Checklist for Work Permit - Intra-Company Transferee (INT)
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Completed “Application For Work Permit Made Outside Of Canada” form
(IMM 1295) for each applicant. Print the same including the barcodes
generated on the last page.
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Completed “Family Information” form (IMM 5707) in English or French
AND Chinese for each applicant aged 18 years old and above (or aged
below 18 years old with individual submission for this visa category).
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Two (2) identical photos of each applicant colour or black and white taken
against a plain white or light coloured background within the last 6 months.
The frame size is 35mm X 45mm. On the back of each photo, write the
name in pinyin and date of birth (day/month/year) of the person appearing
in the photo. 547 B A\ 753852 W3 KA R I E B3 78> F N A3 R ek
RARA, WO AGEIRT. MFIMER/NA 35 2K X 45 2K,
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A valid passport for each applicant. There must be one completely blank

page other than the last page, available in each passport and each passport

must be valid for at least six (6) months prior to travel.
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“Use of a Representative” form (IMM5476E) if someone has assisted you

in making and submit this application.
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Completed and signed VAC Consent Form
FERSH T IR A O RS F R

Copy of your national identity document (photo side)

The apphcatlon processing fee is non-refundable.
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A notarized copy of applicant’s No Criminal Activity Certificate. You must
obtain a police certificate from each country or territory where you have
lived for six consecutive months or longer since reaching the age of 18.70
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Detailed letter of invitation outlining exact duties in Canada and specifying
why applicant is required.
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Description and supporting evidence of relationship between enterprise in
Canada and enterprise in the PRC.
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A copy of the employment contract signed by the applicant and the
employer in Canada OR an original letter of offer with a detailed
description of expected duties and length of employment. & AFIHN 7 i
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An original letter of employment from applicant’s current employer in
China granting leave of absence, and including the following information:
applicant’s name, position and current salary. This letter must include
employer’s name and address in Chinese characters as well as telephone
and fax number.
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Offer Employment No. (a 7 digit number prefaced with the letter A)

under “Details of Intended Work in Canada” in page 3 of “Application for
a Temporary Resident Visa (IMM 1295)".
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Proof of inviter’s business’ establishment in Canada including Notices of
Assessment (issued by Canada Revenue Agency) for past two years,
Articles of Incorporation, business licence and balance sheet. 1% /5 & 7%
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A notarized copy of any college diploma, undergraduate degree or graduate
degree granted, relevant to the position in Canada.
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Note/JER:

-All Documents in Chinese must be accompanied by an English or French translation.
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-Please note that the processing fee is non-refundable for any application that is withdrawn or refused.
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-The applicant/agent understands that the documents on the right side of the file will not be returned.
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The applicant has confirmed that s/he has no other documents to submit.
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2. The applicant has submitted the supporting documents above. I have advised him/her that failure to submit
all necessary documents may result in the application being refused, but she has chosen to proceed with the

application.
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Visa Fee Z31IF #%

Logistic Fee 1#1% %% FiE N BRI NSS4
Courier Fee $i% % Date H #:
Other Fees HAth 2% TEL Hif:

Signature of Applicant/ Representative
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