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Purpose

dormakaba is partnering with SAP Ariba® for all contracts, purchase orders, and submission of
invoices by suppliers.

This quick reference guide explains in 4 easy Steps the process for activating an account on SAP
Ariba, an important step to subsequently receive the dormakaba’s registration questionnaires.

Supplier sign-in

LINK TO REGISTRATION: https://supplier.ariba.com

‘ |Usemame

Select 9 RGQiSter NOW Forgot username

New to SAP Business Network?
Register Now or Learn more

NOTE! This guide is only for creating a new account on Ariba. If your company already has an active account, please inform us at this email
address: ariba.enablement@dormakaba.com, providing your ANID account. Thank you very much!
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Step 1. Activate Ariba account creation

Insert your email address and accept the field “User consents to store this email ID". Press Continue

Please provide your email address

To register for SAP Business Network, enter your email below. '.
al

You will receive an email from SAP Ariba Network (Subject: Action required: Your One Time Password)
and introduce 6-digit one time password (only available for the next 30 minutes) and press Continue
Enter your One Time Password

Insert password below. Your password expires in 30 minutes.

dormakaba

For every place that matters



dormakaba Ariba Enablement Support

Step 2. Basic Supplier Information

w Business Network Administrator account information @
Please, fill out the mandatory fields (marked by *)! Firstname * Last name *

Create a free company account to connect with
your customers on SAP Business Network

- Company Information
- Company (Name)
- Country/Region

Email *

Company information @ Your email account

- Address line 1 P nemeer _ Use my email a5 my username
- Cit © Passwo * eat password *
_ Stoﬁe Don't know your DUNS number? assword Repeat passiiord
ZI P Company (legal) name * @ ®
Enter company legal name Business role *
- Administrator account information Country/Region * Manager v
- First Name United States [ USA] v [:]
| have read and agree with the Terms of Use.
- Last Name

Address line 1 =

- POSSWC)rd / Repe(]t POSSWOfd % 9 9 9 *\lust be between 8 and 32 [:] | hereby agree that SAP Business Network will make parts of my Personal

characters Data (as defined in the Privacy Statement) accessible to other users and the
public based on my role within the SAP Business Network and the applicable

._D'ne'case. uppercase, numbers,

_ BUSineSS rol.e (We recommend a__llc;,-,siiiif'c"ara Address line 2 profile visibility settings.
tO SeleCt "MGnGger") .(':EPI:CT";CN:_'_P the Leermame Please see the Privacy Statement to learn how we process personal data.
*Repetitive characters and Address line 3
P . umbers in sequ are
- Accept the conditions of SAP Ariba oo ~
*Only ASCII characters are allowed 'm not a robot
(humbers 0-9. lowe upper City * woapTs
- Accept the reCAPTCHA (I'm not a robot) ~ [ri?e eerend et e
special characters)
State *
Once all the mandatory fields have been successfully filled out, Choose s state v
please click on Create Account .
w E1 2023 SAP SE or an SAP affiliate company. All rights reserved.
Privacy Staternent Security Disclosure Terms of Use
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Step 3. Update Company Profile [1/4]

Click on Update

Update your company
profile

You must provide your products and service categories and ship-to or
service locations so that you can be discovered by customers
searching for companies like yours.

Update Log out
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Step 3. Update Company Profile [2/4]

This section is designed to learn a bit more about the company’s activity and the scope of its
service provision. 3 sections:

- Product Gnd Service CGtegorieS Edit Product and Service Information

- Ship-to or Service Location

- Industries Served

It is just needed to add at least category,

service location and industry served to finish T — ]
the activation account process.
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Step 3. Update Company Profile [3/4]

- Product and Service categories i o catonon
There are 2 possibilities on adding categories:

- Search by text which categories you serve

- Browse all categories and add at least one

- Ship-to or Service Location

Same possibilities as previous section
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Step 3. Update Company Profile [4/4]

Product and Service Categeries

SeleCt Ot leOSt One Of the industries your Select the industries your company serves.
compdany serves. [ Acrospace & efense

| | Agricutture & Mining

| | mutometive

| | Building Materials, Clay & Glass
| | chemicals

| | Consumer Products

| | Engineering & Construction

| | Financial Services & Banking

| | Forest Products & Paper

| | Furniture

| | Healthcare

| | High Tech & Electronics

| | Higher Education & Research

| | Hospitality

| | Industrial Machinery & Components
[ ] insurance

[ | Media
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Ship-to or Service Location Industries

|| Metal Products

| | oilacas

| | Pnarmaceuticals

| | Primary Metal & Steel
| | Public Sector

| | Retail

| | Service Provider

|:| Telecommunications
|:| Textiles Production
|:| Transpertation & Storage
| | unilities

| | Wholesale Distribution

| | other
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Step 4. ARIBA account created! Please provide ANID

Account is already created! ©

Welcome to SAP
Business Network!
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Step 4. ARIBA account created! Please provide ANID

By clicking on the top right corner, on the green circle or where your initials appear, a menu like the one shown in this image
will be displayed. To complete the account activation, you will need to provide your ANID number to the following email:
ariba.enablement@dormakaba.com. This number is unique to each supplier and will allow you to connect with dormakaba

for registration, questionnaires, manage purchase orders, and submit invoices.

‘We made updates since you were last here. Click here to find out more. x

A SAP is disabling weak TLS 1.2 encryption protocol on January 24, 2025. For more information visit https://support.ariba.com/CERT Learn More

. !
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Thank you!

This reference guide has been created only for the
process of activating an Ariba supplier account. If you
need further information on how to configure the account
(create new users in your activated account, fill out
questionnaires, manage purchase orders, etc.), please
contact ariba.enablement@dormakaba.com
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