[SUBDIVISION]
[DATE]

[RECIPIENT’S ADDRESS]
_________________________
_________________________

RE: [COMMITTEE APPLICATION NAME]

Dear [RECIPIENT],
On behalf of the [ENTITY SELECTING COMMITTEE MEMBERS], we are excited to inform you that your application to serve on the [NAME OF COMMITTEE] has been reviewed, scored, and selected for acceptance.
Your application demonstrated the experience, perspective, and commitment necessary to carry out the roles and responsibilities of this committee. We are pleased to invite you to serve as a member of [COMMITTEE NAME].
As a committee member, you will [ELABORATE ON COMMITTEE MEMBER RESPONSIBILITIES].
To confirm your acceptance to this committee, please reach out to [CONTACT NAME] at [EMAIL/PHONE] by [DATE]. By accepting this invitation, you are certifying that you have read, understand, and agree to the rules and expectations of the committee. 
We will share more information regarding next steps and future meetings upon acceptance. We are excited to welcome you to the [COMMITTEE NAME] and look forward to the insight and leadership you will bring to this important work.

Best Regards,

[NAME AND SIGN LETTER]
