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	Application form
	Application number





	Please complete this form in black ink or black type.  



	Post applied for
	



Personal details

	First Name
	
	
	



	Surname
	

	Mobile/ Phone
	



	Address
	 
	
	


	
	
	
	

	
	
	Email

	

	
	
	
	

	
	

	
	





Present or last post

	Employer
	
	
	Main duties and responsibilities

	Address
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Position held
	
	
	

	
	
	
	

	Current salary
	
	
	

	
	
	
	

	Date started
	
	
	

	
	
	
	

	Date left OR notice period
	
	
	

	
	
	
	

	Reason for 
leaving
	
	
	





Previous posts (most recent first)

	Employer
	
	
	Main duties and responsibilities

	Address
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Position held
	
	
	

	
	
	
	

	Date started
	
	
	

	
	
	
	

	Date left
	
	
	

	
	
	
	

	Reason for leaving
	
	
	

	

	

	Employer
	
	
	Main duties and responsibilities

	Address
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Position held
	
	
	

	
	
	
	

	Date started
	
	
	

	
	
	
	

	Date left
	
	
	

	
	
	
	

	Reason for leaving
	
	
	

	











































Please list other previous posts (please continue on a separate sheet if necessary)

	
Employer
	
	Date
from
	Date
to
	
	
Job title

	











	
	
	
	
	


				


Education, qualifications and training
Please note: Where a specific qualification is an essential requirement in the person specification you will be required to produce original certificates if you are offered the post.

	Qualification or course
	
	Place of study 
	
	Dates

	








	
	

	
	



References
Please give the name and address of two referees. One must be your current or most recent employer, or tutor if you are a student or school leaver. Please note references from personal friends or relatives are not acceptable. We will NOT contact referees without your permission and only when we have offered you the role. 

	
	Current or most recent employer
	
	
	

	Name
	
	
	Name
	



	Position
	
	
	Position
	



	Organisation
	
	
	Organisation
	



	Address
	
	
	Address
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Telephone
	 
	
	Telephone
	



	Email
	
	
	Email
	 



	
	
	
	
	

	
	
	
	
	
	
	



Additional information

	Do you have an unspent criminal conviction? 

(If yes, please give brief details) 
	
	Yes/No
	

	





If the post for which you have applied involves working with clients, we will conduct a DBS check.


	Do you have a current right to work in the UK?
	Yes / No

	Right to Work Share Code (if applicable)
	




Personal statement
Please explain why you are applying for this post. Bearing in mind the person specification we have already sent you, you should indicate what skills and experience you would bring to the work and continue on a separate sheet if necessary.



































Declaration

We are committed to processing your data securely and transparently in accordance with UK GDPR and the Data Protection Act 2018. We will use the information provided by you on this form and by the referees you have noted for recruitment purposes only. RCJ Advice will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis of carrying out our legitimate interest to process the information provided by you in this form. We will keep it for no longer than 12 months when it will be securely destroyed if you are not successful. 

Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices. You can find our privacy policy on our website. 

I declare that the information given on this form, and in any additional sheets provided, is correct to the best of my knowledge. 

	Signature
	
	
	Date
	


		(can be e-signed)
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