[SUBDIVISION]
[DATE]

[RECIPIENT’S ADDRESS]
_________________________
_________________________

RE: [COMMITTEE APPLICATION NAME]

Dear [RECIPIENT],

Thank you for your interest in serving on the [COMMITTEE NAME]. We truly appreciate the time and effort you invested in completing this application.
We received a high level of interest from many qualified applicants, and after careful review and consideration, we regret to inform you that your application was not selected for appointment at this time. This decision reflects the competitive nature of the process rather than the value of your experience and commitment.
We encourage you to stay engaged in the committee’s work and hope you will consider applying for future opportunities as new cycles and vacancies arise.
Thank you again for your dedication to supporting [SUBDIVISION] and the responsible use of Opioid Settlement Funds in our community. We wish you continued success in your endeavors and appreciate your willingness to contribute to this important work.

Best Regards,

[NAME AND SIGN]
