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Date of Breach

Department  
and Matter Type

Details of Breach  
(including specific 
rules/regulations)

Consequences 
of Breach

Reported to 
SRA (Yes/No) 
– if yes please 
specify reasons

Reported to PI 
Insurers (Yes/N0)

Primary Cause 
of Breach

Secondary Cause 
of Breach

Any Additional 
Cause of Breach

Action Points 
Arising from 
Cause(s) of Breach 
– Corrective Action

Date for Corrective 
Action to be 
completed by
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