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[bookmark: _Toc597848507]Introduction
[bookmark: _Toc1476159742]Wheels and Walks: Our Programme Aims
By 2040 TfGM want 50% of all journeys in Greater Manchester to be walking, wheeling, cycling or public transport.
The provision of world-class walking and cycling infrastructure, supported by strong community engagement, will enable active travel to become the natural choice for short journeys and, in turn, will make Greater Manchester a healthier, cleaner and safer place to live.
[bookmark: _Toc187308026]This Small Grants Programme is a new £100k fund that helps community groups, schools and workplaces deliver simple, practical projects that make walking, cycling and wheeling easier in their local area. 
Grants of up to £5,000 can be used for bikes, adaptive cycles, cargo cycles, storage, equipment or small events and activities that support active travel.
This grant aims to increase access to cycles, help communities tackle specific local barriers to active travel, encourage more everyday trips to be made by walking, cycling or wheeling and provide simple, flexible funding that empowers groups at all stages to try new ideas.
[bookmark: _Toc570628602]Small Grants: One off support
This programme offers groups one off support. If you would benefit for further support, training and networking, our Wheels and Walks groups project might be more suitable for you. 
[bookmark: _Toc221972191]Privacy Notice
The data collected will provide us with basic details about your group and provide us with some more information on your ideas to be part of this programme. The purpose of this is so we can begin to understand whether you meet the criteria to take part in the project. 
No personal data will be provided to Third Parties.
TfGM will process the data in accordance with the Data Protection Act (DPA) 2018, and the General Data Protection Regulation (GDPR). Your data will be held for the lifetime of the grant agreement.
[bookmark: _Toc184826418]If you require further details of how TfGM process the data provided during the consultation and for details of how you can exercise your rights, you can visit TfGM's privacy policy. 
[bookmark: _Toc162373671]Your Application
Before completing the application form please read through the Small Grants Application Guidance.
1. [bookmark: _Toc92895552]Your Group’s Details
	Question
	Answer

	Name of your group (or organisation)
	Click or tap here to enter text.

	Registered address
	Click or tap here to enter text.

	Registered postcode
	Click or tap here to enter text.

	What is the legal or charitable status of your group
	Choose an item.

Add comments here

	Company or charity number

	Click or tap here to enter text.

	What is the purpose of your group? Briefly explain its aims and the activities currently on offer
	Click or tap here to enter text.



2. [bookmark: _Toc2133684478]Your Contact Details
Should your application be successful you would enter into a legal agreement with Transport for Greater Manchester. Please provide below the details of the authorised signatory for such an agreement.
Signatory details:
	Question
	Answer

	Name of signatory:
	Click or tap here to enter text.

	Telephone or mobile number of signatory:
	Click or tap here to enter text.

	Email address of signatory:
	Click or tap here to enter text.

	What is your preferred method of contact?
	Choose an item. 


Application completed by (if different to the signatory):
	Question
	Answer

	Name:
	Click or tap here to enter text.

	Telephone or mobile number:
	Click or tap here to enter text.

	Email address:
	Click or tap here to enter text.


If there are alternate people, or alternate methods of contact, for your group please insert them in the respective box below:
	Question
	Answer

	Name:
	Click or tap here to enter text.

	Telephone or mobile number:
	Click or tap here to enter text.

	Email address:
	Click or tap here to enter text.



3. [bookmark: _Toc184826420][bookmark: _Toc696838028]Your Target Audience
	Question
	Answer

	Which Local Authority, or ward(s), does your group work in?
	Click or tap here to enter text.


	Who is/are your key target audience(s)?
Please select all that apply.
	☐ Women and girls. 
[bookmark: _Hlk185350086]☐ Low-income households and the economically and socially excluded
☐ Ethnically diverse communities.
☐ Less physically active people.
☐ People with a disability or long-term health condition.
☐ Older people.
☐ People who have a barrier to taking up walking, wheeling or cycling that can be addressed through a community-led intervention.
☐ Other: Click or tap here to enter text.
***
Please provide further detail of your target audience by clicking here.



4. [bookmark: _Toc184826421][bookmark: _Toc683665345]Your Proposal
	Question
	Answer

	In one sentence, what is your grant application for?
	Click or tap here to enter text.

	What will your project focus on? Please select all that apply.
	☐ Walking activities
☐ Wheeling activities
☐ Cycling activities
☐ Storage
☐ Events
☐ Equipment
☐ Creative projects	Comment by Katie Edmondson: Add in something along the line of community projects or small infrastructure improvements
☐ Community projects
☐ Small improvements to infrastructure 
***
Please provide further detail by clicking here to enter text.

	Why is this project needed?
This is a scored question worth 20% of your overall score.
	Click or tap here to enter text.

	How will this project increase or support participation in walking, wheeling or cycling? 	Comment by Katie Edmondson: Made slight amendment and reflected it in the guidance
How will it address the barriers your audience faces?
This is a scored question worth 30% of your overall score.
	Click or tap here to enter text.

	Please explain how your project will be delivered, including any steps involved in setting up.
This is a scored question worth 30% of your overall score.
	Click or tap here to enter text.

	How will your project encourage people in your community to continue walking, wheeling or cycling after the funded activity ends or improvements are in place?	Comment by Emily Wormald: Remove this question?	Comment by Katie Edmondson: I think amend it to something that asks how the intervention or solution they’re asking for funding for will support sustainability of active travel activity in their area - and maybe look at the percentages across the questions 	Comment by Emily Wormald: @Katie Edmondson thoughts on these edits? 	Comment by Katie Edmondson: Made a further amendment and reflected this in the guidance
This is a scored question worth 20% of your overall score.
	Click or tap here to enter text.


	Please calculate how many people will be impacted by this project in the first six months of delivering it.
	No. of users: Click or tap here to enter text.
Additional comments: Click or tap here to enter text.	Comment by Emily Wormald: Leave open text here as its so dependant on project

	How much are you applying for?
	Click or tap here to enter text.



5. [bookmark: _Toc1291098991]Your Cost Breakdown
We can provide up to 50% of funding upfront, and the remainder of funding upon completion of the project. Please tell us what items you require upfront.
Please tell us if you can claim back VAT on any items.
For items totalling under £1,000 we require 2 quotes, for items totalling above £1,000 we require 3 quotes.
	Item and details
	Cost per item or hour
	How many of these items do you require (or hours)
	Total Cost
	Can you claim back VAT on this?
	Do you require this costs upfront?
	Quotes

	Enter the item you’ll be purchasing
	Insert here
	Insert here
	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here
	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here
	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here
	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here

	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here

	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here

	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here

	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost

	Enter the item you’ll be purchasing
	Insert here
	Insert here

	Insert here
	Choose an item.	Choose an item.	Please link or evidence cost



	Total cost:
	Click or tap here to enter text.



	Please list what other support you require to make your activity a success?
	Click or tap here to enter text.



6. [bookmark: _Toc559197694]Your Declaration
By signing this I declare I have read and understood the application form guidance and if successful I confirm that I accept the following conditions: 
· Support monitoring, evaluation and data protection, in line with guidance from TfGM. 
· If requested, be able to provide basic evidence to support how project has been delivered. This may include details of invoices, receipts, photographs, articles, attendance records, evaluation forms and any other relevant documents.
· Meet required safeguarding policies and procedures and ensure that all volunteers and staff working with vulnerable people are DBS checked. Copies of the documents should be supplied, if requested.	Comment by Emily Wormald: Remove?	Comment by Katie Edmondson: I’d probably keep the first bullet in case their doing any kind of community project or event that might include vulnerable people - I agree to remove the next 3
· Notify the Active Travel Team immediately of any issues.
· If the main contact leaves the group or can no longer fulfill their responsibilities or someone takes over responsibility for the grant on behalf of the group, TfGM must be informed immediately. 
· Provide the Active Travel Team with a short report and relevant case studies, pictures and/or videos of activities, and quotes from participants so that these can be shared on relevant social media channels, our website and, if appropriate, in our project reports (we will only do this with full permission and consent of the participants).
· Spend the money in accordance with the grant application form. If there is a need to change the use of grant, seek permission from TfGM as soon as possible.
· Ensure that there is adequate insurance in place to carry out the project and that staff, volunteers, suppliers and consultants are suitably qualified and trained and copies of the documents will be provided, if requested. 	Comment by Emily Wormald: Edit?
· Acknowledge responsibility for all risk assessment and health and safety checks for the project. 
· Accept that TfGM may ask for the grant to be returned if TfGM deems the evidence provided by the group in the grant report is unsatisfactory. This will also apply if TfGM discovers that the grant has been spent on items not specified in the original application form and the grant offer. 
· Repay any money unspent during the project lifetime to TfGM within a month of the project ending. 
· If the terms and conditions are not met, TfGM have the right to withdraw the grant. 
· A grant from TfGM for the total amount sought will not exceed the organisation’s Minimum Financial Assistance (MFA) threshold (where applicable to certain groups).

I certify that the information contained in this application is correct. I understand that if in any way the information is not correct the application may be disqualified or any grant awarded will be payable on request. 

Name:
Click or tap here to enter text.

Date:
Click or tap here to enter text.


[bookmark: _Toc2004532144]Submitting your application
Return by email: 	WheelsandWalks@tfgm.com
Return by post: 	Active Travel Team, Transport for Greater Manchester, 2 Piccadilly Place, Manchester, M1 3BG.
N.B. If submitting your application by post, we advise you record your delivery through the post office.
[bookmark: _Toc187308028][bookmark: _Toc573992490]Get in Touch
If you require further support or have questions about Wheels and Walks please contact the team via:
E-mail: WheelsandWalks@tfgm.com
Telephone: 07468637766- Emily

[bookmark: _Toc516067147]Next Steps	Comment by Emily Wormald: Add dates in here?
1. The Active Travel Team will acknowledge receipt of your application.
2. 20th April: The application window closes. 
3. May: The application will then be reviewed and, if required, clarification may be sought by the Active Travel Team towards the application.
4. June: The Active Travel Team selects the beneficiaries of the grant funds and informs all applicants if they are successful or not.
5. July: If your proposal is successful, the Active Travel Team will produce a grant agreement for you to sign and then collect any other relevant details, such as bank accounts.
6. Once the agreement is signed then the application process ends.
Please note: Applications for Small Grant support are competitive, and TfGM does not guarantee that any application will be approved to receive funding. It is entirely at the discretion of TfGM whether funding applications are approved to any organisation and all applications will be considered on their merit.
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