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1.2.3 Awarding Credit Transfer (CT) and Recognised Prior Learning (RPL)

in VET Programs Policy and Procedure

1.0 Rationale

2.0

3.0

This policy ensures that Acknowledge Education (AE) responsibly considers requests to award
credit transfers (CT) and conducts recognition of prior learning (RPL) assessments in line with
regulatory requirements.

In doing so, this policy ensures that students are not disadvantaged by articulation and RPL
processes and will be able to achieve the learning outcomes of their proposed course of study
upon completion.

The purpose of this policy is also to ensure that AE’s assessment system incorporates RPL
assessment, produces consistent and valid judgements of Vocational Education and Training
(VET) student competency, documents decisions, and communicates assessment outcomes to
students in a timely manner.

Scope

This document applies to VET students, administrative and academic staff engaged with VET
courses at AE, and members of the peak institutional bodies responsible for reviewing,
monitoring and/or approving entry requirements, articulation agreements, student success
data, and program quality.

Regulatory Context

3.1 Australian Qualifications Framework (AQF)
The AQF Qualifications Pathways Policy provides a framework for CT and articulation
arrangements between AQF qualifications. Key principles from the AQF Qualifications
Pathways Policy that relate to CT and RPL include:

3.1.1 |Institutions have clear, accessible and transparent policies and procedures.

3.1.2  Credit outcomes maintain the integrity of qualification outcomes and
discipline requirements, and do not impinge on students’ likely successful
completion of qualifications.

3.1.3 Credit arrangements are evidence-based, equitable, consistent, and
academically defensible in that they consider the comparability of learning
outcomes, the volume of learning, and the level of the AQF qualification.

3.1.4  Institutions document CT and RPL decisions and maintain publicly available
registers of articulation arrangements with other institutions and professional
associations.



3.2

3.3

National Vocational Education and Training Regulator (Outcome Standards for NVR
Registered Training Organisations) Instrument 2025 (Outcome Standards)
Key Standards that relate to CT and RPL include:

3.2.1 Standard 1.6(1): VET students with prior skills, knowledge and competencies
are supported to seek recognition of prior learning to progress through the
relevant training product.

3.2.2 Standard 1.6(2): An NVR registered training organisation demonstrates:

(a) VET students are offered opportunities to seek recognition of prior
learning and are made aware of the organisation’s policies for seeking
recognition of prior learning

(b) decisions relating to recognition of prior learning are based on evidence of
prior skills, learning and experience, and are undertaken in accordance with
the organisation’s assessment system, and

(c) decisions relating to recognition of prior learning are documented and
decided in a way that is fair, transparent, consistent amongst VET students,
and maintains the integrity of the training product.

3.2.3  Standard 1.7(1): VET students who have completed an equivalent training
product are supported to obtain a credit transfer.

3.2.4 Standard 1.7(2): An NVR registered training organisation demonstrates:

(a) VET students are offered opportunities to seek credit transfers and are
made aware of the organisation’s policies for seeking credit transfer

(b) decisions relating to credit transfer are based on evidence of prior
completion of an equivalent training product demonstrated by AQF
certification documentation or an authenticated VET transcript (unless
prevented by licensing or regulatory requirements of the training product),
and

(c) decisions relating to credit transfer are documented and decided in a way
that is fair, transparent, consistent amongst VET students, and maintains the
integrity of the training product.

Professional Associations and Licensing Boards

Key approaches that apply to CT and RPL for courses that hold professional
accreditation are as follows. Refer to 7.0 Schedule 1: Program-Specific RPL and Credit
Transfer Requirements for Professional Accreditation

3.3.1 AE programs that require accreditation from professional associations or
licencing boards adhere to the specified requirements for CT or RPL and students are
notified of any potential implications of seeking an amount of CT or RPL that is above
the amount allowed by these bodies.

3.3.2 Where international equivalency does not exist in a profession, workplace
experiences, offshore components of like courses, and other learning experiences
gained outside Australia may be excluded from RPL arrangements.



4.0

Policy

AE ensures that the CT and RPL decision-making processes are transparent, consistent, and
guided by explicit outcomes communicated to students in writing. AE is committed to
maintaining the integrity of qualifications awarded and ensuring that the granting of CT and
RPL does not disadvantage students or compromise the educational standards expected. CT
and RPL granted may be used to meet pre-requisites or other specified requirements for entry
into a program or for the partial fulfilment of the requirements of a qualification.

4.1  Awarding Credit Transfers
The following quality assurance underpins all AE decisions for awarding CT to VET
students who have completed an equivalent program or unit/s.

4.1.1

4.1.2

4.1.3

4.1.4

4.1.5

4.1.6

CT are awarded towards units only when there is evidence of an authentic
AQF certification (e.g. testamur) or an authenticated VET transcript (e.g.
academic record, USI transcript) issued by another registered training
organisation (RTO) that demonstrates the student has achieved a unit of
competency with the current unit code and title.

AE reserves the right to review and verify the evidence provided in support
of CT applications.

All applications for CT are evaluated against the unit/s for which credit is
sought by a suitably qualified member of the academic staff. All staff
members responsible for assessing CT will undergo specific training
regarding credit transfer policy and procedure to ensure that they are
equipped to evaluate CT in adherence with AEs policy and procedure.

Applications for credit transfers will not incur a separate application or
assessment fee.

No more than 50% of any course will be permitted to be granted as credit.
Except in cases governed by a specific written agreement between AE and
another institution the maximum amount of credit provided towards a
qualification must not exceed 50% of the total standard credit points for
completion.

Where courses have further limits imposed by regulatory bodies, those limits
will supersede this policy.

4.2  Applying for Credit Transfers
To apply for a CT at AE, a student must:

4.2.1

4.2.2

Complete the AE Credit Exemption Request Form.

Provide an AQF certification document issued by an RTO; an authenticated
VET transcript issued by the Registrar; or their USI transcript to confirm the
successful completion of the unit.



4.3

Awarding Recognition of Prior Learning (RPL)
The following quality assurance underpins all AE decisions for awarding RPL:

4.3.1

4.3.2

4.3.3

4.3.4

4.3.5

4.3.6

4.3.7

4.3.8

4.3.9

4.3.10

RPL may be awarded towards an AE qualification for formal learning
assessed at an equivalent AQF level, non-formal learning such as prior work
experience, work-based learning, or non-award certifications based on RPL.

Applications for RPL are assessed by a suitably qualified senior member of the
academic staff with relevant expertise in the respective fields.

RPL must be conducted with the same level of rigour as any other assessment
process. The assessment must comply with the Principles of Assessment
(validity, reliability, fairness, flexibility) and the Rules of Evidence (validity,
sufficiency, authenticity, currency). RPL decisions must be based on evidence
that demonstrates competency against the unit or qualification requirements.

To be considered for RPL, continuing professional development activities
and/or prior evidenced experience undertaken in the workplace must be
supported by documentation that accurately demonstrates the acquired
knowledge and skills and have occurred within the last 3 years.

Applications for RPL will not incur a separate application or assessment fee.

Where RPL is granted, students remain liable for the tuition fees associated
with the relevant unit/s, consistent with AE’s published fee schedule.

The decision-making process for awarding RPL will adhere to objectivity and
fairness, considering the relevance, depth, and quality of the work-based
learning activities or prior experience.

The currency of the evidence provided by the applicant will also be
considered as part of the assessment decision.

Applicants will be notified of the assessment outcome within 15 working
days and, if RPL is granted, it will be appropriately recorded in their academic
records.

Applicants can lodge an appeal if they believe their RPL experience was not
adequately recognised. The appeals and complaints process will be available
to ensure fairness and transparency in the assessment procedure.



4.4

Applying for RPL

To apply for RPL at AE, a student must:

44.1

4.4.2

4.4.3

Complete the AE Credit Exemption Request Form.

Provide verifiable evidence of prior learning that demonstrates how the
student has met the learning outcomes for the unit/s for which credit is
sought, including but not limited to:

¢ Certificates of attainment

e Extracts from institutional handbooks and other course-related
information

¢ CV outlining the student’s professional history

e Position descriptions that outline roles and responsibilities

¢ References from employers (that are not family members) that outline
workplace achievements relevant to the learning outcomes

e Evaluations from supervisors

e Performance reviews from line managers

¢ Publications or other relevant workplace deliverables

e Portfolio of work undertaken.

Seek assistance from Student Services if additional advice is needed to
identify appropriate evidence.

5.0 Roles and Responsibilities

5.1

5.2

5.3

Course Coordinator

Assess applications for CT and RPL.

Determine the eligibility of prior learning in accordance with overarching
regulatory requirements and in a manner that safeguards the integrity of the
program.

Ensure the assessment process is fair, equitable, transparent, consistent
amongst VET students, and complies with internal AE policies and procedures.
Document assessment outcomes and retain complete assessment evidence for
audit purposes.

Students

Review the units on offer and determine if their previous learning aligns with
the learning outcomes of the prospective units.

Gather the necessary documentation and submit the AE Credit Exemption
Request Form along with supporting evidence.

Be familiar with AE’s complaints and appeals process.

Admissions Team

Process credit exemption applications submitted by prospective AE students
during the admissions or pre-enrolment stage.



e Review the applications and documentation for completeness, and forward
them to the senior academics for assessment.

¢ Inform students in writing of the assessment outcome and provide information
on how to appeal the decision if the application is refused.

e |ssue AE Credit Grant Notices to students who have been assessed as eligible
for credit.

e Ensure records are updated on RTOManager according to the outcome of the
applications.

5.4 Student Services Team
e Make students aware of AE’s policies for seeking CT and RPL.

e Review applications and supporting documentation from currently enrolled AE
students to ensure completeness.

e Refer credit exemption applications to senior academics for assessment.

e Communicate with students in writing regarding the outcome of their
applications and provide information on the complaints and appeals process if
the application is refused.

e |ssue AE Credit Grant Notices to students who have been assessed as eligible
for credit.

e Ensure records are updated on RTO Manager according to the outcome of the
applications.

6.0 Definitions

Term Definition

AQF Stands for Australian Qualifications Framework, which provides a unified
and nationally recognised system for accrediting qualifications in
Australia.

Appeals and A formal procedure that allows students to challenge the decision or

Complaints outcome of their CT or RPL assessment.

Process

Assessment System A coordinated set of documented policies, procedures and assessment

tools that is designed to ensure assessment produces consistent and
valid judgements of VET student competency.

Continuing Continuing Professional Development refers to the process of ongoing
Professional learning and development undertaken by individuals to enhance
Development (CPD) knowledge, skills, and competencies in a specific field of study. Activities

can include attending academic conferences, workshops, seminars,
enrolling in further educational courses, engaging in independent
research and participating in scholarly networks.

Credit Transfer CTis a process that provides students with agreed and consistent credit
outcomes for components of a qualification based on identified
equivalence in content and learning
outcomes between matched qualifications (AQF, 2013). It is the process
of recognising and awarding credit for prior successful completion of an
equivalent unit of competency or module (Outcome Standards, 2025).




Formal Learning

Structured learning that typically takes place within an educational
institution and leads to the attainment of qualifications such as degrees,
diplomas, or certificates.

Informal Learning

Learning that occurs through daily life experiences, work, and social
interactions, but is not necessarily structured or intentionally planned.

Learning Outcomes

The specific knowledge, skills, and competencies that students are
expected to acquire or demonstrate upon the completion of a unit or
course.

Overseas Student

Refers to a student who is not an Australian citizen, Australian
permanent resident, or New Zealand citizen, and who is studying in
Australia on a student visa.

Prior Evidenced
Experience

Refers to the documented and verifiable professional experiences gained
by individuals in the workforce, which can be used to support
applications for recognition of prior learning (RPL). It includes the
practical knowledge, skills, and competencies acquired through paid
employment, voluntary work, industry projects,

or entrepreneurial ventures.

Professional
Accreditation Bodies

Organizations that oversee and regulate professional qualifications and
standards in specific fields, ensuring that practitioners meet the required
competencies (e.g. ACWA, AASW, ANMAC).

Confirmation of
Enrolment (CoE)

A document issued by the registered provider to an overseas student,
confirming their acceptance and enrolment in a specific course of study.
The CoE includes important information such as the course start and end
dates, expected duration of study, and other relevant details.

Recognition of Prior
Learning (RPL)

A process through which eligibility for the award of credit is assessed,
through assessment of formal, informal and non-formal learning (AQF,
2013). The assessment process involves assessment of an individual’s
relevant prior learning and experience (including skills and knowledge
obtained through formal and informal learning) to determine the extent
to which the individual meets requirements specified in the training
product (Outcome Standards, 2025).

Unit of Competency

Refers to the Unit of Competency as outlined on training.gov.au within a
training package and course that
focusses on specific subject matter or competency outcomes.

7.0 Schedule 1: Program-Specific RPL and Credit Transfer Requirements
for Professional Accreditation

Qualification and
Professional
Accreditation Body

Requirements

RI1150420 Diploma of Credit transfer may only be granted for units completed within an Engineers
Civil Construction Australia accredited pathway program.
Design / R1160520
Advanced Diploma of External credit transfer must not exceed 50% of the qualification for the
Civil Construction packaged program.
Design

Credit transfer is not permitted for RICWD601E Manage Civil Works Design.




Engineers Australia

Processes.

A maximum of 4 credit transfers are permitted to be internally granted as
part of the packaged program to graduates of the RI150420 Diploma of Civil
Construction Design admitted into the RII60520 Advanced Diploma of Civil
Construction Design.

CHC52021 Diploma of
Community Services

Community Work
Australia

Community Work Australia recognises a maximum of 40% credit transfer
from non-accredited providers.

Community Work Australia recognises a maximum of 40% RPL granted
based on prior work experience.

For migration and membership assessment purposes, Community Work
Australia recognises a maximum of 40% RPL granted from non-accredited
providers based on prior study.

Students may apply for RPL for one fieldwork placement based on current
or previous work experience. One placement may occur in a student’s
workplace where placement requirements are met.

HLT54121 Diploma of
Nursing

RPL may only be considered where students provide evidence of relevant
prior learning and/or experience obtained in appropriate Enrolled Nurse
healthcare settings within the Australian healthcare system.

It is not permitted to grant RPL for HLTENN units due to performance
evidence and demonstration of clinical skills requirements.

8.0 Related Documents

Document Name

1.3.1 Student Orientation for International Students Policy

Complaints and Appeals Policy




9.0 Policy Information

Policy Name Awarding Credit Transfer (CT) and Recognised Prior Learning (RPL) in VET
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Document Number 1.2.3

Audience XStaff | XIStudents| XIPublic

Date approved 21 December 2023
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10.0 Change Log

Date Version Version by Notes
17/02/2012 1.1 ML New format, reviewed, made notice requirements more
explicit
20/06/2014 1.2 BS Change to AE, new format
15/12/16 1.3 BS Reviewed
05/06/2018 1.4 BS No RPL for practical placement, other review.
16/03/2021 1.5 T™W Added ACWA guidelines for Diploma of Community Services
18/12/2023 2.0 GG Updated to current policy template/changed branding

requirements. Rewording for clarity and significant re-
write to include RPL processes.

18/08/25 2.1 DVE Updated to align with the National Vocational Education and
Training Regulator (Outcome Standards for NVR Registered
Training Organisations) Instrument 2025.

09/09/25 2.2 MN Updated to include RPL assessment in accordance with the
Principles of Assessment and Rules of Evidence.
06/09/25 2.3 MN Updated to specify professional accreditation body
requirements.
11/05/2026 2.4 MN Changes made to this policy for professional accrediting bodies.

Table inserted to show these requirements.
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