of such data (United Kingdom General Data 
Protection Regulation), as it forms part of the law of England and Wales, Scotland and 
Northern Ireland by virtue of section 3 of the European Union (Withdrawal) Act 2018 (and see 
section 205(4)). 
S210 Application to Parliament 
(1)  Parts 1, 2 and 5 to 7 of this Act apply to the processing of personal data by or on behalf 
of either House of Parliament. 
(2)  Where the purposes for which and the manner in which personal data is, or is to be, 
processed are determined by or on behalf of the House of Commons, the controller in respect 
of that data for the purposes of the UK GDPR and this Act is the Corporate Officer of that 
House. 
(3)  Where the purposes for which and the manner in which personal data is, or is to be, 
processed are determined by or on behalf of the House of Lords, the controller in respect of 
that data for the purposes of the UK GDPR and this Act is the Corporate Officer of that House. 
(4)  Subsections (2) and (3) do not apply where the purposes for which and the manner in 
which the personal data is, or is to be, processed are determined by or on behalf of the 
Intelligence and Security Committee of Parliament. 
(5)  As regards criminal liability— 
(a)  nothing in subsection (2) or (3) makes the Corporate Officer of the House of Commons or 
the Corporate Officer of the House of Lords liable to prosecution under this Act; 
(b)  a person acting on behalf of either House of Parliament is liable to prosecution under the 
provisions of this Act listed in subsection (6). 
(6)  Those provisions are— 
(a)  section 170; 
(b)  section 171; 
(c)  section 173; 
(d)  paragraph 15 of Schedule 15. 
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THIS SERVICE LEVEL AGREEMENT IS MADE ON 22 JULY 2021 
BETWEEN 
(1) THE CORPORATE OFFICER OF THE HOUSE OF LORDS of House of Lords, 

London, SW1A 0PW 

(2) THE CORPORATE OFFICER OF THE HOUSE OF COMMONS of House of 
Commons, London, SW1A 0AA  

(together the two being the “Corporate Officers”), 

(3) THE PARLIAMENTARY WORKS SPONSOR BODY Palace of Westminster 
Restoration and Renewal Programme, First Floor, 7 Millbank, House of Commons, 
London SW1P 3JA (the “Sponsor Body”); and  

(4) THE RESTORATION AND RENEWAL DELIVERY AUTHORITY LTD whose 
registered office is at Elm Yard, 10-16 Elm Street, London, WC1X 0BJ (the “Delivery 
Authority”)  

all together the four being the “Parties” and each a “Party”, 

BACKGROUND  
a) By virtue of the Parliamentary Buildings (Restoration and Renewal) Act 2019 (the 

“Act”), the Sponsor Body has been established for the purpose of having overall 
responsibility for the Parliamentary building works as defined in section 1(1) of the Act 
(the “Works”); 
 

b) The Corporate Officers and the Sponsor Body have entered into an agreement 
containing provisions relating to the relationship between the Sponsor Body and 
Parliament (the “Parliamentary Relationship Agreement”) by virtue of section 6 of the 
Act. 
 

c) Under the terms of the Parliamentary Relationship Agreement, the Corporate Officers 
have agreed to provide services and facilities to the Sponsor Body and Delivery 
Authority to enable them to comply with their statutory functions in the Act. The 
Parliamentary Relationship Agreement also enables the Sponsor Body to provide 
services to either or both Corporate Officers where appropriate.  
 

d) This Service Level Agreement reflects the agreement of the Parties but is not intended 
to create contractual relations between the Parties.  

1. DEFINITIONS AND INTERPRETATIONS  

1.1. The following terms shall have the following meanings for the purposes of this 
Agreement:- 

PHRASE MEANING 

Agreement or 
Service Level 
Agreement 

means this agreement; 
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Charges  means those charges payable by a Party for the provision of 
the Services as set out in the Schedules;  

Corporate Officers’ 
Premises 

means the land and buildings which make up the Parliamentary 
Estate; 

Parliamentary Estate means all that land and buildings belonging to, occupied by or 
controlled by the Corporate Officers;  

Personnel means the Sponsor Body’s Personnel and the Corporate 
Officers’ Personnel and any of their staff, contractors or 
appointees; 

Premises means the Corporate Officers’ Premises and Sponsor Body’s 
Premises;  

Schedules means the schedules which are in force from time to time in 
this Agreement;  

Services means the services provided by one Party to another as 
described in the Schedules; 

Sponsor Body’s 
Premises 

means any premises that the Sponsor Body (individually or on 
behalf of the Delivery Authority) has a legal interest in for the 
purposes of carrying out their statutory functions under the Act;  

Term means the term specified for each of the Services included in 
the Schedules.  

1.2. In this Agreement, except where the context otherwise requires:- 
1.2.1. The singular includes the plural and vice versa. 
1.2.2. References to any gender include any other gender. 
1.2.3. Reference to any enactment, order, regulation or other similar instrument, shall 

be construed as a reference to the enactment, order, regulation or instrument as 
amended from time to time by any subsequent enactment, order, regulation or 
instrument. 

1.2.4. Reference to a Clause is a reference to the whole of that Clause unless stated 
otherwise. 

1.2.5. The headings in this Agreement shall not affect the interpretation thereof. 
1.2.6. References to “Clauses” and “Schedules” shall be to clauses and schedules of 

this Agreement.  

2. DURATION OF THE AGREEMENT  

2.1. This Agreement shall be effective from:  
2.1.1. between the Corporate Officers and the Sponsor Body, 8 April 2020; and 
2.1.2. between the Corporate Officers, the Sponsor Body and the Delivery Authority, 

the date that this Agreement is signed by the Delivery Authority.   
2.2. This Agreement shall expire on the date that the Sponsor Body is abolished pursuant to 

section 10 of the Act.  
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3. PROVISION OF SERVICES 

3.1. The Parties agree to provide the Services referred to in the Schedules with effect on and 
from the dates in Clause 2.1 for the Term of each Service.  

3.2. The Schedules describe the Services and when, where and to what standard they are 
be provided, the conditions subject to which the Services will be provided, the unit of 
charge and the initial Term. 

4. OMITTING AND ADDING SERVICES 

4.1. A Party may terminate Services at any time by giving reasonable notice to the delivering 
Party setting out clearly the Services to be terminated, the extent of the termination, the 
reason and the date from which the Services are no longer required.  

4.2. A Party choosing to terminate any of the Services shall have no liability to the other 
whatsoever.  

4.3. The Parties may add Services by agreement between them  

5. SERVICE STANDARDS 

5.1. The Parties shall provide the Services: 
5.1.1. With reasonable skill and care; 
5.1.2. In all respects in accordance with all applicable law; and  
5.1.3. In accordance with the agreed specification. 

5.2. Where the delivering Party has a relevant policy or standard, the Services shall be 
delivered in accordance with that policy or standard. 

6. ACCESS TO PREMISES  

6.1. Where relevant: 
6.1.1. the Corporate Officers shall (subject to Clause 6.2) provide the Sponsor Body 

Personnel and Delivery Authority Personnel with access to such parts of the 
Corporate Officers’ Premises as the Sponsor Body and Delivery Authority 
reasonably require for the purposes only of using or providing the Services to the 
Corporate Officers; and  

6.1.2. the Sponsor Body shall provide the Corporate Officers with access to such parts 
of the Sponsor Body’s Premises as the Corporate Officers reasonably require for 
the purposes only of using or providing the Services to the Sponsor Body and 
Delivery Authority.  

6.2. The Parties shall: 
6.2.1. ensure that their Personnel using the Premises keep them properly secure and 

comply and co-operate with all security requirements specified by the Party 
whose Premises are being used;  

6.2.2. ensure that only Personnel authorised by the Party responsible for the Premises 
shall enter upon the Premises for the purposes of using or providing the Services; 
and 

6.2.3. immediately on becoming aware of any damage caused to the Premises by their 
Personnel in the course of using or providing the Services, notify the Party whose 
Premises are being used of the type and extent of damage caused.  
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7.  PERFORMANCE REVIEW 

7.1. Any of the Parties shall have the option of requesting a review of the performance under 
each Service every three months, including any performance issues and whether further 
Services will be required and whether (if at all) the Service will be terminated.  

8. PAYMENT 

8.1. The Sponsor Body and Delivery Authority shall each pay their Charges to the Corporate 
Officers for the Services provided by the Corporate Officers in accordance with this 
Agreement. 

8.2. The Corporate Officers shall pay the Sponsor Body and Delivery Authority their 
respective Charges for the Services that each have provided in accordance with this 
Agreement.  

8.3. The Parties shall calculate the Charges so as to reimburse the actual costs (on an 
averaged basis, where appropriate) of providing the service, and will not include a 
management fee. 

8.4. The Parties shall invoice each other separately for payment of their respective Charges 
at the end of every third calendar month or such other period as may be agreed between 
them. All invoices shall be directed to the Directors of Finance of the relevant Parties (or 
equivalent).  

8.5. If the quarterly Charge for an individual service is less than £1,000, it will be considered 
de minimis. 

8.6. The Parties shall pay any sums due under such an invoice no later than a period of 30 
days from the date on which they have determined the invoices to be undisputed and 
valid.  

8.7. Where a Party disputes any sum to be paid by it then a payment equal to the sum not 
in dispute shall be paid and the dispute as to the sum that remains unpaid shall be 
determined in accordance with Clause 8 of the Parliamentary Relationship Agreement.  

9. INSURANCE 

9.1. The Corporate Officers do not insure the Parliamentary Estate and there shall be no 
insurance policy protection provided by them for commonly insured risks. 

10. MONITORING  

10.1. The Parties will monitor the performance of the Services.  
10.2. The Parties shall co-operate with each other in carrying out the monitoring at no 

additional charge. 

11. LIABILITY AND DISPUTES 

11.1. Except as may not be excluded in law, the Parties shall not have any liability to each 
other whatsoever under this Agreement.  

11.2.  Any disputes under this Agreement shall be handled pursuant to Clause 8 of the 
Parliamentary Relationship Agreement. 

12. ENTIRE AGREEMENT  

12.1. The Agreement constitutes the entire agreement between the Parties relating to its 
subject matter and supersedes and extinguishes all previous agreements, promises, 



 

 5 

assurances, warranties, representations and understandings between them, whether 
written or oral. 

13. VARIATION  

13.1. No variation of the Agreement shall be effective unless it is in writing and signed by the 
Parties.  

14. NOTICES 

14.1. Any notice or other communication which is to be given by any Party to another shall be 
given by letter, (sent by hand or post or by registered post or by the recorded delivery 
service) or transmitted by electronic mail. Such notices or communications shall be 
deemed effectively given on the day when in the ordinary course of the means of 
transmission it would first be received by the addressee in normal business hours.  

15. GOVERNING LAW  

15.1. This Agreement shall be governed by and interpreted in accordance with the law of 
England and Wales. 
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THIS DOCUMENT is executed as an agreement. 
 
 

  

Signature:…..………   
 
SIMON BURTON 
CORPORATE OFFICER OF THE HOUSE OF LORDS 
 
 
Signature:………… 

  

 
DR JOHN BENGER 
CORPORATE OFFICER OF THE HOUSE OF COMMONS 
 
SIGNED on behalf of THE PARLIAMENTARY  
WORKS SPONSOR BODY by an Authorised Signator  
 
 
 
Signature:………………………………………………... 
 
Name:…………Sarah Johnson………………………... 
 

 

SIGNED on behalf of THE RESTORATION AND  
RENEWAL DELIVERY AUTHORITY LTD by a  
Director 
 
 
Signature:………………………………………………….. 
 
Name:………David Goldstone………….…………………. 
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SCHEDULE 1 
SERVICES FOR [     ] 

 
Service to be provided by 
the Corporate Officers 

 

Service to be provided to 
Sponsor Body and/or 
Delivery Authority  

 

Charges payable by the 
Sponsor Body and/or 
Delivery Authority for the 
Service 

 

Term of the Service  

Requisite standard of 
Service 

 

Sponsor Body and/or 
Delivery Authority’s 
obligations 
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ANNEX 3 
AGREEMENT TO OCCUPY OFFICE PREMISES (TEMPLATE) 

 

DATED          20[  ]  
 
 
 
 
 

THE CORPORATE OFFICER OF THE HOUSE OF COMMONS (1) 
AND 

THE PARLIAMENTARY WORKS SPONSOR BODY (2) 
 

 

 

 

 

AGREEMENT TO OCCUPY  
RELATING TO  

[     AREA/FLOOR      ] AT [               PROPERTY                  ] 
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THIS AGREEMENT is made the                        day of                                                 20[  ]  
BETWEEN  
(1) THE CORPORATE OFFICER OF THE HOUSE OF COMMONS of The House of 

Commons, London, SW1A 0AA (“the Corporate Officer”); and 

(2) THE PARLIAMENTARY WORKS SPONSOR BODY of First Floor, 7 Millbank, London 
SW1P 3JA (the “Sponsor Body”) 

(together “the Parties” and each “a Party”). 

BACKGROUND 
a) By virtue of the Parliamentary Buildings (Restoration and Renewal) Act 2019 (“the 

Act”) the Sponsor Body has been established for the purpose of having overall 
responsibility for the delivery of the Parliamentary Building Works. 

 
b) Under the terms of the Parliamentary Relationship Agreement the Corporate Officer 

has agreed to allow the Sponsor Body to occupy office space at the Premises in 
connection with the delivery of the Parliamentary Building Works on the terms set out 
in this Agreement.  

 

1 DEFINITIONS AND INTERPRETATIONS  

1.1 The following terms shall have the following meanings for the purposes of this 
Agreement:-  

 

"Agreement Fee" a fair and reasonable proportion attributable to the 
Premises and the Common Areas of all costs 
actually incurred by the Corporate Officer in 
connection with the Building including, without 
limitation, rent, insurance rent, outgoings including 
utilities and business rates and any costs payable 
under the Lease for the provision of the building 
services including the Services;9  

"Agreement Period" the period commencing on the Commencement 
Date and expiring when this Agreement is 
determined in accordance with clause 5; 

[“Building” the building known as [         ] of which the Premises 
form part;10]  

“Commencement Date” the date of this Agreement; 

 
9 This will be a commercial rent including agreement fee/rent, services and utility provision. 
10 To be used where the Premises forms part of a building. 
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“Common Areas” 

 

 

the parts of the Building and the Parliamentary 
Estate over which the Sponsor Body is granted 
rights pursuant to the First Schedule to this 
Agreement; 

"Competent Authority" any statutory undertaker or any statutory public 
local or other authority or regulatory body or any 
court of law or government department or any of 
them or any of their duly authorised officers; 

“Delivery Authority” The Restoration and Renewal Delivery Authority 
Ltd (Company Registration No. 12559954) being a 
company limited by guarantee whose registered 
office is c/o Sharpe Pritchard LLP, Elm Yard, 10-16 
Elm Street, London, WC1X 0BJ and formed by the 
Sponsor Body under section 3(1) of the Act;       

"Designated Office Hours" [              ] or such other times as the Corporate 
Officer may reasonably determine on seven days’ 
written notice to the Sponsor Body; 

[“Furniture and Equipment” the furniture and equipment to be made available 
for use by the Sponsor Body in the Premises as set 
out in the Third Schedule hereto]11 ; 

[“Lease” the lease dated [        ] made between [                 ] 
under which the Corporate Officer holds the 
Premises]12;  

“Necessary Consents” all planning permissions and other consents, 
licences, permissions, certificates, authorisations 
and approvals whether of a public or private nature 
which shall be required by any Competent Authority 
including, where applicable, required from any 
superior landlord under the Lease, for the grant of 
this Agreement and/or the use of the Premises for 
the Permitted Use;  

“Occupational 
Requirements” 

means the agreed set of requirements and 
protocols to be observed during the Agreement 
Period as set out in the Fourth Schedule;13 

“Parliamentary Building 
Works” 

 

the building works required for the restoration of 
The Palace of Westminster as more particularly 
defined in section 1(1) of the Act; 

"Parliamentary Estate" all land and buildings belonging to, owned or 
controlled by the Corporate Officer; 

 
11 To be agreed on a site-specific basis. 
12 Only applicable where the premises are leased to the Corporate Officer. 
13 Any site-specific requirements to be inserted if applicable.  
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“Parliamentary Relationship 
Agreement” 

the Agreement dated 8th April 2020 and made 
between the Corporate Officer of the House of 
Lords (1), the Corporate Officer (2) and the Sponsor 
Body (3);  

“Pass Holder” a person who holds a valid official pass to access 
the whole or part of the Parliamentary Estate, which 
must include the Premises; 

“Payment Days” [                    ]; 

"Permitted Use" use for office space solely in connection with the 
supervision, management and delivery of the 
Parliamentary Building Works or any part thereof; 

“Plan” the plan marked “Plan” and annexed to this 
Agreement; 

"Premises" [                          ] which forms part of the Building 
as shown [      ] on the Plan; and 

"VAT" value added tax chargeable under the Value Added 
Tax Act 1994 or any similar replacement or 
additional tax. 

1.2 Clause, schedule and paragraph headings shall not affect the interpretation of this 
Agreement.  

1.3 A person includes a natural person, corporate or unincorporated body (whether or not 
having separate legal personality).  

1.4 The schedules and annexure form part of this Agreement and shall have effect as if 
set out in full in the body of this Agreement and any reference to this Agreement 
includes the schedules and annexure.  

1.5 Unless the context otherwise requires, words in the singular shall include the plural 
and in the plural include the singular. 

1.6 Unless the context otherwise requires, a reference to one gender shall include a 
reference to the other gender. 

1.7 A reference to laws in general is a reference to all local, national and directly applicable 
supra-national laws as amended, extended or re-enacted from time to time and shall 
include all subordinate laws made from time to time under them and all orders, notices, 
codes of practice and guidance made under them. 

1.8 Unless otherwise specified, a reference to a statute or statutory provision is a reference 
to it as amended, extended or re-enacted from time to time and shall include all 
subordinate laws made from time to time under them and all orders, notices, codes of 
practice and guidance made under them.  

1.9 Subject to clause 6 of this Agreement, a reference to writing or written includes e-mail 
but excludes fax.  
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1.10 Any obligation on a party not to do something includes an obligation not to allow that 
thing to be done and any obligation on a party to do something includes an obligation 
to do the relevant thing and, where applicable, to also procure that thing be done by 
any person permitted under clause 2.1.2 to share occupation of the Premises. 

1.11 References to clauses and schedules are to the clauses and schedules of this 
Agreement and references to paragraphs are to paragraphs of the relevant schedule.  

1.12 Any phrase introduced by the terms including, include, in particular or any similar 
expression shall be construed as illustrative and shall not limit the sense of the words 
preceding those terms. 

1.13 A working day is any day which is not a Saturday, a Sunday, a bank holiday or a 
public holiday in England. 

2 AGREEMENT TO OCCUPY 

2.1 Subject to clauses 3 and 4 of this Agreement and in consideration of the Sponsor 
Body’s obligations in clause 3, the Corporate Officer permits the Sponsor Body:- 

2.1.1 to occupy the Premises during the Designated Office Hours for the 
Permitted Use for the Agreement Period in common with all others 
authorised by the Corporate Officer (so far as is not inconsistent with the 
rights given to the Sponsor Body to occupy the Premises for the Permitted 
Use and subject to the provisions of the Parliamentary Relationship 
Agreement); 

2.1.2 to share occupation of the Premises with the Delivery Authority and any 
contractors appointed by the Delivery Authority to undertake the 
Parliamentary Building Works or any part thereof and their respective 
employees; and 

2.1.3 to exercise the rights referred to in the First Schedule hereto (“the Rights”).  

2.2 The Rights granted to the Sponsor Body under clause 2.1.3 above may also be 
exercised by the Delivery Authority, any contractors appointed by the Delivery 
Authority and their respective employees in common with the Sponsor Body.   

2.3 The Sponsor Body acknowledges that: 

2.3.1 it shall occupy the Premises as a licensee, that this Agreement does not 
confer exclusive possession on the Sponsor Body or anyone authorised by 
the Sponsor Body to share occupation of the Premises pursuant to this 
Agreement and that no relationship of landlord and tenant is created 
between the Corporate Officer and the Sponsor Body or anyone authorised 
by the Sponsor Body to share occupation of the Premises pursuant to this 
Agreement;   

2.3.2 the Corporate Officer retains ultimate control, possession and management 
of the Premises and the Sponsor Body has no right to exclude the 
Corporate Officer from the Premises; 

2.3.3 the rights of occupation granted by this Agreement are personal to the 
Sponsor Body and are not assignable; 
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2.3.4 the Corporate Officer shall be entitled at any time to require the Sponsor 
Body, or anyone sharing occupation of the Premises with the Sponsor Body 
pursuant to this Agreement on giving at least [two (2) months’] notice to 
move to alternative office space within the Building, or to move to alternative 
office space elsewhere within the Parliamentary Estate. In either case, such 
alternative office space to be broadly comparable and to be provided on 
terms broadly similar to this Agreement and the Sponsor Body shall enter 
into such agreement with the Corporate Officer; 

2.3.5 the Corporate Officer shall be entitled at short or no notice to temporarily 
suspend the use of the whole or part of the Premises and/or suspend or 
alter access to the Premises and/or use of any of the Services and/or the 
Common Areas where this is necessary in the event of a major security 
threat, incident or civil emergency or health and safety concern on or in the 
neighbourhood of the Parliamentary Estate or in connection with the 
staging of a significant ceremonial or similar event;     

2.3.6 [the Corporate Officer does not insure the Parliamentary Estate and the 
Premises and there shall be no insurance policy protection provided by 
them14];  

2.3.7 the Corporate Officer and any person authorised by the Corporate Officer 
will retain keys (or other security access devices as applicable) to the 
Premises and will be permitted access to the Premises at all times; 

2.3.8 the Corporate Officer or any person authorised by the Corporate Officer 
may access the Premises at any time to carry out reactive or planned 
maintenance works, surveys and inspections or alteration, renovation or 
refurbishment works; and 

2.3.9 nothing in this Agreement is intended to create a letting of the Premises or 
to confer any rights on the Sponsor Body whether under common law or 
any statute or enactment that is greater than a licence to share occupation 
on the terms hereof. 

3 THE SPONSOR BODY’S OBLIGATIONS 

3.1 The Sponsor Body agrees and undertakes with the Corporate Officer as follows: - 

3.1.1 to pay to the Corporate Officer the Agreement Fee without any deduction 
in advance on each of the Payment Days in every year during the 
Agreement Period together with such VAT as may be payable on the 
Agreement Fee; 

3.1.2 at all times to comply with the Occupational Requirements; 

3.1.3 to keep the Premises [including the Furniture and Equipment] maintained 
in good order and condition;   

3.1.4 all deliveries to the Premises (including, for the avoidance of doubt, the 
delivery of any equipment and furniture) arranged by the Sponsor Body or 

 
14 This is site specific and should be amended accordingly. See also clause 3.1.20. 
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anyone sharing occupation of the Premises with the Sponsor Body 
pursuant to this Agreement must comply with the security and screening 
requirements set out in the Parliamentary Relationship Agreement and to 
comply with any requirements of the Corporate Officer as a result of such 
screenings; 

3.1.5 not to obstruct the Common Areas, make them dirty or untidy or leave or 
store any equipment or rubbish on them; 

3.1.6 to ensure that all workstations and desks in the Premises are kept clean, 
tidy and free of rubbish and are kept cleared whilst unoccupied or outside 
of the Designated Office Hours; 

3.1.7 to the extent not included within the Agreement Fee, to pay the relevant 
suppliers all costs in connection with the operation and supply of the 
Sponsor Body’s own telecommunications and data services and equipment 
serving the Premises and to maintain the same in good working order and 
in accordance with all applicable legislation and recommended guidelines 
throughout the Agreement Period; 

3.1.8 to comply with all laws and with any recommendations of the relevant 
suppliers relating to the supply and removal of electricity, gas, water, 
sewage, telecommunications and other similar services and utilities to or 
from the Premises; 

3.1.9 not to cause any damage to: 

(i) any property which may be within the Premises or the Building but 
belonging to the owners or any other occupiers of the Building; or 

(ii) any other property within the Parliamentary Estate; or 

(iii) any property belonging to the owners or occupiers of any 
neighbouring or adjacent premises to the Building 

arising from any deliberate or negligent act or omission or inappropriate use 
of the Premises or those authorised to exercise the Rights pursuant to this 
Agreement; 

3.1.10 to pay for the cost of any repairs to the Premises, the Building, [any 
Furniture and Equipment] or any Common Areas required as a result of 
damage caused by the Sponsor Body or any person authorised by the 
Sponsor Body to use the same under this Agreement;   

3.1.11 not to use the Premises other than for the Permitted Use and to notify the 
Corporate Officer of the identity of the first organisations to occupy the 
Premises pursuant to this Agreement and of any proposed changes to such 
organisations not less than [two (2) weeks] before they move into the 
Premises; 

3.1.12 to comply with the requirements of the Parliamentary Relationship 
Agreement in relation to maintaining all relevant insurances during the 
Agreement Period and on request to produce to the Corporate Officer on 
demand (but no more than once a year) evidence of such insurance 
including the payment of the current year’s premium; 
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3.1.13 all property belonging to and brought onto the Premises by the Sponsor 
Body and/or the Delivery Authority and/or its employees or contractors 
during the Agreement Period and any damage thereto, including those 
items fixed to the Premises in accordance with clause 3.1.15, shall be at 
the risk and sole responsibility of the relevant party; 

3.1.14 not to allow any person who is not a Pass Holder to access the Premises 
unless escorted at all times by a Pass Holder;  

3.1.15 not to make any alterations or additions to the Premises whatsoever (save 
for the mounting of pictures, whiteboards, notices and other media on the 
internal walls of the Premises);  

3.1.16 not to display any advertisement, signboards, nameplate, inscription, flag, 
banner or placard, on the outside of the Premises, in the Common Areas 
or elsewhere in the Building or around the Parliamentary Estate without the 
prior written consent of the Corporate Officer;  

3.1.17 not to do or permit to be done on the Premises anything which is illegal or 
which may be or become a nuisance, (whether actionable or not) damage, 
annoyance, inconvenience or disturbance to the Corporate Offices or to 
tenants or occupiers of the Building or the Parliamentary Estate or any 
owner or occupier of any neighbouring premises; 

3.1.18 to comply with all requirements, policies and procedures in place during the 
Agreement Period or imposed by the Corporate Officer from time to time 
relating to use of the Premises and/or the Common Areas and notified to 
the Sponsor Body including in relation to security arrangements, 
emergencies, deliveries, health and safety requirements and facilities 
management;  

3.1.19 not to apply for any planning permission or any listed building consent in 
respect of the Premises; 

3.1.20 [not to do anything that will or might constitute a breach of any Necessary 
Consents affecting the Premises or which will or might vitiate in whole or in 
part any insurance effected in respect of the Premises or the Building from 
time to time15]; 

3.1.21 to comply with all laws statutes regulations and by-laws relating to the use 
and occupation of the Premises;  

3.1.22 promptly to notify the Corporate Officer of any damage to the Premises or 
health and safety hazards that may arise relating to the use and occupation 
of the Premises under this Agreement; 

3.1.23 at the end of the Agreement Period to leave the Premises [and any 
Furniture and Equipment] in good order and condition and to remove from 
the Premises any furniture equipment and goods belonging to the Sponsor 
Body, the Delivery Authority or its contractors brought onto the Premises 
for the Permitted Use,  to pay for the costs  of making good any damage 
thereby caused to the Premises and/or the Building to the satisfaction of 

 
15 This is site specific and should be amended accordingly. See also clause 2.3.6. 
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the Corporate Officer and to return all keys and/or other security access 
devices (as applicable) to the Premises to the Corporate Officer. 

4 CORPORATE OFFICER’S OBLIGATIONS 

4.1 The Corporate Officer agrees and undertakes with the Sponsor Body as follows: - 

4.1.1 to be liable for all outgoings assessed on the Premises including utilities 
and business rates; 

4.1.2 to keep the Building [and any Furniture and Equipment] in good repair and 
condition; and  

4.1.3 to provide the services set out in the Second Schedule hereto (“the 
Services") in so far as the Corporate Officer is reasonably able to do so 
subject to the payment of the Agreement Fee and subject to the provisions 
set out in clause 4.2, 4.3 and 4.4 hereof. 

4.2 Notwithstanding the provisions of clause 4.1, the Corporate Officer shall not be liable 
to the Sponsor Body in respect of: 

4.2.1 any failure or interruption of any of the Services including but not limited to  
the following circumstances: any necessary repair, replacement and/or 
maintenance of any installations or apparatus or their damage or 
destruction or by reason of mechanical or other defect or breakdown or frost 
or other inclement conditions or shortage of fuel materials water or labour 
or any inability to access the building which houses the Services for any 
reason, including evacuation for a fire alarm or any cause beyond the 
control of the Corporate Officer; or 

4.2.2 any failure in the electrical or water supply to the Premises, the Building or 
the Parliamentary Estate; or 

4.2.3 any act omission or negligence of any employee or other person 
undertaking the Services or any of them on behalf of the Corporate Officer. 

4.3 The Corporate Officer may from time to time withhold, vary or make any alteration to 
the Services or any of them (including days or times on which such Services may be 
available) if the Corporate Officer at its absolute discretion deem it necessary or 
desirable to do so.   

4.4 The provision of any of the Services by the Corporate Officer shall be subject to the 
Corporate Officer being able to obtain all Necessary Consents for the Services.  

5 TERMINATION  

5.1 This Agreement shall end on the earlier of: - 

5.1.1 the expiry of not less than [two (2) months’] written notice given by either 
Party to the other Party at any time and upon the expiration of such notice 
this Agreement shall absolutely determine; or 

5.1.2 the expiry or earlier termination, howsoever arising, of the Parliamentary 
Relationship Agreement[; or] 
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5.1.3 [3 days prior to the expiry or earlier termination, howsoever arising, of the 
Lease]16 

5.2 Termination of this Agreement shall not affect the rights of either Party in connection 
with any breach of any obligation under this Agreement which existed at or before the 
date of termination.   

6 NOTICES 

6.1 Any notice given under this Agreement shall be in writing and shall be delivered by 
hand or sent by a recorded delivery service to the relevant party as follows: 

6.1.1 to the Corporate Officer in person at the addresses herein specified or such 
other address(es) and marked for the attention of a particular individual as 
shall (in each case) be specified for such purpose by the Corporate Officer 
to the Sponsor Body in writing from time to time; and 

6.1.2 as shall be specified for such purpose by the Sponsor Body to the 
Corporate Officer in writing from time to time.  

6.2 Any notice given in accordance with clause 6.1 will be deemed to have been received: 

6.2.1 if delivered by hand, on signature of a delivery receipt or at the time the 
notice or other communication is left at the proper address; or 

6.2.2 if sent by a recorded delivery service, on signature of a delivery receipt. 

6.3 Any other communication given pursuant to this Agreement, other than the service of 
a notice, shall be validly given if sent by post to the addresses referred to in clause 
6.1.1 and 6.1.2 above or by e-mail to the following e-mail addresses: 

6.3.1 to the Corporate Officer at [              ]; and  

6.3.2 to the Sponsor Body at [              ]. 

6.4 This clause 6 does not apply to the service of any proceedings or other documents in 
any legal action or, where applicable, any arbitration or other method of dispute 
resolution. 

7 NO WARRANTIES FOR USE OR CONDITION  

7.1 The Corporate Officer gives no warranty that all Necessary Consents are in place for 
the Permitted Use. 

7.2 The Corporate Officer gives no warranty that the Premises are physically fit for the 
purposes specified in clause 2 of this Agreement. 

 
16 Only applicable where the Building is leased to the Corporate Officer. 
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7.3 The Sponsor Body acknowledges that it does not rely on, and shall have no remedies 
in respect of, any representation or warranty (whether made innocently or negligently) 
that may have been made by or on behalf of the Corporate Officer before the date of 
this Agreement as to any of the matters referred to in clauses 7.1 and 7.2 above. 

8 LIMITATION OF LIABILITIES 

The Corporate Officer shall not be liable for any losses, claims, demands, actions, 
proceedings, damages, costs or expenses or other liability whatsoever incurred by the 
Sponsor Body or the Sponsor Body’s employees occupying the Premises or any others 
authorised by the Sponsor Body to use the Premises under this Agreement, including 
the Delivery Authority, its contractors and their respective employees, and in the 
exercise or purported exercise of the Rights.  

9 THIRD PARTY RIGHTS 

Save for the Delivery Authority, a person who is not a party to this Agreement shall not 
have any rights under the Contracts (Rights of Third Parties) Act 1999 to enforce any 
term of this Agreement.   

10 DISPUTES 

The Parties agree that they will not take any action to enforce any dispute or claim 
arising out of or in connection with this Agreement or its subject matter or formation 
(including non-contractual disputes or claims) in law and all such disputes or claims 
shall be dealt with in accordance with the Parliamentary Relationship Agreement. 

11 GOVERNING LAW AND JURISDICTION 

This Agreement and any dispute or claim arising out of or in connection with it or its 
subject matter or formation shall be governed by and construed in accordance with the 
law of England.  

    

This Agreement has been entered into on the date stated at the beginning of it. 

 

 
Signed by  
[                                                                       ] 
for and on behalf of THE CORPORATE 
OFFICER OF THE HOUSE OF 
COMMONS  

  
 
............................ 
 

   
 
Signed by  
[                                                                                ] 
for and on behalf of THE PARLIAMENTARY 
WORKS SPONSOR BODY 

  
............................ 
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The First Schedule 

The Rights17 

 

1. The right for the Sponsor Body, its employees and invitees during the Designated 
Hours to use:  

1.1 Such parts of the Common Areas for the purpose of access to and egress from 
the Premises, as shall from time to time be designated by the Corporate Officer. 

1.2 The meeting rooms serving the Building in accordance with the room booking 
system (as applicable). 

1.3 The toilet facilities, shower rooms and cafeteria serving the Building.  

1.4 The Services serving the Premises as set out in the Second Schedule of this 
Agreement.                         

 
17 These will be site specific to be agreed at the time the Agreement is entered into. 
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The Second Schedule 

The Services18 

 

1. Use of all media for the supply or removal of heat, electricity, gas, water, sewage, air-
conditioning, energy, telecommunications, data and all other services and utilities and 
all apparatus, machinery and equipment ancillary to those media serving the Premises. 

2. Subject to obtaining the necessary security clearance in accordance with the 
Parliamentary Relationship Agreement, use of and access to the Parliamentary Digital 
Service IT Network. 

3. Use of and access to the postal services and facilities serving the Premises.  

4. Use of and access to the reception, maintenance helpdesk and maintenance services 
serving the Premises.  

5. Use of the Parliamentary security services serving the Premises.  

6. Use of the cleaning services serving the Premises. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 
18 These will be site specific to be agreed at the time the Agreement is entered into. 
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The Third Schedule  
Furniture and Equipment19 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
19 These will be site specific to be agreed at the time the Agreement is entered into. 
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The Fourth Schedule  
Occupational Requirements20 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
20 These will be site specific to be agreed at the time the Agreement is entered into. 
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Annexure  
 Plan  
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ANNEX 4 
AGREEMENT TO OCCUPY FOR WORKS (WORKSITE POSSESSIONS) 

(TEMPLATE) 

 

[To be agreed] 
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ANNEX 5 
AGREEMENT TO OCCUPY FOR WORKS (DECANTED AREAS) (TEMPLATE) 

 

[To be agreed] 
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ANNEX 6 
HANDOVER AND RETURN CERTIFICATES (TEMPLATE) 

 

[To be agreed] 
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	1.1.2. set out how the relationship is to be managed in order to ensure that the Works are carried out and delivered in accordance with the Act;
	1.1.3. set out the Parties’ understanding of the respective functions and obligations of the Sponsor Body and the Corporate Officers;
	1.1.4. describe how the Sponsor Body and the Corporate Officers will work together in good faith; and
	1.1.5. provide structures and mechanisms to allow risks to be managed, information to flow, money to be managed and facilities to be shared.


	2. Entire Agreement
	2.1    These Clauses take precedence over all attached Schedules, Appendices and Annexes.
	2.2 As between the two Corporate Officers on the one hand and the Sponsor Body on the other this Agreement supersedes and extinguishes all previous agreements, promises, assurances, warranties, representations and understandings, whether written or or...

	3. The Programme
	3.1 The Programme comprises the Works described in Clause 23 and all of the attendant activities necessary for the Sponsor Body and the Delivery Authority to carry out their statutory functions.

	4. Co-operation
	4.1 The Parties agree to co-operate and work together in mutual trust and co-operation and in good faith to support the completion of the Parliamentary building works in good time and good order, in a way that achieves value for money and ensures that...
	4.2 This Agreement is not exhaustive of all matters which will require agreement and interface. Where a solution to a matter is not set out expressly in this Agreement it provides a framework for agreement and for escalation to the PRG where necessary...
	4.3 The Parties may agree to provide services and assistance to each other in furtherance of the Programme provided that each remains accountable for discharging their own statutory duties.
	4.4 Further detail about the respective responsibilities of the Parties regarding the restoration of the Palace of Westminster and decant arrangements is or will be set out in Schedule 10.

	5. General Behaviours
	5.1. In order to deliver the Programme in a way which maximises its benefits, as well as mitigating any negative effects, the Parties will adopt the following behaviours:
	5.1.1. adopting a collaborative and trusting approach;
	5.1.2. coordinating activity wherever it is possible and desirable to do so;
	5.1.3. seeking to understand each other’s perspectives;
	5.1.4. constructively challenging one another to deliver the best outcome;
	5.1.5. being open to new ideas;
	5.1.6. communicating openly to foster trust, transparency and honesty;
	5.1.7. being clear where the objectives of different parties align and acknowledging where they do not;
	5.1.8. encouraging the identification and realisation of benefits for Parliamentary business-as-usual throughout the development and delivery phases of the programme;
	5.1.9. using best endeavours to respond to one another's requests for information and input in a timely manner; and
	5.1.10. a shared commitment to achieving value for money.


	6. Delivery Authority
	6.1 Where in this Agreement there are references to the Delivery Authority, such references include the Delivery Authority’s directors, staff, contractors and appointees.
	6.2 The Parties undertake to work collaboratively with the Delivery Authority to progress the definition, design and delivery of the Works.
	6.3 Subject to section 4(6) of the Act, the Parties acknowledge that the responsibility for managing the relationship between the Sponsor Body and the Delivery Authority is conferred on the Sponsor Body and accordingly the Corporate Officers shall ass...
	6
	6.1
	6.2
	6.3
	6.3.1 resolve or reach agreement between themselves and the Delivery Authority on any matter in connection with the Works or this Agreement; or
	6.3.2 provide the Delivery Authority with information other than routine information without informing the Sponsor Body; or
	6.3.3 give any instruction to or accept any instruction from the Delivery Authority, without the consent of the Sponsor Body,
	except by agreement between the Representatives.

	6.4 The Parties agree that the Delivery Authority will be a party to the Data Sharing Agreement (Annex 1) and the Service Level Agreement (Annex 2).

	7. Representatives
	7.1 The Sponsor Body and each Corporate Officer shall identify people to serve from time to time as their nominated representatives under this Agreement and shall notify the other Parties in writing of these appointments, and the termination of any su...
	7.2 It is for each Party to determine at their discretion the number of Representatives that Party is to nominate and the extent of the delegation to each of them.
	7.3 Day to day liaison between the Sponsor Body and the Corporate Officers shall be through the persons who have day to day responsibility for the relevant functions on behalf of each of the Parties, with the first tier of escalation being through the...

	8. Parliamentary Relationship Group
	8.1 The Parties shall establish a group, the Parliamentary Relationship Group (the “PRG”), to provide a forum for discussions, resolution of disputes and other matters which require agreement between the Parties and which are not agreed or resolved be...
	8.2 The PRG shall be comprised of the Clerk of the House of Commons, the Clerk of the Parliaments and the Chief Executive of the Sponsor Body in person. The PRG may invite any other person from their members’ organisations (including relevant Represen...
	8.3 The PRG shall be a non-voting body. However, if agreement on any matter is reached at the PRG unanimously, it shall be recorded in a subsequent written exchange between the Parties (whether or not it also entails an amendment to this Agreement).
	8.4 Without limitation, the following matters may be referred to the PRG:
	8.4.1 disputes;
	8.4.2 the handling of Significant Risk;
	8.4.3 the nature, scope and cost of those facilities and shared services to be provided to the Sponsor Body by the Corporate Officers, and vice versa, from time to time throughout the Programme;
	8.4.4 variations and changes to this Agreement proposed by a Party as provided for in the Variation Procedure; and
	8.4.5 any other matters relating to the Programme which the Parties decide to discuss at PRG level.

	8.5 The working arrangements, provisions for a secretariat, rules regarding conduct of meetings and processes for the PRG have been developed between the Parties and documented in a PRG Procedure set out in Appendix 1.
	8.6 The PRG Procedure may be amended from time to time by agreement by the PRG itself.

	9. Management of Dependencies
	9.1 The Corporate Officers, either jointly or severally, agree to consult and engage with the Sponsor Body before taking a decision which may have a material impact on the Works (but the Sponsor Body acknowledges that this may not be possible in an Em...
	9.2 The Sponsor Body agrees to consult and engage with either or both of the Corporate Officers, as appropriate, before taking a decision which may have a material impact on the business of either or both Houses of Parliament (but the Corporate Office...
	9.3 Where one or both of the Corporate Officers are responsible for the delivery of a Parliamentary project, the progress or completion of which is a necessary condition for the Timely progress of the Works, the relevant Corporate Officer shall use be...
	9.4 The Parties agree to maintain an Integrated Schedule and to seek to optimise time and cost between their respective programmes and projects as far as reasonably practical.

	10. Risk Management
	10.1 The Parties agree to liaise with one another regarding the management of risks.
	10.2 The Sponsor Body shall develop a risk management strategy, in accordance with the HM Treasury Orange Book: ‘Management of Risk: Principles and Concepts’.
	10.3 The Corporate Officers will normally (unless agreed otherwise) own risks which survive the Programme and the Sponsor Body will own risks which do not have consequences beyond the life of the Programme.
	10.4 The Party that is responsible for achievement of an objective is responsible for managing the risks to the achievement of that objective. The agreed allocation of risks between the Corporate Officers and the Sponsor Body is set out in Schedule 9 ...

	11. Engagement with Members, Staff and the Public
	11.1 The Sponsor Body will consult the Corporate Officers on the development of its strategy to consult Members under section 5 of the Act and its arrangements for seeking the views of the Corporate Officers’ Personnel, Members’ staff in either House ...

	12. External Stakeholders
	12.1 The Parties agree to work together to identify External Stakeholders who are entitled to be consulted, will be directly affected by the Works or will be required to provide any form of agreement, consent or permission in respect of the Works (“Ex...
	12.2 The Parties shall agree in the case of each External Stakeholder whether the management and communication should be coordinated between them or whether each Party will have its own independent relationship.
	12.3 Where it is agreed that there ought to be a coordinated approach with a particular External Stakeholder, the Parties shall also agree which of them will own that relationship (the “Stakeholder Lead”). The Stakeholder Lead shall be accountable for...
	12.4 Where it is agreed that there ought to be an independent relationship between a Party and an External Stakeholder, the Parties agree to liaise with one another as regularly as necessary, in order to share information about the management of that ...

	13. Office Space
	13.1 The Parties may agree that the Sponsor Body and Delivery Authority may occupy office space in the Palace or elsewhere within the Parliamentary Estate. The size, space and location of such office space may change from time to time to suit the need...
	13.2 The Sponsor Body shall agree the office space and its location with the Corporate Officer(s) and on each occasion office space is granted, the Parties shall enter the relevant form of agreement to occupy in the form set out in Annex 3 (subject to...

	14. Costs and Recharge
	14.1 In the interests of regularity, as required in Managing Public Money, there will be a recharge regime for services and facilities provided by the Corporate Officers to the Sponsor Body or the Delivery Authority or by the Sponsor Body to either or...
	14.2 The amount to be recharged and the process for payment or accounting will be agreed between the Directors of Finance for both Houses of Parliament and the Sponsor Body.
	14.3 Any sums and the mechanisms for payment which the Parties agree will be recharged under this Clause 14 will be provided in the relevant SLA.
	14.4 It is acknowledged by the Parties that the Corporate Officers will carry out activities which are related to or affected by the Programme. Neither the Sponsor Body nor the Delivery Authority shall make any payment to the Corporate Officers in res...

	15. Agreed Standards
	15.1 In order to ensure a common way of working and to integrate the Programme into the operation and administration of the Houses of Parliament, the Parties acknowledge that it would be beneficial to agree certain technical, design and operational st...
	15.2 The Parties will establish a Standards Group, which will include the Delivery Authority as a party, to work collaboratively to develop and agree such standards according to the procedure set out in Appendix 3.
	15.3 Any standards which are agreed are set out in Schedule 2 (Standards), and others shall be added or removed as and when they are agreed by the Parties.
	15.4 The Sponsor Body will comply with the Agreed Standards and will ensure that the Delivery Authority does likewise in both the design and delivery of the Works.
	15.5 It is agreed that the Works shall not be Complete unless they meet the Agreed Standards or unless the Parties agree otherwise.

	Part 2 – Accountability, Transparency and Ethics
	16. Programme Information and Reporting
	16.1 Every three months and subject to any confidentiality obligations, the Sponsor Body shall provide reports (“Quarterly Reports”) to the Corporate Officers setting out the following:
	16.1.1 an update on the recent and planned activity of the Sponsor Body and Delivery Authority, including consultation and engagement with both Houses of Parliament;
	16.1.2 the latest Integrated Schedule for the works of restoration and renewal to the Palace, and Other Works-; and
	16.1.3 an overview of the Programme’s costs, risks and assurance activities.

	16.2 The Quarterly Reports are to assist the Parties in keeping abreast of activity and are for transparency and forward planning. The Quarterly Reports are not, for the avoidance of doubt, a means of formal notification, assurance, consultation or ap...
	16.3 Following the consideration of each Quarterly Report by the House Commissions, the Sponsor Body shall publish the Report, with any redactions in line with the Parliamentary Protective Marking Scheme, as part of the Programme’s publication scheme ...

	17. Accountability to Parliament
	17.1 The Sponsor Body is accountable to Parliament for the Works in accordance with its duties under the Act.
	17.2 In pursuance of this accountability, the Sponsor Body shall nominate two Parliamentary members of its Board (one drawn from each House) and agree substitutes as required, to act as spokespeople in each House and to answer Parliamentary questions,...
	17.3 With respect to any Parliamentary questions of relevance to the Programme received by the spokespeople for the Sponsor Body, House Commissions and Estimates Commission, the Parties shall coordinate their responses to these, at official level, whe...

	18. Assurance
	18.1 The Sponsor Body has been established to take overall responsibility for the Parliamentary Building Works, and it is therefore responsible for providing assurance on the Programme, including for the work of the Delivery Authority. In discharging ...

	19. Parliamentary Behaviour Code
	19.1 The Sponsor Body undertakes to apply the Parliamentary Behaviour Code as part of its internal complaints process and shall require the Delivery Authority to do the same.

	20. Modern Slavery ETC.
	20.1 The Sponsor Body agrees that it will comply with all applicable laws, statutes and regulations in force from time to time including but not limited to the Modern Slavery Act 2015 and will require that the Delivery Authority does likewise.

	21. Living Wage
	21.1 The Sponsor Body agrees that it will pay its staff no less than the London Living Wage and will require that the Delivery Authority does likewise. This requirement will be cascaded within the supply chain for onsite and London-based roles while r...

	22. Diversity and Inclusion
	22.1 The Sponsor Body agrees to develop and implement a combined diversity strategy with the Delivery Authority (the “Equality, Diversity and Inclusion Strategy”).
	22.2 In drawing up the Equality, Diversity and Inclusion Strategy the Sponsor Body will have regard to the diversity and inclusion strategies of both Houses of Parliament and to the Public Sector Equality Duty under the Equality Act 2010.

	Part 3 – The Works
	23. The Scope of the Parliamentary Building Works
	23.1 The Parties have agreed to record their shared understanding of the scope of the works in respect of which the Delivery Authority will make proposals for approval by Parliament under section 7 of the Act. Further information about the scope of th...
	23.2 The works referred to in Clause 23.1 are works of restoration and renewal to the Palace under section 1(1)(a) of the Act, together with any works under section 1(1)(c) of the Act. Restoration and renewal does not include:
	23.2.1 works relating to the Parliamentary Estate (apart from the Palace of Westminster) as it existed in April 2020  unless and to the extent designated pursuant to section 1(1)(b) of the Act;
	23.2.2 business as usual maintenance or upkeep of the Palace or repairs prior to the Decanted Area Date;
	23.2.3 any works commenced or instructed by the Corporate Officers, or either of them, before the coming into force of the Act.
	Works by the Corporate Officers after the Commencement Date
	23.3 If either or both of the Corporate Officers propose to carry out works in the Palace after the Commencement Date, the relevant Corporate Officer shall make the Sponsor Body aware of the proposal and have regard to the Sponsor Body or Delivery Aut...
	Incomplete Works
	23.4 Any works of maintenance or repair to the Palace which are incomplete at the Decanted Area Date for the Palace may be incorporated into the scope of the Parliamentary building works, if and to the extent that the Sponsor Body agrees that they are...
	23.5 If such works are not required, the Corporate Officers agree to terminate the relevant contracts and close down worksites before granting the relevant Possession.
	23.6 If such works are required, the rights and liabilities of the Corporate Officers, or either of them, under the relevant contracts will be transferred to the Sponsor Body or Delivery Authority.
	23.7 If necessary, further funding approval will be sought from Parliament pursuant to section 7(4)(b) of the Act. It is acknowledged that in practice such further funding will essentially be a transfer of funds already approved for such works from th...
	Handing over Works
	23.8 If a designation under section 1(1)(b) of the Act is made of any works to the Parliamentary Estate or if incomplete works are to be transferred pursuant to Clause 23.6 above, the Corporate Officers agree to provide information concerning those wo...

	24. Master Planning
	24.1 The House Commissions are responsible for deciding the principles for the Master Plan.
	24.2 The Sponsor Body undertakes to secure the Delivery Authority’s involvement in developing and implementing the Master Planning Process in collaboration with the Corporate Officers.

	25. Planning, Highways and Other Consents
	25.1 Subject to Clause 25.5 below, Consents in respect of the Works are to be obtained, coordinated, discharged and complied with by the Delivery Authority on behalf of the Sponsor Body.
	25.2 Certificates, agreements and authorisations in respect of the Works shall be provided to the Corporate Officers on the earlier of the handback of a Decanted Area or Completion of the Programme.
	25.3 With the oversight of the Sponsor Body, the Delivery Authority shall be responsible for preparing and submitting any planning applications required for the Works, and for:
	25.3.1 attending and participating in any planning committee meetings or public inquiries including those relating to the applications made for the Works; and
	25.3.2 ensuring that the Community Infrastructure Levy is discharged and any compensation paid.

	25.4 It is understood by the Parties that planning conditions and other agreements with third parties made as part of the consenting process will be discharged by the Delivery Authority in connection with the Parliamentary building works or otherwise ...
	Corporate Officers’ Agreement
	25.5 The Corporate Officers’ agreement is required where any Consent:
	25.5.1 would create obligations or constraints which are likely to survive Completion; and/or
	25.5.2 could impact Parliamentary business; and/or
	25.5.3 extends to activities or geography beyond the Programme; and/or
	25.5.4 requires the participation of the Sponsor Body or the Corporate Officers (including without limitation, in any related agreement) at the insistence of the public authority granting or entering into the Consent.

	25.6 Where any of the factors in Clause 25.5 apply, the Corporate Officers (or either of them as is relevant):
	25.6.1 shall be consulted in respect of and shall be entitled to agree the application and its attendant documents;
	25.6.2 shall be notified of and may attend any meetings or committees in respect of the Consent;
	25.6.3 shall appoint the Delivery Authority as agent for any existing Consent or application that the Parties agree cannot or should not be assigned;
	25.6.4 shall be notified of and invited to join the Sponsor Body and Delivery Authority as an interested party in any judicial review or appeal; and
	25.6.5 may be a signatory to the relevant agreements (if applicable and lawful).


	26. Environmental Impact
	26.1 The Parties acknowledge the importance of environmental protection and sustainability, and being a good neighbour and shall have regard to the environment in their dealings with each other, with stakeholders and in decisions relating to the Progr...
	26.2 Subject to any obligation imposed on any Party by law, during a Possession the Sponsor Body will be responsible for the remediation of contamination on or from the site.

	27. Archaeology
	27.1 In planning the work, the Sponsor Body will take account of the historic significance of the Westminster site. It will, and will ensure that the Delivery Authority and its contractors will, plan for reasonable time and reasonable access (subject ...

	28. Physical Assets
	28.1 “Physical Assets” are divided into three categories of physical assets, identified by the Corporate Officers and set out in Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods) in accordance with the provisions of this ...
	28.1.1 “Heritage Items” are any physical assets which are affected by the Programme and have archaeological, historic, artistic or heritage significance or long-term practical use. Ownership of Heritage Items shall never transfer to the Sponsor Body a...
	28.1.2 “Collections of the Libraries” are any physical assets which belong to the House of Commons or House of Lords Libraries. Ownership of Collections of the Libraries shall never transfer to the Sponsor Body and the Corporate Officers will always r...
	28.1.3 “Goods” are physical assets, other than Heritage Items and Collections of the Libraries, buildings or parts of buildings, which are to be transferred to the Sponsor Body. Goods are transferred in ownership and accountability to the Sponsor Body...

	Physical Assets List
	28.2 Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods) is an inventory of Physical Assets which shall be populated and maintained by the Corporate Officers.
	28.3 From time to time and after consultation with the Sponsor Body, either of the Corporate Officers shall notify the Sponsor Body of any physical assets they consider to be Heritage Items or Commons Library Collections and may change that view at an...
	28.4 The Parties may also add Goods to Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods) by way of identifying and managing transfer of such items and to put beyond doubt whether a particular physical asset is a Good, Her...
	28.5 On the Decanted Area Date, any items situated in the area of that Possession which are not listed as a Heritage Item in Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods), or are not clearly identified as Collections ...

	29. Collections of the Libraries
	29.1 The Commons and Lords Libraries Collections will be decanted from the Parliamentary Estate before the Decanted Area Date. The Libraries can provide guidance on locations of collections upon request, where there is any ambiguity over ownership of ...
	29.2 The decant of the Lords Library Collections will not fall within the scope of the Programme. The decant of the Commons Library Collections will fall within the scope of the Programme.

	30. Goods
	30.1 Ownership and all beneficial interest in the Goods shall be transferred to the Sponsor Body on the date that Possession (other than Minor Possessions) is given of the area in which they are situated or otherwise on a date agreed between the Parties.
	30.2 The transferred Goods are taken as seen and the Corporate Officers give no warranty, guarantee or undertaking as to their condition, safety or suitability.
	30.3 The transferred Goods shall be used or disposed of at the discretion and cost of the Sponsor Body, once all Parliamentary marking and identifiers have been removed and shall not be returned to the Corporate Officers.

	31. Heritage Items and Commons Library Collections
	31.1 Legal ownership of Heritage Items and the Commons Library Collections will always remain with the Corporate Officers (or either of them), who remain accountable for their safekeeping. Further detail about the respective responsibilities of the Pa...
	31.2 The Corporate Officers (or either of them) may decide (and shall note the decision in Schedule 3 (Inventory of Heritage Items, Commons Library Collections and Goods):
	31.2.1 to retain possession of any Heritage Item or Commons Library Collection;
	31.2.2 to place any Heritage Item or Commons Library Collection in storage or send it for conservation works; or
	31.2.3 to bail the Heritage Item to the care of the Sponsor Body who may delegate to the Delivery Authority, in which case the Corporate Officers may enter into any area of Possession at reasonable notice for the purpose of inspecting or caring for th...

	31.3 Where the Corporate Officers (or either of them) decide to bail the Heritage Item to the Sponsor Body, the Sponsor Body (or Delivery Authority on its behalf) shall be responsible for the care and safekeeping of the Heritage Item in accordance wit...
	31.4 The Parties shall follow the Arrangements for the Removal and Care of Heritage Items and Commons Library Collections, as set out in Appendix 5 to this Agreement, and the Sponsor Body shall ensure that the Delivery Authority does likewise.
	31.5 If an incident occurs that places Heritage Items or Commons Library Collections in immediate peril, the Parties shall take whatever action they consider necessary to protect the Heritage Item or Commons Library Collection.
	31.6 The Corporate Officers shall provide the Sponsor Body with a protocol for the salvage and rescue of Heritage Items or Commons Library Collections in the case of an Emergency or incident such as fire or flood, whether they are located on the Parli...

	32. Transfer of Data, IPR and Licences
	32.1 In so far as they have the right to do so, the Corporate Officers hereby grant a non-exclusive, perpetual and royalty free licence in favour of the Sponsor Body in respect of existing Intellectual Property which was (or is subsequently) created f...
	32.2 The Intellectual Property Rights licensed pursuant to Clause 32.1 may be sublicensed by the Sponsor Body to the Delivery Authority and by the Delivery Authority, as is necessary, to any relevant contractor.
	32.3 The Sponsor Body shall not knowingly infringe any patent, trade mark, registered design, copyright or other right in the nature of Intellectual Property of any third party.
	32.4 Intellectual Property Rights created by or on behalf of either the Sponsor Body or the Delivery Authority for the purposes of the Programme shall remain the property of the relevant body for the duration of the Programme and can be assigned or li...
	32.5 On dissolution of the Delivery Authority by the Sponsor Body under section 11 of the Act, the Sponsor Body shall ensure that Intellectual Property Rights created by the Delivery Authority or by any of its contractors on its behalf shall vest in t...

	33. Transfer of Contracts
	33.1 The contracts set out in Schedule 4 (Transferred Contracts) were transferred to the Sponsor Body or the Delivery Authority by way of novation or assignment on the dates stated in Schedule 4 (Transferred Contracts).

	34. Handover of Work in Progress
	34.1 “Work in Progress” means work or services of any nature relevant to the Works which were commissioned by the Corporate Officers at any time, are incomplete and will be transferred to the Sponsor Body (or the Delivery Authority) by way of either a...
	34.2 Prior to any Work in Progress being handed over to the Sponsor Body (or the Delivery Authority) by the Corporate Officers on the dates agreed, the Corporate Officers shall provide a report in the format of the template set out in Schedule 5 (Hand...
	34.2.1 a history of the Work in Progress and stage of completion;
	34.2.2 listing of any deliverables produced (such as drawings or reports);
	34.2.3 the latest accepted programme and account;
	34.2.4 any issues that have arisen to date;
	34.2.5 the details of the contracts pursuant to which the Work in Progress is being carried out (including all specifications, contract data and pricing documents) which will be transferred in accordance with Clause 33;
	34.2.6 the health and safety file; and
	34.2.7 insurance documents and notices issued, assessment records and all other project management and other Employer information.
	34.3 The Parties agree that the Sponsor Body shall be afforded a chance to review the report provided prior to the handover taking effect.
	34.4 Once the Work in Progress is handed over to the Sponsor Body (or the Delivery Authority) by way of novation or transfer scheme:
	34.4.1 the Work in Progress shall be Works and carried out by the Delivery Authority and overseen by the Sponsor Body; and
	34.4.2 the Sponsor Body shall have no recourse to the Corporate Officers, unless otherwise agreed, for the progress, cost, defect, completion or quality of the Work in Progress; and
	34.4.3 the Sponsor Body and Delivery Authority (as the case may be) shall be responsible for resolving disputes, pursuing claims and giving instructions from the Handover Date.

	35. Possessions and Handover
	35.1 A Possession occurs when the Sponsor Body enters and occupies an area for the purpose of carrying out physical Works in or to that area. It is acknowledged that in practice it will be the Delivery Authority or their contractors physically occupyi...
	35.2 The Sponsor Body will take Possession in three forms:
	35.2.1 a “Minor Possession”, being works of a minor or short term nature to a part of the building or asset while the area around the Works is still otherwise in normal use. An example is the replacement of an electrical board or a survey.
	35.2.2 a “Worksite Possession”, which is a construction site within an operating building. The Sponsor Body takes responsibility within the worksite itself but accountability and control of the building remains with the Corporate Officers. An example ...
	35.2.3 a “Decanted Area Possession” is a building or substantial part of a building which is fully vacated and handed to the Sponsor Body who assumes accountability. This shall principally apply to the Palace but may apply to other buildings where Par...
	Minor Possessions
	35.3 When a Minor Possession is required, the Sponsor Body (or the Delivery Authority on the Sponsor Body’s behalf) will notify the Corporate Officers with the proposed date of occupation, proposed Works and likely duration and enter into the intrusiv...
	Worksite Possessions and Decanted Area Possessions
	35.4 The following documents are relevant to Worksite Possessions and Decanted Area Possessions:
	35.5 The Sponsor Body shall arrange for the Delivery Authority to prepare, in consultation with the Corporate Officers, an overall outline of their proposals for managing each Worksite Possession and Decanted Area. The outline shall include a high-lev...
	35.6 In relation to each Worksite Possession and Decanted Area Possession, the Parties shall comply with the Parliamentary Soft Landings Procedure, which will be agreed by the Parties and attached to this Agreement as Appendix 6, and will provide, int...
	35.6.1 the physical area, duration and dates of the Possession;
	35.6.2 conditions precedent to be satisfied before hand over;
	35.6.3 handover transition plan
	35.6.4 site access arrangements and logistics;
	35.6.5 the worksite or Decanted Area security plan;
	35.6.6 a handback plan;
	35.6.7 measures to minimise nuisance to Parliamentary business;
	35.6.8 the work to be delivered, the timing and programme for the Possession; and
	35.6.9 any appropriate stakeholder engagement and communications
	Risk during a Possession
	35.7 Responsibility and accountability for risk during a Possession shall be as set out in Schedule 8 (Possession Table). As a condition precedent to any Possession taking effect and as an outcome of the Parliamentary Soft Landings Procedure, the Part...
	Decanting
	35.8 Having consulted the Sponsor Body, the relevant Corporate Officer shall devise a Decant Procedure for each area to be a Decanted Area, which will be agreed by the Parties and attached to this Agreement as Appendix 7. This procedure shall include ...
	35.9 The Decanted Area Date shall occur no sooner than the dependencies in the Decant Procedure have been satisfied and a Possession Table is agreed.
	Handover
	35.10 A worksite or Decanted Area shall not be handed over to the Sponsor Body until the Possession Table and relevant Agreement to Occupy have been completed and agreed.
	35.11 The Worksite Possession or Decanted Area Possession shall commence upon the relevant Corporate Officer handing a certificate to the Sponsor Body in the form set out in Annex 6 (the Handover Certificate) appending both the agreed Possession Table...

	36. Completion and return
	36.1 When the Works in a Possession are considered by the Sponsor Body to be Complete, the Sponsor Body shall notify the Corporate Officers of its view and within thirty (30) days the relevant Corporate Officer(s) shall notify the Sponsor Body that th...
	36.1.1 agree that Completion has occurred and that they are ready and willing to take back possession; or
	36.1.2 do not consider Completion has occurred or are not (for any reason) ready or willing to take back possession, setting out in detail why they believe that to be the case. The Sponsor Body may:
	(a) rectify such issues set out by the Corporate Officers before recommencing the process set out in this Clause; or
	(b) refer the matter for consideration at a meeting of the PRG.

	36.1.3 Agreement by the Corporate Officers that Completion has occurred signifies only that the Corporate Officers agree to take back possession. The Corporate Officers are not accountable or responsible for certifying Completion which is a matter for...
	36.1.4 Following the Corporate Officers’ agreement pursuant to Clause 36.1.1 above, the Parties shall sign the Return Certificate in the form set out in Annex 6 and the Sponsors Body and Delivery Authority shall vacate the Possession.

	37. Health and Safety
	37.1 The Party who controls the specific premises, or has possession of a Decanted Area, will be accountable for the health and safety risks.
	37.2 The Parties agree to co-operate and liaise with one another to provide a safe working environment for all those on the Parliamentary Estate by:
	37.2.1 putting in place arrangements which comply with the duties imposed by the Health and Safety at Work Act 1974;
	37.2.2 providing one another with sufficient information, including notification of any significant new health and safety hazards, to enable the effective management of risks; and
	37.2.3 notifying one another promptly of any health and safety incident on the Parliamentary Estate or a Programme worksite which is reportable to the Health and Safety Executive.
	37.3 The Sponsor Body will:
	37.3.1 require the Delivery Authority to comply with the health and safety duties in Clauses 37.1 and 37.2 on behalf of the Programme under this Agreement;
	37.3.2 ensure that the Delivery Authority and its contractors adopt exemplary health and safety standards;
	37.3.3 not limit the Delivery Authority’s liability for breaches of health and safety law or contractual provisions relating to health and safety; and
	37.3.4 provide the Corporate Officers with information about its assurance regarding the Delivery Authority's performance of these duties.

	38. Programme Logistics Including Coordination
	38.1 All deliveries to Parliamentary premises must either:
	38.1.1 be screened at the Off Site Consolidation Centre or by an alternative provider approved by the Parliamentary Security Department; or
	38.1.2 come from a supplier accredited by the Parliamentary Security Department under the Known Supplier system.
	38.2 Where delivery access points for the Programme and Parliamentary deliveries are shared, the Parties will agree in writing which one of them will be accountable for safety and security of the shared area. The accountable Party may delegate operati...
	38.3 The Parties will agree a protocol and co-operate as far as reasonably practical to avoid conflicts in scheduled delivery times and to manage traffic on shared sites taking account of the requirements of health and safety, security and other const...

	39. Security
	39.1 The Parties agree to follow the Security and Access Arrangements, as set out in Appendix 4 to this Agreement. The Sponsor Body will require the Delivery Authority and its contractors to follow the Security and Access Arrangements.
	39.2 The security of the sites controlled by the Sponsor Body or Delivery Authority or their contractors as a worksite or Decanted Area will be the responsibility of the Sponsor Body or Delivery Authority, as applicable. Overall responsibility for the...

	40. Cybersecurity and information standards
	40.1 The Sponsor Body is accountable for taking appropriate measures to protect their digital systems and those of the Delivery Authority from cyber-attack, including identifying and responding effectively to cyber-attack, and recovering from such an ...
	40.2 The Sponsor Body will manage information in line with the standards, supporting policies and procedures included in the Restoration and Renewal Information Governance Strategy and will require the Delivery Authority to do the same.
	40.3 The Sponsor Body will ensure that the Information Governance Group (which comprises representatives of both the Sponsor Body and the Delivery Authority) oversees the effective implementation of the Strategy and provides assurance to the Parliamen...

	41. Mitigation and Management of Fire Risk
	41.1 The Corporate Officers are jointly the ‘responsible person’ under the Regulatory Reform (Fire Safety) Order 2005 (“the 2005 Order”) for the Palace, until it ceases to be occupied by the two Houses of Parliament (and if at any time it is occupied ...
	41.2 Where the Corporate Officers, or either of them, own the freehold of any building, they are the “owner” of that building for the purposes of the 2005 Order. The Corporate Officers, or either of them, will be the responsible person while it contin...
	41.3 The Parties wish to record their understanding that Article 3 of the 2005 Order will apply to determine the responsible person in respect of any building which has ceased to be occupied for the purposes of either House of Parliament.
	41.4 The Parties agree to co-operate and liaise with one another to manage the risk of fire on the Parliamentary Estate by:
	41.4.1 putting in place arrangements which comply with the duties in the Regulatory Reform (Fire Safety) Order 2005;
	41.4.2 providing one another with sufficient information, including notification of any significant new fire hazards, to enable the effective management of risks; and
	41.4.3 notifying one another promptly of any incidence of fire or failure to comply with the requirements of the Regulatory Reform (Fire Safety) Order 2005 on the Parliamentary Estate or a Programme worksite which is reportable to the Health and Safet...
	41.5 The Sponsor Body will:
	41.5.1 require the Delivery Authority to comply with the fire safety duties under Clause 41.4 on behalf of the Programme under this Agreement;
	41.5.2 ensure that the Delivery Authority and its contractors adopt exemplary fire risk, mitigation and safety standards;
	41.5.3 not limit the Delivery Authority’s liability for breaches of fire safety legislation or contractual provisions relating to fire; and
	41.5.4 provide the Corporate Officers with information about its assurance activities regarding the Delivery Authority's performance of these duties.

	42. Compliance with Access Requirements
	42.1 Except as agreed during Possession of a Decanted Area, the Sponsor Body shall (and shall ensure the Delivery Authority and its contractors) comply with the reasonable access arrangements and requirements of the Corporate Officers from time to time.
	42.2 The Corporate Officers shall ensure that the Sponsor Body is provided with extant requirements as they are amended or updated from time to time.

	43. Emergency Planning
	43.1 The Parties agree to coordinate their plans to protect the Parliamentary Estate, Works and all people in the event of a major incident or Emergency having impact on or causing disruption to any or all parts of the Estate. The Sponsor Body and Del...
	43.2 Each Party shall be responsible for developing their own process for initial and urgent responses to incidents or emergencies originating on or impacting areas for which they exercise control or are accountable.
	43.3 The Sponsor Body will notify the two Corporate Officers, and vice versa, of any incident which has the potential to affect the business or reputation of the Parties or which may generate significant public interest as soon as such potential becom...
	43.4 The Parties will agree protocols for co-operation on the operational management of incidents which span areas controlled by more than one party.

	Part 4 – Outline Business Case and Funding
	44. Outline Business Case
	44.1 In developing the Outline Business Case and any other enabling business cases, to ensure the requirements of both Houses are met, the Parties will work collaboratively to receive, provide and assimilate relevant supporting information in a timely...
	44.2 The Sponsor Body is accountable for monitoring and reporting on progress towards delivering the benefits set out in the Outline Business Case. It is acknowledged that some of these benefits will need to be delivered by the Corporate Officers beyo...

	45. Changes which have ‘Significant Effect’
	45.1 Where, pursuant to the Act, a Delivery Authority proposal may significantly affect the design, timing or cost of the Programme and might be considered as having a ‘significant effect’ (as the same is provided in the Act), the Sponsor Body shall c...

	46. Managing Public Money
	46.1 The Sponsor Body shall follow the principles, rules, guidance and advice in Managing Public Money so far as they apply, and will liaise as necessary with HM Treasury in this regard.
	46.2 Once an amount is approved for the Programme by Parliament, the Sponsor Body shall have authority to incur expenditure approved in the estimate without further reference to either Corporate Officer.
	46.3 The Sponsor Body shall adopt and implement policies and practices to safeguard itself against fraud and theft, in line with HM Treasury’s Guidance on Tackling Internal Fraud, including requirements for monitoring, reporting and assurance.
	46.4 Notwithstanding the foregoing, a Party which breaches law, an Agreed Standard, the terms of this Agreement, any protocol or policy which has been agreed between the Parties or the instructions of any Competent Authority shall be responsible (and,...

	47. Phase One Expenditure Limit
	47.1 The Sponsor Body will provide analysis to the House Commissions to support any proposal to revise the phase one expenditure limit submitted for approval.
	47.2 If a limit or revised limit is not approved, the Corporate Officers (on behalf of the House Commissions) must provide reasons and must specify what action (including reducing the Scope) it is prepared for the Sponsor Body to take in order to rema...

	48. Acquisition of Property
	48.1 Where property is to be acquired for the use of the Programme, but where either Corporate Officer wishes, or may wish, to use the property after the Programme is completed, the property will be acquired by either of the Corporate Officers, as app...
	48.2 Where property is acquired by the Corporate Officers in relation to the Programme they may choose to delegate the management of the acquisition process to the Sponsor Body and the Sponsor Body may subsequently sub-delegate the management of the a...

	49. Insurance
	49.1 The Parties acknowledge that:
	49.1.1 it is unlikely that any insurance package will cover the loss or destruction of Heritage Items and Collections of the Libraries or historic buildings, especially the Palace, and even if insurance was available it would most likely not represent...
	49.1.2 the Houses of Parliament do not insure; and
	49.1.3 the Sponsor Body will not hold, or have direct access to, funds to reinstate following catastrophic loss.
	49.2 The Parties therefore agree that loss arising from damage or destruction to the Palace, Heritage Items and Collections of the Libraries and other buildings (to be identified) that exceeds the ascertained sum (to be agreed between the Parties) wil...
	49.2.1 The Corporate Officers and Sponsor Body will agree a course of action (if any) to reinstate, recover, mitigate or replace; and
	49.2.2 The Sponsor Body will require the Delivery Authority to estimate the significant effect (if any) to the timing, design or funding of the Works.
	49.2.3

	Part 5 – Working Together
	50. Personnel on Site
	50.1 The Sponsor Body undertakes to exercise all reasonable precautions to protect the Corporate Officers’ Premises, its assets and all those on the site from any harm that may arise from their being on site.

	50A. Learning and Development
	50A.1The Sponsor Body must ensure that the staff and those working on behalf of the Sponsor Body and Delivery Authority who hold Parliamentary passes complete the learning and development activities which are designated by the Corporate Officers as be...

	51. Provision of Services and Facilities
	51.1 The Parties, together with the Delivery Authority, shall agree in writing those facilities and services which are to be provided to the Sponsor Body and the Delivery Authority by the Corporate Officers stating:
	51.1.1 the standards to which each service will be provided; and
	51.1.2 the payments to be made (if any) by the Sponsor Body or the Delivery Authority to the Corporate Officers in respect of each of the services as agreed pursuant to Clause 14.

	51.2 Each facility or service agreed to be provided pursuant to Clause 51.1 shall be appended in a schedule to the SLA in the form set out in Annex 2 and thereafter be incorporated as an Annex to this Agreement.
	51.3 The Corporate Officers shall provide the facilities and services and the Sponsor Body shall comply with the constraints and payment provisions of each facility or service agreed in accordance with Clause 51.1 above.
	51.4 The Sponsor Body may provide a service to either or both of the Corporate Officers. In such circumstances, the provisions of Clauses 51.1 to 51.3 above shall apply in reverse and with the applicable amendments necessary to give such effect.
	51.5 In keeping with Managing Public Money, the Parties shall continually consider whether any service or supply could benefit all Parties and whether any other Party should be included in a procurement notice.

	52. Record Keeping and Ownership of Records
	52.1 The Sponsor Body will retain, and will ensure that the Delivery Authority will retain, records of, related to and used for the Programme as it deems appropriate or as specified by the Corporate Officers. These records will be shared with the Corp...
	52.2 Copyright in any record created by the Sponsor Body (and by extension the Delivery Authority) or transferred to them during the Programme will be owned by the Sponsor Body. Ownership of the Copyright in these records will be transferred to the Co...

	53. Data Sharing and Information Management
	53.1 The Parties will enter into the Data Sharing Agreement at Annex 1 in order to ensure that the arrangements regarding information and data ownership and management are clear. The Parties agree that the Delivery Authority will join the Data Sharing...

	54. Parliamentary Privilege
	54.1 The Parties acknowledge that Parliamentary privilege will apply to certain information and activities, although it does not apply to the Programme. The Sponsor Body may assume, except where it is participating in proceedings in Parliament (such a...
	54.2 Although the Sponsor Body is not expected to have extensive knowledge relating to Parliamentary privilege, it must have regard to the possibility that Parliamentary privilege may apply and must consult the Corporate Officers if it seems to the Sp...

	55. Coordination of Communications and Public Engagement
	55.1 The Parties shall consult each other on any significant press or media announcement (whether print, broadcast or social media) which relates to the Programme before it is released.
	55.2 The Sponsor Body is accountable for the management of external communications and public engagement in relation to the Programme.
	55.3 The Sponsor Body will have ownership and control over the public website and other communication channels for the Programme.
	55.4 The Corporate Officers will facilitate the use of internal communications channels by the Sponsor Body for the purposes of engaging with Members of both Houses and Parliamentary staff regarding the Programme (in accordance with its statutory obli...
	55.5 The Corporate Officers are accountable for the management of communication and public engagement in relation to the wider business of Parliament.
	55.6 Without prejudice to Appendix 4, the Corporate Officers will facilitate access to the Palace of Westminster (“the Palace”) by the Sponsor Body where this is necessary to enable the Sponsor Body to meet its obligations under the Act.  The day and ...
	55.7 Where an incident or matter occurs which has any actual or potential implication for the reputation or interests of a Party, the Parties with any knowledge of the matter shall notify the others so that no Party is put in a position where it is in...

	56. Identity, Branding and Marketing
	56.1 The Sponsor Body will inform the Corporate Officers regarding any branding and marketing relevant to the Works.
	56.2 Any use of the Crowned Portcullis by the Sponsor Body will be subject to permissions granted by the Speaker of the House of Commons or the Clerk of the Parliaments, including any conditions, on the basis of advice from the Corporate Officers.

	Part 6 – Remedies and Enforcement
	57. No Remedies
	57.1 The Parties agree that except as provided by virtue of Clause 58.1 below, the Parties:
	57.1.1 shall have no liability, remedies, rights or claims against each other in contract, tort or in common law; and
	57.1.2 shall not institute proceedings against each other in any Court or tribunal except as provided below.

	58. Compensation for Losses Caused by Third Parties
	58.1 The Parties agree to work together to ensure, so far as is practicable, that measures are put in place which will enable a Party, who suffers loss in connection with the carrying out of the Works which is caused by the act, omission or tort of a ...
	58.2 The Sponsor Body shall ensure that the Delivery Authority use reasonable endeavours to include a requirement in each significant Construction Contract that the contractor provides a collateral warranty and right of step in for the benefit of the ...

	59. Proceedings
	59.1 Where a Competent Authority, Court or tribunal takes enforcement action against a Party (or an individual employee of a Party) for breach of law, the other Parties shall provide such assistance and support as is appropriate and reasonable.

	60. Commencement and Term
	60.1 This Agreement commenced on the coming in to effect of section 2(1) of the Act, being the date that the Sponsor Body came into existence.
	60.2 This Agreement shall continue until the date that the Sponsor Body is abolished  pursuant to section 10 of the Act.

	61. Severability
	61.1 If any provision of this Agreement is held invalid, illegal or unenforceable for any reason, such provision shall be severed and the remainder of the provisions of this Agreement shall continue in full force and effect as if this Agreement had be...

	62. Governing Law
	62.1 This Agreement shall be governed by and interpreted in accordance with the law of England and Wales.

	63. Waiver
	63.1 The failure of any Party to exercise any right or remedy shall not constitute a waiver of that right or remedy. No waiver shall be effective unless it is communicated to another Party in writing.

	64. Rights of Third Parties
	64.1 There is no intention that any provision of this Agreement should  confer on any third party any rights, or any benefit or burden, arising out of this Agreement. For the avoidance of doubt, although the Parties do not consider this Agreement to b...

	65. Notices
	65.1 Any notice or other communication (other than information provided under Clause 6 which may be provided in writing or orally) which is to be given by any Party to another shall be given by letter (sent by hand or post or by registered post or by ...

	Part 7 – Mechanics of this Agreement
	66. Schedules, Appendices and Annexes
	66.1 Schedules to this Agreement provide further detail or information in relation to a provision.
	66.2 Appendices to this Agreement provide process or procedure referred to in a provision.
	66.3 Annexes to this Agreement are forms of supplementary agreements which form part of the suite of documents forming the relationship between the Parties and are part of this Agreement.

	67. Review of this Agreement
	67.1 This Agreement shall be reviewed by the Parties at least annually. At each review:
	67.1.1 the Agreement to Occupy for Works and the Data Sharing Agreement will also be reviewed; and
	67.1.2 any Schedule, Annex or Appendix that is set out as being for agreement shall also be agreed and appended.
	67.2 A variation to this Agreement may be made either at a review or at any other time in accordance with the Variation Procedure set out in Appendix 2 to this Agreement.
	67.3 The Parties agree that a variation to the Agreement outside the annual review should be made only where there is a pressing need for it.

	68. Interpretation
	68.1 The singular includes the plural and vice versa.
	68.2 References to any gender include any other gender.
	68.3 Reference to any enactment, order, regulation or other similar instrument, shall be construed as a reference to the enactment, order, regulation or instrument as amended from time to time by any subsequent enactment, order, regulation or instrument.
	68.4 Reference to a Clause is a reference to the whole of that Clause unless stated otherwise.
	68.5 The headings in this Agreement shall not affect the interpretation thereof.
	68.6 All communication between the Parties, letters, documentation, specifications, reports etc, shall be in the English language.
	68.7 References to “Clauses”, “Schedules”, “Appendices” and “Annexes” shall be to clauses, schedules, appendices and annexes of this Agreement.
	68.8 Any words following the terms “including”, “include”, “in particular” or any similar expression shall be construed as illustrative and shall not limit the sense of the words, description, definition, phrase or term preceding those terms.

	69. Definitions and Interpretation
	Schedule 1
	Section 1 of the Act sets out the means of identifying the works which are included in the scope of the Programme, rather than a list of the works themselves. While the wording of the Act takes precedence, interpretation is not straightforward, and th...

	Schedule 2
	Schedule 3
	Schedule 4
	Schedule 5
	Schedule 6
	Schedule 7
	Schedule 8
	Party Responsible and Accountable
	Duty/Responsibility
	Security outside the boundary of the site, including monitoring of cameras and alarms and response
	People access to the site
	Checking, screening and control of vehicles, equipment and consignments into and out of the site
	Security within the site
	Fire risk
	Health and safety
	Signage (Internal/External)
	Power and utilities
	Broadband and communications facilities
	Reporting and information of progress to users or those inconvenienced
	Care of items within the site
	Asbestos management
	Schedule 9
	1 TERM
	1.1 This DSA entered into force:
	1.1.1 between the Corporate Officers and the Sponsor Body, on 8 April 2020; and
	1.1.2 between the Corporate Officers, the Sponsor Body and the Delivery Authority, on 29 April 2020.

	1.2 This DSA shall expire on the date that the Sponsor Body is abolished pursuant to section 10 of the Act.
	1.3 No Party shall have a right of termination or exit from this DSA prior to the abolition of the Sponsor Body.

	2 REVIEW
	2.1 This DSA shall be reviewed every six (6) months by the Parties and more frequently if required at the reasonable request of a Party.
	2.2 Following any review of this DSA, the Parties, acting reasonably and in good faith, shall agree any amendments required to ensure:
	2.2.1 compliance with legislation;
	2.2.2 compliance with regulatory guidance; and
	2.2.3 that this DSA reflects the factual reality of the information and data sharing between the Parties, including the details set out at Schedules 1, 2, 3, 4, 5 and 6.

	2.3 In respect of Personal Data, when reviewing this DSA the Parties shall in particular consider whether:
	2.3.1 the sharing of Personal Data is still necessary and justified;
	2.3.2 there have been any changes in how the Personal Data is being shared that needs to be communicated to Data Subjects;
	2.3.3 that governance procedures agreed between the Parties for the sharing of Personal Data are still adequate and working properly, including ensuring that any retention periods mutually agreed in accordance with Clause 13.6 are still being applied ...
	2.3.4 Data Subjects are still able to effectively exercise their Data Subject Rights in respect of the Shared Personal Data; and
	2.3.5 there have been any queries or complaints from Data Subjects and if these have been handled correctly.

	2.4 Where agreement to amend this DSA is reached in accordance with Clause 2.2, such amendments shall not be effective until this DSA is:
	2.4.1 conformed to include the varied wording in the Clauses and/or Schedules; and
	2.4.2 signed as a restated and amended version.

	2.5 The Parties acknowledge that, in accordance with Clause 2.2.3, further details may need to be added to this DSA to reflect the details and standards relevant to the sharing of Parliamentary Data, Built Asset Data and Programme Data.

	3 PRINCIPLES
	3.1 The Parties shall co-operate and ensure that this DSA remains fit for purpose, reflects current needs, ensures all information and data is adequately safeguarded and supports the effective protection and support of individuals’ rights.
	3.2 Each Party, when acting as a Controller, shall be responsible for their own data protection processing justification.
	3.3 All Parties shall be responsible for data security and adhering to best practice standards.

	4 FLOW DOWN TO CONTRACTORS
	4.1 The Sponsor Body and Delivery Authority shall ensure that all of the obligations on them under each Clause of this DSA shall be flowed down to all contractors and subcontractors engaged by the respective Party, including all requirements relating ...

	5 RELATIONSHIP
	5.1 Each Party is a Controller in respect of its processing carried out to share Personal Data under this DSA, and as described in Schedule 3, Schedule 5 and Schedule 6.
	5.2 The Schedules of this DSA shall detail which Parties are sharing Personal Data and with whom.
	5.3 For the purposes of this DSA, the Parties are not acting as joint Controllers. If the Parties determine that in relation to any processing of Personal Data they are acting as joint Controllers they shall enter into a joint controller agreement to ...
	5.4 As at the date of this DSA, the Data Protection Officer of each Party is as follows:
	5.5 Each Party shall inform the other Parties of any changes to the identity and/or contact details of its Data Protection Officer.

	Contact details
	Data Protection Officer
	Party
	holinfocompliance@parliament.uk
	Head of Information Compliance
	The Corporate Officer of the House of Lords
	IRIS@parliament.uk
	Head of Information Rights and Information Security
	The Corporate Officer of the House of Commons
	Head of Information Assurance
	Sponsor Body
	externalinformationrequests@r-r.org.uk
	Delivery Authority
	 Head of Information Assurance for the Sponsor Body
	externalinformationrequests@r-r.org.uk
	6 SUPERVISORY AUTHORITY
	6.1 In relation to the processing of Personal Data, each Party recognises the Information Commissioner’s Officer (ICO) as the supervisory authority.

	7 PERSONAL DATA, BASIS FOR SHARING AND PURPOSE
	7.1 Personal Data is being shared for the purpose set out in section 1 (Purpose for which personal data is to be shared) of Schedule 3, Schedule 5 and Schedule 6.
	7.2 Schedule 3, Schedule 5 and Schedule 6 will detail the following types of Personal Data:
	7.2.1 contact information;
	7.2.2 personnel data and files; and
	7.2.3 stakeholder consultation data.

	7.3 The Shared Personal Data may not be used by the Parties for any purpose other than the Stated Purpose. If any of the Parties wish to use the Shared Personal Data for another purpose not set out in section 1 (Purpose for which personal data is to b...
	7.4 The Parties that are sharing the Shared Personal Data with one another are set out at section 2 (Personal Data to be shared) of Schedule 3, Schedule 5 and Schedule 6.
	7.5 The Personal Data that may be shared between the Parties under this DSA is listed at section 2 (Personal Data to be shared) of Schedule 3, Schedule 5 and Schedule 6.
	7.6 The lawful basis for processing the Shared Personal Data pursuant to the Data Protection Legislation is detailed at section 3 (Basis for sharing) of Schedule 3, Schedule 5 and Schedule 6.
	7.7 Where a Party relies on consent of the Data Subject as a lawful basis for processing, that Party shall ensure that consent is freely given, specific, informed and unambiguous, and shall have regard to the conditions relating to consent set out in ...
	7.8 If a Data Subject contacts a Party to withdraw their consent to processing, subject to any exemptions that may apply, that Party must notify all other relevant Parties and the Parties must cease sharing the Data Subject’s Personal Data for the Sta...

	8 PRIVACY NOTICES
	8.1 If a Party is sharing Personal Data with another Party it shall ensure that it has all necessary notices and consents in place before sharing as required by Data Protection Legislation to enable the lawful transfer of the Shared Personal Data to t...
	8.2 Parties shall regularly review their Privacy Notices to ensure they accurately reflect the sharing of Personal Data.

	9 DATA SUBJECT RIGHTS
	9.1 If a Party receives a Data Subject Request from a Data Subject that is intended for another Party, it shall inform the Data Subject that it is not the Controller of the Data Subject’s Personal Data in that circumstance and provide the Data Subject...
	9.2 The Parties acknowledge that each Party in its role as a Controller remains responsible for compliance with Data Subject Rights.

	10 USE OF PROCESSORS
	10.1 The Parties acknowledge that each Party as a Controller may appoint Processor(s) to process Personal Data on its behalf.
	10.2 In accordance with Clause 4, the Sponsor Body and Delivery Authority shall flow down the relevant provisions of this DSA.

	11 NON-PERSONAL DATA AND PURPOSE FOR SHARING
	11.1 Non-Personal Data is being shared for the purpose set out in Schedules 1, 2, 4 and 5.
	11.2 Schedules 1, 2, 4 and 5 will detail the following types of Non-Personal Data:
	11.2.1 assets registers and associated data;
	11.2.2 commissioning and requirements;
	11.2.3 estate data;
	11.2.4 facilities and logistics;
	11.2.5 governance;
	11.2.6 health and safety;
	11.2.7 planning;
	11.2.8 programme information and reporting;
	11.2.9 security;
	11.2.10 stakeholder consultation data;
	11.2.11 contractual and commercial;
	11.2.12 financial;
	11.2.13 working data; and
	11.2.14 metadata and taxonomies.


	12 QUALITY AND ACCURACY
	12.1 Subject to clause 12.2, the Parties shall use reasonable endeavours to ensure the Programme Data is:
	12.1.1 of adequate quality;
	12.1.2 useable;
	12.1.3 correct; and
	12.1.4 not misleading as to any matter of fact.

	12.2 If the Party disclosing Parliamentary Data or Programme Data becomes aware that the Parliamentary Data or Programme Data (as applicable) it disclosed is inaccurate it shall inform the Party receiving the Parliamentary Data or Programme Data and t...
	12.3 Throughout the duration of this DSA, the Parties shall use reasonable endeavours to improve the quality of the relevant Programme Data where necessary.

	13 RETENTION AND DELETION OF DATA
	13.1 Any Shared Personal Data must only be retained for as long as is strictly necessary to achieve the Stated Purpose.
	13.2 Each Party shall regularly review the content and status of the Shared Personal Data held by it to ensure that retention of the Shared Personal Data is still required for the Stated Purpose.
	13.3 Any such review of the Shared Personal Data must be conducted in accordance with the relevant Party’s data retention policy, as amended from time to time. For the avoidance of doubt, the relevant Party for the purpose of this Clause shall be the ...
	13.4 Subject to Clause 24 (Archiving), any Programme Data held by a Party that no longer needs to be retained shall be securely deleted by the relevant Party.
	13.5 Subject to Clause 24 (Archiving), the Sponsor Body and Delivery Authority shall securely delete any Parliamentary Data shared by the Corporate Officers with the Sponsor Body or Delivery Authority that it no longer needs or on the instruction of t...
	13.6 If the Parties jointly determine that it is required, the Parties shall work together to agree mutual rules on retention and deletion of Programme Data, in particular where the Programme Data is common to more than one Party and therefore needs t...

	14 AGREED STANDARDS
	14.1 The Parties shall ensure that all Programme Data and Parliamentary Data that is shared between the Parties, is shared between the Parties and handled in accordance with the relevant information and data standards set out in Schedule 2 (Standards)...
	14.2 The standards identified at Clause 14.1 are the applicable standards that are applicable as at the date of this DSA.
	14.3 The Parties acknowledge that:
	14.3.1 the arrangements for standards as at the date of this DSA are contained in the Parliamentary Relationship Agreement; and
	14.3.2 that in relation to standards for information systems, information and cyber security relevant to this DSA, the Sponsor Body and Delivery Authority shall apply standards included in the Restoration and Renewal Information Governance Strategy.


	15 SECURITY BREACHES
	15.1 If a Party suffers a Personal Data Breach relating to the Shared Personal Data and that Party determines that such Personal Data Breach should be reported to the Information Commissioner, that Party shall promptly inform the other Parties of the ...
	15.2 If:
	15.2.1 a Party suffers a Security Incident relating to the Programme Data that does not constitute a Personal Data Breach dealt with under Clause 15.1; or
	15.2.2 the Sponsor Body or Delivery Authority suffer a Security Incident relating to Parliamentary Data that does not constitute a Personal Data Breach dealt with under Clause 15.1,
	it shall promptly inform the other relevant Parties of that Security Incident if it is reasonably considered by the Party or Parties who suffer the Security Incident that such Security Incident could present a risk to the security, work and/or reputat...

	15.3 The Parties’ obligations under Clauses 15.1 and 15.2 shall:
	15.3.1 apply if the Personal Data Breach or Security Incident is caused by a contractor of the relevant Party; and
	15.3.2 include provision of further information to the other Parties in phases, as details become available.


	16 CONFIDENTIALITY
	16.1 For the purposes of this Clause, the term “Confidential Information” shall mean information held in whatever media or disclosed by any method which relates to the business or affairs of any Party or which relates to the Programme. Confidential In...
	16.2 The Sponsor Body and the Delivery Authority each undertake that they shall not disclose to any person any Confidential Information of the Corporate Officers, except as permitted by Clause 16.4, 16.5 and 19.
	16.3 The Corporate Officers undertake that they shall not disclose to any person any Confidential Information of the Sponsor Body or the Delivery Authority, except as permitted by Clause 16.4 and 16.6.
	16.4 The Sponsor Body and the Delivery Authority may disclose the Confidential Information of the Corporate Officers and the Corporate Officers may disclose the Confidential Information of the Sponsor Body or the Delivery Authority:
	16.4.1 to its employees, officers, representatives or advisers who need to know such information for the purposes of exercising the Party's rights or carrying out its obligations under or in connection with this DSA or the Act. Each Party shall ensure...
	16.4.2 as may be required by law, a court of competent jurisdiction or any governmental or regulatory authority; or
	16.4.3 to either House of Parliament, or Members of either House, in response to Parliamentary questions or any other request made in the course of Parliamentary proceedings.

	16.5 The Sponsor Body and the Delivery Authority shall not use the Confidential Information of the Corporate Officers for any purpose other than to exercise its rights and perform its obligations under or in connection with this DSA, the Act or the Pa...
	16.6 The Corporate Officers shall not use the Confidential Information of the Sponsor Body or the Delivery Authority for any purpose other than to exercise its rights and perform its obligations under or in connection with this DSA, the Act or the Par...

	17 PROTECTIVE MARKING AND HANDLING
	17.1 The Sponsor Body and the Delivery Authority shall at all times comply with the Parliamentary Protective Marking Scheme, including any updates to the Parliamentary Protective Marking Scheme.
	17.2 In accordance with Clause 4 (Flow Down to Contractors), the Sponsor Body and Delivery Authority shall procure that its contractors comply with the Parliamentary Protective Marking Scheme, including any updates, when handling any Programme Data an...

	18 CONFIDENTIALITY AGREEMENT FOR SUPPLIERS
	18.1 The Sponsor Body and/or the Delivery Authority shall enter into a confidentiality agreement substantially in the form of the agreement set out at Schedule 7 with all suppliers who work on the Programme.

	19 SHARING WITH THIRD PARTIES AND STAKEHOLDERS
	19.1 The Parties acknowledge that Programme Data may be shared by the Sponsor Body and/or Delivery Authority with local planning authorities for the purpose of obtaining planning permission where required and to the extent necessary.
	19.2 Subject to Clause 19.3, the Parties further acknowledge that Programme Data may be shared by the Sponsor Body and/or Delivery Authority with other third parties for knowledge sharing purposes and in that circumstance the Party disclosing the Prog...
	19.2.1 take into account guidance in the Parliamentary Protective Marking Scheme about the sharing of information and data;
	19.2.2 take account of the confidentiality of the Programme Data;
	19.2.3 only share the Programme Data to the extent necessary to achieve the aim of the knowledge sharing;
	19.2.4 ensure the Programme Data is shared securely; and
	19.2.5 keep a record of what Programme Data is shared, with whom and when.

	19.3 The Sponsor Body and/or the Delivery Authority, as applicable, shall seek the agreement of the Corporate Officers before sharing any Programme Data for knowledge sharing purposes.

	20 FOI AND EIR REQUESTS
	20.1 The Parties acknowledge that:
	20.1.1 each Party is subject to its own separate obligations in respect of the requirements of the FOIA and the EIR;
	20.1.2 Information held by one Party but not the other Parties is not to be treated as being held by or on behalf of those other Parties and that this DSA does not create a relationship of master/servant in respect of any information; and
	20.1.3 any Party might hold Information which is not accessible to another Party.

	20.2 Where FOI Requests are made of one Party which concern Information held by them which has either been provided by another Party or concerns the Programme, the Parties shall consult each other in relation to such requests to the extent that it is ...
	20.3 The House of Lords and the House of Commons are public bodies within the meaning of the FOIA and the EIR and, as such, the Sponsor Body and Delivery Authority should be aware that all Information received by the Corporate Officers may be subject ...
	20.4 The Sponsor Body is a public body by virtue of paragraph 29 of Schedule 1 to the Act, so the Sponsor Body should be aware that all Information that it receives may be subject to a future request under the FOIA and/or EIR and will be dealt with ac...
	20.5 The Delivery Authority is a public body by virtue of paragraph 11 of Schedule 2 to the Act, so the Delivery Authority should be aware that all Information that it receives may be subject to a future request under the FOIA and/or EIR and will be d...
	20.6 Where necessary the relevant Parties shall co-operate with one another in relation to any communications or press releases relating to Information disclosed as a result of an FOI Request that may have an impact on another Party.
	20.7 The Parties shall consider if it is necessary to put in place a protocol regarding responses to FOI Requests.

	21 PUBLICATION SCHEME
	21.1 In accordance with the FOIA, the Sponsor Body and the Delivery Authority shall each publish a publication scheme regarding Information held by the Sponsor Body and Delivery Authority respectively.

	22 GOVERNANCE
	22.1 The Parties shall be responsible for putting their own respective governance arrangements in place in relation to information security.

	23 USE OF PHYSICAL RECORDS
	23.1 The Parties agree that Programme Data should be digital by default, acknowledging that the Programme Data may need to be kept in a hard copy format where required by law and/or the Parliamentary Protective Marking Scheme.

	24 ARCHIVING
	24.1 For the purposes of this Clause 24, archiving refers to the collection and storage of documents that are archived for the purposes of public interest, scientific or historical research purposes or statistical purposes. It does not mean to refer t...
	24.2 The Corporate Officers shall notify the Sponsor Body and the Delivery Authority of the categories of Programme Data that the Corporate Officers consider to be of archival value in accordance with the Parliamentary Archives Collections Development...
	24.3 Following a notification in accordance with Clause 24.2, and subject to Clause 24.4, the Sponsor Body and the Delivery Authority shall ensure that such Programme Data is not destroyed and is preserved and kept in a form which will allow the Corpo...
	24.4 If the Programme Data that the Corporate Officers consider to be archival value contains Personal Data, the Parties acknowledge that the Sponsor Body and Delivery Authority shall only be able to retain the Personal Data in compliance with Data Pr...
	24.5 Staff and contractors working for the Sponsor Body and Delivery Authority  are subject to the Internal Archives Access Policy for requests to access physical and digital collections held within the Parliamentary Archives. Any requests for closed ...

	25 DATA EXCHANGE PROCESS
	25.1 Each Party shall ensure it has the capability to share data and information with the other Parties securely and in accordance with this DSA.
	25.2 As at the date of this DSA, the Parties acknowledge that the technical implementation of the data sharing is the subject of ongoing work and will be agreed between the Parties and documented separately once agreed.

	26 REMEDIES AND LIABILITIES
	26.1 The Parties agree that all disputes between the Parties and claims in respect of this DSA shall be handled in accordance with the Parliamentary Relationship Agreement.

	27 GENERAL
	27.1 Severability
	27.1.1 If any provision of this DSA is held invalid, illegal or unenforceable for any reason, such provision shall be severed and the remainder of the provisions of this DSA shall continue in full force and effect as if this DSA had been executed with...

	27.2 Governing law
	27.2.1 This DSA shall be governed by and interpreted in accordance with the Law of England and Wales.

	27.3 Waiver
	27.3.1 The failure of any Party to exercise any right or remedy shall not constitute a waiver of that right or remedy. No waiver shall be effective unless it is communicated to another Party in writing.

	27.4 Rights of third parties
	27.4.1 There is no intention that any provision of this DSA should confer on any third party any rights, or any benefit or burden, arising out of this DSA. The provisions of the Contracts (Rights of Third Parties) Act 1999 do not apply to this DSA.

	27.5 Notices
	27.5.1 Any notice or other communication, which is to be given by any Party to another shall be given by letter (sent by hand or post or by registered post or by the recorded delivery service) or transmitted by electronic mail. Such notices or communi...


	28 INTERPRETATION
	28.1 The singular includes the plural and vice versa.
	28.2 References to any gender include any other gender.
	28.3 Reference to any enactment, order, regulation or other similar instrument, shall be construed as a reference to the enactment, order, regulation or instrument as amended from time to time by any subsequent enactment, order, regulation or instrument.
	28.4 Reference to a Clause is a reference to the whole of that Clause unless stated otherwise.
	28.5 The headings in this DSA shall not affect the interpretation thereof.
	28.6 All communication between the Parties, letters, documentation, specifications, reports etc, shall be in the English language.
	28.7 References to “Clauses” and “Schedules”, shall be to clauses and schedules, of this DSA.
	28.8 Any words following the terms “including”, “include”, “in particular” or any similar expression shall be construed as illustrative and shall not limit the sense of the words, description, definition, phrase or term preceding those terms.
	28.9 The terms “data” and “information” may be used interchangeably by the Parties in this DSA, in particular in Schedules 1, 2, 3, 4, 5 and 6.

	29 DEFINITIONS
	29.1 In these Clauses:

	means the Parliamentary Buildings (Restoration and Renewal) Act 2019 as amended from time to time;
	Act
	as described in Schedule 4;
	Built Asset Data
	as defined at Clause 16.1;
	Confidential Information
	shall take the meaning given in the UK GDPR;
	Controller
	the UK GDPR, the Data Protection Act 2018 and other laws or regulations relating to the processing of personal data;
	Data Protection Legislation
	shall take the meaning given in the UK GDPR;
	Data Subject
	a request made by, or on behalf of, a Data Subject in accordance with rights granted pursuant to the Data Protection Legislation;
	Data Subject Request
	means this data sharing agreement;
	DSA
	the Environmental Information Regulations 2004 and any subordinate legislation made under that Act and as amended from time to time;
	EIR
	the Freedom of Information Act 2000 and any subordinate legislation made under that Act and as amended from time to time;
	FOIA
	Request for Information within the meaning given in Section 1 of the FOIA or any request for Information under the EIR;
	FOI Request
	as defined in the FOIA;
	Information
	means data and information that is not Personal Data;
	Non-Personal Data
	means data, information, Personal Data, text, drawings, diagrams, images or sounds (together with any database made up of any of these) which are embodied in any electronic, magnetic, optical or tangible media which from time to time are in the control of or managed by the Corporate Officers or any other body forming part of the Houses of Parliament (except the Sponsor Body). This includes digital documents, emails, data held in digital systems, hard copy information, web content, audio and video recordings, building maps, plans, 3D models, photographs, text messages, and social media applications;
	Parliamentary Data
	the agreement between the Corporate Officers and the Sponsor Body containing provisions relating to the relationship between the Sponsor Body and Parliament by virtue of section 6 of the Act;
	Parliamentary Relationship Agreement or PRA
	the Parties, the employees, staff and contractors working on behalf of each Party and any third parties engaged to perform obligations in connection with this DSA;
	Permitted Recipients
	as defined in the UK GDPR;
	Personal Data
	shall take the meaning given in the UK GDPR;
	Personal Data Breach
	shall take the meaning given in the UK GDPR;
	Processor
	as defined in the Parliamentary Relationship Agreement;
	Programme
	means data, information, Personal Data, text, drawings, diagrams, images or sounds (together with any database made up of any of these) which are embodied in any electronic, magnetic, optical or tangible media which from time to time are in the control of or are managed by the (i) Sponsor Body; (ii) the Delivery Authority; or (iii) any contractors or subcontractors working on the Programme. This includes digital documents, emails, data held in digital systems, hard copy information, web content, audio and video recordings, building maps, plans, 3D models, photographs, text messages, and social media applications;
	Programme Data
	the occurrence of: 
	Security Incident
	(a) any unauthorised access to or use of the Programme Data or Parliamentary Data and/or any information or data (including the Confidential Information) used by the Parties and any contractors of the Parties in connection to the Programme; and/or
	(b) the loss (physical or otherwise) and/or unauthorised disclosure of any Programme Data or Parliamentary Data and/or any information or data (including the Confidential Information), including copies of such information or data, used by the Parties and any contractors of the Parties in connection with the Programme; and/or
	in each case as more particularly set out in the standards referred to in Clause 14.1;
	means the Personal Data, shared in accordance with this DSA and detailed in section 2 (Personal Data to be shared) of Schedule 3, Schedule 5 and Schedule 6;
	Shared Personal Data
	the purpose for which the Shared Personal Data will be shared in accordance with this DSA and set out at section 1 (Purpose for which personal data is to be shared) of Schedule 3, Schedule 5 and Schedule 6;
	Stated Purpose
	has the meaning given to in section 3(10) (as supplemented by section 205(4)) of the Data Protection Act 2018.
	Signed by [NAME OF AUTHORITY]
	.......................................
	Signed by [NAME OF CONTRACTOR]
	.......................................
	Signed by 
	[                                                                       ]
	............................
	Signed by 
	[                                                                                ]
	for and on behalf of THE PARLIAMENTARY WORKS SPONSOR BODY
	............................

	UK GDPR
	1 Interpretation
	1.1 Definitions:
	1.2 Interpretation
	1.2.1 A reference to a statute or statutory provision is a reference to it as amended or re-enacted. A reference to a statute or statutory provision includes any subordinate legislation made under that statute or statutory provision, as amended or re-...
	1.2.2 Any words following the terms including, include, in particular, for example or any similar expression shall be construed as illustrative and shall not limit the sense of the words, description, definition, phrase or term preceding those terms.
	1.2.3 A reference to a company shall include any company, corporation or other body corporate, wherever and however incorporated or established.
	1.2.4 A reference to a holding company or a subsidiary means a holding company or a subsidiary (as the case may be) as defined in section 1159 of the Companies Act 2006 and a company shall be treated, for the purposes only of the membership requiremen...
	(i) another person (or its nominee) by way of security or in connection with the taking of security; or
	(ii) its nominee.

	1.2.5 Any obligation on a party not to do something includes an obligation not to allow that thing to be done.


	2 Confidential Information
	2.1 Confidential Information save as provided in clause 2.2, confidential information means all information relating to the Purpose including (but not limited to):
	2.1.1 all documents, reports, data, drawings, contracts, spreadsheets and databases
	2.1.2 discussions and negotiations taking place concerning the Purpose and the status of those discussions and negotiations;
	2.1.3 all confidential or proprietary information relating to:
	(i) the business, affairs, suppliers, plans, or intentions of the Discloser or Parliament; and
	(ii) the operations, processes, product information, know-how, technical information, designs, trade secrets or software of the Discloser or Parliament;

	2.1.4 any information, findings, data or analysis derived from Confidential Information; and
	2.1.5 any other information that is identified as being of a confidential or proprietary nature, including by reference to the Parliamentary Marking Scheme,

	2.2 in each case in whatever media or form whatsoever and irrespective of how such Confidential Information came into the knowledge or hands of the Recipient. Information is not Confidential Information if:
	2.2.1 it is, or becomes, generally available to the public other than as a direct or indirect result of the information being disclosed by the Recipient or its Representatives or by any of the Recipient's Group Companies or their Representatives in br...
	2.2.2 it was available to the Recipient on a non-confidential basis prior to disclosure by the Discloser;
	2.2.3 it was, is, or becomes available to the Recipient on a non-confidential basis from a person who, to the Recipient's knowledge, is not under any confidentiality obligation in respect of that information;
	2.2.4 it was lawfully in the possession of the Recipient before the information was disclosed by the Discloser;
	2.2.5 it is developed by or for the Recipient independently of the information disclosed by the Discloser and the Recipient provides documentary evidence of such independence to the reasonable satisfaction of the Discloser; and
	2.2.6 the parties agree in writing that the information is not confidential.


	3 Confidentiality obligations
	3.1 In return for the Discloser making Confidential Information available to the Recipient, the Recipient undertakes to the Discloser that it shall:
	3.1.1 keep the Confidential Information secret and confidential;
	3.1.2 not use or exploit the Confidential Information in any way except for the Purpose;
	3.1.3 not directly or indirectly disclose or make available any Confidential Information in whole or in part to any person, except as expressly permitted by, and in accordance with this agreement;
	3.1.4 not copy, reduce to writing or otherwise record the Confidential Information except as strictly necessary for the Purpose. Any such copies, reductions to writing and records shall be the property of the Discloser;
	3.1.5 not use, reproduce, transform or store the Confidential Information in an externally accessible computer or electronic information retrieval system or transmit it in any form or by any means outside its usual place of business;
	3.1.6 apply appropriate security measures and degree of care to the Confidential Information, which the Recipient warrants as providing adequate protection from unauthorised disclosure, copying or use;
	3.1.7 keep a written record of:
	(i) any document or Confidential Information received from the Discloser in tangible form; and
	(ii) any copies made of the Confidential Information[; and OR.]

	3.1.8 [[INCLUDE ANY OTHER SPECIFIC REQUIREMENTS.]]

	3.2 The Recipient shall establish and maintain adequate security measures (including any reasonable security measures proposed by the Discloser from time to time) to safeguard the Confidential Information from unauthorised access or use.

	4 Permitted disclosure
	4.1 The Recipient may disclose the Confidential Information to its Representatives, any of its Group Companies, or their Representatives on the basis that it:
	4.1.1 informs those Representatives, Group Companies, or their Representatives of the confidential nature of the Confidential Information before it is disclosed; and
	4.1.2 procures that those Representatives, Group Companies, or their Representatives comply with the confidentiality obligations in clause 3.1 as if they were the Recipient and if the Discloser so requests, procure that any of them enters into a confi...
	4.1.3 keeps a written record of those persons.

	4.2 The Recipient shall be liable for the actions or omissions of the Representatives, any of its Group Companies, or their Representatives in relation to the Confidential Information as if they were the actions or omissions of the Recipient.

	5 Mandatory disclosure
	5.1 Subject to the provisions of this clause 5, the Recipient may disclose Confidential Information to the minimum extent required by:
	5.1.1 the laws of England, Scotland, Wales or Northern Ireland;
	5.1.2 an order of any UK court of competent jurisdiction or any UK regulatory, judicial, governmental or similar body or any taxation authority of competent jurisdiction;
	5.1.3 Parliament and Parliamentary Committees or if required by any Parliamentary reporting requirement; or
	5.1.4 the rules of any listing authority or stock exchange on which its shares are listed or traded.

	5.2 Before the Recipient discloses any Confidential Information pursuant to clause 5.1 it shall, to the extent permitted by law, give the Discloser as much notice of this disclosure as possible. Where notice of such disclosure is not prohibited and is...
	5.3 If the Recipient is unable to inform the Discloser before Confidential Information is disclosed pursuant to clause 5.1 it shall, to the extent permitted by law, inform the Discloser of the full circumstances of the disclosure and the information t...

	6 Return or destruction of Confidential Information
	6.1 If so requested by the Discloser at any time by notice in writing to the Recipient, the Recipient shall promptly:
	6.1.1 destroy or return to the Discloser all documents and materials (and any copies) containing, reflecting, incorporating or based on the Discloser's Confidential Information;
	6.1.2 erase all the Confidential Information from its computer and communications systems and devices used by it, or which is stored in electronic form;
	6.1.3 erase all the Confidential Information which is stored in electronic form on systems and data storage services provided by third parties; and
	6.1.4 certify in writing to the Discloser that it has complied with the requirements of this clause 6.1.

	6.2 Nothing in clause 6.1 shall require the Recipient to return or destroy any documents and materials containing or based on the Confidential Information that the Recipient is required to retain by applicable law, or to satisfy the requirements of a ...

	7 Reservation of rights and acknowledgement
	7.1 The Discloser reserves all rights in its Confidential Information. The disclosure of Confidential Information by the Discloser to the Recipient does not give the Recipient or any other person any licence or other right in respect of any Confidenti...
	7.2 Except as expressly stated in this agreement, the Discloser makes no express or implied warranty or representation concerning its Confidential Information, including but not limited to the accuracy or completeness of the Confidential Information.
	7.3 The disclosure of Confidential Information by the Discloser shall not form any offer by, or representation or warranty on the part of, the Discloser to enter into any further agreement with the Recipient in relation to the Purpose or the developme...

	8 Indemnity
	8.1 The Recipient shall indemnify the Discloser, the Corporate Officer of the House of Lords, the Corporate Officer of the House of Commons and the [Sponsor Body/Delivery Authority] against all liabilities, costs, expenses, damages and losses (includi...
	8.2 If a payment due from the Recipient under clause 8.1 is subject to tax (whether by way of direct assessment or withholding at its source), the Indemnified Person shall be entitled to receive from the Recipient such amount as shall ensure that the ...

	9 Inadequacy of damages
	9.1 Without prejudice to any other rights or remedies that the Discloser may have, the Recipient acknowledges and agrees that damages alone would not be an adequate remedy for any breach of the terms of this agreement. Accordingly, the Discloser shall...

	10 No obligation to continue discussions
	10.1 Nothing in this agreement shall impose an obligation on the Discloser, Parliament [, or the Sponsor Body / Delivery Authority,] to disclose any information (whether Confidential Information or otherwise) to the Recipient.

	11 Ending discussions and duration of confidentiality obligations
	11.1 If the Discloser decides not to continue to be involved in the Purpose with the Recipient, it shall notify the Recipient in writing immediately.
	11.2 Notwithstanding the end of discussions between the parties in relation to the Purpose pursuant to clause 11.1, each party's obligations under this agreement shall continue in full force and effect indefinitely from the date of this agreement.
	11.3 The end of discussions relating to the Purpose shall not affect any accrued rights or remedies to which either party is entitled.

	12 No partnership or agency
	12.1 Nothing in this agreement is intended to, or shall be deemed to, establish any partnership or joint venture between the parties, constitute any party the agent of another party, or authorise any party to make or enter into any commitments for or ...
	12.2 Each party confirms it is acting on its own behalf and not for the benefit of any other person.

	13 General
	13.1 Assignment and other dealings. Neither party shall assign, transfer, mortgage, charge, subcontract, declare a trust over or deal in any other manner with any of its rights and obligations under this agreement.
	13.2 Entire agreement.
	13.2.1 This agreement constitutes the entire agreement between the parties and supersedes and extinguishes all previous agreements, promises, assurances, warranties, representations and understandings between them, whether written or oral, relating to...
	13.2.2 Each party agrees that it shall have no remedies in respect of any statement, representation, assurance or warranty (whether made innocently or negligently) that is not set out in this agreement. Each party agrees that it shall have no claim fo...

	13.3 Variation. No variation of this agreement shall be effective unless it is in writing and signed by the parties (or their authorised representatives).
	13.4 Waiver. No failure or delay by a party to exercise any right or remedy provided under this agreement or by law shall constitute a waiver of that or any other right or remedy, nor shall it prevent or restrict the further exercise of that or any ot...
	13.5 Severance
	13.5.1 If any provision or part-provision of this agreement is or becomes invalid, illegal or unenforceable, it shall be deemed deleted, but that shall not affect the validity and enforceability of the rest of this agreement.
	13.5.2 If any provision or part-provision of this agreement is deemed deleted under clause 13.5.1, the parties shall negotiate in good faith to agree a replacement provision that, to the greatest extent possible, achieves the intended commercial resul...

	13.6 Notices
	13.6.1 Any notice given to a party under or in connection with this agreement shall be in writing and shall be delivered by hand or by pre-paid first-class post or other next working day delivery service at its registered office (if a company) or its ...
	13.6.2 Any notice shall be deemed to have been received:
	(i) if delivered by hand, on signature of a delivery receipt or at the time the notice is left at the proper address; or
	(ii) if sent by pre-paid first-class post or other next working day delivery service, at 9.00 am on the second Working Day after posting or at the time recorded by the delivery service.

	13.6.3 This clause does not apply to the service of any proceedings or other documents in any legal action or, where applicable, any arbitration or other method of dispute resolution.
	13.6.4 A notice given under this agreement is not valid if sent by email.

	13.7 Third party rights.
	13.7.1 Unless it expressly states otherwise, this agreement does not give rise to any rights under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this agreement.

	13.8 Governing law. This agreement and any dispute or claim (including non-contractual disputes or claims) arising out of or in connection with it or its subject matter or formation shall be governed by and construed in accordance with the law of Engl...
	13.9 Jurisdiction. Each party irrevocably agrees that the courts of England and Wales shall have exclusive jurisdiction to settle any dispute or claim (including non-contractual disputes or claims) arising out of or in connection with this agreement o...
	Schedule 8 – Summary of key data protection legislative provisions

	1. DEFINITIONS AND INTERPRETATIONS
	1.1. The following terms shall have the following meanings for the purposes of this Agreement:-
	1.2. In this Agreement, except where the context otherwise requires:-
	1.2.1. The singular includes the plural and vice versa.
	1.2.2. References to any gender include any other gender.
	1.2.3. Reference to any enactment, order, regulation or other similar instrument, shall be construed as a reference to the enactment, order, regulation or instrument as amended from time to time by any subsequent enactment, order, regulation or instru...
	1.2.4. Reference to a Clause is a reference to the whole of that Clause unless stated otherwise.
	1.2.5. The headings in this Agreement shall not affect the interpretation thereof.
	1.2.6. References to “Clauses” and “Schedules” shall be to clauses and schedules of this Agreement.


	2. DURATION OF THE AGREEMENT
	2.1. This Agreement shall be effective from:
	2.1.1. between the Corporate Officers and the Sponsor Body, 8 April 2020; and
	2.1.2. between the Corporate Officers, the Sponsor Body and the Delivery Authority, the date that this Agreement is signed by the Delivery Authority.

	2.2. This Agreement shall expire on the date that the Sponsor Body is abolished pursuant to section 10 of the Act.

	3. PROVISION OF SERVICES
	3.1. The Parties agree to provide the Services referred to in the Schedules with effect on and from the dates in Clause 2.1 for the Term of each Service.
	3.2. The Schedules describe the Services and when, where and to what standard they are be provided, the conditions subject to which the Services will be provided, the unit of charge and the initial Term.

	4. OMITTING AND ADDING SERVICES
	4.1. A Party may terminate Services at any time by giving reasonable notice to the delivering Party setting out clearly the Services to be terminated, the extent of the termination, the reason and the date from which the Services are no longer required.
	4.2. A Party choosing to terminate any of the Services shall have no liability to the other whatsoever.
	4.3. The Parties may add Services by agreement between them

	5. SERVICE STANDARDS
	5.1. The Parties shall provide the Services:
	5.1.1. With reasonable skill and care;
	5.1.2. In all respects in accordance with all applicable law; and
	5.1.3. In accordance with the agreed specification.

	5.2. Where the delivering Party has a relevant policy or standard, the Services shall be delivered in accordance with that policy or standard.

	6. ACCESS TO PREMISES
	6.1. Where relevant:
	6.1.1. the Corporate Officers shall (subject to Clause 6.2) provide the Sponsor Body Personnel and Delivery Authority Personnel with access to such parts of the Corporate Officers’ Premises as the Sponsor Body and Delivery Authority reasonably require...
	6.1.2. the Sponsor Body shall provide the Corporate Officers with access to such parts of the Sponsor Body’s Premises as the Corporate Officers reasonably require for the purposes only of using or providing the Services to the Sponsor Body and Deliver...

	6.2. The Parties shall:
	6.2.1. ensure that their Personnel using the Premises keep them properly secure and comply and co-operate with all security requirements specified by the Party whose Premises are being used;
	6.2.2. ensure that only Personnel authorised by the Party responsible for the Premises shall enter upon the Premises for the purposes of using or providing the Services; and
	6.2.3. immediately on becoming aware of any damage caused to the Premises by their Personnel in the course of using or providing the Services, notify the Party whose Premises are being used of the type and extent of damage caused.


	7.  PERFORMANCE REVIEW
	7.1. Any of the Parties shall have the option of requesting a review of the performance under each Service every three months, including any performance issues and whether further Services will be required and whether (if at all) the Service will be t...

	8. PAYMENT
	8.1. The Sponsor Body and Delivery Authority shall each pay their Charges to the Corporate Officers for the Services provided by the Corporate Officers in accordance with this Agreement.
	8.2. The Corporate Officers shall pay the Sponsor Body and Delivery Authority their respective Charges for the Services that each have provided in accordance with this Agreement.
	8.3. The Parties shall calculate the Charges so as to reimburse the actual costs (on an averaged basis, where appropriate) of providing the service, and will not include a management fee.
	8.4. The Parties shall invoice each other separately for payment of their respective Charges at the end of every third calendar month or such other period as may be agreed between them. All invoices shall be directed to the Directors of Finance of the...
	8.5. If the quarterly Charge for an individual service is less than £1,000, it will be considered de minimis.
	8.6. The Parties shall pay any sums due under such an invoice no later than a period of 30 days from the date on which they have determined the invoices to be undisputed and valid.
	8.7. Where a Party disputes any sum to be paid by it then a payment equal to the sum not in dispute shall be paid and the dispute as to the sum that remains unpaid shall be determined in accordance with Clause 8 of the Parliamentary Relationship Agree...

	9. INSURANCE
	9.1. The Corporate Officers do not insure the Parliamentary Estate and there shall be no insurance policy protection provided by them for commonly insured risks.

	10. MONITORING
	10.1. The Parties will monitor the performance of the Services.
	10.2. The Parties shall co-operate with each other in carrying out the monitoring at no additional charge.

	11. LIABILITY AND DISPUTES
	11.1. Except as may not be excluded in law, the Parties shall not have any liability to each other whatsoever under this Agreement.
	11.2.  Any disputes under this Agreement shall be handled pursuant to Clause 8 of the Parliamentary Relationship Agreement.

	12. ENTIRE AGREEMENT
	12.1. The Agreement constitutes the entire agreement between the Parties relating to its subject matter and supersedes and extinguishes all previous agreements, promises, assurances, warranties, representations and understandings between them, whether...

	13. VARIATION
	13.1. No variation of the Agreement shall be effective unless it is in writing and signed by the Parties.

	14. NOTICES
	14.1. Any notice or other communication which is to be given by any Party to another shall be given by letter, (sent by hand or post or by registered post or by the recorded delivery service) or transmitted by electronic mail. Such notices or communic...

	15. GOVERNING LAW
	15.1. This Agreement shall be governed by and interpreted in accordance with the law of England and Wales.
	1.1 The following terms shall have the following meanings for the purposes of this Agreement:-
	1.2 Clause, schedule and paragraph headings shall not affect the interpretation of this Agreement.
	1.3 A person includes a natural person, corporate or unincorporated body (whether or not having separate legal personality).
	1.4 The schedules and annexure form part of this Agreement and shall have effect as if set out in full in the body of this Agreement and any reference to this Agreement includes the schedules and annexure.
	1.5 Unless the context otherwise requires, words in the singular shall include the plural and in the plural include the singular.
	1.6 Unless the context otherwise requires, a reference to one gender shall include a reference to the other gender.
	1.7 A reference to laws in general is a reference to all local, national and directly applicable supra-national laws as amended, extended or re-enacted from time to time and shall include all subordinate laws made from time to time under them and all ...
	1.8 Unless otherwise specified, a reference to a statute or statutory provision is a reference to it as amended, extended or re-enacted from time to time and shall include all subordinate laws made from time to time under them and all orders, notices,...
	1.9 Subject to clause 6 of this Agreement, a reference to writing or written includes e-mail but excludes fax.
	1.10 Any obligation on a party not to do something includes an obligation not to allow that thing to be done and any obligation on a party to do something includes an obligation to do the relevant thing and, where applicable, to also procure that thin...
	1.11 References to clauses and schedules are to the clauses and schedules of this Agreement and references to paragraphs are to paragraphs of the relevant schedule.
	1.12 Any phrase introduced by the terms including, include, in particular or any similar expression shall be construed as illustrative and shall not limit the sense of the words preceding those terms.
	1.13 A working day is any day which is not a Saturday, a Sunday, a bank holiday or a public holiday in England.
	2.1 Subject to clauses 3 and 4 of this Agreement and in consideration of the Sponsor Body’s obligations in clause 3, the Corporate Officer permits the Sponsor Body:-
	2.1.1 to occupy the Premises during the Designated Office Hours for the Permitted Use for the Agreement Period in common with all others authorised by the Corporate Officer (so far as is not inconsistent with the rights given to the Sponsor Body to oc...
	2.1.2 to share occupation of the Premises with the Delivery Authority and any contractors appointed by the Delivery Authority to undertake the Parliamentary Building Works or any part thereof and their respective employees; and
	2.1.3 to exercise the rights referred to in the First Schedule hereto (“the Rights”).

	2.2 The Rights granted to the Sponsor Body under clause 2.1.3 above may also be exercised by the Delivery Authority, any contractors appointed by the Delivery Authority and their respective employees in common with the Sponsor Body.
	2.3 The Sponsor Body acknowledges that:
	2.3.1 it shall occupy the Premises as a licensee, that this Agreement does not confer exclusive possession on the Sponsor Body or anyone authorised by the Sponsor Body to share occupation of the Premises pursuant to this Agreement and that no relation...
	2.3.2 the Corporate Officer retains ultimate control, possession and management of the Premises and the Sponsor Body has no right to exclude the Corporate Officer from the Premises;
	2.3.3 the rights of occupation granted by this Agreement are personal to the Sponsor Body and are not assignable;
	2.3.4 the Corporate Officer shall be entitled at any time to require the Sponsor Body, or anyone sharing occupation of the Premises with the Sponsor Body pursuant to this Agreement on giving at least [two (2) months’] notice to move to alternative off...
	2.3.5 the Corporate Officer shall be entitled at short or no notice to temporarily suspend the use of the whole or part of the Premises and/or suspend or alter access to the Premises and/or use of any of the Services and/or the Common Areas where this...
	2.3.6 [the Corporate Officer does not insure the Parliamentary Estate and the Premises and there shall be no insurance policy protection provided by them13F ];
	2.3.7 the Corporate Officer and any person authorised by the Corporate Officer will retain keys (or other security access devices as applicable) to the Premises and will be permitted access to the Premises at all times;
	2.3.8 the Corporate Officer or any person authorised by the Corporate Officer may access the Premises at any time to carry out reactive or planned maintenance works, surveys and inspections or alteration, renovation or refurbishment works; and
	2.3.9 nothing in this Agreement is intended to create a letting of the Premises or to confer any rights on the Sponsor Body whether under common law or any statute or enactment that is greater than a licence to share occupation on the terms hereof.

	3.1 The Sponsor Body agrees and undertakes with the Corporate Officer as follows: -
	3.1.1 to pay to the Corporate Officer the Agreement Fee without any deduction in advance on each of the Payment Days in every year during the Agreement Period together with such VAT as may be payable on the Agreement Fee;
	3.1.2 at all times to comply with the Occupational Requirements;
	3.1.3 to keep the Premises [including the Furniture and Equipment] maintained in good order and condition;
	3.1.4 all deliveries to the Premises (including, for the avoidance of doubt, the delivery of any equipment and furniture) arranged by the Sponsor Body or anyone sharing occupation of the Premises with the Sponsor Body pursuant to this Agreement must c...
	3.1.5 not to obstruct the Common Areas, make them dirty or untidy or leave or store any equipment or rubbish on them;
	3.1.6 to ensure that all workstations and desks in the Premises are kept clean, tidy and free of rubbish and are kept cleared whilst unoccupied or outside of the Designated Office Hours;
	3.1.7 to the extent not included within the Agreement Fee, to pay the relevant suppliers all costs in connection with the operation and supply of the Sponsor Body’s own telecommunications and data services and equipment serving the Premises and to mai...
	3.1.8 to comply with all laws and with any recommendations of the relevant suppliers relating to the supply and removal of electricity, gas, water, sewage, telecommunications and other similar services and utilities to or from the Premises;
	3.1.9 not to cause any damage to:
	(i) any property which may be within the Premises or the Building but belonging to the owners or any other occupiers of the Building; or
	(ii) any other property within the Parliamentary Estate; or
	(iii) any property belonging to the owners or occupiers of any neighbouring or adjacent premises to the Building
	arising from any deliberate or negligent act or omission or inappropriate use of the Premises or those authorised to exercise the Rights pursuant to this Agreement;

	3.1.10 to pay for the cost of any repairs to the Premises, the Building, [any Furniture and Equipment] or any Common Areas required as a result of damage caused by the Sponsor Body or any person authorised by the Sponsor Body to use the same under thi...
	3.1.11 not to use the Premises other than for the Permitted Use and to notify the Corporate Officer of the identity of the first organisations to occupy the Premises pursuant to this Agreement and of any proposed changes to such organisations not less...
	3.1.12 to comply with the requirements of the Parliamentary Relationship Agreement in relation to maintaining all relevant insurances during the Agreement Period and on request to produce to the Corporate Officer on demand (but no more than once a yea...
	3.1.13 all property belonging to and brought onto the Premises by the Sponsor Body and/or the Delivery Authority and/or its employees or contractors during the Agreement Period and any damage thereto, including those items fixed to the Premises in acc...
	3.1.14 not to allow any person who is not a Pass Holder to access the Premises unless escorted at all times by a Pass Holder;
	3.1.15 not to make any alterations or additions to the Premises whatsoever (save for the mounting of pictures, whiteboards, notices and other media on the internal walls of the Premises);
	3.1.16 not to display any advertisement, signboards, nameplate, inscription, flag, banner or placard, on the outside of the Premises, in the Common Areas or elsewhere in the Building or around the Parliamentary Estate without the prior written consent...
	3.1.17 not to do or permit to be done on the Premises anything which is illegal or which may be or become a nuisance, (whether actionable or not) damage, annoyance, inconvenience or disturbance to the Corporate Offices or to tenants or occupiers of th...
	3.1.18 to comply with all requirements, policies and procedures in place during the Agreement Period or imposed by the Corporate Officer from time to time relating to use of the Premises and/or the Common Areas and notified to the Sponsor Body includi...
	3.1.19 not to apply for any planning permission or any listed building consent in respect of the Premises;
	3.1.20 [not to do anything that will or might constitute a breach of any Necessary Consents affecting the Premises or which will or might vitiate in whole or in part any insurance effected in respect of the Premises or the Building from time to time14...
	3.1.21 to comply with all laws statutes regulations and by-laws relating to the use and occupation of the Premises;
	3.1.22 promptly to notify the Corporate Officer of any damage to the Premises or health and safety hazards that may arise relating to the use and occupation of the Premises under this Agreement;
	3.1.23 at the end of the Agreement Period to leave the Premises [and any Furniture and Equipment] in good order and condition and to remove from the Premises any furniture equipment and goods belonging to the Sponsor Body, the Delivery Authority or it...

	4.1 The Corporate Officer agrees and undertakes with the Sponsor Body as follows: -
	4.1.1 to be liable for all outgoings assessed on the Premises including utilities and business rates;
	4.1.2 to keep the Building [and any Furniture and Equipment] in good repair and condition; and
	4.1.3 to provide the services set out in the Second Schedule hereto (“the Services") in so far as the Corporate Officer is reasonably able to do so subject to the payment of the Agreement Fee and subject to the provisions set out in clause 4.2, 4.3 an...

	4.2 Notwithstanding the provisions of clause 4.1, the Corporate Officer shall not be liable to the Sponsor Body in respect of:
	4.2.1 any failure or interruption of any of the Services including but not limited to  the following circumstances: any necessary repair, replacement and/or maintenance of any installations or apparatus or their damage or destruction or by reason of m...
	4.2.2 any failure in the electrical or water supply to the Premises, the Building or the Parliamentary Estate; or
	4.2.3 any act omission or negligence of any employee or other person undertaking the Services or any of them on behalf of the Corporate Officer.

	4.3 The Corporate Officer may from time to time withhold, vary or make any alteration to the Services or any of them (including days or times on which such Services may be available) if the Corporate Officer at its absolute discretion deem it necessar...
	4.4 The provision of any of the Services by the Corporate Officer shall be subject to the Corporate Officer being able to obtain all Necessary Consents for the Services.
	5.1 This Agreement shall end on the earlier of: -
	5.1.1 the expiry of not less than [two (2) months’] written notice given by either Party to the other Party at any time and upon the expiration of such notice this Agreement shall absolutely determine; or
	5.1.2 the expiry or earlier termination, howsoever arising, of the Parliamentary Relationship Agreement[; or]
	5.1.3 [3 days prior to the expiry or earlier termination, howsoever arising, of the Lease]15F

	5.2 Termination of this Agreement shall not affect the rights of either Party in connection with any breach of any obligation under this Agreement which existed at or before the date of termination.
	6.1 Any notice given under this Agreement shall be in writing and shall be delivered by hand or sent by a recorded delivery service to the relevant party as follows:
	6.1.1 to the Corporate Officer in person at the addresses herein specified or such other address(es) and marked for the attention of a particular individual as shall (in each case) be specified for such purpose by the Corporate Officer to the Sponsor ...
	6.1.2 as shall be specified for such purpose by the Sponsor Body to the Corporate Officer in writing from time to time.

	6.2 Any notice given in accordance with clause 6.1 will be deemed to have been received:
	6.2.1 if delivered by hand, on signature of a delivery receipt or at the time the notice or other communication is left at the proper address; or
	6.2.2 if sent by a recorded delivery service, on signature of a delivery receipt.

	6.3 Any other communication given pursuant to this Agreement, other than the service of a notice, shall be validly given if sent by post to the addresses referred to in clause 6.1.1 and 6.1.2 above or by e-mail to the following e-mail addresses:
	6.3.1 to the Corporate Officer at [              ]; and
	6.3.2 to the Sponsor Body at [              ].

	6.4 This clause 6 does not apply to the service of any proceedings or other documents in any legal action or, where applicable, any arbitration or other method of dispute resolution.
	7.1 The Corporate Officer gives no warranty that all Necessary Consents are in place for the Permitted Use.
	7.2 The Corporate Officer gives no warranty that the Premises are physically fit for the purposes specified in clause 2 of this Agreement.
	7.3 The Sponsor Body acknowledges that it does not rely on, and shall have no remedies in respect of, any representation or warranty (whether made innocently or negligently) that may have been made by or on behalf of the Corporate Officer before the d...
	The Corporate Officer shall not be liable for any losses, claims, demands, actions, proceedings, damages, costs or expenses or other liability whatsoever incurred by the Sponsor Body or the Sponsor Body’s employees occupying the Premises or any others...
	Save for the Delivery Authority, a person who is not a party to this Agreement shall not have any rights under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this Agreement.
	The Parties agree that they will not take any action to enforce any dispute or claim arising out of or in connection with this Agreement or its subject matter or formation (including non-contractual disputes or claims) in law and all such disputes or ...
	This Agreement has been entered into on the date stated at the beginning of it.
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