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SINGITA OKAVANGO DELTA, BOTSWANA









[bookmark: _Hlk97103289]Key Responsibilities

The main function of the Position is to execute strategic direction, developing sourcing strategies, managing supplier relationships, ensuring cost-effective purchasing, maintaining quality standards, and ensuring compliance with company policies. Oversee procurement, warehousing, and logistics value chain across all Singita Okavango Delta Departments.

· Reports to the Maun Operations Manager.
· Systems Management: Streamline workflows and processes.
· Procurement Team Leadership: Drive efficiencies, digitization and integration of ERP processes, quality, and savings across all SOD Departments.
· Establishing and maintaining relationships with new and existing suppliers/service providers and Service Level Agreement.
· Monitor market trends, pricing and supplier risks.
· Logistics and Warehouse Team: Oversee receiving, quality control, storage, and regulatory compliance (including Import and Export).
· Ensure purchase orders are raised accurately and approvoved in line with company policies.
· Inventory and Supply Chain: Maintain stock and uphold supply chain practices; Ensure reliable supply to lodges.
· Risk and Compliance: Oversee risk compliance, business continuity planning, and audit compliance.












































 
· Ensure team adherence to ethical, professional, and regulatory standards, company policies and stakeholders’ requirements.
· Team Leadership: Management performance Inspire team across administration, procurement, compliance, and warehouse. Foster a care and growth mentality aligned with Singita’s Values.

Skills & Experience

· Bachelor’s degree in Procurement, Supply Chain Management, Logistics, Actuarial Science, Business Administration, or a related field.
· 6 Years experience in a Procurement position
· Experience in Hospitality, Tourism or Retail sectors. 
· Professional certification and active membership in recognised procurement and supply professional bodies.
· Familiarity with Procurement systems (e.g. Precoro, Nebula and Microsoft Dynamics).
· Must have a Driver’s license.
· Excellent written, verbal and presentation communication skills.
· Conscientious with an eye for meticulous attention to detail, organised and efficient.
· Experience managing supplier contracts and strategic sourcing. 
· Professionalism and integrity.
· The position is open only to Botswana Citizens.

Please submit your application by the 16th of October 2026.
































To apply email your CV to careers@bw.singita.com or visit:
www.singita.com/about/careers
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